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To assist employees to provide the information Principals need to assess the request.
	Name: _________________________________________________

Position: _______________________________________________

Location: _______________________________________________

Principal’s  Name: _______________________________________



	Flexible work option proposed 

(may involve a combination)


	· Part time

· Job share 

· Flexible Attendance Arrangements 

· Telecommuting/ Working from home

· Other ___________________________________________



	Schedule Provide details of the proposed schedule. 


	Start/Finish Times

Hours On-site

Hours at Home

Monday

Tuesday

Wednesday

Thursday

Friday

Saturday (if applicable)

Sunday (if applicable)

Total fortnight/weekly hours



	Proposed Commencement Date: ____________________________

Proposed End Date: ___________________________



	How will the proposal support your work-life balance needs?


	

	What would be the consequences if this request were refused?


	

	How will the proposal contribute to meeting school goals?


	

	Who will be affected and how?


	

	What are your suggestions to minimise any potential problems?


	

	What expenses might this proposal incur?


	


	What review criteria would you suggest to assess whether the arrangement is meeting both your and the school’s expectations?


	

	How frequently do you propose the arrangement be reviewed?


	

	 Are there any other details you would like considered? 


	

	(telecommuting only) details of task and personal suitability, capacity to establish designated work area, capacity to comply with the requirements in the Telecommuting Agreement and arrangements relating to equipment, services, and software.
	

	Applicant Name _____________________________________

Applicant Signature: ________________________________________

Date: ______________________________________
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