End of financial year payroll processing 
The final payment of salary and wages for the 2025/2026 financial year will be made on Thursday 25 June 2026. 
Due to end of year processing restrictions, PAY2026-01 will not be identified or calculated in eduPay until the weekend of 27-28 June 2026. This means that for PAY2026-01 there will be no pay results, draft pay advices or certification pages between 22 June 2026 and 26 June 2026. 
School Local Payroll (SLP) approvers will be unable to approve timesheets between 22-26 June 2026. 
Pay finalise for PAY2026-01 will be on Friday 3 July 2026 with payday on Thursday 9 July 2026.
2025/26 Income statements
Employees can access their year-to-date information at any time through ATO Online Services by selecting ‘View My Income Statement’ via myGov. To use this service, employees must have a myGov account linked to the ATO.
The department will notify the ATO before 1 July 2026 once the 2025–2026 financial year data has been finalised. 
The ATO will then send a notification to employees’ myGov inbox when their income statement is marked as ‘tax ready’.
At that point, employees or their registered tax agent can proceed to lodge their tax return.
CRT Panel Arrangement
Where a school requires immediate Casual Relief Teacher (CRT) support, schools can utilise one of the 10 CRT approved agencies. 
For information regarding approved panel listed agencies, please review the rules of use (RoU). 
The use of panel listed agencies is mandatory. Where schools wish to seek third-party engagements for CRTs outside of the panel listed agencies, a request must be submitted to Schools Recruitment Unit (SRU) for consideration. Requests must be submitted via email at sr.crt.panel@education.vic.gov.au for mandatory review and approval before any contact, negotiation, or engagement occurs. This Issue contains…
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Schools must not proceed under any circumstances until written approval has been granted by SRU.
Casual engagements through the school council 
When a school engages a casual employee through their school council, they are required to complete the following checks before placement: 
· Confirm the individual has relevant VIT registration or WWCC check (dependent on engagement as teaching or non-teaching staff) 
· Check Suitability for Employment in eduPay to ensure there are no limitations. If there is a limitation the school is strongly encouraged to reach out to the conduct team for advice at csco@education.vic.gov.au.
· Contact the individual’s current or immediate past employer to assess their suitability for child-connected work in accordance with the school council employment policy. 
· Provide the employee with an Information Sheet. Casual employees should receive an updated information sheet each year, and the school should record the date it was provided to them. 
For additional information regarding school council CRT employment, please review the The Casual Relief Teacher Employment Handbook or contact SRU at sr.crt.panel@education.vic.gov.au. 
Graduate Teacher Recruitment Initiative (GTRI) update
Attract quality graduate teachers to your school by advertising with a financial incentive of $5,650 (pre-tax).
Participating schools are responsible for funding the financial incentive from their own school budget. 
Schools will also contribute a 10% administrative fee per candidate appointment, which supports the administration undertaken centrally for the end-to-end coordination of the program, including:
· advertising and promoting vacancies on School Jobs Vic and external job board platforms such as SEEK Grad
· providing advice on advertising vacancies and effective ways of increasing your school’s employee value proposition
· assessing preferred candidate eligibility and supporting school selection processes
· verifying candidate eligibility requirements
· sourcing graduate teachers from the department’s applicant pool
· processing incentive payments for eligible Graduate Teachers through eduPay
· providing guidance and support to schools where adjustments or recovery of incentive payments may be required
· engagement with 3rd and 4th year teaching students across Victorian universities to promote the department as an employer of choice.
The GTRI team can also support schools with workforce planning for Semester 2, 2026 and 2027 recruitment needs, helping schools proactively plan for upcoming graduate teacher vacancies. 
Eligible schools must have a remaining graduate teacher vacancy entitlement for the relevant year.
For details on benefits to schools and eligibility criteria, please refer to these details.
To get started please submit an expression of interest form and the GTRI team will prepare a draft vacancy for school review.
For further information please refer to the GTRI process guide here or contact Schools Workforce Initiatives and Support at schools.initiatives@education.vic.gov.au or 03 7022 5555.
Flexible Work for School Leaders (FWSL) initiative update
The Flexible Work for School Leaders (FWSL) initiative has been fully subscribed for the 2026 school year. All current flexible work arrangements approved under the 2026 FWSL initiative will conclude by 30 June 2027. 
As funding for the program has not been extended beyond this date, school leaders seeking information on flexible work arrangements outside of the FWSL initiative are encouraged to refer to the following resources:
· Flexible work policy   
· Flexible work for principals policy   
· Part time employment policy: including information on applying for a reduction in time fraction and the Request for Change to Hours form
· Higher duties policy: including guidance on higher duties appointments and expression of interest processes.
Schools seeking to implement a flexible work arrangement for a school leader may consult Workplace Relations via workplace.relations@education.vic.gov.au for advice on the above policies.
For further information or clarification regarding this update or information about the initiative, please contact Schools.Initiatives@education.vic.gov.au or phone 03 7022 5555.
Paying VCE Exam Supervisors
Exam supervisors who supervise the VCE exams, including the General Achievement Test (GAT) should be employed via School Local Payroll as casual school council employees. 
The applicable job code is CASFLX and the hourly rate is entered under the Salary Plan tab of Job Data. 
The hourly pay rate for chief exam supervisors is currently $43.09, while the hourly pay rate for assistant exam supervisors is currently $38.64. 
The exam payments for the supervisors should be entered via a timesheet, using the applicable number of hours as advised by Victorian Curriculum and Assessment Authority (VCAA) via the Victorian Assessment Software System (VASS). For example, the English exam attracts a payment of 6 hours, which is a total of $258.54 for chief supervisors and $231.84 for assistant supervisors.
The chief supervisor is entitled to an additional administrative allowance, which increases depending on how many students attend each exam. These additional payments should be entered via Positive Input in eduPay, using the element name SUPVR ADMIN and entering the appropriate payment amount under “Amount”.
School Council Employment:  Increase to Minimum Rates of Pay - Annual Wage Review 
On 2 June 2026, the Fair Work Commission announced its Annual Wage Review Decision 2026, increasing all modern award minimum wage rates by 4.75%, effective the first full pay period on or after 1 July 2026. 
Further information will be provided in the next edition of HRM online when the final salary rates have been published.
Action Now: SLP WorkCover Remuneration Report
The WorkCover Remuneration Report for the 2024-25 financial year is required to be run to provide totals of salary and superannuation to your SLP Workers’ Compensation agent. This data will be available in eduPay until 26 June 2026; from 29 June 2026, the data for the 2025-26 financial year will become available.
Instructions:
1. navigate via the HR Admin home page to My Reports > GL Analytics
2. in Pay Entity choose SLP
3. under GL Report Type choose By GL Expense Type
4. under GL Report Range choose Previous Financial Year
5. click Send Data and the report will be emailed to you.
Action: 
If not done so already, schools will need to extract the required information from eduPay as soon as possible, as this information will not be available after 26 June 2026. From 29 June 2026, the information for the 2025-26 financial year will need to be extracted.
Inclusive recruitment eLearn 
Employees who participate or coordinate recruitment in schools are encouraged to complete the department’s Inclusive Recruitment eLearn available on the LearnED system located in eduPay. 
The eLearn provides important context, such as ensuring recruitment practices are inclusive, and needs such as accessibility are considered throughout the recruitment stages.
The Inclusive Recruitment eLearn is available here.
eduPay support including LearnED can be requested via the Services Portal.

Payday Super – effective 1 July 2026
From 1 July 2026, superannuation must be received by funds within 7 business days of payday (20 business days applies for new employees and first payments after fund changes).
As eduPay already pays super on payday and meets the above requirement, the focus is now on quick error resolution & missing super records.
Late or incorrect payments may result in increased ATO penalties.
Key system updates include:
· eduPay/Single Touch Payroll reporting changes to meet new reporting requirements - no action required for schools 
· School Local Payroll (SLP) - Faster rejection alerts from the clearing house with an immediate return of funds so schools can resolve SLP clearing house rejections quicker.
What we need to do
· Ensure employee super details are complete and accurate in eduPay. The Certify Payroll page will provide warnings for employees who don't have super entered 
· Follow up missing details for new/re-hired staff as a priority 
· Urgently fix rejected payments via clearing house for SLP workforce 
· Ensure appropriate staff have clearing house access 
Further information/support
Aware Super Clearing House support: 1300 878 737 
ATO - Pay Day Super
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