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HRM Online – Issue 08-2023 – 19 July 2023
Updates to the Recruitment in Schools Policy and GuidelinesThis Issue contains…
· Recruitment in Schools Policy and Guidelines updates
· CRT Panel – Updated rates from July 2023
· New daily rate for Final Year Pre-Service teachers who hold PTT (COVID-19 pre-service teacher workforce shortage)
· [bookmark: _Hlk140664840]School Council Employment – Increase to Minimum Rates of Pay – Annual Wage Review
School Local Payroll Hints & Tips
· Increase to Minimum Rates of Pay
eduPay Hints & Tips
· List of Leave Codes
The eduPay Way
· Teachers and ES Staff to receive payment for being on call overnight at a school camp
· MFA for eduPay update
· School Local Payroll (SLP) – Negative Tax
· Data Insights – WWCC and VIT




The revised Recruitment in Schools policy and guidelines are now available on PAL. Key changes include: 
· Enabling a second or subsequent employment to an advertised vacancy. See: Second or subsequent employment to an advertised vacancy
· Requirement that all graduate teacher vacancies are advertised on an ongoing basis and subject to a probationary period. Additionally, where the SRP of a school exceeds $8 million, an additional 4.0 FTE vacancies per year may be designated as Teacher Graduate Recruitment vacancies. See: Teacher Graduate Recruitment program
· Clarification that the probationary period for a teaching service employee who has 12 months service with the employer in the previous 24 months, including any period of fixed term employment, will be up to 6 months for a teacher or 3 months for an education support class employee. See: Translation to ongoing employment
· Details of the severance payment applicable where a student support funded position ceases within 7 years. See: Student support funded positions
· Addressing eligibility to ongoing employment for family leave replacements. See: Annual departmental process
· Reduction in the duration of fixed term contracts from 5 years to 3 years for those who do not hold a special education qualification but are employed in a special school or setting. See: Special settings and visiting teachers
· Change in the eligibility requirements for offers of ongoing employment in special settings or as a visiting teacher. A fixed term teacher must either hold an approved special education qualification or have completed 3 or more years of continuous employment as a teacher in a special setting and be assessed as suitable for ongoing employment. See: Translation to ongoing employment 
· Outlining arrangements for the temporary transfer of an ongoing employee where there is no agreement on the timing of the release, and inclusion of notification requirements for extensions to the transfer. See: Temporary transfer of an ongoing employee
· Greater flexibility to allow those seeking part time employment to apply for full-time vacancies, including a subsequent offer of employment at a lower time fraction. See: Long-term vacancies and Selection decision
· Additional guidance for promoting diversity and inclusion in recruitment processes. See: Advertising Vacancies and Selection 
For further information, see the relevant topics in the Recruitment in Schools policy and guidelines, available on PAL at: Recruitment in Schools.
For advice on schools recruitment matters contact Schools Recruitment Unit at: schools.recruitment@education.vic.gov.au or on 1800 641 943.
Casual Relief Teacher (CRT) Panel – Updated rates from July 2023
Schools that wish to engage an agency for the provision of Casual Relief Teachers (CRT) are required to engage with the 11 panel listed agencies contracted through the department's CRT panel arrangement. Schools may only consider engaging with non-listed agencies in the event that the school has exhausted all listed agencies.
Schools are encouraged to regularly check the CRT Rules of Use (RoU) for the most up to date information regarding the terms and conditions for CRT engagements through panel listed agencies. The RoU also outlines the rates and fees charged by each of the 11 panel listed agencies.
From July 2023, the Fair Work Commission has announced the National Minimum Wage increases to $882.80 per week or $23.23 per hour, and award minimum wages increase by 5.75%. In response to these increases, all panel agencies have introduced new daily rates applicable from July 2023. Schools should refer to the CRT Rules of Use for the latest rates charged by each agency.
[bookmark: _Hlk140568226]New daily rate for Final Year Pre-Service teachers who hold PTT (COVID-19 pre-service teacher workforce shortage)
Casual Final Year Pre-Service teachers (PSTs) who hold Permission to Teach (PTT) may continue to be hired for the remainder of 2023 as part of the Support Your School Initiative (SYSI).
Schools can employ a Final Year PST with PTT (COVID-19 pre-service teacher workforce shortage) to fill short-term vacancies due to absences or impacts to staffing when qualified teachers are not available.
To ensure a Final Year PST is paid correctly schools must:
· Use the Job code SSIFLX available in the ES Job Family
· Enter a casual rate of $321 per day / $53.50 per hour, minimum 3 hours (note the new daily rate is effective from 01 July 2023)
For more information, contact Schools Recruitment Unit at schools.recruitment@education.vic.gov.au or on 1800 641 943.
School Council Employment – Increase to Minimum Rates of Pay – Annual Wage Review
On 2 June 2023 the Fair Work Commission issued the Annual Wage Review 2022-23 decision, including an increase to modern award minimum wages of 5.75%.
Increases to the minimum Award rates for employees in Victorian Government Schools have been applied in SLP eduPay for school council employees, effective from the first pay period on or after 1 July 2023, for the following Awards: 
· Victorian Government Schools Award 2016
· Victorian Government Schools – Early Childhood – Award 2016.
Further information regarding school council employment is available on PAL at: School Council Employment. 
School Local Payroll Hints & Tips
Increase to Minimum Rates of Pay
The Global Salary Increase (GSC) for employees paid under the Awards mentioned in the above article ‘School Council Employment – Increase to Minimum Rates of Pay – Annual Wage Review’ will be recorded through a central process to increase all eligible employee’s minimum rates of pay on the School Local Payroll (SLP).
The central process will insert a Global Salary Change (GSC) row effective from 2 July 2023 and increase the rate to the new minimum rates of pay as follows:
· where the current rate is below the new minimum – insert new GSC row and increase the rate to the new minimum OR
· where the current rate is above the new minimum – insert new GSC row and not change the current rate.
The central updates will be processed for the weekend of 22 – 23 July 2023.  
Action for schools: Review salary eff. 2/7/2023 – if salary needs to be updated this can be done by the school under the Salary Plan tab in Job Data.
eduPay Hints & Tips
[bookmark: _Hlk140662015]List of Leave Codes
A list of leave types or leave codes available to Teaching Service employees on eduPay can now be accessed via the eduPay guides page on HRWeb: link.

Direct link to the list can be found here: link.
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As always, here at eduPay HQs we’re off to a flying start for T3 but don’t worry, we’ve got you covered 😉
Teachers and ES Staff to receive payment for being on call overnight at a school camp
Following the Fair Work Commission announcement on 9 June 2023, we’ve developed a 2 phased approach to assist you. 
· Phase 1 – Looking back: Prepare and Pay (10 July to August 2023) - accommodates the retrospective decision to backpay staff to 1 January 2023 who have already attended camps this year 
· Phase 2 – Looking forward: System authorisation and BM Authorisation (from August 2023) - enables a new process in eduPay going forward AND we’re excited to share that BMs will be able to authorise Time in Lieu as per the principal’s delegation. Watch this space, we’ll keep you posted and let you know as soon as this is available and provide supporting information…
A support guide outlining new earnings codes and a detailed list of corresponding scenarios and FAQs has been created to assist you, with all scenarios leading to a positive input in eduPay.  Please refer to the special edition HRM Online for more information.
MFA for eduPay update
To protect you and your school’s eduPay information, we’ve been running an 8 week adoption campaign to strongly encourage school based employees with the HR Admin privileged access to Multifactor Authenticate into eduPay. Thank you to all those who registered MFA and supported those in their school to do the same. The final figures aren’t in yet, but we’re currently sitting at 77.5% adoption so that’s pretty ah-mazing on all fronts – thank you again for supporting this operational initiative. 
If you are yet to register, you can do so by following the steps in the support guide. It only takes 15 minutes and will increase the security of your information in eduPay (and enable the same experience for you at home as you have at school – just like you asked 😉)
School Local Payroll (SLP) – Negative Tax  
On 1 July we launched some changes to the way in which Negative Tax is processed for Schools Local Payroll employees as follows:
· When a negative tax amount is generated for an SLP Employee, it will not be automatically processed unless the employee has enough positive tax being calculated to at least net out to zero
· The Negative Tax amount will be held in an accumulator until the employee has some positive tax being calculated in a subsequent pay period.
· This change moves the debt from being the School needing to recover from the ATO to the Employee recovering from ATO at the end of the financial year in their tax return IF the negative tax amount has not been fully processed by that time.
· The process is just deferring the refund of the tax to a point in time where it can be processed automatically without any intervention.
· If employee is not paid again in current financial year, they have been overtaxed and will receive a refund from the ATO when they do their tax return.
Alternatively, schools can override this and allow the negative to be processed if they prefer.
Please refer to the support information for more information.	
Data Insights – WWCC and VIT
A few new mini features have been added to this data visualisation feature as requested by you 😊
Expiring category will now be within 8 weeks instead of 4 weeks (note the new reference to 56 weeks in the support guide)
Additional filters for employees who are on leave and visibility of their expected return date
Please refer to the updated support guide for more details.

We look forward to seeing you in real life at an upcoming conference or online at one of our virtual sessions soon.
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