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There are two steps to this process, which are to:
1) Register, and
2) Activate your account.

Register

Open a web browser and enter the following
web address:
http//www.education.vic.gov.auweduPass/parent

(2]

When the Welcome screen appears, click on
the Privacy Statement link and read the policy.

Click on the Terms of Service link and read the
terms of service. Then click on the radio
button @ next to | will comply with the
Terms of Service. It should look like this. @

Terms of Service
Before you con register you must agree to comply
1. Cick on ond read the Tems of Service
2. if you ogree fo the Terms of Service, click on 1 wi
(¥ you don't agree to comply with the Terms of S¢

® ! will comply with the Terms of Service

@ il not comply with the Terms of Service

continued in next column...

©

Answer the security question that appears.
To do this, click in the empty answer field
next to the picture, and type your answer to

the question. (It must be only one character).

If you don't know the answer, click on the
Get a new image link and try again.

CAPTCHA

* Pease enter the SECOND character rom the image below. |
: é
lcon't see thisimage  Geal a naw image

4]

Click in the *Email Address field and type
your email address.

Bmol Addrec Check

Pece ater e et ok St you Wil be Useg 10 RGeS T be © voks or
e a5 e Ry InGRITI e 4Tl T et Al DA AT (ot meome

“ vt Adren

* Cortm tmal Acren

continued in next column...
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Click in the *Confirm Email Address field
and type your email address again, and
then click on ([(NE).

(6]

When the Student Details screen appears,
click in the first empty *Parent/Guardian
Key field and type the Parent/Guardian
key from your Welcome Letter.

* Pt \Guardon Ky

(7]

Click on the arrow of each of the three
boxes for the date and choose the option,
from the drop-down list, which provides the
correct information about your child.

continued on next page... 1
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Click on the arrow next to the *Relationship
to student field and choose the
option from the drop-down list that best
defines your relationship to this student.

(9

In the Parent Details section, click on the
arrow next to the *Title field @ and
choose the title you prefer, from the
drop-down list.

[10)

Click in the *First Name field and type your
first name. Then do the same for *Last
Name and *Contact Phone No.

* Frst Name

Middle Mome

fierent from First Name]
* Last Name:

* Confoct Phone Na.

1)

In the Account Details section, click in the
*Password field and type a password you
will remember.

Make sure it has between 7 and 32
characters, and has three different types of
characters - lowercase (a-z), upper case
(A-Z), numeral (0-9) special character (#$&*!@).

* Email Address  mary beridge@gmail.com
n a password for this account
e

* Passwaord

* Confirm Passward AR

continued in next column...

®

Click in the *Confirm password field and type
your new password again, exactly as before.

®

You now need to set up your secret questions
and answers and choose a 4-digit PIN. You
should make sure you remember these, or record
them in a secure place, as you will be asked for
these if you need to reset your password.

Choose and answer three questions from Secret
Questions and Answers section.To do this:

Click on the arrow for the first secret question
and choose a question from the drop-down list.

(Plecse selectaqueston.. | v ]

14

Click in the empty field next to this question
and type your answer. Then do the same for
the next two questions.

Secret Questions and Answers

Please (3) questions i o P future.

[ Iz [Pussy
[, 5] | Hoen
[ |+ | sieepy

®

Enter a personal identification number (PIN)
you will remember. To do this, click in the first
empty *PIN box and type your PIN.

Click in the first empty *Confirm PIN box
and type your four-digit PIN again.

=PIN 1 4 2z 7

*ConfirmPIN | | 4 2 | 7 |

Click on ((SBmi)

continued in next column...
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Successful registration - If you receive a
message confirming your registration, click on
@@= and go to your email account.

Unsuccessful registration - If you receive a
message telling you there are errors, follow
the instructions in the message to either go
back and enter the correct information, or
contact the school.

Activate your account

Log into your email account and open the
email from:
idam_noreply@edumail.vic.gov.au

fr am_noreply@odumsi i gov.au

<t Acivate your Account
o You's

Dear Jokn

Thank
Ifyou did ot segiste at the Department of Edueation and Early Childhood Development stz please delete tis etz
Activation Instructions:

Click on the Eollowing lrk to activate your acco@

you ik, please copy

Once Activated:

Onze you have actvated your accout you can:

* Start sing the o 2 and our login detais. K you ha.

© Add more shadeats to o Welcome T
“Parent/Guardian’ vader "Manage My Household"

© Change your detals P and

stions, by cheking on this nke

(2]

Click on the Activate Account link in the
email.

(3]

Close the activation browser and then log
out of your email.

Congratulations. You can now use the
eduPass by visiting
www.education.vic.gov.au and logging in
with your username (i.e. your email
address) and your new password.

For instructions to link your account to your
other children, see: Parents — Manage my
eduPass Household



