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OHS Notice Board Guide
To ensure consistency with the requirements of the Department of Education and Training (the Department) OHS Consultation and Communication Procedure the following items are to be displayed on OHS notice boards in the workplace:
	1 HSW Policy 
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	2 Corporate/Regional Office OHS Issue Resolution Flowchart
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	3 Staff Meeting and /or HSC Meeting Minutes 
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	4 Emergency Management Contact Details or First Aid Summary Sheet
[image: ]

	
	
	
	
	
	
	

	5 Emergency Evacution Plan
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	6 “If you are injured poster”
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	7 [image: ]Employee Assistance Program
	
	8. [image: ]Notifiable Incidents to WorkSafe Victoria Flowchart



	
	
	
	
	
	
	

	9 Returning To Work Following a Workplace Injury
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	10 Corporate / Regional Offices OHS Activities Calendar or equivalent
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	11 [image: ]Reporting and Management of Incidents and Hazards
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Figure 12: Example evacuation diagram school

EVACUATION DIAGRAM

insart schoois evacusion procedures>

In Case of Fire

At ety erzomnt and e s

e fve and smoke. Chose vindws nd dors(f sfe). Keep o, s the ok,
Lzco0
Estnust or ot - (1 s o )

Fropase Rt ¢ e
] B e | D ——

-y Evacusbon Fire Hose: ‘Sheter-inPlace
— B e Hoo o

S

e




image6.png
If youare

injured at work

@ seckmedicaltreatment

‘Moot inpertat hngto oy avsa vork sy o e
ok PPt et A S

@ Tellyouremployer

B ——
SR e
ety ey arpote oot
et coerian

i ————
prohiamimmliminlosy

@ Fitinandlodge aClaimForm

Tockim ttemetstoawek By o eyt compicts
ik Vot (WSl fprove ClamFom a oo as i
anagpetoyeurempiye Hycunaveanapety frwerkyoumistako
b a Carthctoc Capacty omamecalpractons Your cpoyer
o roseyote o andca ey ormakgcne.
YoucandowTioada erors nury CeimFomien he WerkSels
B T e ——
ampoyerswenias Agan.

your e e amertt s eploye st rocm sy
st hecamto S i e bns .

Fyou o forweskty oyt aplyerrequro orwars
o smandany cotfctecotcapacty oy WorSats Ayt it
10 okt e s e T Aget e st 8 et
accsporractyorcam.
youdagrseinadecsonreeting foyeurcin you oy i,
WCove At or Lo At ey seto e Youcan seocortat
1 Acodent Compaeation Conclton S n1escal 600635 980
e rna————

@ Supportformentaliriury

Voo o ve e st by can
accss cary et supprt e ey awa rcscomect
oy camineksa el G Age Wl ek yuars
enBctorsostsprovereipamen. T deckonwilisuay bomecs
Pl iAo ——
A —_——————
Iy canoopar fyr camhanacespledWorkSso i cornueto
o ot eI VA et
gt Hyourclm s rakcied we il corus o coer Psscnels
ruposweste

@ GALLAGHERBASSETT s wemsesgon.

& Beneits andsupport

your s acospec ey o et

5 rescrabcosermeocaanaaseoes

 Weskypaymais Ul eomsorrqUe STk

5 sumpsumpaymerycuras apemanertmparmt.

 smtramagesat commonin

Fyourmertairuryclmsekctad o antismsnt o moproscona

pajmntofesonableecical and W teamentosewhorthus -

Fyounas nincepectyoworkyorcpoyer st

> appont arstumto Won Cocranr

P ————

> prowsutnacr rouryempryment

3 comuttnyouyeur strg sttt ansorpatons
einaen oo

ou e gt rapesetad ssiegandupportsdn o etum

o grocess

’ Returning towork

Gatngbckio workaa by ey ey bt impectart
toponperoadtoracoery. eudonrvetops 100 per et recorrea
ognackiow.
Foouscn tyoucand. e e sty Tkt rcoctor
e ey s o ey oYU R k.
o utmo st your s adobigatnsssan ursavore,
LR ——————————
eory santcscn Teecal 1800158 0s0orconactycur o,

[ —————

orcal 1 4501ospackto VoS wih aneerprta:





image7.png
EMPLOYEE
ASSISTANCE
PROGRAM
(EAP)

Professional and confidential
counsellig to support your
mental heaith and wellbeing

Frea support s avoilable 2477 for.
+ AllDepariment soff

+ Immadicte family members
(18 years of age or oder) of
Department stof

School council
employees (including
casuol reief teachers)
Specialist counsellors available
on request for Aboriginal, LGETIG
and family vielence matters
For support,callLifeworks by
Morneau Shepellon 1.1 |

L. Ve





image8.png




image9.png
Injured at work?

Physical or psychological injury

Ocap Tell your principal/manager/
ol return to work coordinator

o . .
(A Seek medical advice

Lodge eduSafe Plus incident report
Talk to your return to work
coordinator about supports/

" . .
making a claim

(@) Stay in touch with your return to
B work coordinator

Return to work

Our return to work coordinator is:

Telephone:

V,g-u B




image10.png




image11.png




image12.jpg
ORIA Education

State and Training
Government.




