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Communication regarding the central annual translation to ongoing process were emailed to principals in the week commencing 9 March 2026. 
Principals are requested to provide a response to this communication by 29 April 2026 via SR.Annual.Translation@education.vic.gov.au. Where a response is not received by this date, action will be taken centrally to offer ongoing employment to the eligible employees.
In circumstances where the number of eligible fixed term employees exceeds the number of suitable positions, the principal should inform employees of their eligibility and conduct an internal merit-based process, including the establishment of a panel, to determine which eligible fixed term employee(s) is to be offered ongoing employment. 
Ongoing offers may be made by the principal to eligible employees outside of this process and subsequently translated to ongoing in eduPay by the school. In these circumstances, principals are strongly encouraged to commence their internal merit-based processes as soon as possible.
School Jobs Vic: direct vacancies expanded to include education support level 1 range 2 (ES1.2) roles
Direct vacancies posted on School Jobs Vic has now expanded to include education support level 1 range 2 (ES1.2) roles. 
From Monday 9 February 2026, schools recruiting to education support ES1.2 roles benefit from the same auto-matching process available to classroom teachers. 
School recruiters can post a 3-day direct vacancy where ES1.2 applicants in the Applicant Pool will be auto matched based on their preferences. 
The Applicant Pool is a streamlined and efficient way for applicants to connect with school recruiters. Applicants can create a profile, add their CV/Resume, list preferences such as location and role types, and are auto matched to direct vacancies. School recruiters can also access applicants’ profiles and consider them for positions in their school.
The selection process and pre-employment checks following the auto-matching through the applicant pool are required to be completed in accordance with the Recruitment in Schools guide.
Policy, guidance and resources  
The Policy and Advisory Library includes all related policy information, guidance and resources under the relevant menu tab.
For HR policies: Policy and Advisory Library A-Z.
For: Workforce Support and Initiatives for Schools: Recruitment.
For recruiter User Guides and Fact Sheets, please refer to the: School Jobs Vic Help for Recruiters intranet page.
For further information, please visit School Jobs Vic or contact the Schools Workforce Initiatives and Support by phone on 03 7022 5555 or email at schools.initiatives@education.vic.gov.au.
Teacher Re-Engagement Initiative (TREI) - re-engaging teachers to support schools
The department remains committed to strengthening Victoria’s teacher workforce by supporting educators to return to the classroom following a career break, retirement, or extended parental leave. 
Through the Teacher Re-Engagement Initiative (TREI), returning teachers can rebuild their confidence and refresh their professional skills with up to 40 days of paid school placements in Victorian government schools. 
To continue the success of the TREI program, participating schools can now host a returning teacher for $330 per day. This covers the paid placement and associated administrative costs. 
Throughout the process, the TREI team will provide comprehensive support from participant matching and administrative management to tailored advice and structured guidance assisting schools re-engage experienced teachers.
These placements provide valuable opportunities to re-engage with the school environment, participate in classroom observations, and receive tailored mentoring from experienced teachers. 
For further information, please visit the TREI website or contact the TREI team on 03 7022 5555 or at returningteachers@education.vic.gov.au.
Graduate Teacher Recruitment Initiative (GTRI) changes
The department has extended the Graduate Teacher Recruitment Initiative (GTRI) for an additional 2 years as an opt-in, school-funded model. This ensures that Victorian government schools will continue to be supported in attracting graduate teachers to fill graduate teacher positions.
From 1 January 2026, schools can advertise graduate teacher roles with a $5,650 (pre-tax) school-funded incentive, to help boost attraction. 
Eligible schools need to have a remaining graduate teacher vacancy entitlement for the year. Participation includes a 10% administrative fee per candidate, which enables the GTRI team to draft your vacancy and manage the end-to-end process, reducing administrative workload while ensuring alignment with departmental policy and workforce priorities. For details on benefits to schools and eligibility criteria, please refer to these details. 
To get started, please submit an expression of interest form and the team will prepare the draft for the school to review.
For further information please refer to the GTRI process guide here or contact Schools Workforce Initiatives and Support at schools.initiatives@education.vic.gov.au or 03 7022 5555.
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The eduPay Way
This section contains information on upcoming features and enhancements to eduPay including general ledger data insights, digitisation of manual forms, overpayments phase 3 and dual jobs.
As always keep an eye out for real time eduPay updates on the announcement tile in eduPay.
Upcoming eduPay features and enhancements
Data Insights – General Ledger (GL) Reporting
A program of work is underway to enhance payroll data insights for GL reporting. Benefits of this enhancement include:  
· reduce time searching individual records
· provide a snapshot view for tracking
· assist with checks and matching data
· improve response time to errors
· help to acquit funding.
Digitisation of Forms – Program of Work
To reduce the administration workload, a new program of work is in place to digitise manual forms with work already commenced on the following forms: 
Form 1: Car Mileage Form 
Features and benefits of an automated car mileage form in eduPay include:
· a digitised form with an eduPay self-service workflow that pre-populates employee details and fleet type
· automatic reimbursement calculation to improve accuracy
· ability to add attachments, for example, photo upload for receipts or odometer readings
· an automated approval workflow where a submit request will trigger an email to the principal or delegate
· auto generation of positive input for payroll within pay-cycle from approval date
· department policy compliance for example, time stamps and approval history to help with internal audits
· improved reporting to include cost by employee and cost by school
· claim can be submitted by accessing eduPay from mobile devices.
Opportunities to automate the private vehicle form are also being investigated. 
Form 2: Health Declaration Form 
Features and benefits of an automated health declaration form in eduPay include: 
· a digitised form into eduPay helps in quick turnaround regarding the details for occupation health and safety and risk assessments
· ability to add attachments, for example, medical history, letter to health assessments, etc., for future reference and effective decision making
· reduced administrative workload as the digital form helps employees enter mandatory fields with effective validation in place to capture correct data required for assessment
· ability for employees to fill the form online in eduPay
· effective reporting, data reporting, and audit compliance as the online form includes time stamp and audit data such as who filled in the form and who approved it.
Opportunities are being explored on whether the form can be sent before other activities to allow time to action any requests prior to the employee commencing work onsite. 
Dual Jobs (DJs)
Enhancements to dual jobs functionality in eduPay will be launched in a phased approach with Phase 1 being the foundation stage. 
Phase 1 – The Foundation
Enabling the department to deliver on an audit requirement, this important first phase will lead the way to embark on other areas of concern and priority. Key focus areas and requirements include:
· the need to record data on where, what, how much
· once recorded, each of the priority areas can be assessed to determine how to best use the information to produce the correct outcomes more accurately and automatically 
· opportunities to leverage the ‘Work Schedule’ and potentially tables not currently visible to users
· features to ensure that data is entered correctly for these dual job employees and to feed this information into the appropriate background tables
· using Work Schedule to simplify global payroll being able to refer to the different jobs an employee is doing and when they are doing them.
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