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Teachers' notes

Time
One hour (plus research time)
Purpose
Investigate the variety of occupations available in the government sector.
Rationale

The Victorian government is one of the largest employers in the state - employing 230,000 people in over 200 occupations. Through these activities, students will learn about the variety of occupations available, the range of qualifications required (completion of Year 12 or equivalent, apprenticeships and traineeships, tertiary qualifications) and the employment programs available. The lesson uses the Pick Vic material, which has a careers coordinators guide (online and hardcopy) and student resources (online www.careers.vic.gov.au/pickvic).
Activities

1.
Explain to students that the list you are about to put on the board are all jobs that can be done with one employer and they have to guess who the employer is. Write the jobs titles one at a time, having students guess after each job. Discuss jobs with the students to ensure they understand them.

receptionist
journalist


media analyst
photographer


chef
call centre operator


occupational health and safety officer
nurse


laboratory technician
land care coordinator


carpenter
courier


sport and recreation officer
engineer


artist
architect


fitness instructor
performer


retail manager
policy developer


security officer
fire fighter


teacher


You can modify this list using other occupations from the Pick Vic resource if appropriate.
2.
If the class has computer access students search the Pick Vic website (www.careers.vic.gov.au/pickvic) by answering the Job suggestion questions on the opening page to identify a job sector. If there is no computer access, give students a list of the job sectors and ask them to choose the one that interests them most:
· Agriculture, land and environment
· Business

· Consulting, policy and strategy

· Customer service and retail

· Education and training

· Engineering and construction

· Financial services

· Healthcare, medical and community

· Hospitality and tourism, arts and sports

· IT and telecommunications, science and technology

· Justice prisons, police and emergency services

· Trades, services and transport

Students form groups depending on their highest rating category. Using the Pick Vic resource, each group finds three jobs in their category. One requiring each of the following:
· completion of Year 12 or equivalent

· a traineeship or apprenticeship
· a tertiary qualification.

Students prepare a short (two minute) presentation on these jobs for the rest of the class. Their presentations should include a description of the job, qualifications, job opportunities etc. Presentations should engage the audience and should use ICT i.e. a DVD, video or powerpoint. The Career research handout (modified from the Researching careers lesson), could be used to help prepare the report.
3.
Using the Pick Vic resource All jobs list, students in pairs pick one familiar and one unfamiliar job to research that has not been reported on in the earlier activity. The Career research handout could again be used to help prepare the report. Students can present their reports by role playing an interview of someone in that job, or present a story on ‘A day in the life …..' of someone in that job.
4.
Students complete the Pick Vic Quiz using the website.
Further activities

· Guest speakers who work in government positions could be invited to speak to the class. Speakers could be parents, school staff, or external  invited guests.
· Visits to government departments and authorities could be arranged to highlight local opportunities.
Resources

· Copies of the Careers research (Year 7 and 8 or Year 9 and 10) and the Pick Vic Quiz sheets for each student

· Pick Vic Careers coordinators Guide
· Pick Vic student resources http://www.careers.vic.gov.au/pickvic
· Youth Central http://www.youthcentral.vic.gov.au/ 

· The Facts section of the myfuture website http://www.myfuture.edu.au 

· Job Guide – in print or online at http://www.jobguide.dest.gov.au/ 

Victorian Essential Learnings (VELS)

Level 5 and 6

	Strand
	Domain
	Dimension

	Discipline-based Learning
	The Humanities – Economics
	Economic knowledge and understanding

	Interdisciplinary Learning
	Communication
	Presenting

	
	Information and Communications Technology
	ICT for communicating

	
	Thinking Processes
	Reasoning, processing and inquiry

Reflection, evaluation and metacognition


Careers research (Year 7 and 8)
NAME OF THE JOB: 


Features of the job

1. 
Would the job involve working:



[image: image1] indoors? 

[image: image2] outdoors? 

[image: image3] in the city?



[image: image4] in the country? 

[image: image5] in an office?

[image: image6] in a workshop?
2.
Would the job involve working:



[image: image7] by yourself? 

[image: image8] with customers or clients? 

[image: image9] with animals?



[image: image10] as part of a team? 

[image: image11] with people? 

[image: image12] with machines?

3.
Would the premises be:



[image: image13] clean? 

[image: image14] smelly? 

[image: image15] hot or cold?



[image: image16] dirty? 

[image: image17] dangerous? 

[image: image18] noisy?

4.
Would the job involve:



[image: image19] being your own boss? 

[image: image20] being supervised? 

[image: image21] supervising others?

Describe the features of this job, especially the things that attract you.

Work Activities

Does the job involve:


[image: image22] mainly sitting?

[image: image23] standing still in one place?

[image: image24] using machinery? 


[image: image25] handling objects & packages? 

[image: image26] talking a lot?

[image: image27] moving around?


[image: image28] designing things? 

[image: image29] writing reports? 

[image: image30] doing mathematics?


[image: image31] working with animals? 

[image: image32] working with computers? 

[image: image33] reading?


[image: image34] growing things? 

[image: image35] using scientific equipment?

[image: image36] looking after customers/clients?

Describe what you would do in this job.

Physical factors

What physical factors are important for this job?


[image: image37] certain height? 

[image: image38] certain age? 

[image: image39] physical fitness?


[image: image40] good hearing? 

[image: image41] good colour vision? 

[image: image42] good ordinary vision?


[image: image43] able to withstand heights?

[image: image44] mobility? 

[image: image45] no allergies?

Describe the physical factors that are important for this job, (you can include factors not listed above).

Personal qualities

What personal qualities are needed to be able to do this job:


[image: image46] be especially patient? 

[image: image47] be good at figures? 

[image: image48] be good with machinery?


[image: image49] be good at writing? 

[image: image50] be good at reading? 

[image: image51] get on well with people?


[image: image52] have initiative? 

[image: image53] speak well? 

[image: image54] be able to make decisions?


[image: image55] be especially trustworthy?

[image: image56] be able to concentrate well?

[image: image57] be happy most of the time?

Describe the personal qualities that are important for this job (you can include qualities not listed above).

Education and training requirements

1.
What minimum educational level do you need to reach, before you can enter this job? 

2.
Do you need further education or training after leaving secondary school?

3.
What education or training courses are necessary to become qualified in this occupation and how long do they take? 

4.
Does training for this job require a traineeship or an apprenticeship? 

Careers research (Year 9 and 10)
Task Description

1.
Describe the tasks involved in this job. Is there a variety of tasks? 

2.
Are you reasonably independent in deciding how to do the day’s work or does someone else plan and supervise it for you?

3.
How much responsibility do you have in this work and for what? What are you responsible for (e.g. machines, other people, money, decisions)?

4.
How difficult is it to do this work? Is it physically, mentally, or emotionally demanding?

5.
What sort of people will you come in contact with in this job (e.g. other staff, clients, customers, the general public)? How will you be relating to them (e.g. work with, help, sell to, advise, teach)?

Conditions of Work

1.
Where would you work (e.g. office, factory, outdoors)? Describe the physical conditions of the work (e.g. clean, dirty, noisy, smelly, hot, cold, dangerous).

2.
What equipment and facilities are provided for this work (e.g. tools, uniforms)? 
3.
What are the usual working hours for the job? Does it involve shift work or overtime?

4.
What other types of leave are available - sick, annual, long service, maternity, study leave etc.?

5.
Is it necessary for you to join a union or a professional organisation? If so, which one?

6.
What is the salary range of people working in this occupation?

Personal attributes, skills and other requirements

1.
What personal attributes do you need to have or to develop to be able to do this job (e.g. loyalty, honesty, reliability, adaptability, motivation, good personal presentation)?

2.
What are the most important employability skills needed for this job?

3.
What job specific skills are needed for this job?

4.
List any physical factors which are important for this job (e.g. colour vision, physical strength, height, able to work at heights).

Educational requirements

1.
What minimum educational level do you need to reach before you can enter this occupation?

2.
Are there any subjects that you need to do at Years 10, 11 and 12? 

3.
Can you enter the job straight from school or do you need further education?

Gaining qualifications (Omit this section if no further education or training is required)

1.
What education/training courses are necessary to become qualified in this occupation?
2.
How do you apply to enter these courses?

3.
Is it necessary for you to enter into a training agreement with your employer (e.g. apprenticeship, traineeship)? 

Employment prospects

1.
Are vacancies for positions in this occupation advertised often?

2.
Are there promotional pathways? Are these through age, ability, education, experience etc.?

3.
What do are the future prospects of work in this occupation (e.g. is the need for such work likely to increase or decrease)? Give reasons for your answer.

Job stability

1.
Is this job equally suited for people of all ages, or is it mainly suited for a particular age group? Give reasons for your answer.

2.
Does this job enable you to gain employment with another organisation or in another town or state? Give reasons for your answer.

3.
Is work in this job on a permanent, temporary, full-time, part-time, contract or casual basis?
Pick Vic Quiz
Use the Pick Vic website (http://www.careers.vic.gov.au/pickvic) to answer the following questions.
1.
How many government departments are there in the Victorian Public sector?


2.
Name three departments and briefly describe them.
3.
Name a portfolio office or authority related to each Department (if there is one).
4.
What is a public entity?

5.
Name and describe three public entities?

6.
Which of the 12 job sectors has work opportunities in all government departments and public entities?

5.
If you wanted to work in engineering and construction for the government, where could you work? (Hint: Use the Victorian Public sector diagram)
5.
What sections of government employ people in Customer service and retail?

5.
What government job interests you and where could you be employed?
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