Sample Template
	Personal Emergency Evacuation Plan (PEEP)
[bookmark: Check1][bookmark: Check2]|_| Student		|_| Employee


	Occupant name
	

	Occupant location (Building/floor/room if appropriate)
	

	
	

	Is an Assistance Animal involved? 
	Yes ☐ No ☐


	Does the student/employee understand the emergency response and evacuation procedures?
	Yes ☐ No ☐


	How will the student/employee receive updates to the emergency response procedures?
(Please state, e.g. text, email, Braille etc.)




	

	How will the student/employee be notified of an emergency?
(Please state, e.g. visual alarm, personal vibrating device, SMS, etc. Add lines as necessary)




	

	What type of assistance will be provided?
(Please list procedures necessary for assistance. Add lines as necessary)




	

	What, if any, equipment is required for evacuation?
(Please list. Add lines as necessary)






	Egress procedure:
(Give step by step details)














	
	

	Designated assistants and contact details: (Add lines as necessary)

	Name
	Mobile
	Email
	Noted

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
Is the designated assistant/s trained in the emergency response and evacuation procedures?
	Yes ☐ No ☐

Is the designated assistant/s trained in the use of any required evacuation equipment?
	Yes ☐ No ☐



	
	

	Diagram of preferred route for assisted evacuation:
(As appropriate, please insert diagram here or attach to this form)






















Issue Date: ..... / ..... / ....... 				Review Date: ..... / ..... / .......




Student Parent/Guardian: …………………………………   ….………………………………….     Date: …..../ …..../ ……
				(signature)   		(print name)			

Or 	   

Employee: .............................................	 ……….…………………………………	Date: ….../ ….../ ……
		(signature)			(print name)
	
	 



Principal/Manager: ................................  ………………………………   	Date: ……./ ……./ ……
[bookmark: _Hlk74650034]			(signature) 	       (print name)
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