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About this document

Sopeof the
collection

TheVictorianVET Student Statistical Collection captures information abairing
activity in Victoria. This includes, but is not limited to, informatiorregistered
training organisatiors (RTOsJraining activity & ( dzR 8eyhdgaaghicetailsand prior
educationbackgroundas well as enrolment and qualification completion details
associated withVocational Education and TrainingE) deliveryfor domestic and
international studentspoth in Victoria and offshore.

Data iscollected fromall VET providers that op&te in Victoriaare in receipt of State
or CommonwealtiGovernment fundingandare recognised by the Victorian
Registration and Qualifications Authority (VRQA), the Australian Skills Quality
Authority (ASQA), and/or the Adult, Community and Further Btioc (ACFE) Board
Victoria. These include:

A TAFE institutes

A TAFE divisions of universities
A Adult education institutions
A

Learn Local Organisations (formeflgiult Community Education (ACE) providers
and

A PrivateRTOs

It is a contractual requirement thatTR®s with an active 2014 or latéictorian VET
Funding Contraatust reporttotal VET activityincluding fee for service data) to the
Department via the Skills Victoria Training System (SW T month following the
training activity occurring

While nationally recognised training activity is required to be reporte®b@sthere
is no requirement for RTOs to submdamVET (hobby and recreational) activiGare
must betakento ensure that boththe programand correspondingsubject,are flagge
asNonVETin the appropriate files.

RTOs who aralsodelivering outside of Victoria must report interstate enrolments i
accordance with the directions of the State Training Authority of the state the train
is taking place, or directly tihe National Centre for Vocational Education Research
(NCVER).

In order to maintain and protect the privacy loéth RTOs and students, only the
minimum data required foDepartment of Education and Traini(the Department)
business purposes arttle nationalAustralian Vocational Education and Training
Management Information Statistical Standa®®METMIS$rovider collectionis
collected

The AVETMIS®dassociatectollection protocols ensure comparability over time ar
across geographical boundaries. The definitions, business rules and other terms
out in these Guidelineare based orthe definitions inRelease3.0 of the AVETMISS
VET Provider Collection Specificatipublished by the National Centre for Vocatione
Education Research (NCVER).

Where differences exisietweenthe Victorian Guidelineand AVETMISS, the
Department willrecode submitted dat to comply with the national AVETMISS
standard

DET 23/10/2018
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Document
audience

How to use this
document

23/10/2018

Providers

All VictorianVET povidersrequired to submit data through SVWl need tobe
familiar withthis documentin orderto understandthe nature, scope and
requirements of the statisticajollection

Software cevelopers and data analysts

Softvare cevelopers as well as systems personiagld data analysts larger
organisatiors, will need the technical detail contained in this document. These inclt
the file specifications, business rules and data element dictianary

There aresevencritical parts to thisdocument:
1. Data submission how and when tosubmit your data

TheData submission sectiarontains information regardinghe Department website
used to upload data and the collectieabmissiordates.

2. Submission structure

The submission structure section containfrmation about the files and field
formatsrequired by the collection

Go to theSubmission structursectionfor more infomation.

3. Data elements

An alphabetical listing of data elements appears in@uatents section at the
beginning of this document. The list is linked and will take you to specific informat
about each data element including:

A the definition and purpose of the element

A the files in which it appears

A any recent changes to the elemernd

A the format of the element and which values you can use.
4. Glossary

A Glossarnyof standard termsan be foundf the document. The glossary will usually
contain extended definitions or more detailed information about thesimess rules
surrounding particular data elements.

5. Standard enrolmenform questions

Wording for inclusion in your student enrolment privacy notice is provided in
Appendixl, whichalso provides a set ofandardenrolmentform questionsdesigned
to ensure that the information obtained through the statistical collection is consiste
across the whole VET sect

For more information, g to the Privacy information sectioand Appendix 1 Standard
enrolment questions

6. Summary of changes

A Summary of Changés published separate to this document and is availalléhe
5 S LJ NI websifdl Q a
http://www.education.vic.gov.aul/training/providers/rto/Pages/datacollection.aspx
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Department
services

AVETMISS

Jassificationtables

10

The DepartmensupportsVETproviders by:

A offeringtechnicaland electronic resources

A improving systems and practigeand

A workingwith other jurisdictionsto improve thestatistical collection

A Validation Supplement to these guidelines, which descr[bgs Avalid,ations :algplied
data submitted and their impact otne Departmen© a | O O S Lugelof/tle Hatal

and a Funding Source IdentifieSTA Supplement outlining all state specific funding

codes, areavailable orthe 5 S LJI NIi weSsjfdl Q &
http://www.education.vic.gov.aul/training/providers/rto/Pages/datacollection.aspx

The Victorian statistical collection forms part of a national VET statistical collectior
often referred to aghe AVETMIS@\ustralian Vocational Education and Training
Management Information Statistical StandakET Provider Collection

These guidelineare based o AVETMISRelease.0 (the Standard), which provides
the frameworkfor the collectionandthe definitions of individual data element3he
Standard was developed to provide data definitions for information related to
students, training programs arMET providers.

By using a common languagad providing required datd/ET providersontribute to
the effective planning, efficient output ahpromotion ofVETat the local, state and
national levels.

The codes and classifications used in the guidelinetatenfrom existing national
classifications to allow informatioto be used and reported consistently acr@ss
variety of statisticalcollections.

The major source of national classifications is the Australian Bureau of Statistics (Al
However the specific classification tables listed below can be downloaded from the
NCVERveb site

ANZSCO Identifier (Occupation)
ANZSIC Identifier (Industry)

Country
Language Identifier

Subject Field of Education

Program Field dEducation Identifier

For more information about theeferencetables related to these guidelines, go to
http://www.ncver.edu.au/avetmiss/

All accreditedorogramsand National Training Package qualificai@re coded,
classified and recordednahe national register of information on VET nationally
recognised training and RTOs (TGA) locatedvat.training.gov.au

DET 23/10/2018
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Changes to the
collection
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The Departments bound by thdnformation Privacy AQ000. For more information
about thelnformation Privacy A@Q000 and about the Information Privacy Principles
please go tavww.privacy.vic.gov.au

Astandard privacy notice, whiddvses studentss tohow their data may be
supplied to and used e Departmentand Commonwealth VEStudent Loans
formally Commonwealth VET Fee Haf{pencies is provided for inclusionéh
enrolment formsin Appendix 1: stadard enrolment questions

You will need taipdate this notice witté 2 dzZNJ 2 NB | Y A & | (i AYDyrnias
alsoneed © add to this noticdo cover the usg/our organisatiormakes of the details
that students provide

RTOs that have ¥ET FundinGontractwith the Department to deliver government
subsided training are specifically required to advise their students that they may b
contacted to request their participation in the natiomdCVERStudent Outcomes
Survey and/or Department endorsed resel projects and/or Departmental training
provider auditsor reviews

Use of student details, including student contact details, is consistent witiStheéent
Enrolment Privacy Notice

The student should sigthe privacy notice and enrolment form to confirm that the

details they are providing are accurate and that they understand the privacy notict
Where the training provider has an electronic enrolment system, a checkbox or sii
electronic confirmation Isould be used to obtain confirmation of the accuracy of the
dGdzRSYy G RIEGlF yR GKS addzRRSydQa | O0SLI

For more information aboumbational privacyprotection, refer to
https://www. oaic.gov.au/privacyaw/

TheSummary of Changes to Victorian VET Student Statistical Collection Guidelin
document is a separate document published on S&éich time changes are being
implemented and maye outside the annugbublication cycle of the guidelines.
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Datasubmiss$on

icci Thesubmission process involvasveb browserbasedupload often NAT fileso
SmeISSIOrprOCeSS SVTSia theDepartmentwebsite link listed below.

and frequency

The ten files arspecified inthe File structuresection

All providers wlo receive gvernment funding for training delivery are required
to submitTotal VET Activitglataeverymonth in line with these guidelines.

Reporting is to be consistent witET Funding Contraasd contracts for
services betweethe VET provider anthe Department These requirementare
reflected by he business rules specifiedtimeseguidelines

Each monthly submissiomustincludefull details for alreportabletraining
activity already divered within the collection yearThis includes delivery
already commenced/underway and/or completed in the current collection ye:
The Program (Qualification) Completions file may include enrolments coaable
in previousyears thathave not ben previously reportedProvidersmayalso
submit details of future activity that is planned for commencement within the
current collection yeaas long as this activity is reported with the Outcome
Identifier National code of 8§ activity not yet started.

Providersare advisedthat the deadlinefor final, accurate submission of all
contracted2018training activity dtais5pm on15 Januar?2019.

The frequency of reporting to the National VET Provider Colleidiguarterly
submissionslt is expected thatlata is accurate for each submission.

Quarterly submission period Finaldate for submission to DET

JanMar 31st March2018
JanJdun 30h June2018
JanSep 30h September2018

JanDec {inal submission for collection

year) 15 January019

i+ For more information about submitting data, go to
Smelttlng yOUI’ data http://www.education.vic.gov.au/training/providers/rto/Pages/datacollection.as|

To sulmit data, go to http://www.education.vic.gov.au/svts/
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Submissiorstructure

Introduction This section provides information fepftwaredevelopers.

5S @St 2atdSANERSE engurgour software conforms tehe followingfile
structurebusiness ruleéequirements

For more informatiorgo tothe File structuresection

File format For each of the ten fildisted, create one fixed ASCII te#tF f 6 Q FTAf S

Files are to be named NATXXXX as dcumentedin these guidelingswhere XXX
indicates the number of the relevant NAT file.

Fieldformats Thefollowingtable describes the standard fiefldrmats.

All alphanumeric fields must beft justified and space filled.
Alphanumeric fields
All letters must be capitaded. Alphanumeric fields are field type A.

Numeric fields All numeric fields must be right justified and zero fillBdmeric fields ardield type N.

Date fields All date fields must be in the format DDMMYYYY, where eacfieddbs right justified
and zero filledDatefields are field type D.

Year fields All year fields must be in the format YYYY.

FiIe record Thefollowing table lists each file and describes the record requirements.

requirements

File name Filename Record requirement
Training Organisation NATO0001Gxt Onerecord
Onerecord for each location where the training organisation
conducts a training activity
Onerecord for eactprogram thatthe training organisation has

Training Organisation Delivery Location NAT0002Gxt

Program AT conducted in the submission year
. Onerecord for eactsubjectthat the training organisation has

Subject NAT0006axt conducted in the submission year
Client NAT00080xt Qnerecord fpr gach student enrolled by the training organisatior
= in the submission year

. . Onerecord for each student who appears in the Client file
Client Postal Details NAT®O85txt (NAT00080)
Client Disability NAT00090xt Onerepqrd for eaph @sabﬂny declared by a student enrolled by
= the trainingorganisation.
Client Prior Educational Achievement NAT00100xt One record for each prior t_ed_ucatlonal_ acr_uevement declared by

student enrolled by the training organisation.
Training Activit NAT00120xt One record for each separaseibjector unit of competency
~raining Activity enrolment by a student.
Program Completeualification One record for each entitlenm to aprogram Qualificatior) or
NATO0013Gxt . - o

Completed) skill setby a student enrolled by the training organisation.

23/10/2018 DET 13
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File structuesoverview

NAT00010 Training Organisation File

NAT00080 Client File

TrainingOrganisation Identifier
Training Organisation Name
Training Organisation Type ldentifier
Address First Line

Address Second Line

Address Suburb, Locality or Town
Postcode

State Identifier

Contact Name

Telephone Number

Facsimile Number

E-mail Address

Client Identifier

Name forEncryption

Highest School Level Completed Identifier
GendeDate of Birth

Postcode

Indigenous Status |dentifier
Language Identifier

Labour Force Status Identifier
Country Identifier

Disability Flag

Prior Educational Achievement Flag
At School Flag

Software product name
Software Vendor #nail Address

Address; Suburb, Lodéy or Town

Unigue Student Identifier
State Identifier

NATO00020 Training Organisation Delivery Location

Address Building/Property Name
Address Flat/Unit Details

Training Organisation Identifier

Training Organisation Delivery Location Identifier
Training Organisation Delivery Location Name
Postcode

State Identifier

Address; Suburb, Locality or Town

Country Identifier

Address Building/Property Name

Address Flat/Unit Details

Address Street Number

Address Street Name

Address Street Number
Address Street Name

Survey Contactatus

Statistical Area Level 1 Identifier
Statistical Area Level 2 Identifier

Victorian Student Number (VSN)
Client Industry of Employment
Client Occupation Identifier

NATO00090 Client Disability File

NATO00030 Program File

Client Identifier

Program Identifier

Program Name

NominalHours

Program Recognition Identifier
Program Level of Education Identifier
Program Field of Education Identifier
ANZSCO ldentifier

VET Flag

Disability Type Identifier

NATO00100 Client Prior Educational Achievement

Client Identifier
Prior Educational Achievement Identifier

Prior Educational Achievement Recognitldentifier

NATO00060 Subject File

Subiject Identifier

Subject Name

Subiject Field of Education Identifier
VET Flag

Nominal Hours

NATO00085 Client Postal Details File

Client Identifier

Client Title

Client First Given Name

Client Family Name

Address Building/Property Name
Address Flat/Unit Details
Address Street Number

Address Street Name

Address Postal Delivery Box
Addressc¢ Suburb, Locality or Town
Postcode

State Identifier

Telephone NumbeHome
Telephone NumberWork
Telephone NumberMobile

Email Address

EmailAddress [alternative]

*Victorian states specific data elements

14
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NAT00120 Enrolment File

Training Organisation Identifier
TrainingOrganisation Delivery Location Identifier
Client Identifier

Subject Identifier

Program Identifier

Activity Start Date

Activity End Date

Delivery Mode Identifier
Outcome Identifier National

Funding Source IdentifieNational
Commencing Program ldentifier

Training Contract Identifier

Client Identifier- Apprenticeships

Study Reason Identifier

VET in Schools Flag

Specific Funding Identifier

School Type Identifier

Outcome Identifier Training Organisation
Funding Source IdentifierStae Training Authority
Client Tuition Fee

Fee Exemption/Concession Type Identifier
Purchasing Contract Idefigr

Purchasing Contract Schedule Identifier
Hours Attended

Associated Program Identifier

Scheduled Hours

Predominant Delivery Mode

Program Commencement Date
EligibilityExemption Indicator

VETFEEHELP (income contingent loan) Indicator
Industry code (ANZSIC)

Enrolment Date

Enrolment Identifier

Client Fees Other

Delivery Provider ABN

Funding Eligibility Key

Program Enrolment Identifier

NAT00130 Program Completed File

Training Organisation Identifier
Program Identifier
Clent Identifier

DateProgram Completed
Issued Flag

Parchment Issue Date
Parchment Number

Program Commencement Date

Program Supervised Teaching Activity Completion Date
Program Unigue Supervised Hours

Program Status Identifier

Program Enrolment Identifier

23/10/2018 DET 15
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NATO00010 Training Organisation file

File name

Purpose
Description

Business rules

16

NATO0001axt

The Training Organisation (NAT00010) file provides details of the organisation
responsible for administering the information contained in the collection files.

This file contains aingle record for information about the training organisation th
is providing the data.

File relationships:

The samédraining Organisation Identifier (TOW@ported in this file must appear in
the:

A Training Organisation Delivery LocatiNAT00020) fileand the

A Program Completed (Qualification CompletelAT00130) file.
General:

This file must contain only one record.

Specific:

TOID TheTOIDmust be prefixedvith the relevant number of leading zeroes.

PostcodeThismustbe a valid postcode and musbt includethe valuesOSP@r
@E@@@.

State Identifier:Thismust not be99 - other (overseas but not aAustralianterritory
or dependency.

AddressThe training organisation must not have an overseas address.

Email addresaind Telephone Number (RTOlhe e-mail addressandtelephone
number provided should beither:

A the mostappropriate to respond to queriesboutyour data submission
(preferred) or

A the officiale-mail addressof the training provider

TheEmail Addressand TelephoneNumberfieldsshould bekept upto-date so that
every submrssionprovides the most current contact details.

Fields that may be blank

A Address Second Line

A Facsimile Number

A Software Product Name
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NATO0001G TrainingOrganisation file- (continued)
Data elements in the NAT00010

Training Organisation Identifier

Training Organisation Name

Training Organisation Type Identifier
Address First Line
Address Second Line

Address Suburb Localitgr Town

Postcode

State Identifier

Contact Name

Telephone Number

Facsimile Number

E-mail Address

Software Product Mime

Software Vendor -Bhail Address

Carriage Return/Line Feed (ASCII 13/10)

23/10/2018

Name

Total record length excluding carriage retur

DET

Postion

1
11
111
113
163
213
263
267
269
329
349
369
449
469
549

Size

10
100
2
50
50
50
4

2
60
20
20
80
20
80
2
548

Type

> > >» >» > >» Z2Z > > > >» Z > >
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NATO00020 Training Organisation Delivery Location file

File name

Purpose

Description

Business rules

18

NATOO0O0R.txt

The Training Organisation Delivery Loca(iNAT00020) file provides information
about the geographic location of training activity undertakershydentsduring the
collection period.

This file contains a record for each delivery locatised bya training organisation
during the collection period.

File relationships:

This file must contain one record for each uniduainingOrganisation Delivery
Location Identifiereported in the Enrolment (NAT00120) file.
Specific:

Address Thismust be the physical delivery location associated with enrolment
activity at a training organisation during the collection perigd:.20020)

Training Organisation Delivery Lation Identifier: Thismust refer to the same
training delivery physical location in every collection yé&sew locations must be
reported with a newTraining Organisation Delivery Location Identifier

Records should noteocreated for locations in the same immediate vicinity such ¢
classrooms or buildings that share the same addeeskeachTraining Organisation
Delivery Locatioidentifiermust have a unique address.

Postcode ThePostcodeshouldrepresent the physical location at which training is
delivered.This must not be related to a post office box address.

Where delivery does not occur at a physical location (such as online or by dista
education), the postcode of where the training igrge coordinated must be used.

If delivery occurs at an overseas location, the c@®&P@nust be usedn place of a
postcode

Fields that may be blank
A Address Building/Property Name
A Address Flat/UniDetails
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NATO00020G Training Organisation Deliveryocationfile - continued
Data elements in the NAT00020

Name Postion Size Type
Training Organisation Identifier 1 10 A
Training Organisation Delivery Locatiotentifier 11 10 A
Training Organisation Delivery Location Name 21 100 A
Postcode 121 4 A
State Identifier 125 2 N
Address Suburb, Locality or Town 127 50 A
Country Identifier 177 4 A
Address Building/Property Name 181 50 A
Address Flat/Unit Details 231 30 A
Address Street Number 261 15 A
Address Street Name 276 70 A
CarriageReturn/Line Feed (ASCII 13/10) 346 2
Total record length excluding carriage retur 345
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NATO0030 Program File

File name

Purpose
Description

Business rules

NATO0030axt

TheProgram(NAT00030jile provides information abouProgramshat are
undertaken and/orcompletedby studentsduring the collection period.

AProgramrelates tostructured study and/or skills acquisition including, where
appropriate, practical experience.

File relationships:

Eachprogramrecord listed in this file must appear in either
A the Enrolment (NAT00120) filer

A the ProgramCompleted(NAT00130jile.

General:

Where theProgramis nationally recognisethe national code and name must be
used

The file must contaimnerecord per uniqueéProgram Identifier

SpecificProgram Identifier:If this is anationally accredited code, the code and
name must match that omGAwww.training.gov.au

If this is locally assigned, the codssigned must not match a nationally recognise
Program Identifier code?rogram Recognition Identifielf this is a nationally
accreditedProgram the code and name must match that on TGA
www.training.gov.au

A Skill Sets distinguished from a Program the use of identifies.

A ombl A2yl ffte NBO23ayAaSR aiAftft &éri:

A omg20ltte NBO23yArasSR aiiatt asia

No fielcsmay be blank
Data elements in the NATO0030

Name Postion Size Type
Program Identifier 1 10 A
Program Name 11 100 A
Nominal Hours 111 4 N
Program Recognition Identifier 115 2 N
Program Level of Education Identifier 117 3 N
Program Field of Education Identifier 120 4 N
ANZSC@ccupation Typdilentifier 124 6 A
VET Flag 130 1 A
Carriage Return/Line Feed (ASCII 13/10) 131 2
Total record lengthexcluding carriage return 130
20 DET 23/10/2018
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NATO0060Q Subject File

File name

Purpose
Description

Business rules

NATO0006.txt

TheSubject{NAT00060) file provides information abdsibjectshat are
undertaken during the collection period.

Thisfile contains a record for eacBubjectassociated with activity at a training
organisation during the collection period.
File relationships:

This file must contain one record for each unidigbjectidentifier recorded in the
Enrolment (NAT00120) file.

Specific:

Subject Identifierif thisisa nationally accredited code, the code and name must
match that onTGAwww.training.gov.au

Nominal Hours¥or locally developedubjectsthesemust notbe 0000and must ke
less than3000

No field in this file can be blank.

Data elements in the NAT00060

Name Postion Size Type
Subject Identifier 1 12 A
Subject Name 13 100 A
SubjectField of Education Identifier 113 6 A
VET Flag 119 A
Nominal Hours 120 N
Carriage Return/Line Feed (ASCII 13/10) 124

Total record length excluding carriage retur 123

23/10/2018
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NATO0008G Clientfile

File name
Purpose

Description

Business rules

22

NATO008axt

The Client (NAT00080) file provides information absiutlentswho undertake
and/or complete training activity during the collectigeriod.

This file contains a record for eastudentwho has participated iWETactivity (has
arecord on the NATO0120 fie) 2 NJ 6 K2 A & NXB LJpaNdirdard ona
the NAT00130 fileat the training organisation within the celttion period.

File relationships:
An associateclient Identifierecord must exist in

A the Client Postal Details (NAT00085) file,
A the Enrolment (NAT00120) filand/or
A the Program Completed (NAT00130) file.

General:

TheClient Identifiemust be unique to thestudentand there must be only one
record perstudent

Somestudentinformation will change over time; for example, employment
category. The training organisation should update #hé dzRs $r§6rin&tion each
time they createor modify activity records.

To protectstudentprivacy,studentusual address information is geoded to
aggregated statistical areas and the fiektidress Building/Property Nam&ddress
Flat/Unit Details Address Street Numband Address Street Narrsre dekted
before state and territory training organisations submit the data to the National \
Provider Collection.

Specific:
Client Identifier this must remain the same for studentin each and every
collection year for every enrolment undertaken.

Address(All address fields)The provided ddress must be thé (i dzR 8Ssyial Q &
residential street addres&eeglossary definitioh This is distinguishable from their
current residential address (which includesemporary address studentrelocates
to for training, work or other purposes

The address must be a physical address (street number am#nand not a post
office box.
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NATO00080 Client filec (continued)
Data elements in the NAT00080

Name Postion Size Type
Client (Student) Identifier 1 10 A
Name for Encryption 11 60 A
Highest School Level Completddntifier 71 2 A
Gender 73 1 A
Date of Birth 74 8 D
Postcode 82 4 A
Indigenous Status Identifier 86 1 A
Language Identifier 87 4 A
Labour Force Status Identifier 91 2 A
Country Identifier 93 4 A
Disability Flag 97 1 A
Prior Educational Achievement Flag 98 1 A
At School Flag 99 1 A
Address Suburb, Locality or Town 100 50 A
UnigueSudent Identifier 150 10 A
Stateldentifier 160 2 A
AddressBuilding/Property Name 162 50 A
Addresdlat/Unit Details 212 30 A
Address Street Number 242 15 A
Address Street Name 257 70 A
Survey Contact Status 327 1 A
Statistical Area Level 1 Identifier 328 11 A
Statistical Area Level 2 Identifier 339 9 A
Victorian Student NumbégkSN) 348 9 N
Client Industry of Employment 357 1 A
Client Occupation Identifier 358 1 N
Carriage Return/Line Feed (ASCII 13/10) 359 2
Total record lengthexcluding carriage return 358
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NATO00085 dient Postal Detaildile

File name

Purpose

Description

Business rules

24

NATO0083xt

The Client Postal Details (NAT00085) file providestudentsmailing address
details Use of all student details, including student contact det#lspnsistent
with the Student Enrolment Privacy Notice.

This file contains a record for eastudentwho has participated in training, or who
has been recorded in therogram Complete@NAT00130) file in the collection yea

File relationships:
Students included in this file must have associated records in the

A Client (NAT00080) file and at least one recordither

A the Enrolment (NAT0012@y Program Completed (NAT00130) files.
Onshore international students should use thedza dz f L2 adl t I R
/ tASYd t2adlt 5SiGF ADEPCHDSNAESH ¥Eip b RRIN
reported as the postcode on the Client (NAT00080) file.

General:

This filemustcontain records for all students who have completeiningand/or
participated in training in the collection period.

Fields that may be blank

A Client Title

Address Building/Property Name

Address Flat/Unit Details

Telephone NumbeyHome

Telephone Numbey Work

Telephone Numbey Mobile

Email Address

E-mail Address [alternative]

Note: If the Postcodehas a value of@ @ @ @ or OSP@Ghen the following fields may
also be blank:

A Address Street Numbeand/or

A Address Street Nanand Address; Suburb, Locality or Town

> > > > > D> D> >
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NATO00085 Client Postal Details file (continued)
Data elements in the NAT00085

Name Postion Size Type
Client (Student) Identifier 1 10 A
Client Title 11 4 A
Client First Given Name 15 40 A
Client Family Naméurname) 55 40 A
Address Building/Property Name 95 50 A
Address Flat/Unit Details 145 30 A
Address Street Number 175 15 A
Address Street Name 190 70 A
Address PostdbeliveryBox 260 22 A
Address Suburb, Locality or Town 282 50 A
Postcode 332 A
State Identifier 336 2 A
Telephone NumberHome 338 20 A
Telephone NumbetWork 358 20 A
Telephone NumberMobile 378 20 A
E-mail Address 398 80 A
Email Address [alternative] 478 80 A
Carriage Return/Line Fe¢ASCII 13/10) 558 2
Total record length excluding carriage retur 557
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NATO0009G Client Disabilityfile
File name NAT00090xt

Purpose The Client Disability (NAT00090) file provides information about the participatio
studentswho declare aisability, impairment or longerm condition.

DeSCI’Ip'[IOI’] This file contains a record for each disability, impairment, or-emng condition
associated with atudents Astudentmay have more than one type of disability,
impairment or longterm condition.

Business rules File relationships:
Client Identifiesincluded in this file must exist in the Client (NAT00080) file and
Disability Flador thesestudents must beY.

If the Disability Fladield displaysN or @ in the Client (NAT00080) file, there must
be no records for thastudentin this file.

If astudentindicates thatthey havea disability, impairment, or lortgerm condition
but fails to identify the disability type:

A the Disability Flagn the Client (NAJD080) file must bg, and

A the associated Client Disability (NAT00090) file record must contain the
Disability Type Identifie99 - Unspecified

General:

Disability details are normally collected from teidentat the time of enrolling
with a trainingorganisation.

In cases where studenthas more than one disability type, tiidient Identifierwill
occur in more than one record.

Note: If astudenthas specified multiple disability types within the rarife18then
the followingDisability Typédentifiervalues must not be used

A 19-Other, or
A 99- Not specified

Eachdient Identifier/Disability Typeldentifier combination must be unique.

No fields may be blank.

Data elements in the NAT00090

Name Postion Size Type
Client (Student) Identifier 1 10 A
Disability Type Identifier 11 2 N
Carriage Return/Line Feed (ASCII 13/10) 13
Total record length excluding carriageturn 12
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NATO0010G Client Prior Educational Achievemehte
File name NAT00010.txt

Purpose The Client Prior Education Achievement (NAT00100) file provides information &
studentpathways between/ETand other educational sectors.

DeSCI’Ip'[IOI’] This file contains a record for each type of prior educational achievement assoc
with astudent Astudentmay have more than one type of prior educational
achievement.

Business rules File relationships:

Client Identifiesincluded in this file must exist in the Client (NAT00080) file and
Prior Educational Achievement Fliag thesestudentsmust beY.

If the Prior Educational Achievement Flggd displays\ or @ in the Client
(NAT00080) file, there must be no recofdsthat studentin this file.

If astudentindicates that they have a prior educational achievement but fails to
identify the educational achievement type:

A the Prior Educational Achievement Fiaghe Client (NAT00080) file must e
and

A the associatedPrior Educational Achievement (NAT00100) file record must

contain thePrior Educational Achievemelatentifier990- Miscellaneous

Education.

General:

Prior educational achievement details are normally collected fromsthdentat
enrolment

This file records the different types studentprior educational achievement.
Where astudenthas more than one prior educational achievement type, @ent
Identifierwill occur in more than one record.

Eachdient Identifier/ Prior EducationalAchievementidentifier combination must be
unique.

If astudentindicates that they have a prior educational achievement,Rhier
Education Achievement Recognition Identifierst have one of the following
values:

>

A- Australian
A E Australian Equivalent

A | ¢International

No fields may be blank.
Data elements in the NAT0O00100

Name Postion Size Type
Client (Student) Identifier 1 10 A
PriorEducational Achievement Identifier 11 3 N
Prior Education Achievement Recognition Identifier 14 1 A
Carriage Return/Line Feed (ASCII 13/10) 15 2
Total record length excluding carriage retur 14
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NAT0012G; Training Activityfile

File name

Purpose
Description

Business rules

28

NAT00Q 20.txt

TheTraining Activitf{NAT00120) File provides information about training activity
undertaken bystudentsduring the collection period.

Thisfile contains a record for eacBubjectenrolmenta student is active iduring
the collection period.

File relationships

For each uniquéTraining Organisation Delivery Location Identifeggorted in this
file, there must be a corresponding record in the Training Organisation Delivery
Location (NAT00020) file.

For each uniqu®rogram Identifiereported in this file, there must be a
corresponding record in the Program (NAT00030) file.

Foreach uniqueSubject Identifiemn this file, there must be a corresponding recorc
in the Subject (NAT00060) file.

For each unigu€lient Identifiein this file, there must be corresponding records il
both the Client (NAT00080) file and the Client Postdhls (NAT00085) file.

A AVETProgram Enrolmenfor aClientid Programidentifierand Program
Commencement Dateombinationwith a ProgramLevel of Education Identifier
other than 912 or 999%n the Training Activityfile, must also exist on the
Program Completions file. (t20087).

General
A single entry in the (NAT00120) file should reflect a single Subject Enrolment.

This Subject Enrolmentnust be included in all statistical submissions between thi
Activity Start Dateand the final submission for the end of the collection year
relevant to theActivity End Date

Correcting incorrectly reported details

Where aSubject Enrolmenhas been incoectly reported to SVTS, the training
provider must correct the details in the next possible submission and by no late
than by the end of the following month or the final submission for the collection
year (whichever is earlier).

All Subject Enrolmerstard all associated details must be correct by the final
submission for each collection year.

Duplicate records

There should be no duplicatubject Enrolmerstin the Training Activity
(NAT00120) file. Duplicatgubject Enrolmerstare defined as records witlklentical
values for theClient IdentifierProgramldentifier, Subjectdentifierand the same or
overlappingActivity Start Dateand/or Activity End Date

Specific:

Outcome ldentifierg National: Where theActivity End Datef Subject Enrolmenis
in the future, the enrolment must be reported with autcome Identifier National
value of70 - Continuing Enrolmenif training is being delivered or with co@® ¢
RPL assessment started and results not yet availdlitee activity relates to RPL
assessment.
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NATO0012@;Training Activity File; (continued)

Business ruleg cont.

23/10/2018

Scheduled Hoursthe fullScheduled Hourfor a Subject Enrolmentust be
reported every time theSubject Enrolmenis included in a submission. This
requirement applies tall reporting, including for Subjects that run across more
than one collection year.

Hours AttendedThis is mndatory where astudentwithdraws from aSubject
Enrolmentafter participating in that unit of competency or subject.

The value will be zero if student was enrolled in error or has
withdrawn/discontinued with no attendance

Will be blank for all enrolments where the student has not withdrawn/discontinu

If a noninteger value is submitted fddours AttendedSVTS willae only the integer
value. For example if 14.2 is submitted, SVTS will use 14. If 14.9 is submitted, ¢
will use 14.

Specific Funding IdentifiefThis field must only be used when Funding sowrce
Y6IEGA2ye/fi2Aa2 Dl £ G K aLISOATAO LIzN1LI2 & ¢
Program Identifier:TheProgram Identifiemay be blank if the Subject Enrolment i
a subjectonly enrolment.

If the Program ldentifiefs blank, theClient Identifier Apprenticeships and Training
Contract Identifiemust be blank.

If the Program Ientifieris blank, theCommencing Program Identifi#rdza & -0 S
UNIT OF COMPETENCYSORJECT ENROLMBNII| , Q@

Note: A relevantProgram ldentifiemay be provided for a subject only enrolment,
as long as th€ommencing Program Identifier 8.

Client Tution Fee:May be blank aly for Recognition of Current Competency (RC
Credit Transfer, Fee for Service or (ACE) furldgject Enrolments.

Fields that may be blank

Outcome Ildentifier Training Organisation
Program ldentifier

Specific Fundiniglentifier:

Client Identifiexg Apprenticeships
Training Contract Identifier

5 S S W

>

Purchasing Contract Identifier

Client Tuition Fee

Funding Eligibility Key

Purchasing Contract Schedule Identifier
Industry code (ANZSIC)

Hours Attended

> > > >
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NATO0012@;TrainingActivity Filec (continued)
Data elements in the NAT00120

Name Postion Size Type
Training Organisation Identifier 1 10 A
Training Organisation Delivery Locatioentifier 11 10 A
Client (Student) Identifier 21 10 A
Subject Identifier 31 12 A
Program Identifier 43 10 A
Activity Start Date 53 8 D
Activity End Date 61 8 D
Delivery Mode I|dentifier 69 3 N
Outcome Identifier National 72 2 N
Funding SourceNational 74 2 N
Commencing Program |derigif 76 1 N
Training Contract Identifier 77 10 A
Client Identifier Apprenticeships 87 10 N
StudyReason Identifier 97 2 A
VET in Schools Flag 99 1 A
Specific Funding (Specific Program) Identifier 100 10 A
School Typ#&entifier 110 2 A
Outcome Identifier Training Organisation 112 3 A
Funding SourceState Training Authority 115 3 A
Client Tuition Fee 118 5 N
Fee Exemption/Concession Type ldentifier 123 2 A
Purchasing Contract Identifier 125 12 A
Purchasing Contract Schedule Identifier 137 3 A
Hours Attended 140 4 N
AssociatedProgramldentifier 144 10 A
Scheduled Hours 154 4 N
Predominant Delivery Mode 158 1 A
Program Commencement Date 159 8 D
Eligibility Exemption indicator 167 1 A
VET FEBELP (Income Contingent Loan) Indicator 168 1 A
Industry code (ANZSIC) 169 2 N
Enrolment Date 171 8 D
Enrolment Identifier 179 50 A
Client Feeg Other 229 5 N
DeliveryProvider ABN 234 11 N
Funding Eligibility Key 245 10 A
Program Enrolment Identifier 255 50 A
Carriage Return/Line Feed (ASCII 13/10) 305 2

Total record lengthexcluding carriage return 304
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NAT00130 ProgramCompletedfile

File name

Purpose
Description

Business rules

23/10/2018

NAT00130axt

TheProgramCompletedNAT00130) file provides information abaitidents
completing the requirements of qualifications.

This file contains a record for eaBhogram Enrolmendn the Training Activity
(NAT00120jile reported during a collection period

File relationships:

A Client Identifiersncluded in this file must exist in the Client (NAT00080) file.

A Progam Identifiersincluded in this file must exist in the Program (NAT00030
file.

A Training Organisation Identifieirscluded in this file must exist in the Training
Organisation (NAT00010) file.

A record for eaclirrogram Enrolmenfrecord on the NAT00120 tkia ProgramID
listed) must be reported in the NAT00130 file as soon as training has commenc
the intent of thatProgram Enrolmenits vocational.

This will be signalled e VET Flag in the in the Program (NATO0030pEiley
codedN (No- The intertion of the program of study is not vocational

ForProgram Enrolmerstthat have completed in years prior to the collection peric
but where that program completion has not previously been reported, the
associated record will no long exist on theaining Activitf{NAT00120) file but a
Client record must still exist on the Client (NAT00080) file and Client Postal Det
(NATO00085) file and thierogramIDmust exist on the Program (NATO00030) file.

General:

There may be multipl€lient Identifiet Program Identifierecords on the Program
Completions files, but only unique records for tBkent Identifiet Program
Identifier Program Commencement Datembination.

Where thestudenthas completed the requirements of a multiple Programs or Sk
Setsand has been enrolled in all these (trained/assessed or was issued allith)
theseProgram Enrolmemstare to be reported.

For Apprenticeship and Traineeship enrolments, thetteejob component must be
completed before the qualification can be reportetdihe student must be reported
as completed on Delta before this completion can be reported on SVTS.

Completions reported in one collection year should not beggorted in future
collection years. A valid, up to date, Program Completed (NAT00130) fitdomus
reported with every data submission to SVTS.

Senior Secondary Education (Year 11 or Year 12) and Junior Secondary Educe
(Year 10) are recognised as qualifications attained when delivered within the VI
sector, and can be recorded in the Programn@queted (NAT00130) file.
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NAT 13Q; Program Completed File (continued)
Business ruleg cont. Specific:

Date Program CompletedThis must béeft blankuntil the training activity is
complete and then it must be populated with tliate the training completed.
(vr.130029)

The reporting of a Program Completion must be based on entitlement to a
qualification and not qualifications actually issued.

Issued FlagThe reported issuing of a qualification must relate to the reported
ProgramIDIf the student is issued with@mpletion in a different Program, a new
record must be created on the (NAT00130) file for the new Program anidshed
Flagreported against that Program.

Data elements in the NAT00130

Name Postion Size Type
Training Organisation Identifier 1 10 A
Program ldentifier 11 10 A
Client Identifier 21 10 A
Date Program Completed 31 8 D
Issuel Flag 39 A
Parchment Issue Date 40 8 D
Parchment Number 48 25 A
Program Commencement Date 73 8 D
Program Supervisece@chingActivity Completion Date 81 8 D
ProgramUnique Supervised Hours 89 5 N
Program Status Identifier 94 2 A
Program Enrolment Identifier 96 50 A
Carriage Return/Line Feed (ASCII 13/10) 146 2
Total record lengthexcluding carriage return 145

32 DET 23/10/2018



Victorian VET Student Statistical Collection Guidelines - 2018

Data element definitions
Activity End Date

Element description The date training activitgr assessment ends for@ubject Enrolment
File Training ActivityNAT00120)

Purpose This field provides information abopgtterns of activity and participation.
Business rules General:

If the date is unknown, report thexpectedend date.

EverySubject Enrolmenmust be included in all statistical submissions between
the Activity Start Dateand the final submission for thend of the collection year
relevant to theActivity End Date

Specific:

TheActivity End Datenust:

A Dbe on or after theActivity Start Date

A not be more than five years aftéctivity Start Date(vr.1203253);

A not be before the start of the collectigperiod, (vr.120007), and

A cover all training delivery and all assessment activities.

Note: For Apprentices, this includes the time taken for employer confirmation.

If the Subject Enrolmenis not completedhe Subject must have @dutcome
Identifier - National value of

A 70- Continuing Enrolmenvr.1203252)or

A 50¢RPL assessment started and results not yet availdlites activity
relates to RPL assessment.

This field must not be blank.

Field format
Length 8
Type Date
Justification None
Fill character None
Field value
DDMMYYYY A valid date.
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Activity Start Date

Element description The date on which training activity starts for thebjector unit of competency
enrolment.

File Training Activit{NAT00120)

Purpose This field provides information about patterns of activity and participation.

Business rules General:

For Recognition of Prior Learning (RPL) actiG@itytgome Identifier; National
50, 51and52), the Activity Start Dateshould reflect the date that the student
first submitted their (RPL) evidence for assessment.

Specific:

TheActivity Start Datanust be

A on or before theActivity End Datévr.120009)

A not be after the end of the collection period. (vr.120009)

A on or afer theProgram Commencement Da(er.120076;

A not more than five years prior to collection period. (vr.1203212)
Activity start date for online training is the date of the actual start of training

activity when materials are accessed not when the traimrgerials are made
available.

For training that is clustered delivery, the Activity start date is the first date
activity started in those specific subjects.

When a client is issued with a credit transfer the Activity start date is the de
when the creditransfer is administratively processed by the training
organisation

This field must not be blank.

Field format
Length 8
Type Date
Justification None
Fill character None
Field value
DDMMYYYY A valid date.
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Address Building/Property Name

Element description

Files

Purpose

Business rules

Field format

Field value

23/10/2018

AddressBuilding/Property Namés the official place name or common usage
name for an address site, including the name bftidding, Aboriginal
community, homesteadbuilding complex, agricultural proggr park or
unbounded address site

Client(NAT00080)

Client Postl Details (NAT00085)

Training Organisation Delivery Location (NAT00020)

AddressBuilding/Property Namés used along with other address details to
collect physical addressformation.

Specific
Client (NAT00080) and Client Postal Details (NAT00085)

In the Client and Client Postal Details filéw Address Building/Property
Namemust represent thé (i dzR Gsyali reésiential addrestSee glossary
definition ofusual residence

Training Organisation Delivery Location (NAT00020)

In the Training Organisation Delivery Location Rie Address
Building/Property Namenust represent the name dhe physical
building/property whee the training is being delivered

TheAddress Building/Property Nantethe Training Organisation Delivery
Location File will be used by the Department to assist in identifying physic
locations of VET training delivery

This field may be blardubject to rules above

Length 50

Type Alphanumeric

Justification Left

Fill character Space

text Name of building or property
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Address First Line

Element description The first line ofan address provides the street number and name (including
floor and building name if relevant).

Files Training Organisation (NAT00010)

Purpose To providea means of physically locating training organisations

Business rules General:

This line must not contain the name of a town, suburb or postcode.

If this line contains insufficient space, use th@dress Second Lifield to
continue the address details.

This field must not be blankur.10011)

Field format

Length 50
Type Alphanumeric
Justification Left
Fill character Space
Field value
Text Street number and name (and floor and building nam

if relevant) details.
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Address Flat/Unit Details

Element description

Files

Purpose

Business rules

23/10/2018

AddresdHat/ Unit Detailsidentifies an address within a building/swomplex.

Client (NAT00080)
Client Postal Details (NAT00085)
Training Organisation Delivery Location (NAT00020)

AddresdHat/ Unit Detailsare used along with other address details to collect
physical address information.

General:

TheFlat/Unit Detaildield must be used when th&ddress Street Numband
Address Street Nanae not enough to describe thepecificphysical locatin
of the student or training organisationn thesecasesthe detailsof the
buildingunit must be provided.

Example:
Apartment 17
Unit 17

Level 3

Suite 1A level 3
Shop 5

> > > > >

Specific:
Client (NAT00080)

TheAddress Flat/Unit Detailsust represent thei (i dzR Gsyiali r@sidential
apartment, flat or unitaddresgletails See glossary definition akual
residence

Client Postal Details (NAT00085)

TheAddress Flat/Unit Details dza i NB LINBS &Sy (i diSs, a i
and must not be the postal address of an organisation or training provider

Training Organisation Delivery Location (NAT00020)

TheAddress Flat/Unit Detailnust represent the details of the physical
Flat/Unit where the training is being delivery.

TheAddress Flat/Unit Details the Training Organisation Delivery Location
File will be used by the Department to assist in identifying physical locatio
of VET training delivery.

This field may be blardubject to rules above
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Address Flat/UnitDetails- continued

Field format
Length 30
Type Alphanumeric
Justification Left
Fill character Space
Field value
Text Flat, unit or apartment details
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Address- Suburb, Locality or Town

Element description

Files

Purpose

Business rules

23/10/2018

Provides the name of the suburb, locality or town of the physical location «
GNI AyAy3a 2NHIyAalGA2yQa 2N I Of AS

For the Client Postal Details file itopides the name of the suburb, locality, ¢
town of the address for the delivery of mail.

Training Organisation (NAT00010)

Training Organisation Delivery LocatiorAlN00020)

Qient (NAT00080)

Client Postal Details (NAT00085)

To provide:

A ameans of physically locating training organisatiMaT00010and
students(NAT00080)

A ameans of physically locating where training is being delivered
(NAT0002Q)and

A provides the name of the suburb, locality, or town of the address for tr
delivery of mail(NAT00085); and

A coding for geographic regisn
General:
This field musonly contain a suburHdocality or town name.

This field must be a physical location. For example, it must not be a locke:
bag, post office bag, or large volume receiver.

For the Clien{NATO00080}ile, it must represent thestudentQ @sual
residential suburb, locality or town and cannot be that of an organisatee.
glossary definition ofisual residence

For the Client Postal Detail (NAT00085) fite, Addressg Suburb, Locality or
Townmust thestudentQ @wn postal addressot that of an organisation or
the registered training provider.

Specific

The combination of the data in thRostcodeand theAddress Suburb,
Locality or Towffields must match the Australia Post listing. M4652)

Training Organisation (NAT00010) file

A This field must not be blankvr.10012)

Training Organisation Delivery Location (NAT00020) file
A This field must not belank.(vr.20010)

Client (NAT00080) file

A This field must not belankunless postcode ©SPOr @ @@ @
(vr.803830)
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Address- Suburb, Locality or Towg (continued)

Business rule cont. Client Postal Detail (NAT00085) file

A The combination of data in thRostcodeand theAddress- Suburb,
Localityor Townfields must match the Australia Post listing.

A This field may be blank if tHeostcodéhas a value o® @@ @ or OSPC
(vr.853830)

This field may be blank subject to rules above

Field format
Length 50
Type Alphanumeric
Justification Left
Fill character Space
Field value
Text The name of suburliocality or town.
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Address Postal Delivery Box

Element description AddressPostal DeliveryBoxidentifies the postal address details where mail is
to be deliveredvhen the delivery location ia box, bag or rural mail box.

Where applicabléddress Postal Delivery Boonsists of a postal delivery type
and postal delivery number.

Examples:
A PO Box 1234
A Locked Bag 520

File . .
Client Postal Details (NAT00085)

Purpose Address Postal Delivery Bisxused with other address details to collect poste
address information.

Business rules General
Address Postal Delivery Bmxist not contain street name or numband must
contain sufficient details for postal delivery

Address Postal Delivery Bowst be thed ( dzR wh Bagtal Delivery Baand
not that of an organisatiolr the training provider

This field may be blank

Field format

Length 22

Type Alphanumeric
Justification Left

Fill character Space

Field value

Text Address postal delivery box
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Address Second Line

Element description The second line of an address provides a continuation o$tieet name and
number (including floor and business nameagifevant).

Files Training Organisation (NAT00010)

Purpose To provide aneans of physically locating training organisations

Business rules General:

This line must not contain the name of the suburb, locality, town or postcoc

If the complete name and number of the street (including floor and busines
name if relevant) is provided in th&ddress First Lirfeeld, this field will be
blank.

This field may be blardubject to rules above

Field format
Length 50
Type Alphanumeric
Justification Left
Fill character Space
Field value
The continuation of street number and nam
Text (and floor and building name if relevant)
details.
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Address Street Name

Element description

Files

Purpose

Business rules

23/10/2018

AddressSreet Nameidentifies the mmeof the street.

Client (NAT00080)
Client Postal Details (NAT00085)
Training Organisation Delivery Location (NAT00020)

AddressSreet Numberis used along with other address details to collect
physical address information.

General:
TheAddress Street Nanmaust not contain a building/unit or flat name.

TheAddress Street Nanfeeld can contain the Street name, street type
(street, avenue, place etc.) and street suffix (additional information to defir
the streeti.e. direction)

Example:

A Smith Street East
Specific:

Client (NAT00080) file

In the Client (NAT0008Gijle, the Address Street Nammust represent the
street name of th& (i dzR Bsyfali residential addresSee glossary definition
of usual residence

For students who do not provide residential address detaistwdentswhose
address does not contain a street address (stgdentsfrom Aboriginal
communities), theAddress Street Namédza G 6 S NB2.i2 NI I9RC

This field may only be blank if postcod®iSP@r @ @ @ @(vr.80058)
Client Postal Details (NAT00085) file

Address Street Nanmmaust be thestreet name of thestudentQ @wn postal
addressand not that of an organisatioor the training provider

This field may only be blankPbstcodeis OSPC@ @ @ @or Address Post
Office Boxs not blank(vr.85047)

TrainingOrganisation Delivery Location (NAT00020)

TheAddress Street Nanmaust represent the street name of the Training
hNBFYyAardA2yQa GNIAYyAy3 RSt AODSNE

Place of address must be a physical address (street number and name) a
not a post office box.

Thisfield must not be blankyr. 120019

This field may be blank subject to rules above
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Address Street Name (continued)

Field format

Length 70
Type Alphanumeric
Justification Left
Fill character Space
Field value
text Street name, type and suffix
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AddressStreet Number

Element description
File

Purpose

Business rules

23/10/2018

Address3reet Numberidentifies thestreet number of the address.

Client (NAT00080)
Client Postal Details (NAT00085)
Training Organisation Delivery Locati®AT00020)

AddressSreet Numberis used along with other address details to collect
physical address information.

General:

TheAddress Street Numbaetustnot contain the floor level or flat/unit
number.

Address street numbenaycontain a lot number only when a street number
has not been specifically allocated or is not readily identifiable with the

property.

Example:

A 168

A 168-170

A Lot 168
Specific:

Client (NAT00080) fite

In the Client file, lhe Address Street Numbetust represent thestreet
number ofthed ( dzZRSyY (1l Q& dza dzl f PlabsREusuRl &dangss mi:
be a physical address (street number and name) and not a post office box

See glossary definition akualresidence

Wherea studentdoes not provide a residential address details or address
does not contain a street address (estudentsfrom Aboriginal
communities), theAddressSreet NumberY dza (i K I @Sy #1K S& 193

This field may only be blank if postcod®iSPOr @ @ @ @(vr.80057)
Client Postal Details (NAT00085) file

This fieldmay onlybe blankif postcode iOSPC@ @ @ @or Address Post
Office Bo»is not blank(vr.85046)

Training Organisation Delivery LocatioNAT00020)

TheAddress Street Numbaertust represent the Training Organisat®n
training delivery address street number.

This field may only be blank when there is no registered street number for
registered address.

This fieldnaybe blanksubject to rules above
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Address Street Numbeg (continued)

Field format
Length 15
Type Alphanumeric
Justification Left
Fill character space
Field value
Text Address street or lot number
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ANZSC@dentifier

Element description A code that uniquely identifies the type of occupation(s) to whiéhagram
relates.

The classification is based on the Australian Bureau of Statistics, ANZSC(
Australian and New Zealand Standard Classification of OccupatiBss,
Catalogue No. 1220.@013(first edition, revision2).

File Program (NAT00030)
Purpose To monitor VET delivery at state and national levels.
Business rules General:

Training organisations reporting activity in locally accredjemgramsare
requested to classify eagirogramto asingleANZSC®©odeaccordingo the
most common occupational outconibat the programis designed to provide.

Where aprogramrelates to more than on&NZSC©ode, theANZSCO
Identifiermust reflect theprimary (or most significant) occupational type to
which theprogramrelates.

For training package qualifications and nationaltgreditedprograms the
ANZSCO Identifienust matchthat publishedfor the relevant qualification or
programon TGA- http://training.gov.au/Home/Tga

For government subsidisg@togramenrolments, this field must be reported
with a validProgram Identifieas specified on TGA and on the organisaiion
scope of delivery.

Specific:
Where the training:

A is general education and not occupationally spec@BEN19nust be
assigned

A is nonindustry specificGEN20nust be assigned

A has no occupational outcom&lONVETust be assignednd the VET
Flag field in thd>rogram (NAT0003@iJe must be set to N(vr.30020)

This fieldmust notbe blank (vr.303830)

Field format
Length 6
Type Alphanumeric
Justification Left
Fill character Space
Field value
100000899999 Valid 6digit ANZSCO code.
GEN19 Occupgtlonal nosspecific- general
education.
GEN20 Nonrindustry specific training.
NONVET NonVETprogram- no occupational
outcome.
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AssociatedProgramidentifier

Element description A code that uniquely identifies an enrolment in a superseBeayram
Files Training Activit{NAT00120)

Purpose To identify enrolments in supersed@tograms

Business rules General:

This field must not be blank for government subsidised superseding
enrolments.

All RTOs deliverinGovernment subsidiselaining are required toreport the
Program ldentifienf a superseded Program in tiessociatedProgram
Identifierfield whenever transitioning into a new qualification.

When agovernment subsidiseBrogramhas been transitioned, thBrogram
Identifier of the old supersede®@rogrammust be reported in theé\ssociated
Programldentifierfield of the replacemenProgram

Whereafee forserviceProgramis being transitioned inta government
subsidisedProgram these enrolmentsnustbetreated as newenrolments
under Skills First (formerly VTG Fundiagy therefore noAssociatéProgram
Identifier should be reported

When transitioning students from fee for service delivery into government
subsidised delivery, adlubjecs passedn the fee for servicenrolmentmust
be reported as a credit transfer in the government subsidised enrolment.

Specific:

All alphabetic characters in thessociated’rogramldentifiermust be in
upper case.

TheAssociatedProgramldentifiermust not contain spaces.

This fieldmaybe blanksubject to rules above

Field format
Length 10
Type Alphanumeric
Justification Left
Fill character Space
Field value
Text A valid Program Identifier
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At School Flag

Element description A flag that indicatesvhether a studentis attending secondary school.
File Client (NAT00080)
Purpose To enable analysis of participation\E Tprograms by students still attending

secondary school.
Business rules General:

The training organisation normally collects this information via a standard
question on thestudentQ énrolment form.For more information, go to
Appendix 1Sandard enrolment questions

Specific:

If astudentis:

A still attending secondary schoalet the flag toY

A not attending schoglset the flag ta\

A commencing a new enrolment and now is no longesetondaryschool,
the At School Flagwust be changed tdl

Ifi KS & (HigReSthSdhookLevel Completed IdentH#i@2 (Did not go to
school) set théAt School Flatp N.

Note: If the student is attendingchool and the flag is set ¥then the
studentcannotcommencea government subsidedProgram. (vr.120085)

This field must not be blank.

Field format
Length 1
Type Alphanumeric
Justification None
Fill character None
Field value
v Yes- the studentis still attending secondary
school.
N No- the studentis not attending secondary
school.
@ Not stated- question asked of thetudent

but no answer provided.
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Client Family Name

Element description

File
Purpose

Business rules

Field format

Field value

50

A field that contains thé (i dzR iy Gagne This is the official family
name.

ClientPostal Address (NAT00085)

To facilitate contact witlstudents

General;

There may be rare occasions wherstadentdoes not have a family name ol
a given first name but only one name by which they are known. In these
instancesreport the name they are known by in tl@&ient Family NamEield

I v Rong A \Clieiit RiSt Naméeld.

Thea { dzR Bayhily®lamenust be reported exactly as it appears on the fol
2F L5 dzaSR (2 OSNAFe | addzRSydQa
If the student has a validnique Student Identifierthen the name must be

the same as the name used when they applied forlimique Student
Identifier.

If the Family Naménas changed since the student applied for a USI, then
report their current name and the student must notifipee USI Register of the
name change.

Where astudenthas the same first and last name, report that name in bott
fields.

This field must not be blankur.85043)

Length 40

Type Alphanumeric
Justification Left

Fillcharacter Space

Text Thed (i dzR By tame.
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Client Fees Other

Element description A field that captures feésost (excluding Client Tuition Felevied toa
student for thatSubject Enrolment

File TrainingActivity (NAT00120)

Purpose To facilitate a better understanding of fees charged siwadentwithin the
governmentsubsided training market.

Business rules General:

TheClient Feeg Otheramountis to be reported against ea@ubject where
fees otherthan tuition feeshave been chargedThis fee/cosincludessuch
things as materials and equipment costs charged to the students/sponsor
part of an enrolment requirement when undertaking training.

For reporting purposes, lmere an employer or another party pays the fee on
behalf of a student this payment is still considered as charged to the stude
andtherefore must be reportedn the Client Feeg Otherfield.

In cases whera provider charges one upfronbn-tuition fee for theentire
Program Enrolmenand there is no specific fee p8abject, the total amount
charged for the Program should be divided everggiastthe Subjects being
reported.

If Qubjects are later added to the training plan where one upfront fee was
charged, he fees charged pedubjectwill need to be readjusted teeflect the
total amount charged tahe student for theProgram Enrolment

If a student withdraws from &ubjectand the fee is refunded then 0000s to
be reported against thasubject If fees vere chargedeven though the
student has withdrawn thenreport the fee amount

Note: the fees chargeggainsteachsubjectshouldalwaysadd up to the total
amount the studenhas beerchargedfor nontuition feeseither for the
Program Enrolmendr for a Subject only enrolment

Note: For all government subsidised training activity commencing on or afi
1 January 2015, the rounded total dollar amount of {hkent Feeg Other
(excluding Client Tuition Fee) is to be reported againséthiedziS y (i Q
enrolment.

This fieldmaybe blank for norgovernment subsidised training and O@or
government subsidised training where no such fees/costs are charged.

This field may be blardubject to rules above

Field format
Length 5
Type Numeric
Justification Right
Fill character Zero
Field value
For Fee for Services non-government
Blank o e
subsidizedraining.
00000 Where no Client FeesOther is charged
00001-99999 Where Client FeesOther is charged
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ClientFirst Given Name

Element description
File
Purpose

Business rules

Field format

Field value

52

A field that contains thé (i dzR Boalgiganame.
Client Postal Details (NAT00085)

To facilitate contact witlstudents

General;

TheClientFirst Given Nammust be reporéd exactly as it appears on the
F2N)Y 2F L5 dzaSR (G2 OSNRATE | &adGdzRS

If the studenthas two given names arfirst given name and middle name,
these must be reporteds first name, space and middle name.

The €xt should not include initials, té, numbers nor dashes
Example:

A Name:First given name §lary and middle name i§wen
A Format:Mary Gwen

If the student has a validnique Student Identifierthen the name must be
the same as the name used when they applied forlimque Student
Identifier. This includes exact text and format.

This field must not be blankir.85041)

Length 40

Type Alphanumeric
Justification Left

Fill character Space

Text Thed  dzR iveriinenie.
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Client Identifier
Element description A code that uniquely identifies studentwithin a training organisation.

Files Client (NAT00080)
dient Postal Details (NAT00085)

Client Disability (NAT00090)

Client Prior Educational Achievement (NAT00100)
TrainingActivity (NAT00120)

Program(Qualification)CompletedNAT00130)

> > > > > >

Purpose To provide a mechanism for linking information relating to individtiadlents
Business rules Filesstructure rules:

For eaclClient Identifiein the Client (NAT0O0080) file there must be a
correspondingClient Identifiein the dient Postal Details (NAT00085) file
(vr.85001)

For eaciClient Identifiefn the Client (NAT00080) fitkere must be ateast
one corresponding record in

A The Trainng Activity(NAT00120) filgor

A TheProgram Completed (NAT00130) file. (vr.80003), (vr.80062) and
(vr.120002)

General:

All alphabetic characters in th@ient Identifierfield must be upper case and
must not contain spaces.

Specific:

Eachstudentmust have only one identifier within the training organisation.
The identifier must be unique to thudentandremainthe same acrosall

yearsand across ldactivity undertaken by tlat student (vr.80002)and
(vr.80048)and (vr.8501Q)

Clienttentifierg A f f dzadzr t te& 6S GKS Of AUBigua !
Student Identifiecodes are not to be assigned to the client as @lient
Identifier.

This field must not be blankr.80001) and (vr.85042) and (90003) an
(vr.120044)

Field format
Length 10
Type Alphanumeric
Justification Left
Fill character Space
Field value
Text A uniqueclientidentifier within the training

organisation.
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Client Identifier¢ Apprenticeships

Element description

File

Purpose

Business rules

54

A codethat uniquely identifies apprentices and trainees undertaking an
apprenticeship or traineeship under a training agreement.

Training Activit{NAT00120)

To provide a mechanism fadentifyingstudentsregistered as apprentices an
trainees inVictoria

File-structure rules:

For eaclClient Identifier - Apprenticeshipwalue in theTraining Activity
(NAT00120) file, there must be a correspondlmgining Contract Identifier
value(NAT00120) file

General:
This field must bélankif the:

A Program Identifieis blank in theTraining Activit{NAT00120) file; ahe
A Training Contract Identifigs blank in theTraining Activit{NAT0012p
file. (vr.1204620)

When an apprentice or trainee is registered, hepartmentDELTA
Registation System assigns tti@ent Identifier ¢ ApprenticeshipsThis
number should be inserted into enrolments where the training provided is
part of an apprenticeship or traineeship training program.

In Victoria,Clientldentifier ¢ ApprenticeshipgClientldentifier ¢ Australian
Apprenticeshipss numeric and must be reported as numeric.

Do not includethe Client Identifier Apprenticeship$for enrolments or
completions not relevant to apprenticeship/traineeship programs.

Obtaining a code

ObtainClient dentifier ¢ ApprenticeshiClient Identifie Australian
Apprenticeshipsfom the:

A registration acknowledgement letter issued to each new apprentice or
trainee, or;

A Apprentice Administration Branch (telepho800 722 603 or;

A DELTA Registrati®ystem where the RTO has been given access.

Related fields

If the value in thd=unding Source IdentifiefState Training Authoritfield is
specific to apprentices/traineg®.g.ASLL, LCP, LQ, LSG, RWLWTL,YCL,
YRLlor Z55 then ensure the followng fields are not blank:

A Client Identifier ApprenticeshipClient Identifiex; Australian
Apprenticeships)

A Training Contract Identifier (Training Contract Identifi@ustralian
Apprenticeships)

This fieldnaybe blanksubject to rules above
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Client Identifier¢ Apprenticeshipsg (continued)

Field format

Length 10
Type Numeric
Justification Left
Fill character None
Field value
Text A valid client identifier code for Australian

apprenticeshipgNumeric for Victoria)
This field can only be blank if tA@aining

Blank Contract Identifieffield is blank.
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Client Industry of Employment

Element description A broad industry cod@ line withthe Australian and New Zealand Standard
Industrial Classification whidlANZSIQ)aptures the Industry code of a
& O dzR 8mpidyera

File Client (NAT00080)
Purpose To facilitate monitoring otudent employmenpathways.
Business rules General:

Sudents who havéndicated that they are employed or havescentlybecome
unemployed andwho areundertaking VET training activjtyill need tobe
reported withthe Industry code of their employer or recent employer.
Specific:

The Client Industry of Entpymentfield maybe blank when the student has
indicated that theilLabour Force Status

A 06¢ Unemployed; seeking full time work,
A 07 ¢ Unemployed; seeking partime work,
A 08¢ not employed not seeking work

A  @@c Notstated

This field may be blardubject to rules above

Field format

Length 1

Type Alpha
Justification None
Fill character None
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Client Industry of Employment, (continued)

Field value
A Agriculture, Forestry and Fishing
B Mining
C Manufacturing
D Electricity, Gas, Water and Waste Services
E Construction
F Wholesale Trade
G Retail Trade
H Accommodation and Food Services

| Transport, Postal and Warehousing

J Information Media and Telecommunications

K Financial and Insuran&@ervices

L Rental, Hiring and Real Estate Services

M Professional, Scientific and Technical Services
N Administrative and Support Services

(0] Public Administration and Safety

P Education and Training

Q Health Care and Social Assistance

R Arts andRecreation Services

S Other Services

May be blank if.abour Force Stattis:

06 ¢ Unemployed; seeking full time work,
Blank 07 ¢ Unemployedg seeking partime work,

08 ¢ Not employed not seeking work

@ @- Not stated
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Client Occupatioridentifier

Element description

File
Purpose
Business rules

Field format

Field value

58

A field thatidentifies the type of occupation studentis employedn.

The classification is based on the Australian Bureau of Statistics, ANZSC(
Australian and New Zealand Standard Classification of Occupations

Client(NAT00080)
To provide a mechanism for analysing @ dzR 8ajhingyathway.

From 1 January 2015hen a student indicates that they are employed or
have recently been unemployed, they must nominate a valid broad
occupation code otheir current or recent occupation as th@&ient
Occupation Identifier

TheClient Occupation Identifienay be blank if the student has indicated th:
their Labour Force Status

A 06 ¢ Unemployed; seeking full time work,

A 07 ¢ Unemployed; seeking partime work,

A 08¢ Not employed not seeking work

A  @@c Notstated

This field may be blardubject to rules above

Length 1

Type Numeric(Integer)
Justification None

Fill character None

1 - Manager

2 - Professionals

3 - Technicians and Trades Workers

4 - Community and Personal Service Workers
5 - Clerical and Administrative Workers
6 - Sales Workers

7 - Machinery Operators and Drivers

8 - [ Fo2dNBNDA

9 - Other

May be blank ifLabour Force Status:
06 ¢ Unemployed; seeking full time work,

Blank 07 ¢ Unemployed seeking partime work,

08 ¢ Not employed not seeking work
@@- Not stated
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Client Title
Element description A field that contains the formal title to be used for correspondence with the
student
File Client Postal Details (NAT00085)
Purpose To facilitate contact witlstudents
Business rules This field may be blardubject to rules above
Field format
Length 4
Type Alphanumeric
Justification Left
Fill character Space
Field value

ThestudentQ areferred title; for example,

= Mr, Mrs, Miss, Ms, Dr, Rev, or Hon.
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Client Tuition Fee
Element description

File
Purpose

Business rules

60

Thetuition fee amount(represented as an hourly ratghat astudenthas
been chargedor anenrolment.

Training Activit{NAT00120)

To support tuition fee contribution calculations and tuition fee monitoring.

General;

Client Tuition Feis the rate (in cents per hour) that the student was charge
for training in aSubject Enrolmentaindertaken in a particular calendar year.

TheClient Titon FeeNB L2 NIISR F2NJ I aidzRSy (i Q&
Subjectthat is delivered over more thaone calendar year may vary from
year to year.

Refer to theGuidelines about Feesvailable on the SVTS Homepage for full
details of the requirements for the calculation and charging of client tuition
fees for Government subsidised training.

Specific:

All Subjectdn which a student enrols, for which tuition fees may be charge
and that are part of the sam@rogram Enrolmentshould be charged and
reported with the same hourly rate.

A For students who are not eligible for student tuition fee concession
rates, fee exemptions or fee waiverfeport the actual hourly rate (in
cents) that the student was charged as their student tuition fee for the
enrolment in theSubject

A For students who are eligible for student tuition fee concession rates
Report theactual hourly rate (in cents) that the student was charged a:
their student tuition fee for their enrolment in the unit, being 20 per cel
of the standard hourly tuition fee as published at the time of enrolmen

A For students who are eligible for studerntition fee exemptions or fee
waivers:Report the actual hourly rate (in cents) that the student was
charged as their student tuition fee for their enrolment in the unit
($0.00.

A For all unit enrolments being recognised under RCC or Credit Transfe
arrangaments: This field may be blank.

A C2NJ !/ C9 W!/ 9Qrl ThigfiekiSnay b8 gl f Y Sy (i

A For Fee for Service unit enrolmentShis field may be blank

Note: This field is mandatory for all government subsidised training activity
reported from 2013(vr.120078)

This field may be blank subject to rules above
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Client Tuition Fee (continued)

Field format
Length 5
Type Numeric
Justification Right
Fill character Zero
Field value
May only be blank foRCC or Credit Transfe
Blank orFeefo{ SNIBA OS 2 Ntrai#ihg/ 9

activity from 2013.

0000- 9999 Hourly rate in cent$or training delivery
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Commencing Program Identifier

Element description

File
Purpose

Business rules

62

A value that indicates whethersiudentis undertaking a Subject only
enrolment, or is undertaking Program that is commencing or continuing.

Training Activit{NAT00120)

To measure the number of VE@udentswho commence in a given year.

General;

Correct identification oBubjectonly enrolments is important to the accurate
calculation ofProgramcompletion rates.

Victoria allows @rogram Identifieto be reported for a unit of competency o
subject only enrolment (which h&ommencing Programddtifier 8) asSVTS
needs theProgram Identifieto calculateanypaymensdue to the RTO.

Specific:

If the student is undertaking this enrolment @sSubject only enrolment
reporta Commencing Program Identifiealue of8.

If astudent hascommencedheir Program Enrolmeninked to thisSubject
Enrolment

9 inthis collection yeathe value must bé; or in
91 a previous collection year the value mustde

ForSubjectgeportedwith a Program Commencement Datie a previous
collection year, the&Commencig Program Identifie® yy 23k 6 S W
Commencing enrolment in a qualification mmogran2(vr.120545)

ForProgramswith a Program Commencement Date the current collection
year, theCommencing Program Identifiérl y y 2 g CantBwirg n
enrolment in a qualification gprogram¥ N2 Y | LINBVEIRGDSEHE ¢

Commencing Program Identifi€rt y 2 y € Gontidulhg édmiment in a
qualification orprogram¥ NB Y | LINIBtEeAsticindt is RcSrhnéliring
in the same prgram that was previously attempted in a prior year but not
completed. (vr.120544)

Commencing Program Identifisrust be the same and not equal 1 Unit
of competency oSubject EnrolmenvnlyCfor each unique Client Identifier
andProgram Identifiein combination.

This field must not be blankir.120045)
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Commencing Program Identifier (continued)

Field format
Length 1
Type Numeric
Justification None
Fill character None
Field value
3 Commencingenrolment in a qualification o
program
4 Continuing enrolment in the qualification or
programfrom a previous year.
The student is enrolled within grogramthat
is limited to certain subjects and not
8 intended to lead to the award of that
programor unit of competency subjectonly
enrolment
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Contact Name
Element description

File
Purpose

Business rules

Field format

Field value

64

The name of the person within a training organisation who is responsible 1
the communication of student statistical information.

Training Organisation (NAT00010)

To provide a point of contact with the training organisation.

General:

The person's full name should be provided, with the surname listed first,
F2ft26SR o0& | O2YYls G(GKS 3IA@Sy yli
position.

TheConta¢ Nameshould be ugto-date in every submission.

This field must not be blankr.10013)

Length 60
Type Alphanumeric
Justification Left
Fill character Space
The contact name iformat: surname, given
Text

name, title and position (optional).
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Country Identifier
Element description

Files

Purpose

Business rules

23/10/2018

A code that uniquely identifies th& G dzR Soyinifirod birth, or the training
organisation delivery location.

The classification is based on the AustraBureau of Statistics, Countries
(SACG)ABS Catalogue No. 1269.0,12@second edition)(vr.803715)
Training Organisation Delivery Location (NAT00020)

Client (NAT00080)

To provide information to support the demographic analysis of participatio
VET

General:

The training organisation normally collects this information via a standard
question on thed (i dzR &nyoblm@rdform. For more information, go to
Appendix 1Sandard enrolment questions

Where the country of birth is inadequatefiescribed the Country Identifier
must be0000in the Client (NAGD080) file. If Country identifier is unknown,
the Country Identifier must b & X X X X Q

Specific:

The country should be matched with a valid ABS Standard Australian
Classification of Countries (SAC@)git code.(vr.20012)

Country Identifierg Training Orgnisation Delivery Location file (NAT00020

If the Postcodefield display<OSP@hen the Country Identifieffield must not
be:

A 1100- Australia(includes external territories)
A 1101- Australia

A 1102- Norfolk Island

A 1199- AustralianExternal Territories.

If the postcode is a valid Australia Post postcode thenGbantry Identifier
field must display100 1101, 11020r 1199 (vr.204648)

This field must not be blankur.20014)and (vr.8004Q)
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Country Identifier- (continued)

Field format
Length 4
Type Alphanumeric
Justification None
Fill character None
Field value
0000 Inadequately described.
0001 At sea.
10009999 Other valid 4digit SACC code.

Not stated- question asked of thetudent
Q@@ but noanswer provided.

(Not a valid value for the NAT0020 file)
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Date of Birth

Element description The date on which studentwas born.
File Client (NAT00080)
Purpose This field is used to determine the(i dzR &g¢.(F@ atatisticgiurposesthe

age of thestudentis calculated at 30 June of the collection year.
Business rules General:

The training organisation normally collects this information via a standard
question on thed i dzR &nyolm@rd form.For more information, go to
Appendix 1: Standard enrolment questions

Date of BittA K2 dzf R 6 S OKSO1 SR F3FAyad Gl
the training organisation for complete and correct data.

Specific:

The year of birth mugbrecede the collection yeafvr.130034)

All components must represent a valid date.

Date of Births mandatory A valid date of birth in format DDMMYYYY musi
be provided.(vr.80047)

This field must not be blank.

Field format
Length 8
Type Date
Justification None
Fill character None
Field value
DDMMYYYY Valid date.
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Date Program Completed

Element description

File

Purpose

Business rules

Field format

Field value

68

TheDatethe Programwascompletedidentifies the date that the
qualification, program/course or skikket was completed andcludes the on
the-job component.

Date program completed reflects the actual completion of the program rat
than the date in which the training organisation issued the certificate of
completion.

Program CompletedNAT00130)

Date Program Completedused to analyse the number of programs of study
completed in a given year

Specific:

Date Program Completedmust be the date that the activity in the program
was completed, including any d@he-job training components and the time
required for the trainer to determine the final outcome.

Date Program Gompletedshould not be defaulted to the date in which the
training organisation issued the certificate of completion.
TheDateProgram Completetield must not be:

A in the future, or

A more than 10 yess before the collection period

A after Parchment issue daier.130039)

If the DateProgram Completed notwithin the collection year:

A TheProgram Identifiespecified in each Completion record must appea
in the Program (NATO00030) file.

A TheClient Identifierspecified in each Completion record must appear it
the Client (NAT00080) file.

This field nay beblank

Length 8

Type Date
Justification None
Fill character None

DDM

A validdate, not in the future or more than

MYYYY 10 years before the collection period.

Blank Not yet completed
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Delivery Modeldentifier

Element description

File

Purpose

Business rules

23/10/2018

Deliverymodeidentifieridentifieswhetheror notasubjectcomprisesinternal,
externalor workplacebaseddeliveryc oracombinationof these modes.

Training Activit{NAT00120)

Deliverymodeidentifierisusedto analysdrainingactivitybytraining delivery
modeslt canbeusedto differentiateclassroordbasedielivery from selfpaced
learning t canalsobeusedto identifytrainingthatis deliveredinmorethanone
mode,for examplejnternalandworkplace basedielivery.

General:

Deliverymodeidentifierisa3 characteffield composedf YsandNsthat
identifiesthe mode(s)of deliveryof aunit of competencyor modulewhere
eachofthe threepositionsindicatesatypeof delivery.Thefield compriseshe
followingstructure:

9 firstpositionindicatesnternal
1 secondositionindicatesexternal
9 thirdpositionindicatesvorkplacebasedlelivery.

Technologynderpinamuchtrainingdeliveryinii 2 R weérl@saproviding
additionalmaterialsonlineor incorporatingechnologyintotrainingthatis
otherwisefaceto-facedoesnotconstituteexternaldelivery.

Specific:

Internaldelivery(e.g.classroombased)(i.e. first positioninfield)is wherethe
clientandthetrainerattendanypermanentor semipermanent training
deliverylocation.ThigncludesvorkshopJaboratory simulator, and
classroombasedrainingevenwhenthetrainingisdeliveredusing videoor
internetlinksinrealtime.

Externaldelivery(e.g.online) (i.e.secondpositionin field)iswherethe client
doesnot primarilyattendaphysicatleliverylocationbut instead undertakes
trainingintheir owntime andlocationusingtrainingmaterials that are
providedonlineor bycorrespondenceT heclientdoesnot usually haveto
undertaketrainingataparticulartime. Thistype of trainingisoften referredto
asselfpacedearning Contacwith thetrainerisusually limitedtofeedback
onsubmittedwork.

Workplacebasedi.e.third positioninfield)includedrainingactivity
conductednthe workplacewhetheritisconductedoythetraining
organisatiorortheemployerfor examplejndustrial/workexperience,field
placementfullyon-the-jobtrainingor structuredworkplacetraining
deliveredataplaceof employment.

Whereaunit of competencyor moduleisrecognitionof prior learningor
credittransferthenallthree valuesmustbesetto N.

This field must not be blankur.120046)
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Delivery Mode Identifier- (continued)

Field format

Length 3

Type Alpharumeric
Justification None

Fill character None

Field value

External ~ Workplace

based

N N Internalonly

Y N Externabnly

N Y Workplacebased only

Y N Combinatiorofinternaland
external

N Y Combination of internal and

workplacebased

Y Y Combinatiorofexternaland
workplacebased

Y Y Combinatiorofallmodes

N N NotapplicablgRPlorcredit
transfer)
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Delively Provider ABN

Element description

Files
Purpose

Business rules

Field format

Field value

23/10/2018

Australian Business Number (ABN) of the organisation, contracted or
subcontracted, delivering trainingr assessment

Training Activit{NAT00120)

To distinguish between training delivered by your RTO and a subcontracte
organisation (RTO @on-RTQ.

General;

For eachSubject Enrolmentn the Training Activit{ NAT@120) file, report
the ABN of the training organisation deliveringttraining If your RTO is
RSEAGSNAY3I GKS GNIAYAYy3 YR laasSa
If your RTO subcontracts part or all of the training and assessment, then t

ABN of the subcontracted organisation must be reported against the traini
on the Training Activityfile. This includes:

A training and assessment subcontracted to another RTO that has a VE
Funding Contract; and

A training subcontracted to another organisation (RT@on-RTQ that
does not have a VET Funding Contract but thermyeanent has been
approved by the Department.

Where multiple subcontracted organisations are employed to deliver the
samesubjectthen use the ABN of the subcontractor delivering the majority
the training.

Where training and assessment is deliveredahyindividual that may hold
their own ABN, this is not considered subcontracting tedcontracted RTO
should report its own ABN

Specific:
The ABN must be a valid ABN.

This field must not be blarfr government subsidised training

This field may bélank subject to rules above

Length 11

Type Numeric (Integer)
Justification None

Fill character None

Text

A valid training organisati@nAustralian
Business Number (ABN)
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Ele

Disability Flag

ment description

File
Purpose

Business rules

72

Field format

Field value

A flag to indicatavhethera studentconsidesthemselesto have a disability,
impairment or longterm condition.

Client (NAT00080)

To provide information to suppothe analysis oWETparticipation by
studentsdeclaring a disability.

General;

The training organisation normally collects this information via a standard
question on thestudentQ énrolment form.For more information, go to
Appendix 1: Standdrenrolment guestions

If astudenthas indicated that he or she has a disability, impairment or-long
term condition then theDisability Flagnust beYregardless of whether the
specific nature of the disability has been stated.

Specific:

If the specific ature has not been stated, then tHaisability Type Identifiean
the Client Disability (NAT00090) file would98- Not Specified

If the Disability Flag-Y, one or more records describing ttudents
disabilities must be provided in the Clidbisability (NAT00090) file.
(vr.80014)

If the Disability Flag= N, there must be no records for thigudentin the
Client Disability (NAT00090) fil@r.80052)and (vr.904000)

This field must not be blank.

Length 1

Type Alphanumeric

Justification None

Fill character None

v Yes- the studenthas a disability, impairment

or longterm condition.

No - the studentdoes not have a disability,
impairment or longterm condition.

Not stated- question asked of thetudent
but no answer provided.
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Disability Type Identifier

Element description A code that uniquely identifies the type of disability oftadent
File Client Disability (NAT00090)
PUI’pOSG To provide information to suppothe analysis oWET prticipation by

studentsdeclaring a disability.
Business rules General:

Thisinformation is normally collected via a standard question ondhelents
enrolment form.For more information, go té\ppendix 1: Standard enrolmen

uestions

TheDisability Type Identifierlassification is consistent with the Internationa
Classification of Impairments, Disabilities and Handicaps as published by
World Health @ganisation (Geneva 1988hd onwhich the Australian Bureat
of Statistics baseiss national surveys.

Astudentmay be classified as having any number of disability types.
Specific:

Disability Type Identifiet9 - Othermust only be used when valué4 to 18
are not applicable.

Disability Type ldentified9 - Not Specifiedshould only be used where the
disability type is not known.

If astudenthas specified multiple disability types than entry for each type
should be submitted anthe Disability Typedentifier99 - Not specifiednust
not be used.

This field must not be blankr.90004)

Field format
Length 2
Type Numeric
Justification None
Fill character None
Field value
11 Hearing/Deaf
12 Physical
13 Intellectual
14 Learning
15 Mental lliness
16 Acquired Brain Impairment
17 Vision
18 Medical Condition
19 Other
99 Not Specified
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Eligibility Exemgion Indicator

Element description

Files

Purpose

Business rules

74

An indicator that flags students who aptherwiseineligible for government
funding but who have been granted a government subsidised [ilstiee
training providerunder aspecific initiative.

Training Activit{NAT00120)

To facilitate payment of governmestbsidisedraining deliveryfor students
who have been granted an exemption framlevanteligibility criteria (to
enrol ina nationally recognise@rogram).

General:

Eligibilityexemptions may only be granted for new commencements under
specifiedFunding Source Idéifier ¢ State Training Authoritgodes.These are
listed in theFunding Source IdentifierSTA Supplemeithat will accompany
these guidelines.

The Eligibility Exemption Indicatdield will be set toYonly for Subjects

1 being undertaken bgtudents whodo notmeetthe Skills First
eligibility criteria; ANDwho have been granted an Eligibility
Exemption OR

1 being undertaken by students whtave presented an approved
referral form or related documentation* demonstrating their
eligibility for an Eligibility Exemption to their training provider unde
approved specific initiative R

1 being undertaken by students wlemmmence this?rogram
Enrolrrent under a validcunding Source Identifier State Training
Authority.

*  While not part of the statistical collection submission, providers must
maintain evidencef the reason the exemption was grantdzking the
relevant referral form or related domentation

Refer to theGlossaryor additional information abougligibility and eligibility
exemptions

For all otherSubject Enrolmers this field must be reported as N (vr.120540

Specific:

The sametligibility Exemption Identifienust be recorded for eacbubjector
unit of competency undertaken by a given student in a givesgram
Enrolment (vr.120539)

This field must not be blank
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Eligibility Exemption Indicator (continued)

Field format
Length 1
Type Alphanumeric
Justification None
Fill character None
Field value
Yesg Aneligibility exemptiorhas
Y
beengranted

No ¢ Aneligibility exemptiorhasnot been
granted.
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E-mail Address
Element description

Files

Purpose

Business rules

Field format

Field value

76

An email address that can be used to contastuaent or organisation

Training Organisation (NAT00010)
Client Postal Details (NAT00085)

Tofacilitate contact with training organisations and students.

General;

Neither of the Email addresses should be generic but be direotal
addresses enabling direct contact with the appropriate person.

Training Organisation fileThe Email Address provided should be appropria
to respond to queries about your data submission (preferred) or, should b
the official Email Address of the training provider.

TheEmail Addresshould be upo-date in every submission.

Client Postal DetailThe Email Address shouldde & G dzZRSy (G Qa
addresghat they useas their primary email contack should not be the
email address created by the Training Organisation for contact with studel
Only f the studentdoes nothave a personal eail addressjt may be an email
address generated by the training provider.

Specific:

The entry in theemail Addresdield must be a valid email address including
the @ symbol. (vr.85048)

The@ symbol must not be the first or last character. (vr.10006)
The email address must not have embedded spaces. (vr.10006)

Training OrganisationTheE-mail Addressnust not be blank.

This field may be blank subject to rules above

Length 80

Type Alphanumeric
Justification Left
Fillcharacter Space

Value Description

Text

A valid email address.
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E-mail Address (Alternative)
Data element

description An email address that can be used to contact the client.

Files , ,
Client Postal Details (NAT00085)

Purpose
To facilitatecontact with the students.

Business rules General:

The entry in theemail Addresdield must be a valid email address including
the @ symbol.(vr.85053

The@ symbol must not be the first or last character.
Theemail addressnust not have embedded spaces.

TheEmail AddresgAlternative) provided on the Client Postal Detail file
should be appropriate to contact the student.

The Email addresses should not be generic but be direntadl addresses
enabling direct contact witlthe appropriate person.

This field may be blank.

Field format

Length 80

Type Alphanumeric
Justification Left

Fill character Space

Field value

Text A valid email address.
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Enrolment Date

Element description Theearlierdate of the ProgramCommencemenDateor the date thestudent
incurredany coststowardstheir training, (including any depositr similal.

File Training Activit{NAT00120)

Purpose To provide a mechanism for capturing the dateagreenentwas made
between a student and a training provider that the student will undegtak
government subsidisettaining.

Business rules General:

AnEnrolment Dates theearlier date of either thelate the studentincurred

any costs(includinganydepositor similal), to commence training othe

ProgramCommencemerDate which is generallyhe earliestActivity Start
Date of aSubject

TheEnrolment Datas to be reported for all enrolments commencing on or
after the 1 January 201&nd must remain consistent for aBubject
Enrolmenswithin the one Progranfincludingany supergdingenrolments.

Fee for Service Deliveryhe fieldmay be blank.

This field may be blardubject to rules above

Field format
Length 8
Type Date
Justification None
Fill character None
Field value
DDMMYYYY Valid date.
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Enrolment Identifier

Element description Valuethat uniquely identified & (i dzRrlyidntanza Subject
File Training Activit{NAT00120)
PUI’pOSG To provide a mechanism for linking information relating to individual

enrolment at subjectlevel.
Business rules General:

TheEnrolment Identifie is a unique identifier on th&raining Activity
NATO00120 file whickelates tq

A I addzRSy itdndrairng 2 t Y S

A assessment in a standalone subjeat

A a subject forming part of a program

Data elements that cannot change within an enrolment redord
Government subsidised activity (once it has proceeded to invoigiitgput a
new Enrolmentidentifierbeing generated are the

Client Identifier

Subject Identifier

Contract Identifier,

Program Commencement Date,

Program Identifierand

Associated Program Identifiéf reported).

Note: From mid2017 this will be enforced by a validation rule.

If RTOs are planning to change their Student Management System, they t
to notify the Department prior to any data migration in order to discuss hoy
consistent reporting of thé&nrolment Identiér will be managed.

D> > > > >

The Enrolment file must not contain any duplicate records ancghelment
Identifiermust be unique for each record on tAeaining Activityile. This
value must remain unique over time.

The field must not be blank

Field format
Length 50
Type Alphanumeric
Justification Left
Fill character Space
Field value
A uniqueEnrolment Identifiewithin the
Text

Training ActivityFile.
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Facsimile Number

Element description A telephone number that cabe used to contact a training organisation via
facsimile.

File Training Organisation (NAT00010)

Purpose To facilitate contact with training organisations.

Business rules General:

80

TheFacsimileNumber must include the area code extension.
Thisfield maybe blank.

Field format
Length 20
Type Alphanumeric
Justification Left
Fill character Space
Field value
Text A valid facsimile number.
Leave blank if a facsimile number is not
Blank .
available.
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Fee Exemption/Concessiohypeldentifier

Element description

File

Purpose

Business rules

23/10/2018

A code that specifies the type of fee exemption or concessiorstidenthas been
granted for the program of study.

Training ActivitfNAT00120)

Tosupport the analysisf fee exemptions and concessioasd to enable the
calculationany contribution thatwill be paid to theRTO

General:

The training organisation is expected to supply detailtheffee exemption or
concession typapplicable to and recordefibr eachunit enrolment.

With respect to training funded throug8ervice Agreemenend VET Funding
Contractswith the Department fee exemptions and concessions must be granted tc
studentsand reportedin accordance with the Guidelinebout Feesand the Vitorian
VET Student Statistical Collection Guidelines.

Consistentwvith the Guidelinegbout FeesandVET Funding ContragRTOs should
retain evidence to support their reporting of eaBlee Exemption/Concession Type
Identifier.

¢ KS 5SS LI NI Y S aid@ea waiverkx@rpiica sodtgbution payments to
RTOs are made outside SVTS and are paid in addition to the regular training activ
payments made through SVTS.

Specific:

For Indigenous Students without concession ca8isgle and Teenage Pareatsd
As/lum Seekersvithout concession cardgee Exemption/Concession Identifl@
mustbe used.

This field must not be blankir.120047)
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Fee Exemption/Concession Typaentifier - (continued)

Field format
Length 2
Type Alphanumeric
Justification Left
Fill character Space
Field value

Eligible for concession

Description /waiver contribution from
the Departmen®

Young People Transitioning from Céstudent is

E covered by a current, relevant Pensioner Concession Yes- waiver
Card, Health + NS / I NR 2NJ +S{SNJ

G VCE Scholarship No

H Health Care Card Yes- concession

Young People Transitioning from CAI®T currently
| holding a relevant Pensioner Concession Card, Healt Yes waiver
/[T NB /FNR 2NJ +SiSNIyQa C
Job Seeker concession card holder (student is covere
J by a current, relevant Pensioner Concession Card,
I SFEAGK /FNB /FNR 2N £S0¢€
Job Seeker NOT currently holding a relevant Pension
[ 2y08aairz2y /I NRXI | S|t {K Nognotapplicable

No* - (not from the
Departmen)

Card.

M Prisoner No

(0] Other No**

P Pensioner Concession Card Yes- concession

\% Veteran Gold Card Yes concession
Individuals who are required to undertake tbeogram

X pursuant to a community based order made under the Yes waiver
Children, Youth and Families Act 2005 or individuals
held in the Judy Lazarus Transition Centre
Fee Waiver for a student with a letter from the Yes
Department providing them with a Fee Exenopti

A None No

*With the prior agreement of the referring agency, the RTO must invoice the referring agency directly for the
portion of the tuition fee not covered by the referred Job Seeker.

**Except br Indigenous students without concession cai8ismgle and Teenage Pareatrsd Asylum Seekers
without concession cardshere, Fee Exemption/Concession Identiff@Q Y dza i ©6S dza SR o

82 DET 23/10/2018



Victorian VET Student Statistical CoIIecfion Guidelines - 2018

Funding Eligibility Key

Element description | 182 GKHG ARSYGATASE | &aGdRSYy(Qa
Files TrainingActivity (NAT00120)
PUI’pOSG This element creates the ability for the Department to providiedingfor

identified cohorts of students.
Business rules General:

This key is used by thHgepartmentto issue a~unding Eligibility Keyhere
applicable These are often used alongside feaivers or eligibility
exemptions.

A student will provide their Training Organisation with #ending Eligibility
Keywhen enrolling in &overnment subsidiseBrogram The Funding
Eligibility Key will be documented dime referral letter or equivalent type of
letter that the student needs to present to the RTO before their enrolment.
Specific

TheFunding Eligibility Kewill need to remain consistent for the same
Clientid, Program Identifier an@rogramCommencement Dateombination.

This fieldnaybe blank

Field format
Length 10
Type Alphanumeric
Justification Left
Fill character Space
Field value
Alphanumeric Valid 10¢ digit Funding Eligibility Key
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Funding Source IdentifierNational

Element description

File
Purpose

Business rules

84

A code that uniquely identifies theredominantnationalsource of funding for
the delivery of &5ubject Enrolment

Training Activit{NAT00120)

To analys&/ETactivity by source of fuding.

Specific:

T Omm2YY2y gSEHEGK FyR aidl GSisasine
providedunder theNational Agreement on Skills aWdorkforce
Development (NASWD) succeeding agreemefdr general and
recurrent purposesor funding provided for recurrent purposes by
the state or territory training authority.

T W3t/ 2YY2y6SIftiK &LISOAsTunding Frazgded /
by the Commonwealth to provide training for specific purpose or
initiative.

Funding may come from@ommonwealth department other than the
Department ofEducation for example, job search incentives on training
provided by Centrelink or health training initiatives funded by the
Commonwealth. Programs can be administered by state and territory trair
authorities or by a direct contraatith the Commonwealth.

Note: selectingFunding source y I G ABBY | 6 A Wf NB|j dzA NB
in the data element Specific funding identifier. The Specific funding identif
reference list is available from theQVER website.

T Omg G GS &LISOA T A ®fuidgyprodkidedby stitcPoda
territory governments to provide training for specific purposes.

w0t Domestic client 2 (i K S NJ NeBedebye guBvidied by or fo
astudentto undertake education anttaining, whose funding source
R2Sa y2i 02YS vMmQBor¥BmoDFR2 HK S a
citizenship status is Australian, New Zealand or permanent reside
Examples for revenue provided fostudentinclude enterprise/employers or

industry training tleir own staff, a training organisation providing free traini
to selected students, or a charity providing scholarships.

80¢ International clientg 2 (i K S NJ NsBedehye gubvidied by or
for an internationalktudentto undertake education anttaining who
temporarily resides in Australend holds a student visa or a
temporary residency permit or who resides in an overseas countn
and whose funding source does not come from any of the other
funding categories. (vr.120081)

 80cRevenueearnedN2 Y Iy 2 (i KSNJ { Nliskeienye3
earned by a training organisation delivering the training which
receives funding from another registered training organisation in
terms of sibcontracting auspicing, partnership arrangements or
similar arrangerants. The registered training organisation deliverin
the training does not issue the statement of attainment. This activ
needs to be submitted only when required for state training
authority submissions.

This field must not be blankur.120048)

DET 23/10/2018



Victorian VET Student Statistical Collection Guidelines - 2018

Funding Source ldentifieg National - (continued)

Field format
Length 2
Type Numeric
Justification None
Fill character None
Field value

DESCRIPTGNFUNDING SOURGEATIONAL

Value Description

11 Commonwealth andtate generalpurposerecurrent
13 Commonwealth gecificfunding pograms

15 Statespecificfundingprograms

20 Domesticclient ¢ other revenue

30 Internationalclient ¢ other revenue

80 Revenue earned from anothémaining organisation
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Funding Source ldentifier State Training Authority

Element description A code that uniquely identifies the state source of funding for $lubject Enrolment

File Training Activit{NAT00120)

Pu rpose To analys&/ETactivity by thepurposeof state funding.

Business rules General:

EachSubjectenrolment must be associated with ofeinding Source IdentifierState
Training Authoritycode.

Once d@unding Source éhtifier ¢ State Training Authorithas beerreported
correctly,it must remain constant and be reported consistly for the duration of the
Program Enrolment

For iinding codes applicable overnment subsidisedrogramcommen@mentsin
2017 under Skills Firsplease refer to the Funding Source IdentifieBTA Supplement
which can be accesd on SVTS or the Departments website:

http://www.education.vic.gov.au/training/providers/rto/Pages/datacollection.aspx

Specific:

C2NJ I 3 A O BrgmentiindaiRiSeyf indhaice & a program (sa@lent Ig
Program Identifieand Program Commencement Datender the Skills First, all
subjects/units of competency that make up tHatogram Enrolmentnust have the
sameFunding Source ldentifierState Taining Authority

This field must not be blank.

Field format
Length 3
Type Alphanumeric
Justification Left
Fill character Sace
Field value

Refer to Funding Source IdentifieSTA Supplement which can be accessed on SVTS Deplagtments
website:

http://www.education.vic.gov.au/training/providers/rto/Pages/datacollection.aspx
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Gender
Element descrlptlon AstudentQ & -a&s@dser flag that identifies tiyenderof astudent
File Client (NAT00080)
Purpose To assist with the analysis studentdemographic characteristics.
Business rules General:
The training organisation normally collects this information vitaamdard
question on thed {i dzR Enyblim@rd form.For more information, go to
Appendix 1: Standard enrolment questions
Specific:
The value must be in upper case.
This field must not be blank
Field format
Length 1
Type Alphanumeric
Justification None
Fill character None
Field value
F Female
M Male
X (Indeterminate/Intersex/Unspecified)
@ Not statedq question asked of thetudent

but no answer provided.
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HighestSchool Level Completedentifier

Element description A code that identifies the highest level of school thatedenthas
successfullgompleted.

File Client (NAT00080)

Purpose To enable nalysis of access and entry to /Btudentswith different
educational backgrounds.

Business rules General:

This information is normally collected by the training organisation via a
standard question on th& (i dzR &nyolmerd form.For more information, go
to Appendix 1Standard enrolment guestions

Where a student is still at school, tiighest School Level Completed
Identifierfield refers to the highest level that has actually been completed,
and not the level currently being undertakerhesestudentsshould have the
At School Flagn the Client (NAT00080) file setYo

Specific:

If Highest School Level CompletddntifierA & NJ LJ22NDidngt go té
schooensure that theAt School Flas set to'NQ(vr.803745)

Where a student previously attended a special school and their highest ye
f SHSt 61 & & Yighddt ReBoBl 4 evel Cidb pigabdiifier 08 Y
¢, SFNJy 2N .St25Q0d

This field must not be blankr.80041)

Field format
Length 2
Type Alphanumeric
Justification None
Fill character None

Field value
02 Did not go to school
08 Year 8 or below
09 Completed year 9 or equivalent
10 Completed year 10
11 Completed year 11
12 Completed year 12

Not statedt question asked of thetudent
but no answer provided.
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Hours Attended

Element description A value that identifies the hours attended bytdentwho withdraws from a
Subjectwithout completing all training in thabubject

File TrainingActivity (NAT00120)

Purpose Contract management.

Business rules General:

Provision of tke hours attendedelatingtol & G dzZRSy (0 Ofom as A G
Qubjectis mandatoryfor all providers

Even when a student withdraws and hours attended are reportieel full
scheduled hours should be reported in the relevant field

When a student withdraws, thActivity End Datenust be modified and be
consistent with the date of withdrawal. See the Glossary
(Withdrawn/discontinued enrolmentsfor information on the correct
combination of fields and values for withdrawn/discontinued students.

Specific:

Where student has withdrawdiscontinued(Outcome Identifieg National
code 40)Hours Attendednust be reported (notull).

WhereHours Attendedre reported, theOutcome Identifier Nationalfield
must be coded 40 (Withdrawn/discontinued).

Hours Attendedhould be blank for enrolments that are not
withdrawn/discontinued Qutcome Identifieg Nationalis not 40).

HoursAttendedmust not exceed the Scheduled Hours for Sghject
(vr.120067)and (vr.120543)

Note: If anon-integervalue is submitted foHours AttendedSVTS will use
only the integer value-or example if 14.2 is submitted, SVTS will use 14. |
14.9 issubmitted, SVTS will use 14.

This fieldmaybe blanksubject to rules above

Field format
Length 4
Type Numeric(Integer)
Justification Right
Fill character Zero
Field value
This element isnandatory forall
Number withdrawn/discontinuedenrolments forall

training providers submitting data to SVTS.
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Indigenous Status Identifier

Element description A code that indicates studentwho selfidentifies as being oAustralian
Aboriginal orTorres Strait Islander desat.

File Client (NAT00080)
Purpose To provide information on th¥ETparticipation of Aboriginal/Torres Strait
Islanders

Business rules General:
Thelndigenous Status Identifigs intended as a sefissessment response by
the studentand must notbe determined by the training organisation.

The classification is based on the Australian Bureau of Statistics, Standar:
Cultural and Language Diversity (ABS Catalogue No. 1289.0, Nov. 1999).

The training organisation normally collects informataiyout astudents
Indigenous statusia a standard question on the enrolment forfFor more
information, go toAppendix 1: Standard enrolment questions

This field must not be blankir.80042)

Field format
Length 1
Type Alphanumeric
Justification None
Fill character None
Field value
1 Yes, Aboriginal
2 Yes, Torres Strait Islander
3 Yes, Aboriginal AND Torres Strait Islander
4 No, neither Aboriginal nor Torres Strait
Islander
@ Not statedt question asked of thetudent

but no answer provided.
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Industry @de (ANZSIC)

Element description This data element is no longer applicable for Victorian submissions, pleas
leave blank.

This field must be left blank.
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IssuedFlag

Element description A flag that indicates whether studenthas been issued with a regnised
credential for the successful completionafRogram.

File Program Completed (NAT00130)

Purpose To acknowledge that a qualificatidvas been issued.
Business rules General:

When training has not yet completed (tfRrogram EnrolmenincludesSubject
Enrolmens with end dates in the future) this field should be reported as N.

Specific:
Where the training organisation has:

9 issued the acknowledgmetiat astudenthas completed the
requirements of a recognisiequalification, thdssued Flagnust beY.

9 iflssued Flags Y therParchment Datend Parchment Numbemust
not be blank.

1 notissued the acknowledgmettiat astudenthas completed the
requirements of a recognised qualification, tlesued Flagnust beN.

This field must not be blank.

Field format

Lergth 1

Type Alphanumeric
Justification None

Fill character None

Field value

Y Qualification acknowledgment issued.

N Qualification acknowledgment not issued.
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Labour Force Stais Identifier

Element description
File

Purpose

Business rules

Field format

Field value

23/10/2018

A code thaidescribes & (i dzR Snyplbyinant status.
Client (NAT00080)

To provide informatioron VETparticipation bya ( dzR 8eflared Q
employment status

General;

The training organisation normally collects this information via a standard
question on thestudentQ énrolment form.For more information, go to
Appendix 1: Standard enrolment questions

It should reflect thestudentQ @mployment status at the time of their most
recent enrolment.

For employment such as casual, seasonal, contract and shift work, use th
current number of hours worked peveek to determine whether full time (35
hours or more per week) or patime employed (less than 35 hours per
week).

This field must not be blankur.80043)

Length 2

Type Alphanumeric

Justification None

Fillcharacter None

01 Fulitime employee

02 Parttime employee

03 Selfemployed- not employing others

04 Employer

05 Employed unpaid worker in a family
business

06 Unemployed seeking full time work

07 Unemployed seeking partime work

08 Not employed- not seeking employment

@@ Not stated- question asked of thetudent

but no answer provided.

DET 93



Victorian VET Student Statistical Collection Guidelines - 2018

Languagddentifier

Element description

File

Purpose

Business rules

Field format

Field value

94

A code that uniquely identifies thi (i dzR Bgfniladguagether than English
spoken at home.

Client (NAT00080)

To provide information to suppothe demographic analysis MET
participation

General:

The training organisation normally collects this information via a standard
question on thed {i dzR Enyblim@rd form For more information, go to
Appendix 1: Standard enrolment questions

The language specified bysadentmust be matched with a valid-digit code
as specified in the Australian Standard Classification of Lang(#gstsalian
Bureau of Statistics)

Specific:
If the main language spoken at home is:

A Inadequatelydescribed, the_anguagedentifier mustbe 000Q
A not stated, fill theLanguagédentifier field with @ @@ @

Where astudentindicates a sign language as their main langl@¥l. ¢ non-
verbalmust not be used and one of the following codes must be used

A 9700¢ Sign Language,

A 9701c¢ Auslan,

A 9702¢ Makaton,or

A 9799¢ Sign Languagot elsewhere classified

This field must not be blankir.80044)

Length 4

Type Alphanumeric

Justification None

Fill character None

0000 Inadequately described.

0001 Nonverbal.

10009999 Valid 4digit Australian Standard
(@I@I@@) Not stated- question asked of thetudent
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Name for Encryption

Element description A field that contains thé @i dzR filynéaraes
File Client (NAT00080)
Purpose The student name is provided and encryptedtiy Departmento assure the

anonymity of individuastudentswhile still allowing matching cftudents
across RTOs and acrg®sars for research purposes includioggitudinal
studies of participation iVET

Business rules General:

To ensure privacy and confidentiality, this field is encrypted by a non
reversible encryption process during software validation by the Skeding
Authority prior to provision to the National VET Provider Collection.

Name for Encryption must contain tliell legal name (given names and
surname)of the student It should not include initials and must not include .
title.

It cannot contain nmbers or dashes.

This field must not be blankvr.80045)

Field format
Length 60
Type Alphanumeric
Justification Left
Fill character Space
Field value

Type thestudentQ fill name using the
followingformat:

Surnamglcomma) (space} (max 40
characters)

Text First given naméspace
Second given name -(max 40
characters)

For example:
Jones, David Andrew
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Nominal Hours
Element description

Files

Purpose

Business rules

Field format

Field value

96

Thenominalanticipated hours of supervised learningtraining deemed
necessary to adequately presead assesthe educational material associated
with the delivery of training.

Program (NAT00030)
Subject(NAT00060)

To allow analysis of training delivery that requires supervision.
General:

The value oNominal hourshould not include any prerequisites for the program
or subject that have previously been achievidminal hoursare allocated
assuming a typical classroepased delivery and assessment strategy and do n«
include hours associated with nesupervised work experience, field work, work
placement or private study. In instances where a program or subjatsists
entirely of one or more of these components, tNeminal hoursralue must be
YnnnnQo

Nominal hourdor qualifications are found on the Victorian Purchasing Guide
website at
<www.education.vic.gov.au/training/providers/rto/Pages/purchasingguides.asy

Nationally agreed hours for units of competency and accredited units (only thc
accredited units listed on the National Training Registeww.training.gov.as)
are found on the NCVER Portal at
<https://www.ncver.edu.au/publications/publications/alpublications/statistical
standardsoftware/nationallyagreednominathours>Specific:

Where a curriculum document shows:

A fractional hours, round the value to the nearest whole number of hours;
round exact hathours tothe nearest odd number

A arange of hours, ensure the value is the midpoint of the range.
Nominal Hoursnustbe between 0 an®999 (vr.303401)

This field must not be blank.

Length 4
Type Numeric
Justification Right
Fill character Zero
Value that nominally represents anticipated
00009999 hours of supervised training for a program ¢
subject
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Outcome Identifier- National

Element description

File
Purpose

Business rules

23/10/2018

A code that uniquely identifiethe result or outcomeofad (i dzRSy (i Q&
participationin aSubjectenrolment

Training Activit{NAT00120)

Tomeasure output and activity in the VET system.

Assessed:
Competency Achieved/PasgCode20)
Thestudenthas been assessed agdtisfiesall requirementsof the Subject

Competency Achieved/Pass as determined via Gap Training and Assessr
(Code 25)

Like Outcome 20, thetudenthas been assessed and satisfies all the
requirements for the Subject, however cpetency has been recognised via
Gap Training and Assessment.

Gap training and Assessment is where tifegning organisatiorhas identifed

I & i dzR Sy i Q dandSupplenénkdfridse &k{lIS\vith alleSsor amount
of training than that required for the delivery of the Subjézta learner with
no prior skills.

Competency Not Achieved/FailCode30)

Thestudenthas attempted all of the requirements for the assessment and
beenassessed as not competent, or as not satisfying one or more of the
requirements for theSubject

For examplelf a studentattempted ten of ten required assessments and we
assessed as not competent in one or more of the assessméatstudent

had onlyattempted nine of the ten assessments, this code would not be us
as the client must attempt all of the assessments in orddreé@ssessed and
reportedasW/ 2 YLISG Sy Oe y20.  OKASOSRkKTFI A

Withdrawn/discontinued (Code 40)
Withdrawn is reported for stdents under two possible scenarios.

The first scenario is that the student has engaged in some learning activit
and has then notified the training organisation of their withdrawal before
completing all of the assessment criteria.

The second situatiorsiwhere the student has engaged in some learning
activity and then stopped attending or submitting assessments (i.e.
discontinues) without notifying the training organisation. The withdrawn cc
applies in this situation, even if ttr@udenthas completedsome assessments
and been assessed as not competent for one or more assessments.

A For all Withdrawn/discontinued subjects, report the Hours Attended pi
to withdrawal.

A You must use code 40 for Withdrawn/discontinued from any unit of
competency oiSubjet Enrolmentfor which payment is being claimed
from the Department (not 82).

A A zero or null Hours Attended is interpreted as Withdrawn/discontinue
with no attendance.
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Outcome ldentifier- National ¢ (continued)

Business rules

98

Recognition of Priot.earning (RPL) (Codes 50, 51, 52)

Recognition of prior learning (RPL) meansasessmenprocess that assesses the
competency of an individual that may have been acquired through formalforonal
(such as previously unrecognised skills and knowledgé&)farmal learning. This proces
determines the extent to which an individual has achieved the required learning
outcomes, competency outcomes, or standards for entry into, and/or partial or total
completion of a program of study.

For national reportingRPL and RCC do not include any additional training at the unit
competencyor subject level: they are assessmamtly activities.

If a unit of competency or subject has any training actiaggociated with it, codes 561
or 52 must not be used.

A Recogition of Prior Learning assessment started and result not yet available (Cc
50)
The student is in the process of being assessed for recognition of prior learning
no result is yet available. This code will be valid for final reporting for a coltecti
year only if theActivity End Datés in a future year. Also refer to information on
continuing enrolments an@®utcome Identifieg Nationalcode 70 below.

A Recognition of Prior Learning granted (Code 51)
The student has been assessed and recognitigiriof learning has been granted.

A Recognition of Prior Learning not granted (Code 52)
The student has been assessed and recognition of prior learning has not been
granted.

Recognition of Current Competency (Codes 53 and 54)

A RCC applies if a student has sassfully completed the requirements previously for
Subject and is now required to be reassessed.

A Only report Subjects being recognised through Recognition of Current Compete
(RCC) arrangements in the collection year in which the RCC recognitialisedin

A If a Subject has any training activity associated with it, codes 53 or 54 must not |
used.

Credit Transfer/national recognition (Code 60)

A Credit transfer is training credit for a Subject previously completed by a student :

includes granted applation for mutual recognition. Credit transfer and a granted
application for mutual recognition are essentially administrative processes.

A These are not formal enrolments in the normal sense, because they involve neit
delivery nor assessment ofthest8d/ (i Qa 1y 26f SRAS® |1 248
to be recorded and reported, firstly to exempt the student from the need to enrol
the subject, and secondly for the purposes of provider and systems calculation ¢
gualification eligibility.

A Upon applicatin by the student, the provider consults curriculum documents or
official lists to determine the extent to which tttudentQd LINB @A 2 dza €
program or subject is equivalent to the required learning outcomes, competency
outcomes, or standards in a glification they are now undertaking.

A Only report unitsof competency or subjects being recognised un@ezdit Transfer
arrangements in the collection year in which t@eedit Transferecognition is
finalised.
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Outcome ldentifier- National ¢ (continued)

Business rules

23/10/2018

Superseded subject (Code 61)

Superseded subject is used when training activity started in a Subject but was not
completed when superseded by another Subject (where the final outcome is recorde

A This outcome must not be selectdor the superseded Subject until training activity
has commenced in the replacement Subject.

A The correspondin@rogram identifiefield should be populated with the original
Subject's Program identifier unless the superseding Subject is being repatted av
superseded Program in which case the superseded Program identifier should be
used.

A Activity listed with this code in an AVETMISS data submission will not be popula
on Unigue Student Identifier transcripts.

Where a provider chooses to repddutcome ldentifier Nationah1 ¢ Superseded
Subject SVTS will reverse the whole payment and commence payment on the new
Subject Identifier. In such casefgect 26 is executed against the supersedibject,
the RTO is required to log an enquiry under&a 2 NB ¢ dAISNES RS R {
requesting that the reject be overwritten.

Note: The above is an interim solution until mapping of superseded subjects is availe
Not yet Assessed
Continuing Enrolments (Code 70)

This code is used when tistudenthas engaged in learning activity, but has not
completed all the training and assessment criteria by the end of the collepédnd.
Training activity reported with this code must be reported in a subsequent collection
a final outcome.

The enrolmentetains the originaActivity start dateuntil the subject is finalised and
resulted.

While it is generally expected that training activity reported with this code will have a
Activity end date after the collection period end date, there is some leniércgctivity
for interim collection points (e.g. fortnightly, monthly, or quarterly reporting) where
Activity end date is in the current collection year

Non-assessable

A nonrassessable enrolment is reported when an enrolment in a program is designe
that the studentis not required to undertake an assessment or giedenthas elected
by agreement with the training organisation at enrolment not to be assessed.

Outcome dientifier ¢ Nationalcan only be one of the following for neassessable
enrolments

Non-assessable enrolment satisfactorily completed (Code 81)

Thestudenthas completed the program of study in a way that satisfies the requireme
of the training organisation.

Non-assessablenrolment ¢ withdrawn or not satisfactorily completed (Cod82)

Thestudenthas not completed the program of study in a way that satisfies the
requirements of the training organisation or tilseudenthas withdrawn after engaging ir
0KS LINPINIYQa FOUADAGASA
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Outcome ldentifier- National ¢ (continued)

Business rules

100

Not yet started¢ (Code 85)

This is a preliminary outcome code that may be used when the client has enrolled ir
subject, but has not yet commenced activifyr.120112jvr.120113)(vr.120114)

It is not compulsory for 'Not yet started' aeify to be included in an AVETMISS data
submissionbut is available for use to accommodate some student management sys
requirements

Activity listed with this code in an AVETMISS data submission will not be included o
Unique Student Identifier transipts and not included in any national reports from
NCVER.

General:

The full Scheduled Hours must be reported for all enrolments, including continuing
enrolments, each time that the enrolment is included in a statistical submission.

Refer to the Field Vatutable for valid Outcome codes and when they can be used.
Specific:

Note: From 01 January 2017 €CCONTINUING ENROLMENTS replaces cadd©U
YET AVAILABLE AT INTERIM COLLECTION'

Neither code 70 nor code 50 are valid for enrolments whereAhtvity Ehd Dateis 60
or more days prior to the latest upload date. (vr.120064)

Neither code 70 nor code 50 are valid for enrolments in the final upload for a collect
year where theActivity End Datés inside the same collection year.

Continuing enrolments thtaare being assessed under RPL arrangements are to be
reported with Outcome Identifieg National code 5@ RECOGNITION OF PRIOR
LEARNING ASSESSMENT STARTED AND RESULT NOT YET AVAILABLE until tl
collection period in which they are assessedemivhich they are generally reported as
either:

A 51¢RECOGNITION OF PRIOR LEARNING GRANTED
A 52¢RECOGNITION OF PRIOR LEARNING NOT GRANTED

Code82 may only be used for withdrawals from units of competerscygjects thatare
NOT being claimed for funding bye Department. If funding is claimed, code 40 must
used for the withdrawal and the Hours Attended prior to withdrawal must be reporte:
(vr.120073)

This field must not be blankir.120050)
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Outcome ldentifier¢ National - (continued)

Field format
Length 2
Type Numeric
Justification None
Fill character None
Field value
Valid in final
Value Description upload for
collection year?
20 Competency achieved/pass Yes
Competency achieved/pass as determined via Ganing and
25 Yes
Assessment
30 Competency not achieved/fail Yes
40 Withdrawn/discontinued Yes
Yes
50 Recognition of Prior Learnimgassessment started and result not yet (but only ifActivity
available End Dates in a
future yeay).
51 Recognitiorof Prior Learning granted Yes
52 Recognition of Prior Learningnot granted Yes
53 Recognition of Current Competenegranted Yes
54 Recognition of Current Competenegot granted Yes
60 Credit transfer/national recognition Yes
61 Supersededubject Yes
Valid in final
Value Description upload for
collection year?
No
(where Activity
End Date is in the
- collection year)
70 Gontinuingenrolments Yes (where Activity
End Date isin a
future collection
year)
90 Not yet availableat interim collection Activity End Datés in the No

current collection year(This value is not valid from 01/01/17)

Nonassessable

Valid in final
Value Description upload for
collection year?

81 Nonrassessable enrolmentSatisfactorilicompleted Yes
Nonrassessable enrolmemtWithdrawn or not satisfactorily

82 Yes
completed

85 Not yet started No
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Outcome ldentifier- Training Organisation

Element description

File

Purpose

Business rules

Field format

Field value

102

A code internal to the training provider that uniquely identifies a type of re:
or outcome that astudentachieves in &ibject

Training Activit{NAT00120)

This field facilitates the mappingof ¥ah Yy 3 h NBF yA &l GA 2y
schemes toOutcome Identifier Nationalcodes
General:

The training organisation igquired to classify eacBubject Enrolment
according to the outcome achievement specified fatadentwithin the
organisation.

This field may be blank.

Length 3

Type Alphanumeric
Justification Left

Fill character Space

Text Local code.
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Parchment Issue Date

Element description _ 3
ParchmentssueDate contains the date a parchment (certificate for a

gualification or course) was issued for the completion of a program by a

student

File
Program CompletedNATOOB0)

Purpose ParchmentssueDate is used to record the date a parchment is issued and
provide statistics on the length of study and how many students are
completing the programs they enrol in, differences between study and issi
of a parchment.

Business rules General:

When aparchment is issued to a student for the completion of a progtais
should be the date entered on the parchment (the creation date) not the
application date or the graduation date.
Specific:
A Parchment Issue Daghould not be before Date program
Completed(130031)
A Parchment Issue Datmnnot be blank if Parchment mber is not
blank(vr.130027)
A WhenParchment Issue Date | Issue Faguld beN (vr.130028)
Whenlssue Flags Y theProgram Status Identifierannot be 3G in
training or 85 not yet started(vr.130036)
This field may be blardubject to rule above
Field format
Length 8
Type Date
Justification None
Fill character None
Field value
Date A valid date.
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Parchment Number
Element description _ 3
ParchmentNumbercontains the recorded number on a certificate for a
qualification or course which is issued for the completion of a program by
student.

File
Program CompletedNATOOB0)

Purpose ParchmentNumberis used to record the parchment has been issued to the
student for the completion of a program.

Businessules General:

When a parchment is issued to a student for the completion of a program
should be the number on the parchment used to keep a record of the issu

Specific:
A Parchment Numbetzannot be blank if Parchment issue date is not blan

Thisfield may be blank subject to rule above.

Field format

Value Description

Length 25
Type Alphanumeric
Justification Left

Fill character Space

Field value

Alphanumeric Parchment number

104 DET 23/10/2018



Victorian VET Student Statistical Collection Guidelines - 2018

Predominant delivery mode

Data element
description

Files

Purpose

Business rules

23/10/2018

Predominant delivery moddentifies which of the modes available in
combination in the Delivery mode identifier field is the largest or only
component of delivery for a subject enrolment.

Training Activity (NAT00120)

To provide additional information for analysing delivery modes reported in
the Delivery mode identifier datalement.

Specific:

Predominant delivery mode must be a valid value.

Delivery mode identifigdentifies whether or not a subjectomprises internal,
external or workplacdased delivery, or a combination of these modes.

Predominant delivery mode must align with one of the digid values
identified in Delivery mode identifier.

t NER2YAYLIY Ul REYLSESHNE { YABShatthenE Q A
delivery is specified as one of the values in the Delivery mode identifier de
element and is the largest or only component.

t NBR2YAY Il yi ROENBNYE fYRES AWSNE Q )
delivery is specified as one of thralues in the Delivery mode identifier data
element and is the largest or only component.

t NBR2YAY I Yyl REWxkk@&eas aYS2RR R SW2A OS NE ¢
workplacebased delivery is specified as one of the values in the Delivery
mode identifier dah element and is the largest or only component.

t NEBR2YAYIl yi Ri2AIGINBLIEYA2ARS fUSQ A Y R,
fSENYyAYy3I 2N ONBRAG GNIya¥FSNIIyR N
identifier data element.

Predominant delivery mode basedn delivery mode details reported in
Delivery mode identifieMhere the training organisation indicateshwelivery
mode identifietthat there is more than one delivery mode, the mode which
has the largest component of delivery should be applied as thdgminant
delivery mode.

Where the training organisation indicatesbelivery mode identifiethat an
enrolment has only one delivery mode, that mode should be applied as th
Predominant delivery modévr.120110)

Where the training organisation indiczd inDelivery mode identifighat

there is no delivery mode, as is the case with recognition of prior learning
ONBRAG (NI y&HENE I KB A DI ©dzS QW K 2 dzf
predominant delivery mode.

This field must not be blanfr.120109
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Predominant Delivery Mode; (continued)

Field format
Description
Length 1
Type Alphanumeric
Justification None
Fill character None
Field value

Description

External delivery

Internal delivery

Workplacebased delivery

Not applicableg recognition of prior
learning/credit transfer

zs—m
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Postcode
Element description AnAustralia Post postcodassociated witha physical location or mailing address

Files Training Organisation (NAT00010)
Training Organisation Delivery LocatidAT00020)
Client (NAT00080)
Client Postal Details (NAT00085)

Purpose To providemailing address details andformation to support geographic analysis o
VET delivery
Business rules General:

Refer to theWebsitessectionfor the Australia Postveb siteand additional
information about the Postal Address FHiRRAF)

The postcode must be a fowligit Australia Post postcode that is valid during the
collection year.

A (vr.10014 & (vr.103703 for NAT00010
A (vr.20008 for NAT00020

A (vr.803705 for NAT00080

A (vr.853705)% (vr.85049)or NAT00085
Specific:

Training Organisation (NAT00010)

The postcodeshould represent the organisation's physical locatio must not be
the postcode of a post office box address.

Thisfield must not be blank.
Training Organisation Delivery Location (NAT00020)

Where delivery occurs throughout Victoria, or does not occur at a physical locatis
(such as online or by distance educatiamter the postcode of where the training is
beingcoordinated. This will generally be the RTO address details.

TheAddress Street NamAddress Street Numband postcode combination once
assigned to a uniqué&raining Organisation Delivery Location Identjfraust remain
the same. Address details canndiange for the saméraining Organisation Deliver
Location IdentifierThe RTO is required to assign a Aewining Organisation Deliver
Location Identifiewvhen there are any address detail changes.

The postcode must not be the postcode of a post offiog address. The postcode
should represent the physical location at which training is delivered. (vr.204639)

If delivery occurs at an overseas location, the c@&P@nust be used.

This field must not be blank.
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Postcodeg (continued)

Business ruleg cont.

108

Client (NAT00080)

The postcode must not be the Australia Post postcode of a post office box addre
The postcode should represent the studentsualphysical residential location,
rather than a mailing addresSee glossary definition afual residence

If a valid residential postcode is not available Bastcoddield must be reported as
either:

A @@@@ if no postcode is provided
A OSPGfor an overseas location or address.

If the State IdentifieA &9 - @verseas but not an Australian Territory or
DEPENDENGHNe postcode must b&8SPQvr.80054)

PostcodeY dza (1 OSIP@ OWrseas address location F 2 NJ A ysiludensy |- G
irrespective of the postcode used in the overseas address osttidentQa G SY
address in Australian.

If Postcode\ HSPE Overseas address locati@the National Source ldentifier
NationalY dza @ 300lrerndtional full fegpayingd G dzRSy (G Q

The combination of th&ostcoddield and the information in théddress Suburb,
Localityor Townfield must match the Australia Post listing, if not reporttHg{ t or C

Y& @@ @ (vr.80008)
This field must not be blankvr.80030)

Client Postal Details (NAT00085)

As thepostcoderequired for this file is part of a mailing address, the postcode for
post office box number is acceptable.

If a valid postcode is not available tRestcoddield must be reported as either:

A @@@@ if no postcode is provided
A OSPGfor an overseas location or address. (vr.85030)

L¥ GKS { G 99SOvérdess yui MofFak Sultialfard Terditory or Dependen:
the postcode must b&SPQvr.85040)and (vr.85045)

This field must not be blank.

This field must not be blank
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Postcodec (continued)

Field format
Length 4
Type Alphanumeric
Justification None
Fill character None
Field value
Value Description Valid for
(NAT00010)
0001-9999 A 4digit Australia Post postcode thatvalid during the collection year (NAT0002D
It must rot be the postcodefor a post office box number. (NATO008D
(NAT0008%
. . (NATO008D
0000 This valueno longer validfrom 1/1/2018. (NAT00085
. (NATO008D
@I@I@@) Postcode not provided (NAT0008%
(NATO002p
OSPC Overseas address (NAT0008D
(NATO008%
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Prior Educational Achievement Flag

Element description

File
Purpose

Business rules

A flag to indicate whether or notstudenthas completed one or more types
of postsecondaryschool qualifications before the curreRETenrolment.

Client (NAT00080)
To provide information to suppothe analysis o¥/ETparticipation

General;

Prior educational achievement details are normally collected fstudents
via a standard question on the enrolment form. For more informatgmto
Appendix 1: Standard enrolment questions

Specific:

If astudenthas indicated that he or she has completed a psestondary
school qualification before the current enrolment, tReior Educational
Achievement Flafield must beY, regardless of whether or not the specific
prior educational achievement category has been identified.

If the Prior Educational Achievement Fiag, one or more records describing
the students prior educational achievements should beopided in the Client
Prior Educational Achievement (NAT00100) file. (vr.80017)\aritD04001)

If astudenthas successfully completed a Certificate I, II, Ill, or IV in the
secondary education system, then tReior Educational Achievement Flagl
be Yregardless of whether thetudentis still at school.

This field is mandatory (@ is not valid) for all government subsidised and
domestic fee for service enrolmeniair.804001)

This field must not be blank.

Field format
Length 1
Type Alphanumeric
Justification None
Fill character None
Field value
v Yes- a prior educational achievement has
been completed.
N No- a prior educational achievement has nc
been completed.
@ Not stated- question asked of thetudent

but no answer provided.

* Onlyvalid for enrolments that commence prior to 1/1/2010 or for full fee paying international students

110
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Prior Educational Achievemententifier

Element description A code that uniquely identifies a level of prior educational achievement
successfully completed bystudentfrom the VET or university sectors

File Client Prior Educational AchievemehtAT00100)
Purpose To provide information to suppothe analysis o¥/ETparticipation.
Business rules General:

The training organisation normally collects this information via a standard
question on thed i dzR &nyolm@rd form.For more information, go to
Appendix 1Standard enrolment questions

A studentmay have more than one prior educational achievement type.

Senior secondary education (Year 12 or Year 11) and Junior Secondary

Education (Year 10) are not considered prior educational qualifications.

Specific:

If astudent

A identifies thatthey havecompleted a prior educational achievement (ar
the Prior Educational Achievement Flggd displaysy) but has not

specified the type(s) of educational achievement, Bréor Educational
Achievement Identifidifeld must be code®90- Miscellaneous Educatior

A completes a Certificate | or Certificate lisecondary schoglthe Prior
Educational Achievement Identifiéeld must be521or 524,

When astudenthas a Prior Education Level of Diploma or above, they can
be enrolled in a government subsidised foundation lgrelgram (vr.120083)

This field must not be blankr.100005)

Field format
Length 3
Type Numeric
Justification None
Fill character None
Field value
008 Bachelor Degree or Higher Degree level
410 Advanced Diploma or Associate Degree Level
420 Diploma Level
511 Certificate IV
514 Certificate Il
521 Certificate Il
524 Certificate |
990 Miscellaneous Education
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Prior Educational Achievement Recognition Identifier

Element description
File

Purpose

Business rules

112

A code that identifies whether thBrior Education Achievemelatentifier
reported is based on an International qualification, Australian equivalence
an Australian qualification.

Client Prior Educational Achievement (NAT00100)

To provide information to support thanalysis of VET patrticipation.

General:

The training organisation normally collects this information via a standarc
question on thea (i dzR &nyblmerd form. For more information, go to
Appendix 1: Standard enrolment questions

When reporting &Prior Education Achievementdentifier, it is important to
know whether this qualification is afwustralian qualification, an Australian
equivalent qualification or an International qualification.

The definition of an Australian equivalent in this context metresstudent
has had their International qualifications assessed by an appropriate
Government Authority. In Victoria this authority is the Overseas
Qualification Unit (OQU). Please refer to Bessaryfor more information
on QQUand other useful linkéor assessment of International qualificatian

Specific:

The reporting requirements for students who declare that they have
International qualifications, are as follows:

International but mappedto an Australian equivalengualification:

If a student indicates that their prior education was achieved overseas ar
that they have gone through the process of having the qualificagsessed
by the relevant government authority iustralia, then thewill need to

NB LIE(MiistraflanequivalenQ y SEG G2 GKS LINRA 2 N
identifier which has beeassesseds the Australian equivalent

International but not mappedto an Australian equivalent qualification:

If the student has an overseas (international) lifiation but has not had i
assessedj K Sy (i K $@L yNiSSLN2/MakKt #o#hg priér Education
achievement identifier.

International and an Australian qualification of the same level:

If the student has an International qualification and also ia®\ustralian
jdzt t AFAOLFIGAZ2Y 0 GKS AZAust@liam dziv tiz& @ ;
reported for that qualification level.

An Australian equivalent and an Australian qualification of the same level

If the student has an Australian equivalent (fiedition and also has an
PdzZA NI ALYy ljdz t AFTAOF GA2Y Achustiaka®)
must be reported for that qualification level. Note that this may be on rare
occasions and they would generally be for different fields of study.
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Prior Education Achievement Recognition Identifier(continued)

Business rulescontinued ,
For enrolments commencing on or after 1 January 20dten a student

holds an International qualification but is not sure what thestralian
equivalentis, then reportW¢ L y (i S NJ. lHtiish@ tfid rés@bnsibility of the
student or the RTO to guess what the equivalent is.

The priority order of reportingPrior Education Achievement Recognition
Identifiers if a student has multiple for the same qualification levels i

A A-Australian
A E Australian Equivalent
A 1¢International

This field must not be blarfor enrolments commencing on or after 1
January 2015

This field may be blardubject to rules above

Field format
Length 1
Type Alphanumeric
Justification None
Fill character None
Field value
A Australian qualification
E Australian equivalent
| International
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Program Commencement Date

Element description
Files

Purpose

Business rules

114

Date the student commenced training activity in a particyleygram
Training Activitf{ NAT00120) and Program Completed (NAT00130)

To monitor and facilitate payment of governmesubsidised training delivery
and to support fee maintenancarrangements.

General;

The Program Commencement Date is a training activity date (not an
enrolment or admission date). The date will generally be the date of the fir
activity for the first subject towards the completion of the progranwinich
the student has enrolled.

A student enrolled in more than one program during a collection year may
have a different Program Commencement Date for éaatgram Enrolment

This field supports the provision of the appropriate funding up to the
publishedmaximum hours for eacRrogram EnrolmentRefer to theGlossary
for additional information about Program Commencement Date.

TheProgram Commencement Datéll normally have the same value as the
earliestActivity StartDateeverreported for a student enrolled in the same
program.

Specific:

The samdrogram Commencement Dataust be recorded for each unit of
competency/subject undertaken by a given student in a givesgram
Enrolment

TheProgram CommencemeBatemust not change from month to month ot
year to year for a specifierogram Enrolmenfor a specific student who
continues to remain enrolled and active in the program under the same
funding arrangements.

TheProgram Commencement Dateported on the Program Completed file
must be the same as therogram Commencement Dateat was reported for
the related enrolment on th&raining Activityile for which a completion is
expected, or the same as tikrogram Commencement Dadéan earléer
enrolment that has already been completed but not yet reported in the
Program Completions file with the year it was completed in.

For government subsidised training, tReogram Commencement Dataust
be consistent with thé?urchasing Contract Identifigvr.120538)

AProgram Commencement Dateust be provided for all enrolments
including 'unit or subject only enrolments' (that is, where a valug -of/nit of
competency oiSubject Enrolmenonly - has been recorded in the
Commencing Program IdentifigrA St RO ® C2NJ Wdzy A i 21
enrolments', theProgram Commencement Dateéll be thesubjecQ Activity
Start Date

This field must not be blankur.120054)
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Program Commencement Datgcontinued)

Field format
Length 8
Type Date
Justification None
Fill character None
Field value
DDMMYYYY Valid date
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ProgramEnrolmentldentifier

Element description
File

Purpose

Business rules

Field format

Field value

116

The Program Enrolment Identifier links the NAT00120 and NAT00130 file:

TrainingActivity (NAT0Q20)
Program Completed (NAT00130)

To tie attributes of training in a Subject to attributes of the Program that th
student is undertaking.

General:

This identifier should remain unique to the combination of Student, Progra
Program Commencement Date and ContractlD once uploaded. If any of tl
values change for an identifier where activity has been successfully paid f
the submission will be rejéed. (vr.120111)

Specific:

This field may only be blank if:

NATO0013(; if there is no associated activity in the collection year (a
completion reported after the activity has taken place). The Commenceme
date of this activity must also be in a past cdiien year(vr.130037)

NATO0012Q; if there is no associated Program that the Subject forms part ¢
(for example a Subject only enrolmentyr.120111)

Length 50

Type Alpharumeric
Justification Right

Fill character Space

Text

A unique Prograrienrolment Identifier
within the NAT00130 (Program Completed)
File with one or more associated entries on
the NAT00120 (Enrolment)
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Program Field of Education Identifier

Element description
File
Purpose

Business rules

Field format

Field value

23/10/2018

A codethat uniquely identifies the purpose of learning
Program (NAT00030)

To identify the main purpose of therogram

General;

EachProgramhas a singl®rogram Field of Education Identifeode
according to the content of the program of study.

Specific:
The code must be a valid narrow leveldigit) Field of Education code.
(vr.30010)

All programs developed by a training organisation that have not been
registered for accreditation with state or national accreditation authority
must be coded by the training organisation in accordance with Australian
Standard Classification of Education (ASCED) ABS Catalogue No. 1272.(
(vr.303999)

Use the ABS website (<www.abs.gov.au>) for a camnfikt of available field
of education codes with descriptions.

This field must not be blank.

Length 4

Type Numeric

Justification None

Fill character None

BBNN A valid 4digit narrowlevel field of education

code.
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Program ldentifier
Element description

Files

Purpose

Business rules

118

A code that uniquely identifiesRrogram

Program (NATO00030)
Training Activit{NAT00120)
Program Complete¢NAT00130)

To identifyProgramswithin a trainingorganisation.

General:
TheProgram Identifieis acode that identifies

A aProgram specified in aationaltrainingpackage(vr.30002)

A an otherwise accredite@rogram or

A a<ill Setthat is specified in a national training package, or

A training organisatios selfapprovedaccreditedprogramor skill set
If the Programis sourced froma trainingpackage or is an otherwise
accreditedProgramthe training organisatiomustprovide thecode as
specified in the curriculum documerRrogramsare assignedjualification

codes during the process of national accreditatéord are listed oTGA-
www.training.gov.au

It is recommended that when creating new training organisation program
codes, the trainig organisatiorusetheir TOID as the characters prefixing
their localProgramlidentifierand that old local superseded/obsolete codes
are not reused as new locptogram identifiers.

Whenallocatingthe Program Identifierthe following hierarchynust be
observed Where theprogramis:

A specified in a National Training Package, Pinegram Identifiemust be
the valid national code as specified the nationaltrainingregister, or

A approved or accredited by the training organisation, Bregram
Identifier must be thetraining organisatiorProgramcode

Note: Programs that are not nationally recognised must not match the
Program ldentifiecode for any current or superseded/obsolete nationally
recognised program of training listed diGA Oncereported,the training
organisation must use the sanfFogram ldentifiecode every time, and in
every collection year, that the training organisation reports thedgram
(vr.30018)

All alphabetic characters in tHerogram Identifiemust be in upper cas The
Program Identifiemust not contain spaces.
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Program ldentifier- (continued)

Business rulescontinued

23/10/2018

Specific

This fieldmust be blankif:

Training Activity(NAT0012) TheProgram Identifiemust be blank ithe
Subject

Identifieris not delivered as part of rogram Enrolment

This field must not be blank:

A if the unit of competency osubjectis part of a qualification dProgram
Enrolmentin the Training Activitf{NAT00120jile.

A if Clientldentifiert Apprenticeshipand Training Contct Identifierare
not blank in theTraining Activitf{NAT00120) file.

A In the NAT00030 or NAT00130 fileg.30001) (vr.304501)

A In the NAT00120 if th8ubject Identifieis part of a qualification or
Program Enrolmenand Commencing Program Identifiex3 or 4.

In Victoria, @Program Identifie @ 6 S LINB GARSR T2 NJ

Subject Enrolmen2 y t & ¢ ¢ ICantriéncikgP@&ram Identifieodes.

TheProgram Identifiemay be blank ifhe Sibject is not part of &rogram
Enrolment The advity must also be reported with @ommencing Program
Identifierof 8.

Note: for all Subject Enrolmerstreported withCommencing Program
Identifiercode8, the Client Identifieig Apprenticeshipand Training Contract
Identifiermust also be blankvr.1204643)

A training package qualification code comprises of AAABCCDD (see belo

B is one numeric character identifying the AQF level

cC is two numeric character identifying thggalification type the
sequence of this qualification type in the training package

DD is two numeric characters identifying the version as the calendz

year in which the qualification was endorsed

A training package skill set code compriseBAASSXXXXX (see below):

SS two alpha characters (always SS) identifying progas a skill set

Five numeric characters applied sequentially to skill sets (e.qg.

KRXRX 00001, 00002)

Thisfield may be blankubject to rules above
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Programidentifier - (continued)

Field format
Length 10
Type Alphanumeric
Justification Left
Fill character Space
Field value

Value Description

In hierarchical order:
nationaltraining package qualificationsr
Training package skill set, or

Text nationallyrecognizedaccreditedprogram or
locally developed skill set, or

training organisatioa &proved/accredited
programcode.
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Program Level of Education Identifier

Elementdescription

File

Purpose

Business rules

23/10/2018

A code thatdentifies thelevelof complexity of the program of study.

This classification is based on the Australian Standard Classification of
Education (ASCED), catalogue no. 1272.0,.20030007)

Program(NATO00030)

To provide information to suppothe analysis oW ETparticipation by
qualification level.

General:

The training organisation is required to provide the appropriate code as
specified in the curriculum document for eaplogram Programsare
assigned this code during the process of national/state accreditation.

Where the successful completion oPeogramdoes not lead to a recognised
qualification, theprogrammust be given th&ualification Category Identifier
999- Education not elsewherelassified

Specific:

If the Program Recognition Identifie 5 ¢ Higher level qualificatiort®nd

are accredited by state or territory government accreditation authorities or
higher education institutions with se#ccrediting authority in line witthe
Protocols for Higher Education Approval Procesdesn theProgram Level of
Education Identifiemust be in the range frof¥ H mGraduate diplom® { z
Yn ghiploma(wr.30019)

If the Program Recognitioldentifier= 14 (Otheiprogram not a nation&
Training Packager a nationally accreditegrogram then theProgram Level
of Education Identifiemustbein the range 611 999.(vr.303848)

If the Program Recognition Identifier#31 Nationally recognised skill set,
specified in a national training): O] or@@&e€] 2 OF £t t & NBO2 =
Then theProgram Level of Education Identifreust be 991 ¢ Statement of
Attainment Not Identifiable by Levghr.30023)

This field must not be blanfr.30016)
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Program Level of Education Identifie(continued)

Field format
Value Description
Length 3
Type Numeric
Justification None
Fill character None
Field value

Graduate Diploma Level

Value Description
211 Graduate Diplom&/ocational Graduate
Diploma
Graduate Certificate Level
Value Description
221 Graduate Certificat®/ocational Graduate

Certificate

Bachelor Degree Level

Value Description

311 Bachelor Degree (Honours)
312 Bachelor Degree (Pass)
Value Description

411 Advancediploma

413 Associate Degree
Value Description

421 Diploma

Value Description

511 Certificate IV

514 Certificate Il

122 DET 23/10/2018



Victorian VET Student Statistical Collection Guidelines - 2018

Program Level of Education Identifie(continued)

Field value (continued)

Value Description
521 Certificate Il
524 Certificate |
Value Description
611 Year 12
613 Year 11

Junior Secondary Education

Value Description
621 Year 10
Other Education Non-award Prograns

Value Description
912 Other NonawardPrograns

Other Education Miscellaneous Education
Value Description
991 Statement of Attainment Not Identifiable by

Level

Bridging and EnablingrogramsNot

S Identifiable by Level

999 Education notlsewhere classified
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Program Name

Element description The full name o& Program
File Program (NAT00030)
Purpose Programnames provide more detailed information abdeiogramsthan is

available fronthe classifications.
Business rules General:

Where theProgram Identifieis a national qualification code, tH&rogram
Namemust be the exact namas specified in a National Training Package.
These are listed oMGA- www.training.gov.au

Where theProgramis approved or accredited by the training provider, the
training organisation is required to provide a suitaBtegramname that
avoids theProgrambeing mistaken for aationallyaccreditedProgram

TheProgram Namédield must be in uppecase.
Specific:

The training organisation is required to provide the appropriate program
name for each program.

This field must not be blankr.30004)

Field format
Length 100
Type Alphanumeric
Justification Left
Fill character Space
Field value

In hierarchical order:

A national training package qualifications
or

A Training package skill set, or

A nationally recognized accredited
program, or

A locally developed skill set, or

A GNIAyAy3 2NBEIFYyAAl
approved/accreditegrogram code.

Text
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Program Recognition Identifier

Element description

File
Purpose

Business rules

23/10/2018

A code that uniquely identifies the organisational level of the authority thai
has granted recognition of Rrogram

Program(NAT00030)

To identify the level of recognitiogiven toPrograms

Specific

NationallyaccreditedPrograns specified inan endorsed\ationalTraining
Packagenust be codedL1 ¢ Nationally accredited qualificatiofvr.304511)

Nationallyrecognisedaccreditedprogramsendorsed by stater territory
recognition authorities, or registered training organisations with delegated
authority to selfmanage accredition must be codedl2 - Nationally
recognsed accreditedprogram(vr.304511)

Skillsetsendorsed in a training packageust be codedl3 ¢ Nationally
recognged ill Set, specified in a national training packaye.30021)
(vr.30022)

Training organisations reporting other locally accredpedgramsmust be
coded14- Otherprograms

Not nationally recognised Higher levplalifications approved or accredited
by the Training Organisatianust be codedl5 ¢ Higherlevel qualifications,
other than training package qualifications or nationally accredgemyrams

Use where the local program is at Diploma or above, thatl&re the
Program Level of Education Identifisfless or equal td21 (vr.30019)

Skill sets other than those specified in training packagest be codedl6 ¢
Locally recognised skill set.

This field must not belank.(vr.30017)
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Program Recognitioihdentifier - (continued)

Field format
Length 2
Type Numeric
Justification None
Fill character None
Field value
NATIONALLY RECOGNISED TRAINING
PROGRAMS

Nationally accredited qualification designed
11 to lead toa qualification specified in a
National Training Package.

Nationally recognised accreditgutogram
other than a qualification designed to lead t

12 a qualification specified in a National Traini
Package.

13 Nationally recognized skill set specifiadai
national training package.
NOT NATIONALLY RECOGNISED

14 Otherprograms

OTHER
Higherlevel qualifications, other than
15 training package qualifications or nationally

recognsed accreditecprograms

16 Locally recognized skill set.
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ProgramStatus Identifier

Element description

File
Purpose

Businessules

23/10/2018

Program Status Identifiedentifies the status of a program a client is enrolle
in.

Program Completion (NAT00130)

Program Status Identifies used to determine program completion rates.

Specific:
10- Program completed (issued)

'Program completed (issued)' is used when the client has successfully
completed the program and the training organisation has issued the
certificate/statement of attainment to the client. A program is detenmil to
be completed when all requirements for the completion of the program,
including onthe-job requirements, have been met. Completions for Australii
Qualifications Framework (AQF) qualifications and courses are achieved w
the client is eligible fothe award to be conferred.

Records reported with this status will be displayed on the Unique Student
Identifier (USI) transcript for nationally recognised training.

If a client has completed a program that entitles the client to receive more
than onelevel of education for the program, only the highest level of
education conferred for that program should be reported with this code.
Lower levels of education within this program may be reported with the coc
'60 ¢ Nested program'.

20- Program completednot issued)

'Program completed (not issued)' is used when the client has successfully
completed the program but the training organisation has not issued the
certificate/statement of attainment to the client. A program is determined tc
be completed when &requirements for the completion of the program,
including onthe-job requirements, have been met. Completions for Australi
Qualifications Framework (AQF) qualifications and courses are achieved w
the client is eligible for the award to be conferred.

Records reported with this status will be displayed on the Unique Student
Identifier (USI) transcript for nationally recognised training.

If a client has completed a program that entitles the client to receive more
than one level of education for the progm, only the highest level of
education conferred for that program should be reported with this code.
Lower levels of education within this program may be reported with the coc
'60 ¢ Nested program'.

25 ¢ Studentsuccessfullyachievedintended outcome

This value is to be used where a student enrols in a program for a reason «
than the attainment of a formal qualification and successfully meets these

goals for examplea predefined set of subjects that result in a locally definec
set of skill}. If this enrolment also results in a formal awarding of a Skill Sef
we expect to see this additional activity reflected in both the NAT00120 (wi
credit transfers and any additional training as required) and the NAT00130
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Program Status Identifieg (continued)

Business ruleg cont.

128

30- In training

'In training' is used when the client has commenced training in a program,
activity in that program expected to end in a future collection.

Activity with this status is only required to be reported if ttieent had activity
in the program in the collection year.

40 - Withdrawn - Official

'Withdrawn¢ Offidl £ ¢ Aa dzaSR ¢gKSy | Of ASyl
successfully completing any program and has notified the RTO of their
withdrawal.

41 - Withdrawn - Apparent

'Withdrawng Apparene A& dza SR gKSy | Of ASyi
without successfully completing any program and but has not officially noti
the RTO of their withdrawal. The Client is not lost contact with the RTO ar
the RTO is assuming a withdrawal. This code covers both scenarios where
client has opted to stop training and where the training has ceased througt
fault of the client (e.g. RTO closure).

42 - Withdrawn - Deferred

'Withdrawn¢5 S ¥ SNNB R£  Achent tizs iniRhed tKe$ tfaining
without successfully completing any program and has notified the RTO of t
intension to deferred training to a later date.

50- Completion of lower level of program

‘Completion of lower level of program’ is used wteeglient has withdrawn
from the program they were originally enrolled in, having successfully
completed a lower level of education within the program, e.g. the client wa:
originally enrolled in a Certificate IV but exited having successfully complet
Catificate Il

This code must be used with tiRrogram identifiee ¥ (G KS Of A Sy
enrolment.

Activity listed with this code in an AVETMISS data submission will not be
included on Unique Student Identifier transcripts and not counted separate
in national reports from NCVER.

60- Nested program

‘Nested program' is used when reporting programs that were completed as
part of the client's highest program completed, e.g. a client completed a
Certificate IV and as part of that has also achieved aficatg |, Il and IIl. The
primary purpose of reporting these records is for clients who wish all levels
completed within their program to appear on their USI transcript. It is not
compulsory to report these records unless requested by a client or a state
territory training authority.

Activity listed with this code in an AVETMISS data submission will not coul
separately in national reports from NCVER.
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Program Status Identifieg (continued)

Business ruleg cont. 70- Superseded program

'Supersedegrogram' is used when training activity started in a program wh
has since been superseded, and the client has been transferred into the
superseding program.

This code should not be selected until the training activity has commenced
the replacement pogram.

Activity listed with this code in an AVETMISS data submission will not be
included on Unique Student Identifier transcripts and not counted separate
in national reports from NCVER.

80¢ Streamed program

'Streamed program' is used when a clienst@mpleted a program twice by
completing subjects in different specialisations (e.g. CHC52015 Diploma o
Community Services may be used for an award in '‘Case Management', 'Sc
Housing' or 'Statutory & forensic child, youth and family welfare').

AProgiam identifierreported twice as a completion will only be displayed
once on the USI transcript within a year of completion.

85¢ Not yet started

This is a preliminary outcome code that may be used when the client has
enrolled in a program, but has not yebmmenced training.

It is not compulsory for 'Not yet started' activity to be included in an AVETN
data submission, but the code is available for use to accommodate some
student management system or state training authority requirements.

Activity listed with this code in an AVETMISS data submission will not be
included on Unique Student Identifier transcripts and not included in any
national reports from NCVER.

This field must not be blankr.130025fvr.130026)

Field format
Length 2
Type Alphanumeric
Justification None
Fill character None
Field value
10 Program completed (issued)
20 Program completed (not issued)
25 Student successfully achieved intended outcom
30 In training
40 Withdrawn ¢ Official
41 Withdrawn¢ Apparent
42 Withdrawnc¢ Deferred
50 Completion of lower level of program
60 Nested program
70 Superseded program
80 Streamed program
85 Not yet started
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Program SupervisedehchingActivity Completion Date

Element description The dateon which a student is scheduled to complétaining or the day on
which a studentompletestraining.

File Program Completion (NAT00130)

Purpose This field providegformation about patterns of training activity and student
participation in training.

Business rules General:

Where a student has not yet completed their Program, this date should be
estimate of the last date upon which they are scheduled to undertake
supervised training and assessment

Where a student has completed or otherwise discontinued tReagram
Enrolment this date should reflect the occurrence of that event.

Specific:
The Program Supervised Teaching Activity Completion:Date

A mustbe after the first subjecfctivity Start Date

A on Program completion, will be on or before the last subjectivity End
Date

A mustnot be before the start of the collection period,

A should reflect the date upon which supervised training and assessmen
activity is scheduled to complete, inlinewiti8 & (i dzZRSy (i Q&
and

A should exclude assessment activity where the student is not directly
participating, such as the time elapsed between the submission and
evaluation of written assessments.

This field is required for all Government fund@cbgram Enrolmerd.

This fieldmay be blanlsubject to rules above

Field format
Length 8
Type Date
Justification None
Fill character None
Field value
DDMMYYYY A valid date.
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ProgramUnique SupervisedHours

Element description Theunique hours of supervised training and assessment activitg Ryogram
Enrolment

Files Program Completed (NAT00130)

Purpose ¢2 KStL) RSGSNNAYS (KS AydSyards 2

Business rules General:

TheProgram Unique Supervised Ho(P&JSH) must always reflect the uniqu
hours of supervised training and assessment that will occur during the
Program.

Note: this data element differs from thslominal Hour®r Scheduled Houis
that it must reflect actual time student isengaged in supervised training an
FaaSaayYSyd FNRY (GKS addzRSydQa LR2A
0KS aiGdzRSyiGQa ¢NIAYyAYy3d tflyo
Therefore vinere multiple subjects are being delivered in a aust fashion,
the time to deliver all the subjects concurrently should be reported.

For example, if two subjects each of 10 scheduled hours are being deliver
a cluster, only 10 PUSH should be repdras the student would have only
attended the 10 hots of supervised training, not the 20 scheduled hours.

These hours wiljenerally aligrwith the timetabledhours documented in the
& U dzR $rgfningPsan. In most circumstancesthese hours may also align
with the RTOs timetable.

Note: Al government sbsidised enrolmentsommencingrfom 1 January
2016 must report thauniquesupervised hours it takes a student to complett
the Program.

Specific:

Supervisedthis meandirected, structured learning, where a student has re
time access to a trainer andf assessor, independent of delivery mode.

Allfaceto-faceclassroonbased delivery forms part of PUSH.

Online delivery time spentengagingn this delivenyis included in PUSH
where the online training and/or assessment is structured and provides re
time access to a trainer and/or assessor. Time spadertakingonline
activity that is provided purely as a resource shoultlb®included

Workplacedelivery: Those parts where the student (including

P LILINBY GAOSaKALA 2NJ ¢NIAYySSEaKALKAD
organisation and is being trained and/or assessed by an RTO trainer/asse
form part of PUSH. Work supervised by the emplayrehost organisation
without an RTO trainer/assessor being involved does not form part of PUS

AssessmentTime spent by an RTO with the student in undertaking an
assessment task whether knowledge based or practical assessment shou
included in PUSHime spent correcting an assessment task away from the
student should not be included in PUSH.
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Program Unique Supervised Houggcontinued)

Business rulescontinued  pyal Program Enrolmerg: When these are being undertakeinjs expected
that two separate records will exist on the Program Completions file and tl
Program Unique Supervised Howil be distinct for each.

The value foProgram Unique Supervised Hoorsst be a whole number of
hours. Where fractional hours occur, round the valodghe nearest whole
number of hours. Bund exact hathours to the odd number.

This field must not be blank for government subsidised enrolments
commencing from 1 January 2016.

This field may be blardubject to rules above

Field format
Length 5
Type Numeric
Justification Right
Fill character Zero
Field value
Unique hours of supervised trainiagd
0000099999 assessmenthat will occur during the

Programdelivery.
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Purchasing Contradtentifier

Element description A unique identifier or code for the purchasing or funding contract between
the StateTraining Authority and the training provider (Registered Training
OrganisatiortRTO).

File Training ActivityNAT00120)

Purpose Contract management.

Business rules General:

ThePurchasing Contract Identifies unique to the RTO.

ThePurchasing Contract Identifietust be consistent with the year the
student commenced theiProgram Enrolment

Specific:

Provision of the identifier is mandatory for athining organisations
submitting claims for payment through SVTS. (vr.120533)

The Purchasing Contract Identifiezmains constant for a give@lient
Identifier, Program Identifieand Program Commencemeiitate (vr.120057)
and(vr.120501)

ThePurchasing Contract Identifishould be left blank bizearn Local
Organisationgor activity that is ot paidthrough SVTS.

This field should be blank for &ubject Enrolmerstfor which payment is not
being claimedhrough SVTS.

This field may be left blank.

Field format
Length 12
Type Alphanumeric (must be an integer or blank)
Justification Left
Fill character Space
Field value
This element is mandatory for TAFEs and
Text private RTOs for all enrolments being
claimed through SVTS.

Blank for enrolments for which payment is
not being claimed through SVTS.

Blank
The identifier is not relevant to ACE deliven
and should be left blank.
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Purchasing Contrackchedule Identifier

Element description This data element is no longer applicable for Victorian submissions, pleas
leave blank.

This field must be left blank.
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Scheduled Hours

Element description The hours oBupervisedeachingactivity (including assessment times) that
the provider schedules for &ubject

File Training Activit{NAT00120)

Purpose To cater for local variations from the stated nominal hours in measWEg
activity.

Business rules General

TheXheduledHourswill usuallybe the same as the nominal hours specifiec
for aSubject However, different local circumstances or delivery strategies
may result in a variation from the standard nomihalurs.Refe to the
Glossary for further details on scheduled amaminal hours.

The value foS&cheduledHoursmust be a whole number of hours. Where
fractional hours occur, round the value to the nearest whole number of ho
Round exact hathours to the odd number.

Scheduled hourshould normally be in the rang#®00-0400hours for a
Subject Enrolment

Specific:

Hours attributed to fully unsupervised work experience or indugtiiagcement
must not be included

If the Outcome Identifierg Nationalfield relates to Credit Transfer (Co66
credit transfer) the ScheduledHoursfor this enrolmentmaybe reportedbut
are not eligible for payment

Providers must report the fubcheduled Houfsr the unit of competency or
subjectevery time that the enrolment is reported in a statistical submission
including when tle student has withdrawn from the unit of competency or
subject

Withdrawn/discontinued students

When a student withdraws fromrmaassessablsubject, the withdrawal must
be reported using th®©utcome Identifierg Nationalcode40
(withdrawr/discontinued andthe hours of training delivered prior to
withdrawal must be recorded ithe Hours Attendedield.

When a student withdraws, thActivity End Datenust also be modified and
be consistent with the date of withdrawal. See the Gloss®fiti{drawn
enrolmentg for further informationon reporting studentwithdrawals

This field must not be blank.

Field format
Length 4
Type Numeric
Justification Right
Fill character Zero
Field value
00009999 Number of hours.
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SchoolType Identifier

Element deSC“ptlon This data element is applicable only to schools who previously used the V
School Collection supplement. It has been merged into the main body of
collection to assist providers who submit this data to NCVER as part of th
AVETMISS 8 implementation.

RTOs are not required to report this data element so no further details are
included in these Victorian VET Student Statistical Collection Guidelines

This field must be left blankvr.120108)
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Software Product Name

Element description Name of theStudent Management System software used by the provider
Files Training Organisatio(NAT00010)
Purpose To facilitate communication with RTOs in relatiordata validation and data

quality issues.

Business rules General:

Provide the application name.

Include the version number if known.

This field must not be blank

Field format
Length 20
Type Alphanumeric
Justification None
Fillcharacter None

Field value

The name ofoftware product, including the

Text . .
version number if known
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Software Vendor Enail Address

Element description
Files

Purpose

Business rules

Field format

Field value

138

Student Management System Vendor email address.
Training OrganisatioNAT00010)

To facilitate communication with Student Management System Vendors ir
relation to SVTS system changes and data quaityes.

General

TheEmail Addresshould be ugto-date in every submission

Specific:

The entry in theemail Addresdield must be a valid email address including
the @ symbol.(vr.10019)

The@ symbol must not be the first or last charactdheemail addressnust
not have embedded spaces.

This field must not be blank

Length 80

Type Alphanumeric
Justification Left

Fill character Space

Text A valid email address.
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SpecificFundingldentifier

Element description Thisdata elementwas introduced in AVETMISS Release 6.5%tfte
jurisdiction reporting only.

RTOs are not required to report his dai@ment so no further detailare
included in these VictoriaWET Student Statistical Collection Guidelines

This field must be left blankvr.120082)
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State Identifier
Element description

Files

Purpose

Business rules

Field format

Field value

140

A code that uniquely identifies the state/territory of a physical location.

Training Organisation (NAT00010)

Training Organisation Delivery Location (NAT00020)
Client (NAT00080)

Client Postal Details (NAT00085)

To provide information to support geographic analysi¥/Bfldelivery.

Specific:

TheSate Identifier must be consistent with the postcode in tistcodefield
in the same file(vr.203707)

If the Postcodas OSPCthe Stateldentifier field, must be99 ¢ Other
(Overseas but not an Australian Territory or Depender{ey)20019)and
(vr.80053)

If a validPostcodds entered theState Identifiery’ dz& (i y@@D(@BS044y
This field must not be blankur.10015) (vr.20016)and (vr.80060)

Length 2

Type Numeric(NA_TOOOlO & NAT00020)
Alphanumeric (NAT00080 & NAT00085)

Justification None

Fill character None

01 New South Wales

02 Victoria

03 Queensland

04 SouthAustralia

05 Western Australia

06 Tasmania

07 Northern Territory

08 Australian Capital Territory

09 Other Australian Territories or Dependencies

99 Other (Overseas but not an Australian Territory or Dependen

@@ Not Specifiedonly valid for NATO0080 & NAT00085)
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StatisticalArea Level 1lldentifier

Element description A code that identifies the ABS statistical ateael 1, a geographigcbased
population group at the lowest level for which census data is reported.

This codas based on the Australian Statistical Geographic Standard (ASG
ABS catalogue no. 1270.0, 2011.

File Client (NAT0008D

Purpose This allows theollection of aggregatestudentusual residential address
information while protectingstudentprivacy.

Business rules General:

For state and territory training authorities only:

Training providerslo notprovide theStatistical area level 1 identifigthen
submitting data to their state or territory training authority. Geoded
studentresidential addressformation is only necessary once data are
submitted to the National Centre for Vocational Education Researble.
Department will create this on your behalf.

Gecacoding will be an automated process in the AVETMISS validation soft
that replacesstudent usual residential address information with tiseatistical
area level 1 identifiewwhen the geecoding option is selected.

Statistical area level 1 identifier must contain a valiedidit statistical area
level 1 code as defined in the Australian Stidal Geography Standard
(ASGS).

If geccodedstudentresidential address data is submitteliddresdHrst Line
must contain theStatistical area 1 identifier

AddresdHrst Line must contain theStatistical area 1 identifiesr
WXXXXXXXXX K20 & LISKDdreBsseSoRdDine toftains the
Statistical area 2 identifier

This field must be blank.

Field format
Length 50
Type Alphanumeric
Justification None
Fill character None
Field value
0000000000£99999999999 Valid ASGS Statistical area level 1 cc
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StatisticalArealLevel 2ldentifier

Element description

File

Purpose

Business rules

Field format

Field value

142

A code that identifies the ABS statistical area level 2, a geograqbaised
population group at the second level fahich census data is reported.

This code is based on the Australian Statistical Geographic Standard (AS!
ABS catalogue no. 1270.0, 2011.

Client (NAT00080)

The purpose collection the Statistical area level 2 identifier is to enable
colledion of aggregatedtudentusual residential addressformation that
can be used to derivstudentsocioeconomic status while protectistudent
privacy.

General:
For state and territory training authorities only:

Training providerslo notprovide theStatistical area level 2 identifigvhen
submitting data to their state or territory training authority. Geoded
studentresidential address information is only necessary once data are
submitted to the National Centre for Vocational Educati®esearchThe
Department will create this on your behalf.

Gecacoding will be an automated process in the AVETMISS validation soft
that replacesstudentusual residential address information with tiseatistical
area level 2 identifiewhen the geecoding option is selected.

Statistical area level 2 identifier must contain a vahdi@it statistical area
level 2 code as defined in the AustealiStatistical Geography Standard
(ASGS).

If geccodedstudentresidential address data is submittediddressSecond
Line must contain the Statistical area 2 identifier.

AddressSecondLine must contain the Statistical area 2 identifieAidldress
Frst Line contains the Statistical area 1 identifier.

This field must be blank.

Lergth 50

Type Alphanumeric

Justification None

Fill character None

00000000£999999999 Valid ASGS Statistical area levebde
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Study Reason Identifier

Element description A code that identifies & (i dzRaf yeds@rifostudying.
File Training Activit{NAT00120)
Purpose ¢2 FILOACAGIGS Fylfteaara 2F aGdRSyd

codes used for similar questions in the Student Outcomes Survey.

Business rules General:

The training organisation normaliyllects this information via a standard
question on thed i dzR &nyolm@rd form.For more information, go to
Appendix 1: Standard enrolment questions

This field must not be left blankr.120051)

Field format
Length 2
Type Alphanumeric
Justification Left
Fill character None
Field value
Job related
01 To get a job
02 To develop my existing business
03 To start my own business
04 To try for a different career
05 To get a better job or promotion
06 It was a requirement of my job
07 | wanted extra skills for my job
Further study
08 To get into anotheprogramor study
Other
11 Other reasons
12 For personal interest or seffevelopment
@@ Not specified
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Subject Field of Education Identifier

Element description
File
Purpose

Business rules

Field format

Field value

144

A code that uniquely identifies the objects of interest taught iRubject.
Subject (NAT00060)

To allow analysis of training delivery by subject matter.

General;

A Subjectis classified to a single field of education at the detailediffi)
level.

A SQubjectmust be classified according to the object of interest of #bject,
independently of the context in which it may be delivered.

All Subjectsdeveloped by a fxining organisation that have not been
registered for accreditation with a state or national accreditation authority
must be coded by the training organisation.

ForSubjectdelonging to national training package qualifications, héject
field of educaion identifiermust be obtained from the National Training
Registervww.training.gov.au

If the field of education code for nationally registered units of competency
subjects cannot be sourced from Training.govismse the ABS website for a
complete list of available field of education codes and descriptions.

Specific:

For locally coded programs, the last 2 digits must not be zero.

This field must not belank.(vr.60011)

Length 6

Type Alphanumeric

Justification None

Fill character None

BENNDD A valid &digit major level field of education

code.
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Subject Identifier

Element description A code that uniquely identifies &ubject
Files Subject(NAT00060)
Training Activit{NAT00120)
Purpose To identify components of training programs within the training organisatic
Business rules General:
All alphabetic characters in tHgubject Identifiefield must be in upper case.
Specific:
WhereQubjects are:

A part of a training package qualification or national program, the code
assigned during the accreditation process must be used

A locally approved or accredited, the training organisation must assign t
Subject Identifier

Locally assigned identifiensust not contain space¢vr.60301)

There must be one record in the Subject (NAT00060) file for each unique
Subjectidentifier on the Training Activitf{ NAT00120) filg(vr.60002)and
(vr.120003)

This field must not be blankvr.120049)

Field format
Length 12
Type Alphanumeric
Justification Left
Fill character Space
Field value

Use thesubjectidentifier code that
corresponds to the highest level of
recognition. For example,

Text A anationally accreditedubjector unit of
competency code, or

A training organisation
approved/accreditedsubjectcode.
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Subject Name
Element description

File

Purpose

Business rules

Field format

Field value

146

The title of theSubjectassociated with &ubject Identifiecode.
Subject (NAT00060)

Names provide more detailed information abdaitbjectsthan can be
expressed by an identifier code.

General:

The name must be in upper case.

When deciding on the name, where tkabjector unit of competency is:

A nationally accredited, theationally recognised nam@ust be used

A accredited by the training organisation, thrining organisation
approved/accreditedsubjectnamemust be used The name cannot be a
national name.

Specific:

For locally developethodules,the subject name should meaningfully indica

0KS &ddz02SO00 YIFGGSNI 2F (KSNNORdAAEMSE

Y/ vmannah5nn1Q®

Thisfield must not be blankyvr.60004)

Length 100

Type Alphanumeric
Justification Left

Fill character Space

Text

In hierarchical order, type the name of the:

A nationally accreditegubject

A training organisation
approved/accreditedsubject.
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SurveyContact Satus

Data element
description

Files

Purpose

Business rules

Field format

Field value

23/10/2018

SurveyQontact Satus identifies reasons to exclude clients from the Student
Outcomes Survey and other communications.

Client (NAT00080)

SurveyQontact Satusis used to exclude clients from participating in the
Student Outcomes Survey and other communications.

The values in this field are specifically applicable to the national Student
QOutcomes Survey, for state government funded enrolments, Brepartment
still reserves the right to contact any student it deems fit.

The classification value'® E Of dzZRSR FNRY &adzNBSeé d
the client (or parent/guardian) objects to being surveyed or requests addre
information is withheldRTOs are not required to ask clients if they fall into
this category i.e. use the code only when the information is volunteered.

This field must not be blarfér all enrolmentdrom 15t January 2018.
(vr.80074)

Length 1

Type Alphanumeric

Justification None

Fill character space

A Available for survey use

C Correctional facility (address or enrolment)
D Deceased student

E Excluded

|

Invalid address/Itinerant student (very low
likelihood of response)

Minor ¢ under age of 15 (not to be
surveyed)

Overseas (address or enrolment)

o =
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Telephone Number

Element description A number that can be used to contact a training organisation by telephone
File Training Organisatio(NAT00010)
Purpose To facilitate contact with training organisations.

Business rules Specific:

When completing th& elephone Numbefield you must:

A includethe area code
A use therecommended format0388308830.

This field must not be blankr.10016)

Field format

Length 20
Type Alphanumeric
Justification Left
Fill character Space
Field value
Text A valid telephone number.
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Telephone Numbeg Home

Element description A home (landlinejelephone number that can be used to contacstadent
File Client Details (NAT00085)
Purpose To facilitate contact with thetudent
Business rules General:
For more information about mobile numbers, goTelephone Numbeg
Mobile.
Specific:

When completing th& elephone Numbeg Homefield you must:

A includethe area code
A use therecommended format0388308830.

This field may be blank.

Field format

Length 20
Type Alphanumeric
Justification Left
Fill character Space
Field value
Text A valid telephone number.
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Telephone Number Mobile

Element description A mobile telephone number that can be used to contastuent
File Client Details (NAT00085)
Purpose To facilitate contact with thetudent

Business rules General:

When completing th& elephone Numbeg Mobile field, you mustuse the
recommended format0408308830

This field may be blank

Field format
Length 20
Type Alphanumeric
Justification Left
Fill character Space
Field value
Text A valid telephone number.
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