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ACTIONS / CRITICAL DATES:

· Learn Local Organisations wanting to participate in the Learner Engagement A-Frame Program Pilot (‘the Pilot), to implement pre-accredited engagement programs of less than 20 Student Contact Hours (SCH), can apply using the attached Expression of Interest guidelines.
· Learn Local organisations have three opportunities to apply: November 2016, March 2017, May 2017.
· The first Expression of Interest round will open on 9 November and close on 25 November 2016. 
· You will need to submit a Cover Sheet, a Pilot Delivery Plan, and a Course A-frame for each proposed course.	
· A webinar will be conducted on Thursday 17 November at 11.30am-12.30pm, to provide information about the Pilot and provide an opportunity for questions.  See further information below.	
____________________________________________________________________________________
BACKGROUND
In response to requests from providers, the ACFE Board is implementing a one-year pilot initiative to support Learn Local organisations to deliver programs that are a minimum of 5 SCH and fewer than 20 SCH, in order to engage hard-to-reach learners. 
The Board has established a separate funding pool of Student Contact Hours specifically for this one-year pilot program in 2017. The Pilot will run for one year, to the end of 2017, and will involve the total delivery of up to 50,000 SCH. 
Funding for the initiative is through a Student Contact Hour subsidy rate, consistent with the existing pre-accredited rate of $8.20 per SCH.
Attached are Expression of Interest guidelines which will provide background information and requirements for the program.
OBJECTIVES
The Pilot’s objectives are to:
· provide Learn Local organisations with the flexibility to facilitate improved engagement with pre-accredited training programs for adults who face barriers to training
· provide engagement activities linked to pathways to further training or employment
· build the skills and capabilities necessary to participate in further pre-accredited programs or accredited education and/or employment.  
Learn Local organisations are invited to submit an Expression of Interest outlining how their proposed programs will improve engagement in training for the following learner categories:
· Learners in thin markets and remote locations
· Disadvantaged learners
· Learners with multiple or complex needs
· Vulnerable workers including those in industries in transition, for example automotive supply chain workers. 
HOW TO APPLY
The Expression of Interest is open to all Learn Local organisations which have:
· completed re-registration with the ACFE Board for 2017
· been approved for a pre-accredited contract for 2017
· a current satisfactory Business Governance Status Assessment or a FACR assessment under Skills First. 

Learn Local organisations will need to:
· Complete the Learner Engagement A-Frame Program Pilot Cover Sheet 
· Complete a Delivery Plan for courses in the Pilot (Attachment 1).
· Complete an A-frame Course Plan for each course being offered (minimum 5 SCH per course) (Attachment 2)
· Submit by email to training.participation@edumail.vic.gov.au. by COB 25 November 2016, for Round 1 applications. 




[bookmark: _MON_1540203682][bookmark: _MON_1540203704][bookmark: _MON_1540203733]

Payments will be made upfront at the nearest quarterly payment date after execution of the Service Agreement. 
Participation in a formal evaluation process throughout 2017 is expected.
There will be two further application rounds in the first half of 2017.
WEBINAR 
The Participation Branch, in partnership with the Vet Development Centre (VDC) will facilitate one live webinar on Thursday November 17, 11.30am – 12.30pm, to provide information on the Learner Engagement A-Frame Program Pilot objectives, how to apply, and provide an opportunity for questions. 



[image: cid:image002.jpg@01D1EE3A.F0FC5E80]2017 Learn Local Pre-accredited Contracting Webinar 



	Regional Council Delivery Area
	Forum Type
	Date/Time of Webinar and Workshops

	ALL
	WEBINAR
Session 1
	Thursday 17 November 2016
Time: 11.30am – 12.30pm
(registration required)










HOW TO REGISTER 
To attend the webinar please use the following link: http://www.cvent.com/d/1vq3lw/1Q
To register into the webinar session please click on the register button and follow the instructions. Once you have completed your registration, you will receive an email booking confirmation which will have the webinar participation link.
WEBINAR REQUIREMENTS 
Please ensure you have the following prior to starting the session:
· access to the email booking confirmation with the participation link 
· a stable Internet connection 
· a headset 
The optimal Collaborate experience for all users is with Google's Chrome browser. Click here to download and install  
You can test your system at the VDC Test Webinar Site
For more information please contact the Regional Office contact assigned to support your Learn Local organisation.

Thank you
RYAN COLLINS
Director, Participation Branch
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Learner Engagement A-Frame Program - Pilot

Expression of Interest



The Adult, Community and Further Education (ACFE) Board is seeking Expressions of Interest from Learn Local organisations wanting to participate in the Learner Engagement A-Frame Program Pilot (‘the Pilot’), to implement pre-accredited engagement programs of fewer than 20 Student Contact Hours (SCH) in duration, which will be delivered in 2017.  



Current funding guidelines require ACFE funded pre-accredited courses to be a minimum of 20 SCH, however, programs with a minimum of 5 SCH courses will be funded under this initiative.



The ACFE Board is funding the Pilot to test the capacity of programs of fewer than 20 SCH to improve learner engagement with pre-accredited training and provide more flexible pathways to further education, training and employment, for those learners who may find longer programs a barrier to participation.



The Pilot will run for one year, to the end of 2017, and will involve the total delivery of up to 50,000 SCH.



The outcomes and evidence gathered in this Pilot will be used to inform future program development.



BACKGROUND



The ACFE Board recognises that the Learn Local sector has identified barriers to engaging with pre-accredited training, related to program duration. The Board has received requests from Learn Local organisations and ACFE Regional Councils to provide an opportunity for providers to deliver training programs of fewer than 20 SCH in duration.



The Board is therefore implementing a one-year pilot initiative to enable Learn Local organisations to deliver programs with flexible minimum hours, in order to engage hard-to-reach learners. 



The Board has established a separate funding pool of Student Contact Hours specifically for this one-year pilot program in 2017. 



Funding for the initiative is through a Student Contact Hour subsidy rate, consistent with the existing pre-accredited rate of $8.20 per SCH.

 



The Pilot aims to provide an evidence base to test the outcomes of programs under 20 SCH duration, in terms of improving engagement of difficult-to-reach learners in ongoing pathways to training, education or employment. 





OBJECTIVES



The Pilot aligns with the objectives of the ACFE Board Strategy 2016-2019, and the goals of Skills First and the Education State, in seeking to improve learning outcomes for adults with a particular emphasis on key cohorts of need including:

· women (including young mothers, women seeking to re-enter the workforce after significant time away, women who have experienced or are experiencing family violence) 

· those experiencing disadvantage

· those from low socio-economic status localities

· early school leavers

· low skilled and vulnerable workers

· Indigenous people

· people from a culturally or linguistically diverse backgrounds

· young people who may be at risk of disengaging or who may have already disengaged from the community and/or education

· unemployed/ underemployed people

· people with a disability.







The Pilot’s objectives are to:





· provide Learn Local organisations with the flexibility to facilitate improved engagement with pre-accredited training programs for adults who face barriers to training



· provide engagement activities linked to pathways to further training or employment



· build the skills and capabilities necessary to participate in further pre-accredited programs or accredited education and/or employment.  



Applications must address some of the barriers which currently limit Learn Local organisations’ capacity to expand their delivery of pre-accredited training to meet the needs of hard-to-reach learners, due to issues related to program duration.





LEARNER ENGAGEMENT PROGRAMS 



The Pilot will be open to programs that:

· are a minimum of five hours per course   

· develop skills which are directly linked to pathways to further training or employment

· maintain the rigour and integrity of the Pre-accredited Quality Framework.



In applying for funding, Learn Local organisations must specify how the programs will link learners to pathways to further education, training or employment.



Learn Local organisations are invited to submit an Expression of Interest outlining how their proposed programs intend to improve engagement in training for the following learner categories:



· learners in thin markets and remote locations

The Pilot seeks to provide more flexible options for learners who are prevented or discouraged from accessing pre-accredited training programs because of distance from the provider, lack of transport or some other isolating factor. The cost of taking programs to learners in isolated locations is often identified by Learn Local organisations as a barrier to delivering training to this learner group.  



· disadvantaged learners

The Pilot seeks to provide Learn Local organisations with the flexibility to develop and promote new programs for disadvantaged and difficult-to-reach learners, in recognition of the challenges involved in engaging these learners.

Learn Local organisations are encouraged to engage in partnerships with other community service and support agencies, where this may improve engagement and training outcomes for disadvantaged learners.



· learners with complex or multiple needs 

The Pilot aims to improve pre-accredited training delivery outcomes, through enhanced engagement with learners with complex or multiple needs. 

Learn Local organisations should prioritise approaches that engage these learners with pathways to further training, in recognition that learners with complex or multiple needs may require additional training.  



· vulnerable workers including those in industries in transition, for example automotive supply chain workers. 


Recent initiatives to support vulnerable workers, including those in industries in transition, have indicated that many of these people require increased opportunities for pre-accredited training, as pathways to accredited retraining or further employment.   Industries such as the automotive supply chain, for example, have a high concentration of long-term, older workers from CALD communities, with limited English and digital literacy skills, and many of these workers will benefit from pre-accredited retraining options as the automotive manufacturing industry closes down in Australia.

Learn Local organisations may seek to develop programs with courses of fewer than 20 SCH that are targeted towards the specific workplace situation of vulnerable workers in industries in transition.

Learn Local organisations are encouraged to engage in partnerships with other community support and job service agencies, with local Skills and Jobs Centres at TAFE institutes, and with businesses within industries in transition, where this may improve engagement and training outcomes for vulnerable workers.









OUTCOMES



Funded programs must build the skills and capabilities necessary to participate in further pre-accredited or accredited training, education or employment.



Learn Local organisations should use the following outcomes as a guide in developing Expression of Interest applications, Delivery Plans and A-frame Course Plans:



Short-term outcomes:

· Improved outreach and engagement from Learn Local organisations with adults who have previously faced barriers to participating in pre-accredited training. 

· Increased awareness by disengaged adults of pre-accredited training options and their value proposition.  

· Increased awareness of opportunities to progress through training pathways.

· Expanded pre-accredited training options for learners in remote locations.



Medium-term outcomes:

· Delivery of high quality training for adults in priority cohorts of need, that enable pathways to further education and training or employment.

· Enhanced pre-accredited and accredited training opportunities for disadvantaged learners and learners with complex needs. 

· Enhanced pre-accredited and accredited training opportunities for learners in remote locations.

· Improved opportunities for vulnerable workers in industries in transition to gain literacy, numeracy and digital literacy skills needed for re-employment or further training.

Long-term outcomes:

· Increased participation in accredited training, further education and employment by adults in priority cohorts of need.

· Promotion of greater flexibility and more effective targeting of delivery from Learn Local organisations.

· Enhanced connections with communities, particular in remote and isolated areas. 

· Opportunities for better connections to the other community based outreach programs and services delivered by many Learn Local organisations funded through other agencies such as the Department of Health and Human Services. 









HOW TO APPLY



Key Dates:



Learn Local organisations will be provided with three opportunities to apply:

· November 2016, March 2017, May 2017.



An Expression of Interest process with multiple rounds aims to provide flexibility to Learn Local organisations to respond as learner needs arise throughout the year. 



The first Expression of Interest round will open on 9 November and close on 25 November.



The second Expression of Interest round will open on 1 March 2017 and close on 31 March 2017.



The third Expression of Interest round will open on 1 May 2017 and close on 31 May 2017.





Who is eligible to apply:



The Expression of Interest is open to all Learn Local organisations which have:

· completed re-registration with the ACFE Board for 2017

· been approved for a pre-accredited contract for 2017

· a current satisfactory Business Governance Status Assessment or a FACR assessment under Skills First. 





Application process:



Learn Local organisations will need to complete and submit a Delivery Plan for the Pilot, with an A-frame Course Plan for each course proposed for delivery, that clearly outlines:



· the engagement strategy



· the learner outcomes to be achieved 



· the rationale for proposing reduced delivery hours as the way to engage learners who would otherwise experience difficulty in accessing a learning pathway. 





Participating in the Pilot will mean you need to:

1. Develop programs of fewer than 20 SCH and at least 5 SCH in duration, which address the barriers you experience in engaging more learners in pre-accredited training.

2. Complete and submit the Learner Engagement A-Frame Program Pilot Expression of Interest Cover Sheet and a Delivery Plan for the Pilot and an A-frame Course Plan for each course.

3. Deliver the training and report the activity through SVTS, with the required Pilot code, in line with existing reporting timeframes for pre-accredited training.  

4. Complete a short Pilot program report (a template will be provided) as a contribution to an evaluation of the program throughout 2017.





Funding and Reporting:





Funding for the initiative is through a separate pool of funding, at a Student Contact Hour subsidy rate which is consistent with the existing pre-accredited rate of $8.20 per SCH.



Maximum funding 

It is expected that:

Learn Local organisations with an allocation of up to 2,000 SCH for pre-accredited training in 2017 will limit applications for Pilot programs to a maximum of 200 SCH.



Learn Local organisations with an allocation of 2,000 SCH or more for pre-accredited training in 2017, will limit applications for Pilot programs to a maximum of 10 per cent of their total pre-accredited SCH allocation.  





How will payments be made?

· Payments will be made upfront at the nearest quarterly payment date after execution of the Service Agreement. 



What will not be funded?

· Community outreach and engagement strategies which are not explicitly linked to training pathways and education and/or employment outcomes. 

· Recreational courses which have limited learner outcomes in terms of pathways to further education and training or employment.  

· Capital works or equipment.

· Training which is assessed for the purpose of an award or credit.

· Training which is marketed as accredited training.

· Training which is linked in reporting to a Training Package Qualification or a nationally recognised accredited module or course by use of a nationally recognised accredited course or module code.



Reporting requirements

Formal reporting is required: 

· Course delivery information must be entered into SVTS using the new code prefix ‘ACL’ to signify the Learner Engagement pilot.

· Participation in the evaluation process is expected. 



Check list for applications:

· Complete Learner Engagement A-Frame Program Pilot Cover Sheet (see Attachment 1)

· Complete a Delivery Plan for courses in the Pilot. 

· Complete an A-frame Course Plan for each course being offered (minimum 5 SCH per course).

· Submit all three documents by email to training.participation@edumail.vic.gov.au by COB 25 November 2016, for Round 1 applications. 



For more information please contact the Regional Office contact assigned to support your Learn Local organisation. 









NEXT STEPS

· Expression of Interest applications with Delivery Plans, A-frame Course Plans, and Cover Sheet will be assessed by the Training Participation Regional Support Unit.

· A Service Agreement will be sent to successful applicants for execution in January 2017.

· Learn Local organisations are expected to begin delivery of programs under Round 1 in term 1 2017.

· A Pilot program report template will be provided in future, for Learn Local organisations to contribute to the evaluation of the program. 
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LEARNER ENGAGEMENT A-FRAME PROGRAM PILOT   

COVER SHEET



		Organisation Name 

		



		Contact person

		



		Phone number

		



		

Postal address 



		



		Summary of courses proposed for delivery 

		Name of course





		

		Number of times to be delivered



		Total SCH

		









DECLARATION



I confirm that:

· All required documentation has been supplied for this application to be assessed (ie a Delivery Plan for the Pilot; A -frame Course Plans for all courses; Cover Sheet).

· The information contained in this application is true and correct.  

· I understand that the information provided in this application and any subsequent report may be used by DET for assessment and reporting purposes.  



Signature…………………………………………………..

Position…………………………………………………….

Date…………………………………………………………





SUBMISSION OF APPLICATION



All documentation should be emailed to the Training Participation Regional Support Unit at training.participation@edumail.vic.gov.au



Expressions of Interest for Round 1 are due by COB 25 November 2016.
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Pre-accredited Del Plan

				Section A		PRE-ACCREDITED DELIVERY PLAN 2017

														Summary - ACFE Program Categories

		Region		North Eastern Victoria										ACFE category		Planned 2016 (SCH)		% of total 2016 planned delivery

		Date		11/20/17										Vocational		ERROR:#REF!		ERROR:#REF!

		Provider		Mr Percival's Pelican Training Org										Adult Literacy & Numeracy		0		ERROR:#REF!

		ABN		123456789										Employment Skills		0		ERROR:#REF!

		TOID		123456										Total		ERROR:#REF!		ERROR:#REF!

		RTO status

		Contact Person		Andrew Kaighin

		Contact phone		988866666

		Contact e-mail		percival@gmail.com

		Delivery Plan Version No		1



				Section B																Grand Total SCH		$

																		$8.20 per SCH		ERROR:#REF!		ERROR:#REF!

						Check with your Regional ACFE office for the Delivery Plan submission date 

				Please itemise each individual pre-accredited program - one row per program

		1. Local Code 		2. Local name 		3. Field of Education (FoE) 		4. ACFE Program Categories		5. Learning Outcomes inc Pathways		6.             LGA of Delivery		7.             Anticipated Term/s of Delivery		8. Program Scheduled Hours (Must be at least 20 Hours)		9. No. of Students		10. Total Student Contact Hours (SCH) 		11. Total payment 

		1		Vocational		1		Vocational		Vocational				3		ERROR:#REF!		1		ERROR:#REF!		ERROR:#REF!

		2		Adult Literacy & Numeracy		2		Adult Literacy & Numeracy		Adult Literacy & Numeracy				3		0		1		0		$0

		3		Employment Skills		3		Employment Skills		Employment Skills				3		0		1		0		$0

				Digital Literacy		4		Digital Literacy		Digital Literacy				3				1		0		$0

		THIS SHEET WILL BE HIDDEN FROM VIEW AS IT IS ONLY USED FOR RAS UPLOADS





Part A Contracting

				PART A CONTRACTING				LEARNER ENGAGEMENT A-FRAME PROGRAM PILOT DELIVERY PLAN 2017



				Activity Name		Learner Engagement A-Frame Program Pilot Training Delivery

				Region		North Eastern Victoria				Total student contact hours for courses proposed for delivery under the Learner Engagement A-Frame Program are in the BLUE box below.

				Date Submitted (date format 00/00/0000)		11/20/17				STUDENT CONTACT HOURS UNDER LEARNER ENGAGEMENT A-FRAME PROGRAM PILOT		375		$		$   3,075.00

				Provider		Mr Percival's Pelican Training Org

				ABN e.g 123456789 no spaces		123456789

				TOID		123456

				SAMs User ID		47874

				RTO status		Non-RTO

				Contact Person		Andrew Kaighin

				Contact phone		988866666

				Contact e-mail		percival@gmail.com

				Delivery Plan Version No		1



						Grand Total SCH		$

						0		$   - 0		These cells contain formulas please do not manually type in text.  It will automatically calculate SCHx$

				LGA of Delivery
Choose the appropriate LGA from the drop down list. please refer to the next tab to view the Map of LGAs by Region		Total Student Contact Hours (SCH) 		Total payment 

								$0

								$0

								$0

								$0

								$0

								$0

								$0

								$0

								$0

								$0

								$0

								$0

								$0

								$0

								$0

								$0

								$0

								$0

								$0

								$0

								$0

								$0

								$0

								$0

								$0

								$0

								$0

								$0

								$0

								$0



mailto:percival@gmail.com

DropdownLists

		Leftmost5		Sort		Code		Name		ACFE Code				Code with Name				RTO Status						Base Rates				ACFE Region				LGA

		12010		1		120101		General Primary and Secondary Education Programmes		Adult Literacy & Numeracy		A		120101 General Primary and Secondary Education Programmes				Non-RTO				Old		$   6.23				North Eastern Victoria				Alpine (ACFE)		011 Alpine (S)

		12010		1		120103		Literacy and Numeracy Programmes		Adult Literacy & Numeracy		A		120103 Literacy and Numeracy Programmes				RTO				New		$   7.99				North Western Victoria				Ararat (ACFE)		026 Ararat (RC)

		12010		1		120105		Learning Skills Programmes		Adult Literacy & Numeracy		A		120105 Learning Skills Programmes								Weight		0.9				South Eastern Victoria				Ballarat (ACFE)		057 Ballarat (C)

		12019		1		120199		General Education Programmes, n.e.c.		Adult Literacy & Numeracy		A		120199 General Education Programmes, n.e.c.														South Western Victoria				Banyule (ACFE)		066 Banyule (C)

		12030		1		120301		Social and Interpersonal Skills Programmes		Employment Skills		D		120301 Social and Interpersonal Skills Programmes																		Bass Coast (ACFE)		074 Bass Coast (S)

		12030		1		120303		Survival Skills Programmes		Employment Skills		D		120303 Survival Skills Programmes																		Baw Baw (ACFE)		083 Baw Baw (S)

		12030		1		120305		Parental Education Programmes		Employment Skills		D		120305 Parental Education Programmes																		Bayside (ACFE)		091 Bayside (C)

		12039		1		120399		Social Skills Programmes, n.e.c.		Employment Skills		D		120399 Social Skills Programmes, n.e.c.																		Benalla (ACFE)		101 Benalla (RC)

		12050		1		120501		Career Development Programmes		Employment Skills		D		120501 Career Development Programmes																		Boroondara (ACFE)		111 Boroondara (C)

		12050		1		120503		Job Search Skills Programmes		Employment Skills		D		120503 Job Search Skills Programmes																		Brimbank (ACFE)		118 Brimbank (C)

		12050		1		120505		Work Practices Programmes		Employment Skills		D		120505 Work Practices Programmes																		Buloke (ACFE)		127 Buloke (S)

		12059		1		120599		Employment Skills Programmes, n.e.c.		Employment Skills		D		120599 Employment Skills Programmes, n.e.c.																		Campaspe (ACFE)		137 Campaspe (S)

		12999		1		129999		Mixed Field Programmes, n.e.c.		Employment Skills		D		129999 Mixed Field Programmes, n.e.c.																		Cardinia (ACFE)		145 Cardinia (S)

		10010		2		100101		Music		Vocational		E		100101 Music																		Casey (ACFE)		161 Casey (C)

		10010		2		100103		Drama and Theatre Studies		Vocational		E		100103 Drama and Theatre Studies																		Central Goldfields (ACFE)		167 Central Goldfields (S)

		10010		2		100105		Dance		Vocational		E		100105 Dance																		Colac-Otway (ACFE)		175 Colac-Otway (S)

		10019		2		100199		Performing Arts, n.e.c.		Vocational		E		100199 Performing Arts, n.e.c.																		Corangamite (ACFE)		183 Corangamite (S)

		10030		2		100301		Fine Arts		Vocational		E		100301 Fine Arts																		Darebin (ACFE)		189 Darebin (C)

		10030		2		100303		Photography		Vocational		E		100303 Photography																		East Gippsland (ACFE)		211 East Gippsland (S)

		10030		2		100305		Crafts		Vocational		E		100305 Crafts																		Frankston (ACFE)		217 Frankston (C)

		10030		2		100307		Jewellery Making		Vocational		E		100307 Jewellery Making																		Gannawarra (ACFE)		225 Gannawarra (S)

		10030		2		100309		Floristry		Vocational		E		100309 Floristry																		Glen Eira (ACFE)		231 Glen Eira (C)

		10039		2		100399		Visual Arts and Crafts, n.e.c.		Vocational		E		100399 Visual Arts and Crafts, n.e.c.																		Glenelg (ACFE)		241 Glenelg (S)

		10050		2		100501		Graphic Arts and Design Studies		Vocational		E		100501 Graphic Arts and Design Studies																		Golden Plains (ACFE)		249 Golden Plains (S)

		10050		2		100503		Textile Design		Vocational		E		100503 Textile Design																		Greater Bendigo (ACFE)		262 Greater Bendigo (C)

		10050		2		100505		Fashion Design		Vocational		E		100505 Fashion Design																		Greater Dandenong (ACFE)		267 Greater Dandenong (C)

		10059		2		100599		Graphic and Design Studies, n.e.c.		Vocational		E		100599 Graphic and Design Studies, n.e.c.																		Greater Geelong (ACFE)		275 Greater Geelong (C)

		10070		2		100701		Audio Visual Studies		Vocational		E		100701 Audio Visual Studies																		Greater Shepparton (ACFE)		283 Greater Shepparton (C)

		10070		2		100703		Journalism		Vocational		E		100703 Journalism																		Hepburn (ACFE)		291 Hepburn (S)

		10070		2		100705		Written Communication		Vocational		E		100705 Written Communication																		Hindmarsh (ACFE)		298 Hindmarsh (S)

		10070		2		100707		Verbal Communication		Vocational		E		100707 Verbal Communication																		Hobsons Bay (ACFE)		311 Hobsons Bay (C)

		10079		2		100799		Communication and Media Studies, n.e.c.		Vocational		E		100799 Communication and Media Studies, n.e.c.																		Horsham (ACFE)		319 Horsham (RC)

		10101		2		10101		Mathematics		Vocational		E		10101 Mathematics																		Hume (ACFE)		327 Hume (C)

		10103		2		10103		Statistics		Vocational		E		10103 Statistics																		Indigo (ACFE)		335 Indigo (S)

		10199		2		10199		Mathematical Sciences, n.e.c.		Vocational		E		10199 Mathematical Sciences, n.e.c.																		Kingston (ACFE)		343 Kingston (C)

		10301		2		10301		Physics		Vocational		E		10301 Physics																		Knox (ACFE)		367 Knox (C)

		10303		2		10303		Astronomy		Vocational		E		10303 Astronomy																		Latrobe (ACFE)		381 La Trobe (S)

		10501		2		10501		Organic Chemistry		Vocational		E		10501 Organic Chemistry																		Loddon (ACFE)		394 Loddon (S)

		10503		2		10503		Inorganic Chemistry		Vocational		E		10503 Inorganic Chemistry																		Macedon Ranges (ACFE)		413 Macedon Ranges (S)

		10599		2		10599		Chemical Sciences, n.e.c.		Vocational		E		10599 Chemical Sciences, n.e.c.																		Manningham (ACFE)		421 Manningham (C)

		10701		2		10701		Atmospheric Sciences		Vocational		E		10701 Atmospheric Sciences																		Mansfield (ACFE)		425 Mansfield (S)

		10703		2		10703		Geology		Vocational		E		10703 Geology																		Maribyrnong (ACFE)		433 Maribyrnong (C)

		10705		2		10705		Geophysics		Vocational		E		10705 Geophysics																		Maroondah (ACFE)		441 Maroondah (C)

		10707		2		10707		Geochemistry		Vocational		E		10707 Geochemistry																		Melbourne (ACFE)		460 Melbourne (C)

		10709		2		10709		Soil Science		Vocational		E		10709 Soil Science																		Melton (ACFE)		465 Melton (S)

		10711		2		10711		Hydrology		Vocational		E		10711 Hydrology																		Mildura (ACFE)		478 Mildura (RC)

		10713		2		10713		Oceanography		Vocational		E		10713 Oceanography																		Mitchell (ACFE)		485 Mitchell (S)

		10799		2		10799		Earth Sciences, n.e.c.		Vocational		E		10799 Earth Sciences, n.e.c.																		Moira (ACFE)		490 Moira (S)

		10901		2		10901		Biochemistry and Cell Biology		Vocational		E		10901 Biochemistry and Cell Biology																		Monash (ACFE)		497 Monash (C)

		10903		2		10903		Botany		Vocational		E		10903 Botany																		Moonee Valley (ACFE)		506 Moonee Valley (C)

		10905		2		10905		Ecology and Evolution		Vocational		E		10905 Ecology and Evolution																		Moorabool (ACFE)		515 Moorabool (S)

		10907		2		10907		Marine Science		Vocational		E		10907 Marine Science																		Moreland (ACFE)		525 Moreland (C)

		10909		2		10909		Genetics		Vocational		E		10909 Genetics																		Mornington Peninsula (ACFE)		534 Mornington Peninsula (S)

		10911		2		10911		Microbiology		Vocational		E		10911 Microbiology																		Mount Alexander (ACFE)		543 Mount Alexander (S)

		10913		2		10913		Human Biology		Vocational		E		10913 Human Biology																		Moyne (ACFE)		549 Moyne (S)

		10915		2		10915		Zoology		Vocational		E		10915 Zoology																		Murrindindi (ACFE)		562 Murrindindi (S)

		10999		2		10999		Biological Sciences, n.e.c.		Vocational		E		10999 Biological Sciences, n.e.c.																		Nillumbik (ACFE)		571 Nillumbik (S)

		10999		2		109999		Creative Arts, n.e.c.		Vocational		E		109999 Creative Arts, n.e.c.																		Northern Grampians (ACFE)		581 Northern Grampians (S)

		11010		2		110101		Hospitality		Vocational		E		110101 Hospitality																		Port Phillip (ACFE)		590 Port Phillip (C)

		11010		2		110103		Food and Beverage Service		Vocational		E		110103 Food and Beverage Service																		Pyrenees (ACFE)		599 Pyrenees (S)

		11010		2		110105		Butchery		Vocational		E		110105 Butchery																		Queenscliffe (ACFE)		608 Queenscliffe (B)

		11010		2		110107		Baking and Pastrymaking		Vocational		E		110107 Baking and Pastrymaking																		South Gippsland (ACFE)		617 South Gippsland (S)

		11010		2		110109		Cookery		Vocational		E		110109 Cookery																		Southern Grampians (ACFE)		626 Southern Grampians (S)

		11011		2		110111		Food Hygiene		Vocational		E		110111 Food Hygiene																		Stonnington (ACFE)		635 Stonnington (C)

		11019		2		110199		Food and Hospitality, n.e.c.		Vocational		E		110199 Food and Hospitality, n.e.c.																		Strathbogie (ACFE)		643 Strathbogie (S)

		11030		2		110301		Beauty Therapy		Vocational		E		110301 Beauty Therapy																		Surf Coast (ACFE)		649 Surf Coast (S)

		11030		2		110303		Hairdressing		Vocational		E		110303 Hairdressing																		Swan Hill (ACFE)		661 Swan Hill (RC)

		11039		2		110399		Personal Services, n.e.c.		Vocational		E		110399 Personal Services, n.e.c.																		Towong (ACFE)		667 Towong (S)

		19901		2		19901		Medical Science		Vocational		E		19901 Medical Science																		Wangaratta (ACFE)		670 Wangaratta (RC)

		19903		2		19903		Forensic Science		Vocational		E		19903 Forensic Science																		Warrnambool (ACFE)		673 Warrnambool (C)

		19905		2		19905		Food Science and Biotechnology		Vocational		E		19905 Food Science and Biotechnology																		Wellington (ACFE)		681 Wellington (S)

		19907		2		19907		Pharmacology		Vocational		E		19907 Pharmacology																		West Wimmera (ACFE)		689 West Wimmera (S)

		19909		2		19909		Laboratory Technology		Vocational		E		19909 Laboratory Technology																		Whitehorse (ACFE)		698 Whitehorse (C)

		19999		2		19999		Natural and Physical Sciences, n.e.c.		Vocational		E		19999 Natural and Physical Sciences, n.e.c.																		Whittlesea (ACFE)		707 Whittlesea (C)

		20101		2		20101		Formal Language Theory		Vocational		E		20101 Formal Language Theory																		Wodonga (ACFE)		717 Wodonga (RC)

		20103		2		20103		Programming		Vocational		E		20103 Programming																		Wyndham (ACFE)		726 Wyndham (C)

		20105		2		20105		Computational Theory		Vocational		E		20105 Computational Theory																		Yarra (ACFE)		735 Yarra (C)

		20107		2		20107		Compiler Construction		Vocational		E		20107 Compiler Construction																		Yarra Ranges (ACFE)		745 Yarra Ranges (S)

		20109		2		20109		Algorithms		Vocational		E		20109 Algorithms																		Yarriambiack (ACFE)		763 Yarriambiack (S)

		20111		2		20111		Data Structures		Vocational		E		20111 Data Structures

		20113		2		20113		Networks and Communications		Vocational		E		20113 Networks and Communications

		20115		2		20115		Computer Graphics		Vocational		E		20115 Computer Graphics

		20117		2		20117		Operating Systems		Employment Skills		D		20117 Operating Systems

		20119		2		20119		Artificial Intelligence		Vocational		E		20119 Artificial Intelligence

		20199		2		20199		Computer Science, n.e.c.		Employment Skills		D		20199 Computer Science, n.e.c.

		20301		2		20301		Conceptual Modelling		Vocational		e		20301 Conceptual Modelling

		20303		2		20303		Database Management		Vocational		E		20303 Database Management

		20305		2		20305		Systems Analysis and Design		Vocational		E		20305 Systems Analysis and Design

		20307		2		20307		Decision Support Systems		Vocational		E		20307 Decision Support Systems

		20399		2		20399		Information Systems, n.e.c.		Vocational		E		20399 Information Systems, n.e.c.

		29901		2		29901		Security Science		Vocational		E		29901 Security Science

		29999		2		29999		Information Technology, n.e.c.		Employment Skills		D		29999 Information Technology, n.e.c.

		30101		2		30101		Manufacturing Engineering		Vocational		E		30101 Manufacturing Engineering

		30103		2		30103		Printing		Vocational		E		30103 Printing

		30105		2		30105		Textile Making		Vocational		E		30105 Textile Making

		30107		2		30107		Garment Making		Vocational		E		30107 Garment Making

		30109		2		30109		Footwear Making		Vocational		E		30109 Footwear Making

		30111		2		30111		Wood Machining and Turning		Vocational		E		30111 Wood Machining and Turning

		30113		2		30113		Cabinet Making		Vocational		E		30113 Cabinet Making

		30115		2		30115		Furniture Upholstery and Renovation		Vocational		E		30115 Furniture Upholstery and Renovation

		30117		2		30117		Furniture Polishing		Vocational		E		30117 Furniture Polishing

		30199		2		30199		Manufacturing Engineering and Technology, n.e.c.		Vocational		E		30199 Manufacturing Engineering and Technology, n.e.c.

		30301		2		30301		Chemical Engineering		Vocational		E		30301 Chemical Engineering

		30303		2		30303		Mining Engineering		Vocational		E		30303 Mining Engineering

		30305		2		30305		Materials Engineering		Vocational		E		30305 Materials Engineering

		30307		2		30307		Food Processing Technology		Vocational		E		30307 Food Processing Technology

		30399		2		30399		Process and Resources Engineering, n.e.c.		Vocational		E		30399 Process and Resources Engineering, n.e.c.

		30501		2		30501		Automotive Engineering		Vocational		E		30501 Automotive Engineering

		30503		2		30503		Vehicle Mechanics		Vocational		E		30503 Vehicle Mechanics

		30505		2		30505		Automotive Electrics and Electronics		Vocational		E		30505 Automotive Electrics and Electronics

		30507		2		30507		Automotive Vehicle Refinishing		Vocational		E		30507 Automotive Vehicle Refinishing

		30509		2		30509		Automotive Body Construction		Vocational		E		30509 Automotive Body Construction

		30511		2		30511		Panel Beating		Vocational		E		30511 Panel Beating

		30513		2		30513		Upholstery and Vehicle Trimming		Vocational		E		30513 Upholstery and Vehicle Trimming

		30515		2		30515		Automotive Vehicle Operations		Vocational		E		30515 Automotive Vehicle Operations

		30599		2		30599		Automotive Engineering and Technology, n.e.c.		Vocational		E		30599 Automotive Engineering and Technology, n.e.c.

		30701		2		30701		Mechanical Engineering		Vocational		E		30701 Mechanical Engineering

		30703		2		30703		Industrial Engineering		Vocational		E		30703 Industrial Engineering

		30705		2		30705		Toolmaking		Vocational		E		30705 Toolmaking

		30707		2		30707		Metal Fitting, Turning and Machining		Vocational		E		30707 Metal Fitting, Turning and Machining

		30709		2		30709		Sheetmetal Working		Vocational		E		30709 Sheetmetal Working

		30711		2		30711		Boilermaking and Welding		Vocational		E		30711 Boilermaking and Welding

		30713		2		30713		Metal Casting and Patternmaking		Vocational		E		30713 Metal Casting and Patternmaking

		30715		2		30715		Precision Metalworking		Vocational		E		30715 Precision Metalworking

		30717		2		30717		Plant and Machine Operations		Vocational		E		30717 Plant and Machine Operations

		30799		2		30799		Mechanical and Industrial Engineering and Technology, n.e.c.		Vocational		E		30799 Mechanical and Industrial Engineering and Technology, n.e.c.

		30901		2		30901		Construction Engineering		Vocational		E		30901 Construction Engineering

		30903		2		30903		Structural Engineering		Vocational		E		30903 Structural Engineering

		30905		2		30905		Building Services Engineering		Vocational		E		30905 Building Services Engineering

		30907		2		30907		Water and Sanitary Engineering		Vocational		E		30907 Water and Sanitary Engineering

		30909		2		30909		Transport Engineering		Vocational		E		30909 Transport Engineering

		30911		2		30911		Geotechnical Engineering		Vocational		E		30911 Geotechnical Engineering

		30913		2		30913		Ocean Engineering		Vocational		E		30913 Ocean Engineering

		30999		2		30999		Civil Engineering, n.e.c.		Vocational		E		30999 Civil Engineering, n.e.c.

		31101		2		31101		Surveying		Vocational		E		31101 Surveying

		31103		2		31103		Mapping Science		Vocational		E		31103 Mapping Science

		31199		2		31199		Geomatic Engineering, n.e.c.		Vocational		E		31199 Geomatic Engineering, n.e.c.

		31301		2		31301		Electrical Engineering		Vocational		E		31301 Electrical Engineering

		31303		2		31303		Electronic Engineering		Vocational		E		31303 Electronic Engineering

		31305		2		31305		Computer Engineering		Vocational		E		31305 Computer Engineering

		31307		2		31307		Communications Technologies		Vocational		E		31307 Communications Technologies

		31309		2		31309		Communications Equipment Installation and Maintenance		Vocational		E		31309 Communications Equipment Installation and Maintenance

		31311		2		31311		Powerline Installation and Maintenance		Vocational		E		31311 Powerline Installation and Maintenance

		31313		2		31313		Electrical Fitting, Electrical Mechanics		Vocational		E		31313 Electrical Fitting, Electrical Mechanics

		31315		2		31315		Refrigeration and Air Conditioning Mechanics		Vocational		E		31315 Refrigeration and Air Conditioning Mechanics

		31317		2		31317		Electronic Equipment Servicing		Vocational		E		31317 Electronic Equipment Servicing

		31399		2		31399		Electrical and Electronic Engineering and Technology, n.e.c.		Vocational		E		31399 Electrical and Electronic Engineering and Technology, n.e.c.

		31501		2		31501		Aerospace Engineering		Vocational		E		31501 Aerospace Engineering

		31503		2		31503		Aircraft Maintenance Engineering		Vocational		E		31503 Aircraft Maintenance Engineering

		31505		2		31505		Aircraft Operation		Vocational		E		31505 Aircraft Operation

		31507		2		31507		Air Traffic Control		Vocational		E		31507 Air Traffic Control

		31599		2		31599		Aerospace Engineering and Technology, n.e.c.		Vocational		E		31599 Aerospace Engineering and Technology, n.e.c.

		31701		2		31701		Maritime Engineering		Vocational		E		31701 Maritime Engineering

		31703		2		31703		Marine Construction		Vocational		E		31703 Marine Construction

		31705		2		31705		Marine Craft Operation		Vocational		E		31705 Marine Craft Operation

		31799		2		31799		Maritime Engineering and Technology, n.e.c.		Vocational		E		31799 Maritime Engineering and Technology, n.e.c.

		39901		2		39901		Environmental Engineering		Vocational		E		39901 Environmental Engineering

		39903		2		39903		Biomedical Engineering		Vocational		E		39903 Biomedical Engineering

		39905		2		39905		Fire Technology		Vocational		E		39905 Fire Technology

		39907		2		39907		Rail Operations		Vocational		E		39907 Rail Operations

		39909		2		39909		Cleaning		Vocational		E		39909 Cleaning

		39999		2		39999		Engineering and Related Technologies, n.e.c.		Vocational		E		39999 Engineering and Related Technologies, n.e.c.

		40101		2		40101		Architecture		Vocational		E		40101 Architecture

		40103		2		40103		Urban Design and Regional Planning		Vocational		E		40103 Urban Design and Regional Planning

		40105		2		40105		Landscape Architecture		Vocational		E		40105 Landscape Architecture

		40107		2		40107		Interior and Environmental Design		Vocational		E		40107 Interior and Environmental Design

		40199		2		40199		Architecture and Urban Environment, n.e.c.		Vocational		E		40199 Architecture and Urban Environment, n.e.c.

		40301		2		40301		Building Science and Technology		Vocational		E		40301 Building Science and Technology

		40303		2		40303		Building Construction Management		Vocational		E		40303 Building Construction Management

		40305		2		40305		Building Surveying		Vocational		E		40305 Building Surveying

		40307		2		40307		Building Construction Economics		Vocational		E		40307 Building Construction Economics

		40309		2		40309		Bricklaying and Stonemasonry		Vocational		E		40309 Bricklaying and Stonemasonry

		40311		2		40311		Carpentry and Joinery		Vocational		E		40311 Carpentry and Joinery

		40313		2		40313		Ceiling, Wall and Floor Fixing		Vocational		E		40313 Ceiling, Wall and Floor Fixing

		40315		2		40315		Roof Fixing		Vocational		E		40315 Roof Fixing

		40317		2		40317		Plastering		Vocational		E		40317 Plastering

		40319		2		40319		Furnishing Installation		Vocational		E		40319 Furnishing Installation

		40321		2		40321		Floor Coverings		Vocational		E		40321 Floor Coverings

		40323		2		40323		Glazing		Vocational		E		40323 Glazing

		40325		2		40325		Painting, Decorating and Sign Writing		Vocational		E		40325 Painting, Decorating and Sign Writing

		40327		2		40327		Plumbing		Vocational		E		40327 Plumbing

		40329		2		40329		Scaffolding and Rigging		Vocational		E		40329 Scaffolding and Rigging

		40399		2		40399		Building, n.e.c.		Vocational		E		40399 Building, n.e.c.

		50101		2		50101		Agricultural Science		Vocational		E		50101 Agricultural Science

		50103		2		50103		Wool Science		Vocational		E		50103 Wool Science

		50105		2		50105		Animal Husbandry		Vocational		E		50105 Animal Husbandry

		50199		2		50199		Agriculture, n.e.c.		Vocational		E		50199 Agriculture, n.e.c.

		50301		2		50301		Horticulture		Vocational		E		50301 Horticulture

		50303		2		50303		Viticulture		Vocational		E		50303 Viticulture

		50501		2		50501		Forestry Studies		Vocational		E		50501 Forestry Studies

		50701		2		50701		Aquaculture		Vocational		E		50701 Aquaculture

		50799		2		50799		Fisheries Studies, n.e.c.		Vocational		E		50799 Fisheries Studies, n.e.c.

		50901		2		50901		Land, Parks and Wildlife Management		Vocational		E		50901 Land, Parks and Wildlife Management

		50999		2		50999		Environmental Studies, n.e.c.		Vocational		E		50999 Environmental Studies, n.e.c.

		59901		2		59901		Pest and Weed Control		Vocational		E		59901 Pest and Weed Control

		59999		2		59999		Agriculture, Environmental and Related Studies, n.e.c.		Vocational		E		59999 Agriculture, Environmental and Related Studies, n.e.c.

		60101		2		60101		General Medicine		Vocational		E		60101 General Medicine

		60103		2		60103		Surgery		Vocational		E		60103 Surgery

		60105		2		60105		Psychiatry		Vocational		E		60105 Psychiatry

		60107		2		60107		Obstetrics and Gynaecology		Vocational		E		60107 Obstetrics and Gynaecology

		60109		2		60109		Paediatrics		Vocational		E		60109 Paediatrics

		60111		2		60111		Anaesthesiology		Vocational		E		60111 Anaesthesiology

		60113		2		60113		Pathology		Vocational		E		60113 Pathology

		60115		2		60115		Radiology		Vocational		E		60115 Radiology

		60117		2		60117		Internal Medicine		Vocational		E		60117 Internal Medicine

		60119		2		60119		General Practice		Vocational		E		60119 General Practice

		60199		2		60199		Medical Studies, n.e.c.		Vocational		E		60199 Medical Studies, n.e.c.

		60301		2		60301		General Nursing		Vocational		E		60301 General Nursing

		60303		2		60303		Midwifery		Vocational		E		60303 Midwifery

		60305		2		60305		Mental Health Nursing		Vocational		E		60305 Mental Health Nursing

		60307		2		60307		Community Nursing		Vocational		E		60307 Community Nursing

		60309		2		60309		Critical Care Nursing		Vocational		E		60309 Critical Care Nursing

		60311		2		60311		Aged Care Nursing		Vocational		E		60311 Aged Care Nursing

		60313		2		60313		Palliative Care Nursing		Vocational		E		60313 Palliative Care Nursing

		60315		2		60315		Mothercraft Nursing and Family and Child Health Nursing		Vocational		E		60315 Mothercraft Nursing and Family and Child Health Nursing

		60399		2		60399		Nursing, n.e.c.		Vocational		E		60399 Nursing, n.e.c.

		60501		2		60501		Pharmacy		Vocational		E		60501 Pharmacy

		60701		2		60701		Dentistry		Vocational		E		60701 Dentistry

		60703		2		60703		Dental Assisting		Vocational		E		60703 Dental Assisting

		60705		2		60705		Dental Technology		Vocational		E		60705 Dental Technology

		60799		2		60799		Dental Studies, n.e.c.		Vocational		E		60799 Dental Studies, n.e.c.

		60901		2		60901		Optometry		Vocational		E		60901 Optometry

		60903		2		60903		Optical Technology		Vocational		E		60903 Optical Technology

		60999		2		60999		Optical Science, n.e.c.		Vocational		E		60999 Optical Science, n.e.c.

		61101		2		61101		Veterinary Science		Vocational		E		61101 Veterinary Science

		61103		2		61103		Veterinary Assisting		Vocational		E		61103 Veterinary Assisting

		61199		2		61199		Veterinary Studies, n.e.c.		Vocational		E		61199 Veterinary Studies, n.e.c.

		61301		2		61301		Occupational Health and Safety		Employment Skills		D		61301 Occupational Health and Safety

		61303		2		61303		Environmental Health		Vocational		E		61303 Environmental Health

		61305		2		61305		Indigenous Health		Vocational		E		61305 Indigenous Health

		61307		2		61307		Health Promotion		Vocational		E		61307 Health Promotion

		61309		2		61309		Community Health		Vocational		E		61309 Community Health

		61311		2		61311		Epidemiology		Vocational		E		61311 Epidemiology

		61399		2		61399		Public Health, n.e.c.		Vocational		E		61399 Public Health, n.e.c.

		61501		2		61501		Radiography		Vocational		E		61501 Radiography

		61701		2		61701		Physiotherapy		Vocational		E		61701 Physiotherapy

		61703		2		61703		Occupational Therapy		Vocational		E		61703 Occupational Therapy

		61705		2		61705		Chiropractic and Osteopathy		Vocational		E		61705 Chiropractic and Osteopathy

		61707		2		61707		Speech Pathology		Vocational		E		61707 Speech Pathology

		61709		2		61709		Audiology		Vocational		E		61709 Audiology

		61711		2		61711		Massage Therapy		Vocational		E		61711 Massage Therapy

		61713		2		61713		Podiatry		Vocational		E		61713 Podiatry

		61799		2		61799		Rehabilitation Therapies, n.e.c.		Vocational		E		61799 Rehabilitation Therapies, n.e.c.

		61901		2		61901		Naturopathy		Vocational		E		61901 Naturopathy

		61903		2		61903		Acupuncture		Vocational		E		61903 Acupuncture

		61905		2		61905		Traditional Chinese Medicine		Vocational		E		61905 Traditional Chinese Medicine

		61999		2		61999		Complementary Therapies, n.e.c.		Vocational		E		61999 Complementary Therapies, n.e.c.

		69901		2		69901		Nutrition and Dietetics		Vocational		E		69901 Nutrition and Dietetics

		69903		2		69903		Human Movement		Vocational		E		69903 Human Movement

		69905		2		69905		Paramedical Studies		Vocational		E		69905 Paramedical Studies

		69907		2		69907		First Aid		Vocational		E		69907 First Aid

		69999		2		69999		Health, n.e.c.		Vocational		E		69999 Health, n.e.c.

		70101		2		70101		Teacher Education: Early Childhood		Vocational		E		70101 Teacher Education: Early Childhood

		70103		2		70103		Teacher Education: Primary		Vocational		E		70103 Teacher Education: Primary

		70105		2		70105		Teacher Education: Secondary		Vocational		E		70105 Teacher Education: Secondary

		70107		2		70107		Teacher-Librarianship		Vocational		E		70107 Teacher-Librarianship

		70109		2		70109		Teacher Education: Vocational Education and Training		Vocational		E		70109 Teacher Education: Vocational Education and Training

		70111		2		70111		Teacher Education: Higher Education		Vocational		E		70111 Teacher Education: Higher Education

		70113		2		70113		Teacher Education: Special Education		Vocational		E		70113 Teacher Education: Special Education

		70115		2		70115		English as a Second Language Teaching		Vocational		E		70115 English as a Second Language Teaching

		70117		2		70117		Nursing Education Teacher Training		Vocational		E		70117 Nursing Education Teacher Training

		70199		2		70199		Teacher Education, n.e.c.		Vocational		E		70199 Teacher Education, n.e.c.

		70301		2		70301		Curriculum Studies		Vocational		E		70301 Curriculum Studies

		70303		2		70303		Education Studies		Vocational		E		70303 Education Studies

		79999		2		79999		Education, n.e.c.		Vocational		E		79999 Education, n.e.c.

		80101		2		80101		Accounting		Vocational		E		80101 Accounting

		80301		2		80301		Business Management		Vocational		E		80301 Business Management

		80303		2		80303		Human Resource Management		Vocational		E		80303 Human Resource Management

		80305		2		80305		Personal Management Training		Vocational		E		80305 Personal Management Training

		80307		2		80307		Organisation Management		Vocational		E		80307 Organisation Management

		80309		2		80309		Industrial Relations		Vocational		E		80309 Industrial Relations

		80311		2		80311		International Business		Vocational		E		80311 International Business

		80313		2		80313		Public and Health Care Administration		Vocational		E		80313 Public and Health Care Administration

		80315		2		80315		Project Management		Vocational		E		80315 Project Management

		80317		2		80317		Quality Management		Vocational		E		80317 Quality Management

		80319		2		80319		Hospitality Management		Vocational		E		80319 Hospitality Management

		80321		2		80321		Farm Management and Agribusiness		Vocational		E		80321 Farm Management and Agribusiness

		80323		2		80323		Tourism Management		Vocational		E		80323 Tourism Management

		80399		2		80399		Business and Management, n.e.c.		Vocational		E		80399 Business and Management, n.e.c.

		80501		2		80501		Sales		Vocational		E		80501 Sales

		80503		2		80503		Real Estate		Vocational		E		80503 Real Estate

		80505		2		80505		Marketing		Vocational		E		80505 Marketing

		80507		2		80507		Advertising		Vocational		E		80507 Advertising

		80509		2		80509		Public Relations		Vocational		E		80509 Public Relations

		80599		2		80599		Sales and Marketing, n.e.c.		Vocational		E		80599 Sales and Marketing, n.e.c.

		80701		2		80701		Tourism		Vocational		E		80701 Tourism

		80901		2		80901		Secretarial and Clerical Studies		Vocational		E		80901 Secretarial and Clerical Studies

		80903		2		80903		Keyboard Skills		Employment Skills		D		80903 Keyboard Skills

		80905		2		80905		Practical Computing Skills		Employment Skills		D		80905 Practical Computing Skills

		80999		2		80999		Office Studies, n.e.c.		Vocational		E		80999 Office Studies, n.e.c.

		81101		2		81101		Banking and Finance		Vocational		E		81101 Banking and Finance

		81103		2		81103		Insurance and Actuarial Studies		Vocational		E		81103 Insurance and Actuarial Studies

		81105		2		81105		Investment and Securities		Vocational		E		81105 Investment and Securities

		81199		2		81199		Banking, Finance and Related Fields, n.e.c.		Vocational		E		81199 Banking, Finance and Related Fields, n.e.c.

		89901		2		89901		Purchasing, Warehousing and Distribution		Vocational		E		89901 Purchasing, Warehousing and Distribution

		89903		2		89903		Valuation		Vocational		E		89903 Valuation

		89999		2		89999		Management and Commerce, n.e.c.		Vocational		E		89999 Management and Commerce, n.e.c.

		90101		2		90101		Political Science		Vocational		E		90101 Political Science

		90103		2		90103		Policy Studies		Vocational		E		90103 Policy Studies

		90301		2		90301		Sociology		Vocational		E		90301 Sociology

		90303		2		90303		Anthropology		Vocational		E		90303 Anthropology

		90305		2		90305		History		Vocational		E		90305 History

		90307		2		90307		Archaeology		Vocational		E		90307 Archaeology

		90309		2		90309		Human Geography		Vocational		E		90309 Human Geography

		90311		2		90311		Indigenous Studies		Vocational		E		90311 Indigenous Studies

		90313		2		90313		Gender Specific Studies		Vocational		E		90313 Gender Specific Studies

		90399		2		90399		Studies in Human Society, n.e.c.		Vocational		E		90399 Studies in Human Society, n.e.c.

		90501		2		90501		Social Work		Vocational		E		90501 Social Work

		90503		2		90503		Children’s Services		Vocational		E		90503 Children’s Services

		90505		2		90505		Youth Work		Vocational		E		90505 Youth Work

		90507		2		90507		Care for the Aged		Vocational		E		90507 Care for the Aged

		90509		2		90509		Care for the Disabled		Vocational		E		90509 Care for the Disabled

		90511		2		90511		Residential Client Care		Vocational		E		90511 Residential Client Care

		90513		2		90513		Counselling		Vocational		E		90513 Counselling

		90515		2		90515		Welfare Studies		Vocational		E		90515 Welfare Studies

		90599		2		90599		Human Welfare Studies and Services, n.e.c.		Vocational		E		90599 Human Welfare Studies and Services, n.e.c.

		90701		2		90701		Psychology		Vocational		E		90701 Psychology

		90799		2		90799		Behavioural Science, n.e.c.		Vocational		E		90799 Behavioural Science, n.e.c.

		90901		2		90901		Business and Commercial Law		Vocational		E		90901 Business and Commercial Law

		90903		2		90903		Constitutional Law		Vocational		E		90903 Constitutional Law

		90905		2		90905		Criminal Law		Vocational		E		90905 Criminal Law

		90907		2		90907		Family Law		Vocational		E		90907 Family Law

		90909		2		90909		International Law		Vocational		E		90909 International Law

		90911		2		90911		Taxation Law		Vocational		E		90911 Taxation Law

		90913		2		90913		Legal Practice		Vocational		E		90913 Legal Practice

		90999		2		90999		Law, n.e.c.		Vocational		E		90999 Law, n.e.c.

		91101		2		91101		Justice Administration		Vocational		E		91101 Justice Administration

		91103		2		91103		Legal Studies		Vocational		E		91103 Legal Studies

		91105		2		91105		Police Studies		Vocational		E		91105 Police Studies

		91199		2		91199		Justice and Law Enforcement, n.e.c.		Vocational		E		91199 Justice and Law Enforcement, n.e.c.

		91301		2		91301		Librarianship and Information Management		Vocational		E		91301 Librarianship and Information Management

		91303		2		91303		Curatorial Studies		Vocational		E		91303 Curatorial Studies

		91501		2		91501		English Language		Vocational		E		91501 English Language

		91503		2		91503		Northern European Languages		Vocational		E		91503 Northern European Languages

		91505		2		91505		Southern European Languages		Vocational		E		91505 Southern European Languages

		91507		2		91507		Eastern European Languages		Vocational		E		91507 Eastern European Languages

		91509		2		91509		Southwest Asian and North African Languages		Vocational		E		91509 Southwest Asian and North African Languages

		91511		2		91511		Southern Asian Languages		Vocational		E		91511 Southern Asian Languages

		91513		2		91513		Southeast Asian Languages		Vocational		E		91513 Southeast Asian Languages

		91515		2		91515		Eastern Asian Languages		Vocational		E		91515 Eastern Asian Languages

		91517		2		91517		Australian Indigenous Languages		Vocational		E		91517 Australian Indigenous Languages

		91519		2		91519		Translating and Interpreting		Vocational		E		91519 Translating and Interpreting

		91521		2		91521		Linguistics		Vocational		E		91521 Linguistics

		91523		2		91523		Literature		Vocational		E		91523 Literature

		91599		2		91599		Language and Literature, n.e.c.		Vocational		E		91599 Language and Literature, n.e.c.

		91701		2		91701		Philosophy		Vocational		E		91701 Philosophy

		91703		2		91703		Religious Studies		Vocational		E		91703 Religious Studies

		91901		2		91901		Economics		Vocational		E		91901 Economics

		91903		2		91903		Econometrics		Vocational		E		91903 Econometrics

		92101		2		92101		Sport and Recreation Activities		Vocational		E		92101 Sport and Recreation Activities

		92103		2		92103		Sports Coaching, Officiating and Instruction		Vocational		E		92103 Sports Coaching, Officiating and Instruction

		92199		2		92199		Sport and Recreation, n.e.c.		Vocational		E		92199 Sport and Recreation, n.e.c.

		99901		2		99901		Family and Consumer Studies		Vocational		E		99901 Family and Consumer Studies

		99903		2		99903		Criminology		Vocational		E		99903 Criminology

		99905		2		99905		Security Services		Vocational		E		99905 Security Services

		99999		2		99999		Society and Culture, n.e.c.		Vocational		E		99999 Society and Culture, n.e.c.





Part B Module Delivery

				PART B MODULE DELIVERY				LEARNER ENGAGEMENT A-FRAME PROGRAM PILOT, DELIVERY PLAN 2017



				Region						Summary - ACFE Program Categories

				Date Submitted 
(date format 00/00/0000)		11/20/16				ACFE category		Planned 2017 (SCH)		% of total 2017 planned delivery

				Provider						Vocational		0		0%

				ABN 
e.g 123456789 no spaces						ACFE Adult Literacy & Numeracy		0		0%

				TOID						Employment Skills		375		100%

				SAMS user ID

				RTO status						Total		375		100%

				Contact Person

				Contact phone

				Contact e-mail

				Delivery Plan Version No



				Example of Local Codes		Please use the prefix 'ACL' in your Local Code 

				Example: ACL17VOCCONENG5 = [Learner Engagement A-Frame Program Pilot] ACL -  [year] 2017 - [ACFE Category] VOCATIONAL – [Local Name] CONVERSATIONAL ENGLISH

				Round 1 applications, including Delivery Plan, are due 25 November 2016. 
Please check with your Regional Manager if you are unsure how to complete this template																						Grand Total SCH		$

				Please itemise each individual Learner Engagement program - one row per program																		$8.20 per SCH				375		3,075		These cells contain formulas please do not manually type in text.  It will automatically calculate SCHx$

				LGA of Delivery


Choose the appropriate LGA from the drop down list. please refer to the next tab to view the Map of LGAs by Region		New/Existing Program 

		A-Frame 
* You must have A-frames ready for all programs on request. 
* Programs being submitted for funding for the first time must be submitted with a Course Plan Part 1 – Overview  with the pre-accredited delivery plan.		Local Code 
See above for example. Note: maximum 12 character limit.		Local program name 
The name of the Learner Engagement program. Please include the acronym 'LEAP' in Local Program Name, for tracking purposes		ACFE Program Categories
Please do not manually type text in this field		Learning Outcomes including Pathways		Engagement Strategy and rationale for reduced hours		Anticipated Term/s of Delivery

Please use numeric values only		Program Scheduled Hours 
(minimum 5 Hours)		No. of Students		10. Total Student Contact Hours (SCH) 		11. Total payment 

				Ballarat (ACFE)		Yes (new program)		Yes		ACL17INTCOM		LEAP Introduction to Computers		Employment Skills		Learners will have extended skills, increased confidence and knowledge of Tablets, Smartphones, Social Media and productivy applications and tools. These skills gained will enable the learner to participate in the local community and have pathways to further study ie Certificates 1 and  11 in  Information, Digital Media and Technology and/ or employment.				1-4		15		25		375		$3,075		EXAMPLE please delete this line as it will add the SCH to your overall total
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SAMS Bulk upload

																																																																																														BA		BB		BC

																																																																																														BA		BB		BC

																																																																																														BA		BB		BC

																																																																																														Service Plan progress notation		To be used for new commitment Id's to process catchments		To be used for the output of the catchment load.

		Org Name		Org Id		ABN		TOID		Bulk Load Status		Action		Agreement Number		Document Template
(Optional)		Service Plan		Commitment Status		Commitment Version Id		Activity Name		Funding Type		Allocation Method		Cost Center Name		Location Id		Identifier Code		Event Description		Catchment Type		Start Date		End Date		Client Id		 		Withhold Payment Flag		Withhold Payment Reason		Fund Sufficiency		Sub-Activity Display Name		Line Description		Var Units PYE		Out Year1 Var Units PYE		Out Year2 Var Units PYE		Out Year3 Var Units PYE		Var Funding PYE		Out Year1 Var Funding PYE		Out Year2 Var Funding PYE		Out Year3 Var Funding PYE		Distributed Payments per year (i.e. Quarterly = 4, Bi Yearly = 12)		Program Approver		Finance Approver		Do Not Consolidate		Revised / Termination Date		Agreement Desc		RIS Flag		Milestone 
Based Commitment (Y/N)		Catchment		Location Name
(only used for reference)		Leave Empty
Service Plan  Bulk Upload Progress		Leave Empty
New Commitment Id's
Output from BU		Leave Empty
Catchment Bulk Upload Progress		Service Plan		Unit Price		Dollar Value of unit priced commitment		Activity Number

										This field is for the output result, including the commitment Id when a new commitment is created, but can be used for Org Name while preparing data.		New, Revise or Terminate (In mixed case)		Agreement ID		Not used in the upload, but is useful for data preparation, human readability and data validation.		Service Plan ID Number		Imposed or Draft?  (Status that you want the commitment left in)		Needs the Version number of the commitment.		Activity Display Name (not number) e.g Pre Accredited Training Delivery, CAIF, Family Learning Support		Fixed Term - Indexable
Fixed Term - Non Indexable
On-Going - Indexable
On-Going - Non Indexable
Minor Capital
Prior Year Adjustment
Must match exactly one of the above.		Direct Allocation, Advertised or Invited Submission, 		Cost centre description, not just the code.		Location Name is not unique in SAMS 2 and so we now use the Location Id - this can be obtained from the Organisation record, on the Locations lower level tab and by default is the first field, 2 columns before the Location Name.		00000 or other - 
If using an Identifier with a particular text, then this text should also be put into the bulk upload request in the Event Description field.  When a standard Identifer is included through this process, the bulk uploader does not automatically add the matching text.		Free text - summary description - It is good practice to use this for information. If using a standard Identifier, then the appropriate text should also be included here.		Type of Catchment eg. Statewide, Division, Region,  Area or LGA 
Splits with percentages will be entered on the worksheet "Commitment Catchments"						No longer used but leave in the worksheet.		Leave this blank column in the worksheet.		Y or N				Y or N		Must use system's subactivity display name - this must match exactly with the Funding type for the subactivity as in the SAMS 2 activity template		Free text - subactivity line description		Current financial year targets required								Current financial year funding required.								Limited options for different cashflows - discuss with SASU team If needed		Position name eg PASA-SNR-AREA-DEPT-001		Position name eg FIN-SNR-AREA-DEPT-001		Y or N - Y will put a tick in the do not consolidate field.		The day after the required date in order to work out the correct funding amount.		Description to be used at agreement level to explain the purpose of the variation.		Enter    Y    to indicate if the commitment is a RIS commitment.
Blank will be No or not ticked in the application		If the commitment is on a Milestone service Plan, then put a Y in this column.  This is used for date data validation, but is not directly used in the bulk upload.  Milestones are determined by the type of Service Plan.		NEED TO CONFIRM Type for the catchment - this should be the same as that in the commitment data - See Catchment Type above. Use this when catchments are one to one.		Location Name for organisation (not the address) can be included to make reading the data easier.  This is no longer used to upload data into SAMS 2.

		Mr Percival's Pelican Training Org		47874		123456789		123456																Learner Engagement A-Frame Program Pilot Training Delivery														0																ERROR:#REF!				0		250		250												4		Georgina Ryder		Teresa Durka												0

		Mr Percival's Pelican Training Org		47874		123456789		123456																Learner Engagement A-Frame Program Pilot Training Delivery														0																ERROR:#REF!				0		209		209												4		Georgina Ryder		Teresa Durka												0

		Mr Percival's Pelican Training Org		47874		123456789		123456																Learner Engagement A-Frame Program Pilot Training Delivery														0																Employment Skills				0		125		125												4		Georgina Ryder		Teresa Durka												0
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		COURSE PLAN



		Course

		     



		Learn Local Organisation

		     



		Teacher

		     

		Date

		     

		Version

		     



		Part 1 – overview



		Course description. Course focus and content, number of hours, place in overall program, pathway  to further courses, accredited training or employment



		     



		Planning and consultation. Process undertaken for course development/improvement



		     



		Prerequisites. Eg computer skills and access, literacy/numeracy levels etc



		     



		Teacher skills. Skills, experience, qualifications needed



		     



		Pre-accredited learners select options below that apply



		 FORMCHECKBOX 


		people from culturally and linguistically diverse backgrounds and those who require assistance with English as a second language



		 FORMCHECKBOX 


		people who have been marginalised and have not accessed education, training and employment



		 FORMCHECKBOX 


		people who have experienced barriers to education in the past and need intensive support to re-engage with learning



		 FORMCHECKBOX 


		people who have limited access to learning opportunities eg rural



		 FORMCHECKBOX 


		other (please describe below)



		

		     



		Outcomes. What do you want your learners to know and be able to do as a result of the course?



		

		     



		Employability. What employability skills will you address? What strategies will you use to build learners’ employability skills?



		

		 FORMCHECKBOX 


		Speaking and listening



		

		

		     



		

		 FORMCHECKBOX 


		Reading and writing



		

		

		     



		

		 FORMCHECKBOX 


		Numeracy



		

		

		     



		

		 FORMCHECKBOX 


		Teamwork



		

		

		     



		

		 FORMCHECKBOX 


		Problem solving



		

		

		     



		

		 FORMCHECKBOX 


		Initiative and enterprise



		

		

		     



		

		 FORMCHECKBOX 


		Planning and organising



		

		

		     



		

		 FORMCHECKBOX 


		Self management



		

		

		     



		

		 FORMCHECKBOX 


		Learning



		

		

		     



		

		 FORMCHECKBOX 


		Technology



		

		

		     



		Delivery. What teaching and learning approaches will you use?



		

		     



		Achievement of outcomes. How will you measure the outcomes?



		

		     



		Evaluation. How will you evaluate the effectiveness of the course and plan improvements?



		

		     



		Acknowledgement. How will you acknowledge what learners have achieved?



		

		     



		Pathways. Where will this course lead for most learners? How can you provide support?



		

		Internal pathway



		

		     



		

		External pathway



		

		     



		

		Support provided



		

		     





		Some options to consider for course planning


Tick any options you plan to use:



		How

		How

		How



		Employability


embedding skill development

		Delivery


teaching and learning methods

		Achievement


ways of gathering evidence



		Embed processes

		 FORMCHECKBOX 


		group presentation and discussion

		 FORMCHECKBOX 


		demonstration



		 FORMCHECKBOX 


		group work and active learning

		 FORMCHECKBOX 


		group and pair activities

		 FORMCHECKBOX 


		questioning and discussion



		 FORMCHECKBOX 


		team projects

		 FORMCHECKBOX 


		demonstration by tutor or learner

		 FORMCHECKBOX 


		interview



		 FORMCHECKBOX 


		problem-based challenges

		 FORMCHECKBOX 


		modelling by tutor or learner

		 FORMCHECKBOX 


		group work



		 FORMCHECKBOX 


		planning, scheduling and monitoring

		 FORMCHECKBOX 


		games

		 FORMCHECKBOX 


		scenario



		 FORMCHECKBOX 


		learning-to-learn modelling

		 FORMCHECKBOX 


		self-directed worksheets or units

		 FORMCHECKBOX 


		case study



		 FORMCHECKBOX 


		computer-based tasks and products

		 FORMCHECKBOX 


		lecture style presentation

		 FORMCHECKBOX 


		problem and solution



		Build explicit skills

		 FORMCHECKBOX 


		DVD-based activities

		 FORMCHECKBOX 


		role play



		 FORMCHECKBOX 


		using email, phone and web tools for group tasks

		 FORMCHECKBOX 


		case studies

		 FORMCHECKBOX 


		self assessment



		 FORMCHECKBOX 


		time management

		 FORMCHECKBOX 


		web-based activities

		 FORMCHECKBOX 


		journals



		 FORMCHECKBOX 


		dealing with different opinions

		Add others

		 FORMCHECKBOX 


		written test



		 FORMCHECKBOX 


		brainstorming and mapping

		     

		 FORMCHECKBOX 


		online quiz



		 FORMCHECKBOX 


		task and project planning

		

		 FORMCHECKBOX 


		portfolio



		 FORMCHECKBOX 


		work-group collaboration methods

		

		 FORMCHECKBOX 


		action plan



		 FORMCHECKBOX 


		Internet researching

		

		 FORMCHECKBOX 


		project



		 FORMCHECKBOX 


		organising learning

		

		 FORMCHECKBOX 


		research and data collection



		 FORMCHECKBOX 


		decision-making in groups (including meetings)

		

		 FORMCHECKBOX 


		observation



		Add others

		

		Add others



		     

		

		     



		How

		Which

		Where to



		Evaluation


improving the course

		Acknowledgement


recognising achievement

		Pathways 


providing pathway support



		 FORMCHECKBOX 


		learner feedback sheet

		 FORMCHECKBOX 


		certificate of participation

		 FORMCHECKBOX 


		discussion of needs and aspirations via Learner Plan



		 FORMCHECKBOX 


		monitoring during the course

		 FORMCHECKBOX 


		exhibition of work

		 FORMCHECKBOX 


		class discussion of internal and  external options



		 FORMCHECKBOX 


		group interviews

		 FORMCHECKBOX 


		demonstration

		 FORMCHECKBOX 


		Internet links



		 FORMCHECKBOX 


		in-course reviews (strengths, issues)

		 FORMCHECKBOX 


		publicity

		 FORMCHECKBOX 


		careers advisors



		 FORMCHECKBOX 


		post-course surveys

		 FORMCHECKBOX 


		film, computer or oral presentation

		 FORMCHECKBOX 


		other programs, other providers



		 FORMCHECKBOX 


		benchmarking other courses

		 FORMCHECKBOX 


		performance

		 FORMCHECKBOX 


		community advertisements



		 FORMCHECKBOX 


		feedback from critical friends

		 FORMCHECKBOX 


		letter, note, email

		 FORMCHECKBOX 


		mentoring



		 FORMCHECKBOX 


		client feedback (employers/community)

		 FORMCHECKBOX 


		skills portfolio

		Add others



		Add others

		 FORMCHECKBOX 


		community recognition

		     



		     

		Add others
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