School Jobs Vic: direct vacancies expanded to include education support level 1 range 2 (ES1.2) roles
Direct vacancies posted on School Jobs Vic has now expanded to include education support level 1 range 2 (ES1.2) roles. 
From Monday, 9 February 2026, schools recruiting to education support ES1.2 roles benefit from the same auto-matching process available to classroom teachers. 
School recruiters can post a 3-day direct vacancy where ES1.2 applicants in the Applicant Pool will be auto matched based on their preferences. The Applicant Pool is a streamlined and efficient way for applicants to connect with school recruiters. Applicants can create a profile, add their CV/Resume, list preferences such as location and role types, and are auto matched to direct vacancies. School recruiters can also access applicants’ profiles and consider them for positions in their school.
The selection process and pre-employment checks following the auto-matching through the applicant pool are required to be completed in accordance with the Recruitment in Schools guide.
Policy, guidance and resources  
The Policy and Advisory Library includes all related policy information, guidance and resources under the relevant menu tab.
For HR policies: Policy and Advisory Library A-Z.
For: Workforce Support and Initiatives for Schools: Recruitment.
For recruiter User Guides and Fact Sheets, please refer to the: School Jobs Vic Help for Recruiters intranet page.This Issue contains…
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For further information, please visit School Jobs Vic or contact the Schools Workforce Initiatives and Support by phone on 03 7022 5555 or email at schools.initiatives@education.vic.gov.au
Casual Relief Teacher (CRT) panel – Rules of Use (RoU)
The Casual Relief Teacher (CRT) Panel Rules of Use (RoU) has been updated to include agency rates and fees as of Wednesday 11 February 2026. 
Schools are encouraged to regularly check the RoU for the most up to date information regarding the terms and conditions for CRT engagements through panel listed agencies.
Schools who wish to engage an agency for the provision of CRTs are required to engage with the panel listed agencies contracted through the department's CRT panel arrangement. 
For any CRT Panel questions, contact Schools Recruitment Unit at sr.crt.panel@education.vic.gov.au.
Annual Translation to Ongoing process
Communication regarding the central annual translation to ongoing process will be emailed to principals in the week commencing 9 March 2026. Principals are requested to provide a response to this communication by 29 April 2026 via SR.Annual.Translation@education.vic.gov.au. Where a response is not received by this date, action will be taken centrally to offer ongoing employment to the eligible employees.
In circumstances where the number of eligible fixed term employees exceeds the number of suitable positions, the principal should inform employees of their eligibility and conduct an internal merit-based process, including the establishment of a panel, to determine which eligible fixed term employee(s) is to be offered ongoing employment. Ongoing offers may be made by the principal to eligible employees outside of this process and subsequently translated to ongoing in eduPay by the school. In these circumstances, principals are strongly encouraged to commence their internal merit-based processes as soon as possible.





Teacher Re-Engagement Initiative (TREI) - Re-engaging teachers to support schools
The department remains committed to strengthening Victoria’s teacher workforce by supporting educators to return to the classroom following a career break, retirement, or extended parental leave. 
Through the Teacher Re-Engagement Initiative (TREI), returning teachers can rebuild their confidence and refresh their professional skills with up to 40 days of paid school placements in Victorian government schools. 
To continue the success of the TREI program, participating schools can now host a returning teacher for $330 per day. This covers the paid placement and associated administrative costs. 
Throughout the process, the TREI team will provide comprehensive support from participant matching and administrative management to tailored advice and structured guidance assisting schools re-engage experienced teachers.
These placements provide valuable opportunities to re-engage with the school environment, participate in classroom observations, and receive tailored mentoring from experienced teachers. For further information, please visit the TREI website or contact the TREI team on 03 7022 5555 or at returningteachers@education.vic.gov.au.
Graduate Teacher Recruitment Initiative (GTRI) changes
The department has extended the Graduate Teacher Recruitment Initiative (GTRI) for an additional 2 years as an opt-in, school-funded model. This ensures that Victorian government schools will continue to be supported in attracting graduate teachers to fill graduate teacher positions.
From 1 January 2026, schools can advertise graduate teacher roles with a $5,650 (pre-tax) school-funded incentive, to help boost attraction. 
Eligible schools need to have a remaining graduate teacher vacancy entitlement for the year. Participation includes a 10% administrative fee per candidate, which enables the GTRI team to draft your vacancy and manage the end-to-end process, reducing administrative workload while ensuring alignment with departmental policy and workforce priorities. For details on benefits to schools and eligibility criteria, please refer to these details. 
To get started please email schools.initiatives@education.vic.gov.au with the school name, role details (subject/area, FTE, start date), and the team will prepare the draft for the school to review.
For further information please refer to the GTRI process guide here or contact Schools Workforce Initiatives and Support at schools.initiatives@education.vic.gov.au or 03 7022 5555.
Salary Progression Cycle
If an employee (not in the principal class) who completed the eduPay online PDP process was assessed at the end-of-year performance review as not meeting requirements, the principal must notify the employee in writing by Friday 27 February 2026 (to meet the Sunday 1 March 2026 deadline).
The notification must outline that their salary progression (and associated payment due around Friday 1 May 2026) might not occur if their performance does not improve to the required standards before Thursday 30 April 2026.
The notification must include:
the standards of performance expected
the areas of the employee’s performance that do not meet the required standards
the consequences of continued or repeated failure to meet these standards.
If the employee’s performance does not meet the required standards, salary progression will not occur. If the employee’s performance improves sufficiently to meet the required standards, progression will occur.
Where an employee’s eduPay online PDP cycle has been finalised as not meeting required standards and subsequently the employee’s performance improves sufficiently to achieve progression, principals should inform the employee that progression will occur and provide the department with the employee’s name and employee identification. Please email these to your relevant Schools People Services regional mailbox at the end of the PDP cycle. The relevant Schools People Services’ regional email addresses are provided below:
North Eastern Region schools.hr.nev@education.vic.gov.au; 
North Western Region schools.hr.nwv@education.vic.gov.au; 
South Eastern Region schools.hr.sev@education.vic.gov.au; or 
South Western Region schools.hr.swv@education.vic.gov.au 
Non-school locations (central or regionally based teaching service employees) non.school.locations@education.vic.gov.au
If there are any unintended outcomes following the PDP process, please contact the relevant Schools People Services’ regional email address outlined above.











eduSafe Plus – recent system updates 
NEW – Psychosocial hazards in the digital risk register
To manage hazards, there are new psychosocial hazards in the digital risk register.
Why have we made this change?
To align with Victoria’s new Psychological Health Regulations which came into effect on 1 December 2025.
To help manage and document psychosocial hazards at schools. 
What has changed?
New psychosocial hazards have been added to the ‘potential hazard’ list in eduSafe Plus.
Good to know:
Schools can continue using all hazards that are available in eduSafe Plus, ensuring that they are reviewed to reflect their current environment.
Consider updating these hazards as part of the annual review of the Occupation Health and Safety (OHS) risk register.
When reporting an injury, near miss or hazard, there are additional psychosocial category choices to select from.
Contact the Statewide OHS Services team with any questions regarding managing the digital risk register.
NEW - Multi select controls for a hazard in the risk register
More than one control can now be selected at a time when managing hazards in eduSafe Plus.
Why have we made this change?
Feedback received was for a quicker way to update the controls that are linked to a hazard in the digital risk register. Feedback suggested is burdensome when updating controls individually.
What has changed?
New functionality now allows all controls to be selected linked to a hazard in the risk register with one click, and then activate (or return the selected controls to the potential state, or deactivated state) all at once.
Good to know:
Need some help with controls? Reach out to the Statewide OHS Services team to start the conversation.
UPDATE - ‘Description’ field is now limited to 2000 characters when reporting critical incidents (also known as IRIS reports)
Why have we made this change?
To support privacy and enhance the triage process when critical incidents (also known as IRIS reports) are submitted in eduSafe Plus.
What has changed?
· The description field is now limited to 2000 characters.
Good to know:
Principals and delegates can self-report a critical incident (also known as IRIS report) with a severity that is medium or less in eduSafe Plus.
Look at the tips when reporting an IRIS incident to assist further.
Need some help with reporting? Reach out to the Statewide OHS Services team to start the conversation or call through to the Incident Support and Operations Centre (ISOC) on 1800 126 126.
Support is available
For specific support, please reach out to the Statewide OHS Services team and the Return to Work and Workers’ Compensation Teams (refer to PAL: Useful contacts). 
Remember that the Statewide OHS services team is available to work with schools onsite. For more information about the team’s services please email the relevant region. Here is the charter on how the team can assist with OHS at schools.
Please log eduSafe Plus issues and queries via the service portal.
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The eduPay Way
This section contains information re-posts, important Schools Recruitment and Schools Workforce Initiatives, and upcoming training. Please ensure to save the updated One.Stop.Shop and the new Mobile Guides to share with staff. 
Working With Children Check (WWCC) Validation Project - now live
eduPay now validates staff Working With Children Checks (WWCC) daily, alerting managers to changes and auto-updating expiry dates. This important initiative strengthens compliance across the department by improving the monitoring and management of WWCC across our workforce. The administrative burden of maintaining WWCC information is greatly reduced as eduPay will integrate with the Department of Government Services (DGS). The changes include:
An automated validation process with Department of Government Services (DGS) each night.
The inclusion of a field called ‘Last Name on Card’ when recording WWCC details for an employee. Names with up to 80 characters can be entered in this field. 
The last name on card field requires the employee’s last name (surname) to be recorded as it is shown on their WWCC card. 
Updated status names:
‘Card Presented’ will now be known as ‘Valid’
‘Expired’ will now be known as ‘Invalid’.
The following eduPay ‘How To’ guides have been updated with screen captures and content to reflect the changes. 
Employee: working with children check (WWCC) details
HR Admin: manage appointments (schools)
Maintain Person of Interest (POI) (Manager and HR Admin)
Other recent eduPay enhancements
Data Insights – Leave v2
Leave data insights enable schools to view the number of leave events, identify who is on leave and filter by leave type. More information can be found on page 38 of the  – Data Insights Master Guide.
Data Insights – Payroll Allowances
Schools can now view when allowances end, and what payments are scheduled. More information can be found on page 66 of the Data Insights Master Guide.
Automated principal appointments
Principal appointments are now automated in eduPay. The business manager role is Step 3 in the process, Manage Selection Panel. Please refer to the recent training session or refer to the BM Principal Appointment Guide.
School Jobs Vic – refreshed for ease of access
Functionality now includes quick keyword search, ability to explore all jobs, view popular roles, join applicant portal and useful links. Refer to the visual guide for more details.
Time in Lieu
The Time in Lieu 2025/2026 timeline leading up to 1 March 2026 has been updated. For more information refer to the one page support guide for teachers and other supporting information. A Data Insights training video including time in lieu is now available. 
Upcoming eduPay training
The regular quarterly eduPay Way and New Features sessions are scheduled as follows:
Wednesday 18 March DET-955-5
Thursday 19 March DET-955-6
Book via LearnED.
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