Victorian Institute of Teaching (VIT) annual registration – now required
A teacher must hold appropriate and valid VIT registration to undertake teaching duties. Principals are responsible for ensuring that each teacher’s VIT card reflects the appropriate registration status. To verify a teacher’s registration, schools must sight the teacher’s VIT card or check their registration details on the VIT public register. 
If an employee has not renewed their VIT registration and intends to resume duty (and is not currently on an approved form of leave), they must rectify this immediately. 
All teachers are to record and update their VIT Registration details through Employee Self Service (ESS), then a HR Administrator validates the entry on the Suitability for Employment page if required. 
The status of all VIT registrations on eduPay is visible on the HR Administrator (HR Admin > Manage Staff > Suitability for Employment > select VIT on the left-hand menu) or the principal's dashboard (Manager > Manage My Team > VIT). 
Action: Schools to view the status of teacher registrations by viewing the ‘My School’ portal, available from the VIT website. 
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The Casual Relief Teacher (CRT) Panel Rules of Use (RoU) includes agency rates and fees as of Tuesday 27 January 2026. 
Schools are encouraged to regularly check the RoU for the most up to date information regarding the terms and conditions for CRT engagements through panel listed agencies.  
Schools who wish to engage an agency for the provision of CRTs are required to engage with the panel listed agencies contracted through the department's CRT panel arrangement. 
Schools may only consider engaging with non-listed agencies if the school has exhausted all available panel agencies. 
For any CRT Panel Head Agreement questions please contact the Schools Recruitment Unit at sr.crt.panel@education.vic.gov.au
Grow your workforce while developing future teachers
There is a strong and growing pool of pre-service teachers (PSTs) who are ready to commence in schools. These PSTs can work as education support (ES) staff or paraprofessionals while completing their postgraduate teaching degrees and are available to start in your school in 2026.
The department has partnered with several universities to deliver a range of employment-based programs, giving schools flexible options to support staffing needs without the requirement to advertise. These programs are available to Victorian government primary, secondary and specialist schools statewide.
More about employment-based degrees 
The postgraduate Teach Today and Teach tomorrow programs provide Victorian government schools with an opportunity to strengthen their workforce by hosting pre-service teachers who are completing a postgraduate teaching qualification while undertaking paid employment in schools.
Schools will receive 6 days of casual relief teacher (CRT) funding for each PST hosted to release school-based mentors from the classroom. 
How to get involved?
Schools can register interest by creating an initial teacher education (ITE) employment-based job opening through the ‘Recruiting’ tile in eduPay.
For guidance, please refer to the Step-by step guide to submit your interest.
Register interest today to take advantage of the pre-service teacher workforce ready and willing to join your school.
More Information
For further information or enquiries, please contact the Pre-service Teacher Projects and Initiatives team at: teach.today.teach.tomorrow@education.vic.gov.au


School Local Payroll 2026 Payroll Calendar
The 2026 School Local Payroll Calendar is now available on the School Local Payroll (SLP) Intranet page. 
The calendar includes a recommended day for transactions to be completed by to allow enough time to make further amendments or corrections before the pay is finalised for the fortnight.
The 2026 pay finalisation calendar includes key payroll dates including:
· pay fortnight start and end dates
· pay finalisation dates (Friday before pay day)
· pay day
· public holidays
· school vacation periods.
Time in lieu (TIL) 
Principals and business managers are reminded that 2025 Time in Lieu (TIL) balances require action by 27 February 2026. There are 3 options available:
· Acquit - The employee takes their TIL, and it is acquitted on eduPay. The employee takes the time in lieu before 1 March 2026, at times determined by the principal, following genuine consideration of the employee’s wishes. Time in lieu not acquitted by 1 March may also be taken from Monday 2 March, but it must first be deferred in eduPay.
· Defer - The employee agrees to defer any TIL to be acquitted or paid out after 1 March 2026. 
The employee needs to access Employee Self Service (ESS) in eduPay, then click on My Time > Time in Lieu> Defer Automatic TIL Payout tiles. The employee then confirms via the checkbox that they are agreeing to defer a decision about the acquittal of their TIL. 
The deferral must be approved by 27 February 2026. 
Refer to the Defer Automatic TIL Payout how to guide for more information on how to process this request in eduPay. 
· Automatic payout – If no other arrangements have been made, any outstanding TIL balance will automatically be paid at 150% of the normal rate of pay for the TIL balance, in the following pay cycle.
Please ensure conversations are had with employees regarding the option they will take and whether this meets the operational needs of the school.
Further information about TIL is available on the Time in Lieu – Teaching Service page on PAL. Please refer policy queries to the Policy and Workplace Relations (Schools) Branch at workplace.relations@education.vic.gov.au.


Teacher Re-Engagement Initiative (TREI) – Re-engaging teachers to support schools
The department remains committed to strengthening Victoria’s teacher workforce by supporting educators to return to the classroom following a career break, retirement, or extended parental leave. 
Through the Teacher Re-Engagement Initiative (TREI), returning teachers can rebuild their confidence and refresh their professional skills with up to 40 days of paid school placements in Victorian government schools. 
To continue the success of the TREI program, participating schools can now host a returning teacher for $330 per day. This covers the paid placement and associated administrative costs. 
Throughout the process, the TREI team will provide comprehensive support from participant matching and administrative management to tailored advice and structured guidance assisting schools re-engage experienced teachers.
These placements provide valuable opportunities to re-engage with the school environment, participate in classroom observations, and receive tailored mentoring from experienced teachers. For further information, please visit the TREI website or contact the TREI team on 03 7022 5555 or at returningteachers@education.vic.gov.au.
Graduate Teacher Recruitment Initiative (GTRI) changes 
The department has extended the Graduate Teacher Recruitment Initiative (GTRI) for an additional 2 years as an opt-in, school-funded model. 
This ensures that Victorian government schools will continue to be supported in attracting graduate teachers to fill graduate teacher positions.
Schools can advertise graduate teacher roles with a $5,650 (pre-tax) school-funded incentive, to help boost attraction. 
Eligible schools need to have graduate teacher vacancy entitlement for the year. Participation includes a 10% administrative fee per candidate, which enables the GTRI team to draft your vacancy and manage the end-to-end process, reducing administrative workload while ensuring alignment with departmental policy and workforce priorities.
For details on benefits to schools and eligibility criteria, please refer to these details.
To get started please email schools.initiatives@education.vic.gov.au with your school name, role details (subject/area, FTE, start date) and we will prepare the draft for your review.
For further information please refer to the GTRI process guide or contact Schools Workforce Initiatives and Support at schools.initiatives@education.vic.gov.au or 03 7022 5555.







Negative Vacation Leave for Education Support employees 
An education support (ES) employee receives 50 days of vacation leave per year (pro rata for part time employees). 
Of the 50 days, there are 20 days annual leave and 30 days additional paid leave. ES employees earn their entitlement each fortnight, for every hour of eligible service. This arrangement has been in place since the 2013 Victorian Government Schools Agreement (VGSA).
To earn the full 50 days of leave, an employee is required to be on duty and/or paid leave for 26 full pay periods. For example, an employee who commences employment on the first day of term1, 2025 (28/01/2025) will have completed 26 pay periods as at 27/01/2026.
The vacation leave absence events are uploaded to eduPay for all ES employees who are not receiving the Regular Leave Purchase Allowance (LPA). These leave events utilise an ES employee’s annual and additional paid leave accruals. ES employees are permitted to use up to 38 hours of additional paid leave in advance (i.e. have their balance go into the negative) – this is pro rata for part time employees, so an employee who works 22.8 hours per week will be permitted to go into the negative by 22.8 hours.
Prior to 29 January 2023, if an ES employee did not have adequate leave to cover the entire term break, the vacation leave would be recorded for a period equivalent to the number of hours of leave available in their balances, plus up to an additional week (accessing the additional paid leave accruals in advance, i.e. negative balance). A Batch Exception Report would be sent to school administrators advising when the employee would have a shortfall, and it was the responsibility of the school to either record another form of leave for the remainder of the vacation period or arrange for an earlier return to duty.
From 29 January 2023, when the 2022 Victorian Government Schools Agreement (VGSA) was implemented, there was a change in how vacation leave was recorded. Any ES employee who had exhausted their vacation leave accruals and had accessed the maximum negative leave entitlement, would have unpaid vacation leave added for the remainder of the vacation period. The employee has the option of applying for another form of leave that they are entitled to, such as long service leave or time in lieu, or returning to duty earlier if that can be accommodated.
There are a number of reasons why an ES employee may have a negative additional paid leave balance and/or a shortfall of vacation leave:
· a commencement date at a time other than the start of term 1 – these employees have not completed 26 pay periods to accrue the full amount of vacation leave required
· termination/rehires during the school year – ES employees are paid out any annual and additional paid leave credits on termination, even if they are immediately rehired, and their leave credits are reset to zero
· breaks in service
· time fraction changes
· part time employment with scheduled days not aligning with all public holidays
· unpaid leave greater than 30 days in any calendar year
· common start date for ES employees – from 2023, the start date for ES employees has been aligned with the start of term 1. Some years there will be 51 days across the vacation period, which is in excess of the 50 days accrued for a full-time employee. 
Note: These factors may have occurred in previous years, without the employee being aware of a negative leave balance. If an employee has a negative additional paid leave balance on termination, this will be treated as an overpayment, and any other termination payments due to the employee will be used to offset the overpaid amount. This is also applicable to ES employees who are terminating and being rehired at the end of a vacation period. Any remaining liability will need to be recovered via the department’s overpayment recovery process.
eduSafe Plus – reminders for 2026
Welcome back to current schools, and wishing the best for all new schools.
Reminders for 2026
· Reporting injuries, near misses and hazards in eduSafe Plus is all our responsibility.
· Use eduSafe Plus to report these safety matters. Use the Knowledge Base to follow videos, guides and quick reference guides to do this.
· Manage claims online in eduSafe Plus to save time and manage documentation in the one place. For more assistance, refer to the Knowledge Base for these support materials. There are videos and more to help.
· For schools working on their OHS management system or looking to prepare for assurance, remember to use eduSafe Plus to upload inspections, inductions, training records and more. The OHS Services Team can help you with these tasks.
Support is available
· For specific support, reach out to the Statewide OHS Services Team and the Return to Work and Workers’ Compensation Teams (refer to PAL: Useful contacts). 
· Remember that the Statewide OHS services team is available to work with schools onsite. For more information about their services please email the relevant region. Here is their charter on how they can assist with OHS at your school.
· Please log eduSafe Plus issues and queries via the service portal.
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Workers’ compensation functionality of eduSafe Plus
eduSafe Plus is a consolidated online system for reporting and managing incidents, hazards, sick bay and first aid events. 
It also enables management of your workers’ compensation claims, Occupational Health and Safety (OHS) management system and OHS assurance actions.
	Benefits of eduSafe Plus for Workers’ Compensation
	Workers’ Compensation Functionality of eduSafe Plus

	· Reduces administrative burden in managing claims: it is an integrated system to ease the workload of claims management through delegation, uploading the claim documents and follow legislative processes.
· Strengthens provision of serviced support: enables department’s central teams in identifying and supporting the school's needs with workers’ compensation queries and improve Return to Work (RTW) outcomes for the injured staff and schools.
· Enables proactive Return to work planning: supports with meeting RTW obligations by overseeing workers' compensation processes and providing timely prompts and advice on required actions.
· Data Security: safeguards sensitive claim information in a secure, centralised system, ensuring compliance with records management requirements.

	Principals and delegates can report and manage:
· principals can assign delegates to access and manage the workers’ compensation claims
· submit and lodge workers compensation claims to the departments Workcover insurance agent, Gallagher Bassett
· upload certificate of capacity
· create and upload RTW plans
· manage workers compensation claims – review claim status, add restricted notes and attachments
· notify the claim ‘at risk’.
All staff can:
· injured staff can submit a workers’ compensation claim to the RTW coordinator through eduSafe Plus
· attach certificate of capacity to their claims
· RTW coordinators can then submit the claim to Gallagher Bassett through eduSafe Plus.



Manage workers’ compensation claims using eduSafe Plus 
For schools needing system support with eduSafe Plus, refer to the eduSafe Plus Knowledge Base or contact the eduSafe Plus team by email: eduSafe.plus@education.vic.gov.au.
Resources and guidance are available on eduSafe Plus Knowledge Base to help get the best out of eduSafe Plus and covers all aspects of managing a schools safety and wellbeing, including how to submit and manage workers’ compensation claims. Principals can also listen to the recorded webinar which will assist in managing a workers’ compensation claim at their workplace.
Policy, guidance and resources
Our Policy and Advisory Library includes all related policy information, guidance and resources under the relevant menu tabs:
Workers’ Compensation – Workplace Injury 
Occupational Health, Safety and Wellbeing Management in Schools.
Find out more 
For expert advice and support with workers’ compensation claims management please contact the Workers’ Compensation team:
· phone: 03 7022 0780
· email: 
· South-West Victoria region: workers.compensation.swvr@education.vic.gov.au
· South-East Victoria region: workers.compensation.sevr@education.vic.gov.au
· North-West Victoria region: workers.compensation.nwvr@education.vic.gov.au
· North-East Victoria region: workers.compensation.nevr@education.vic.gov.au
If a principal class staff member is injured, the central Principal Return to Work Coordinator team can help with their claim. Contact the Principal Return to Work Coordinator team by email: rtwc.team@education.vic.gov.au





The eduPay Way
It’s 2026 and to welcome schools back for term 1, here is a summary of eduPay updates that are available now and arriving shortly.
The eduPay One.Stop.Shop and consolidated Mobile Phone guide are also available now and include links to wide range of support material.
As always keep an eye out for real time eduPay updates on the announcement tile in eduPay.
Available now
Working with Children Check (WWCC) campaign
· Everyone in schools who requires a WWCC must check their surname and WWCC number match their details in eduPay by Friday 23 January 2026. 
· If details do not match when the WWCC automated validation goes live over the weekend of Saturday 24 January 2026 and Sunday 25 January 2026, they will appear as ‘invalid’. 
· Please promote and support the WWCC checks prior to Friday 23 January 2026. 
· Here is the Support Guide for employees and business managers to complete this mini check in eduPay. There is also a visual mobile phone version to share with colleagues.
Data Insights – Leave v2 
· Leave data insights enable schools to view the number of leave events, identify who is on leave and filter by leave type. More information can be found on page 38 of the Data Insights Master Guide.
Data Insights – Payroll Allowances 
· Schools can now view when allowances end, and what payments are scheduled. More information can be found on page 66 of the Data Insights Master Guide. 
Automated principal appointments 
· Principal appointments are now automated in eduPay. The business manager role is step 3 in the process, Manage Selection Panel. To zoom in on the business manager step and role in the process, please refer to the support guide or the recent training session provided to business managers.
School Jobs Vic – refreshed for ease of access 
· Functionality now includes quick keyword search, ability to explore all jobs, view popular roles, join applicant portal and useful links. Refer to the visual guide for more details.
Time in lieu defer payout request 
· The time in lieu defer payout request is open to submit requests. There are updated 2025/2026 timelines leading up to 1 March 2026. For more information refer to the one page support guide for teachers, the time in lieu key resources guide or the data insights training video featuring time in lieu. 
Arriving shortly
Education Support Class Job Titles Project
· This change includes 5 key categories and 67 position titles. To ensure accuracy schools should use Data Insights to check education support class staff job titles post launch (expected 8 February 2026). Refer to the Data Insights Master Guide for more information. 
WWCC automated validation project 
· From Monday 26 January 2026, eduPay will validate staff Working with Children Checks (WWCC) daily, alerting managers to changes and auto-updating expiry dates. 
· As part of the change in eduPay, a new field ‘Last Name on Card’ is required to be completed when entering card details via Employee Self Service or HR Admin’s Manage Appointments process. This field requires the employee’s last name (surname) to be recorded as it is shown on their WWCC card. 
· If the employee’s last name and card number details do not match, the employee’s WWCC status will be returned as invalid. 
· This important initiative strengthens compliance across the department by improving the monitoring and management of WWCC across our workforce. The administrative burden of maintaining WWCC information is greatly reduced as eduPay will integrate with the Department of Government Services. 
Direct Vacancies for education support level 1, range 2 roles
· Direct Vacancies is expanding in February 2026 to include education support level 1, range 2 (ES1.2) roles. More on this soon!
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