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[bookmark: _Toc121408777][bookmark: _Toc121410556][bookmark: _Toc121410676]Base school details
	Cluster Name
	 

	Base School
	 

	School Number 
	 

	Principal
	 

	Teacher - MARC
	

	Teacher - MACC 
	 



[bookmark: _Toc121410557][bookmark: _Toc121410677]Vehicle details
	Vehicle Details
	MARC
	MACC

	Make
	 
	

	Model
	 
	

	Year
	 
	

	Vehicle Registration
	 
	

	End of Year Odometer
	 
	

	Vehicle Replacement Budget at End of 2020
	 
	

	Anticipated Year of Next Vehicle Changeover
	 
	



[bookmark: _Toc121410558][bookmark: _Toc121410678]Serviced schools
	Name
	Number
	Enrolment 2020
	Number of Sessions

	
	
	
	MARC
	MACC

	 
	
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 

	 
	 
	 
	 
	 



[bookmark: _Toc121410559]
[bookmark: _Toc121410679]Budget and financial acquittal 
The following reports for each MARC/MACC van service should be downloaded from CASES21 and attached to the report:
· Annual Sub program Budget Variance report (KGSUB21003)
· Sub Program Account Transaction Report (GL21115)

[bookmark: _Toc121410560][bookmark: _Toc121410680]Committee of management 
	It is expected that the committees of management meet at least once per school semester, with one meeting designated the Annual General Meeting.
	MARC   ☐
	MACC   ☐

	Date of meeting
	Attendance / Schools Represented

	
	

	
	

	
	

	
	



Meeting minutes may be attached to the Annual Report

[bookmark: _Toc121410561][bookmark: _Toc121410681]Timetable and service delivery 
Please attach copies of the service delivery timetables. Timetables should be detailed and include:
· travel time
· session time
· planning time
· setting up/packing up time
· class sizes 

Sample timetables:




[bookmark: _MON_1669446830][bookmark: _MON_1669446800]                           

[bookmark: _Toc121410562][bookmark: _Toc121410682]Current Memorandum of Understanding or Local Guidelines
Copy of current Memorandum of Understanding or Local Guidelines to be attached here

[bookmark: _Toc121410563][bookmark: _Toc121410683]Additional information 
Additional information relevant to the services may be attached here
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Sample 1. MARC_MACC timetable template.docx
		MACC/MARC TIMETABLE



		WEEK 1

		Travel

time

		Session1

		Travel

Time

		Session 2

		Travel

time

		Session 3

		Travel

time

		Total Session Time

		Total 

Setup- Pack up 

Time

		Total Planning Time

		Total Travel Time



		Monday

		

		(School)

(Time)

(Class size)

		

		

		

		

		

		

		

		

		



		Tuesday

		

		

		

		

		

		

		

		

		

		

		



		Wednesday

		

		

		

		

		

		

		

		

		

		

		



		Thursday

		

		

		

		

		

		

		

		

		

		

		



		Friday

		

		

		

		

		

		

		

		

		

		

		



		Additional comments



		Total Session Time

		Total 

Setup- Pack up 

Time

		Total Planning Time

		Total Travel Time



		

		

		

		

		























































		MACC/MARC TIMETABLE



		WEEK 2

		Travel

time

		Session1

		Travel

Time

		Session 2

		Travel

time

		Session 3

		Travel

time

		Total Session Time

		Total 

Setup- Pack up 

Time

		Total Planning Time

		Total Travel Time



		Monday

		

		(School)

(Time)

(Class size)

		

		

		

		

		

		

		

		

		



		Tuesday

		

		

		

		

		

		

		

		

		

		

		



		Wednesday

		

		

		

		

		

		

		

		

		

		

		



		Thursday

		

		

		

		

		

		

		

		

		

		

		



		Friday

		

		

		

		

		

		

		

		

		

		

		



		Additional comments



		Total Session Time

		Total 

Setup- Pack up 

Time

		Total Planning Time

		Total Travel Time
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Sample 2. MARC_MACC timetable template.docx
SERVICE DELIVERY 2020

		MARC Timetable 2020

		SERVICE

		



		



		8:30 – 9:20

		9:20 – 9:30

		9:30 – 11:00 

		11:00 – 11:30

		11:30 – 12:15

		12:15 – 1:00

		1:00 – 2:00

		2:00 – 3:05

		3:05 – 3:20

		3:20 – 3:50

		Total

Face to Face

		Total

Planning Time

		Total

Travel

Time



		MONDAY

		Travel to

		Set up

		Lesson 1

		RECESS

11:00 - 11:15

		Lesson 2

		Lesson 3

		LUNCH

1:00 - 1:30

		Lesson 4

		Pack up

		Travel to



		

		

		



		

		

		

		

		

11:15 – 11:30

		

		

		

1:30 – 2:00

		

		

		

		

		

		



		

		8:30 – 9:20

		9:20 – 9:30

		9:30 – 11:00 

		11:00 – 11:30

		11:30 – 12:15

		12:15 – 1:00

		1:00 – 2:00

		2:00 – 3:05

		3:05 – 3:20

		3:20 – 3:50

		

		

		



		TUESDAY



		Travel to

		Set up

		Lesson 1

		RECESS

11:00 - 11:15

		Lesson 2

		Lesson 3

		LUNCH

1:00 - 1:30

		Lesson 4

		Pack up

		Travel to



		

		

		



		

		

		

		

		

11:15 – 11:30

		

		

		

1:30 – 2:00

		

		

		

		

		

		



		

		8:30 – 9:20

		9:20 – 9:30

		9:30 – 11:00 

		11:00 – 11:30

		11:30 – 12:15

		12:15 – 1:00

		1:00 – 2:00

		2:00 – 3:05

		3:05 – 3:20

		3:20 – 3:50

		

		

		



		WEDNESDAY



		Travel to

		Set up

		Lesson 1

		RECESS

11:00 - 11:15

		Lesson 2

		Lesson 3

		LUNCH

1:00 - 1:30

		Lesson 4

		Pack up

		Travel to



		

		

		



		

		

		

		

		

11:15 – 11:30

		

		

		

1:30 – 2:00

		

		

		

		

		

		



		

		8:30 – 9:20

		9:20 – 9:30

		9:30 – 11:00 

		11:00 – 11:30

		11:30 – 12:15

		12:15 – 1:00

		1:00 – 2:00

		2:00 – 3:05

		3:05 – 3:20

		3:20 – 3:50

		

		

		



		THURSDAY



		Travel to

		Set up

		Lesson 1

		RECESS

11:00 - 11:15

		Lesson 2

		Lesson 3

		LUNCH

1:00 - 1:30

		Lesson 4

		Pack up

		Travel to



		

		

		



		

		

		

		

		

11:15 – 11:30

		

		

		

1:30 – 2:00

		

		

		

		

		

		



		

		8:30 – 9:20

		9:20 – 9:30

		9:30 – 11:00 

		11:00 – 11:30

		11:30 – 12:15

		12:15 – 1:00

		1:00 – 2:00

		2:00 – 3:05

		3:05 – 3:20

		3:20 – 3:50

		

		

		



		FRIDAY



		Travel to

		Set up

		Lesson 1

		RECESS

11:00 - 11:15

		Lesson 2

		Lesson 3

		LUNCH

1:00 - 1:30

		Lesson 4

		Pack up

		Travel to



		

		

		



		

		

		

		

		

11:15 – 11:30

		

		

		

1:30 – 2:00

		

		

		

		

		

		



		

		

		

		

		

		

		

		

		

		

		

		

		



		

		

		

		

		

		

		

		

		

		

		Total Face to Face



		Total Planning Time

		Total Travel Time







PROPOSED SERVICE DELIVERY 2021

		MARC Timetable 2021

		SERVICE

		



		



		8:30 – 9:20

		9:20 – 9:30

		9:30 – 11:00 

		11:00 – 11:30

		11:30 – 12:15

		12:15 – 1:00

		1:00 – 2:00

		2:00 – 3:05

		3:05 – 3:20

		3:20 – 3:50

		Total

Face to Face

		Total

Planning Time

		Total

Travel

Time



		MONDAY

		Travel to

		Set up

		Lesson 1

		RECESS

11:00 - 11:15

		Lesson 2

		Lesson 3

		LUNCH

1:00 - 1:30

		Lesson 4

		Pack up

		Travel to



		

		

		



		

		

		

		

		

11:15 – 11:30

		

		

		

1:30 – 2:00

		

		

		

		

		

		



		

		8:30 – 9:20

		9:20 – 9:30

		9:30 – 11:00 

		11:00 – 11:30

		11:30 – 12:15

		12:15 – 1:00

		1:00 – 2:00

		2:00 – 3:05

		3:05 – 3:20

		3:20 – 3:50

		

		

		



		TUESDAY



		Travel to

		Set up

		Lesson 1

		RECESS

11:00 - 11:15

		Lesson 2

		Lesson 3

		LUNCH

1:00 - 1:30

		Lesson 4

		Pack up

		Travel to



		

		

		



		

		

		

		

		

11:15 – 11:30

		

		

		

1:30 – 2:00

		

		

		

		

		

		



		

		8:30 – 9:20

		9:20 – 9:30

		9:30 – 11:00 

		11:00 – 11:30

		11:30 – 12:15

		12:15 – 1:00

		1:00 – 2:00

		2:00 – 3:05

		3:05 – 3:20

		3:20 – 3:50

		

		

		



		WEDNESDAY



		Travel to

		Set up

		Lesson 1

		RECESS

11:00 - 11:15

		Lesson 2

		Lesson 3

		LUNCH

1:00 - 1:30

		Lesson 4

		Pack up

		Travel to



		

		

		



		

		

		

		

		

11:15 – 11:30

		

		

		

1:30 – 2:00

		

		

		

		

		

		



		

		8:30 – 9:20

		9:20 – 9:30

		9:30 – 11:00 

		11:00 – 11:30

		11:30 – 12:15

		12:15 – 1:00

		1:00 – 2:00

		2:00 – 3:05

		3:05 – 3:20

		3:20 – 3:50

		

		

		



		THURSDAY



		Travel to

		Set up

		Lesson 1

		RECESS

11:00 - 11:15

		Lesson 2

		Lesson 3

		LUNCH

1:00 - 1:30

		Lesson 4

		Pack up

		Travel to



		

		

		



		

		

		

		

		

11:15 – 11:30

		

		

		

1:30 – 2:00

		

		

		

		

		

		



		

		8:30 – 9:20

		9:20 – 9:30

		9:30 – 11:00 

		11:00 – 11:30

		11:30 – 12:15

		12:15 – 1:00

		1:00 – 2:00

		2:00 – 3:05

		3:05 – 3:20

		3:20 – 3:50

		

		

		



		FRIDAY



		Travel to

		Set up

		Lesson 1

		RECESS

11:00 - 11:15

		Lesson 2

		Lesson 3

		LUNCH

1:00 - 1:30

		Lesson 4

		Pack up

		Travel to



		

		

		



		

		

		

		

		

11:15 – 11:30

		

		

		

1:30 – 2:00

		

		

		

		

		

		



		

		

		

		

		

		

		

		

		

		

		

		

		



		

		

		

		

		

		

		

		

		

		

		Total Face to Face



		Total Planning Time

		Total Travel Time
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