Teacher Support for Using A Job Well Done Additional Resources
Teacher Notes
These resources have been developed to support the preparation of students with special needs to meet the Occupational Health and Safety requirements prior to attending work experience placements.  They are additional resources for the DEECD  A Job Well Done OH&S program. They are designed to make classroom learning engaging while reinforcing key safety messages:

	Safety in the kitchen and wet areas 
	Lifting heavy loads correctly 

	The importance of hygiene in the kitchen 
	Listening to instructions 

	Cleaning up spills 
	Correct safety clothing and equipment of the job 

	Recognising OH&S signs 
	Correct work place behaviour 


There are three additional support activities to supplement A Job Well Done OH&S Resource:
1. The Job Well Done Safety Quiz:  A hardcopy handout that comprises a set of 12 key safety questions related to the workplace.  
2. A Job Well Done Safety Game: a reproducible board game with Chance and Oops cards:  Using the popular board game strategy students move around the board collecting cards and making choices to advance their tokens.
3. A Job Well Done Safety Clothing Matching Game: Get It Right computer game designed for students to match the correct OH&S clothing for the right industry. There are five industries represented in this game: Hospitality; Retail; Horticulture; Automotive; Office Administration.  
The resources are provided electronically to allow for individual school needs and resources. There are also three Lesson Plans provided with this set for teacher’s to use in classroom Prepation for work experience. 
Prior to each activity teachers should:

· familiarise themselves with the activities 

· identify any resources that they need to copy or access 

· make any adaptations to suit their local environment. 

Worksheets and handouts for students are in colour, but will reproduce well in black and white. 
Activity 1. The Job Well Done Safety Quiz
	Activity
	Job Well Done Safety Quiz



	Purpose

	To highlight:

· the importance of being careful in the workplace 

· know when to ask for help 

· listen to instructions


	Rationale

	The quiz is to reinforce messages from other Job Well Done activities by students testing their knowledge. 


	Timeframe

	60 minutes

	Delivery mode

	Class based activity with quiz worksheet. Followed by individual or group discussion.

	OHS Concepts to Cover
	· Response to spills and other accidents
· Importance of safety clothing

· The need to listen to instructions

· Safety behaviour

· Role of supervisor


	Concept Questions

	Why should I listen to instructions? 

· Students explore with the teacher and class why they should listen when being told what to do.
What is the role of their supervisor?

· Teachers reinforce the need to know who their supervisor is and when they should listen or ask questions.

When do you clean up spills?
· It is important that not all spills should be dealt with by students. There are times when they need to ask their co-worker or supervisor for advice.

Why can lifting loads be a problem?

· Young people often want to do a good job and that means they sometimes take risks. Lifting heavy objects can cause serious injury. Students discuss when they either get a co-worker to help or the appropriate equipment.

Why should safety clothing be worn?

· Safety clothing is important as it protects you from injuries. It is important that it is worn properly as this also helps with protection. A follow up could be the Dress for Safety activity


	Terminology Checklist
	Instructions – important messages that you need to listen to very carefully.
Protection – keeping safe from hurt or harm 

Supervisor – person who looks after you in the workplace.
Injury – damage to the body or a body part


	Follow Up Tasks

	Role play work experience situations that have occurred or could that reinforces the questions in the quiz.
Play pass the message game to show how not listening can change the meaning.


	Resources for this lesson
	Job Well Done Quiz worksheet

	Support Resources
	A Job Well Done - http://www.education.vic.gov.au/sensecyouth/careertrans/worklearn/safety.htm 
Safe @ Work - http://www.education.vic.gov.au/safe@work/index.asp 
Safe T1 - http://www.safe-t1.net.au/ 

WorkSafe Victoria -http://www.workcover.vic.gov.au/ 

Napo - http://www.napofilm.net/en 




Activity 2: THE JOB WELL DONE SAFETY GAME
· There are 2 levels of the game depending on the ability of the participants. The Chance and Oops cards can be matched with Answer cards or student may supply the answer with the Question card.

· Black and white or coloured version of the board and cards can be used.
	Activity
	Job Well Done Safety Game



	Purpose

	To highlight:

· the importance of being careful in the workplace
· knowledge of accident procedures and prevention

· workplace OHS practices



	Rationale

	The game is reinforcing the following messages from previous Job Well Done activities  such as:

· Safety signage & clothing

· Accident procedures & prevention

	Timeframe

	120 minutes  or 2 lessons

	Delivery mode

	Class room
The board game is designed for 2-4 participants. To be played either independently or with support by the teacher or aide or in a team 
Access to video or internet will be needed as two spaces require students to watch an OHS video.


	OHS Concepts to Cover
	Students participate in the game and as they play they consider the following issues:

· The meaning and use of safety signage

· Types of workplace accidents and the measures they should take when they happen.

· Actions that can prevent accidents
· Consequences when OHS procedures not followed.


	Terminology Checklist
	Accident – unplanned event that cause injury or upset.

Supervisor – somebody whose job is to help other people do their job.

Caution – a warning to somebody to not take a risk
Risk – somebody or something likely to cause injury

Protection – stopping somebody or something from being hurt or damaged.


	Follow Up Task

	Students/team could make extra Chance and Oops cards


	Resources for this lesson
	An A4 or A3 copy of the game board either black and white or colour version. 

Copies of the Chance and Oops cards and either Answer cards or Question card

NOTE: Teachers may wish to laminate the board and the cards.



	Support Resources
	Safe T1 - http://www.safe-t1.net.au/ 

Napo - http://www.napofilm.net/en
Video Education Australia (VEA) http://www.vea.com.au 


Activity 3: JOB WELL DONE SAFETY CLOTHING - Get It Right Computer Game 
	Activity
	Job Well Done Safety Clothing - Get It Right Computer Game 


	Purpose

	To highlight the importance of being dressed appropriately for the workplace. To avoid injury in the workplace.


	Rationale

	The activity is reinforcing messages from previous Job Well Done activities that include the need to wear protective clothing.


	Timeframe

	60 minutes 

	Delivery mode

	Classroom
Students work individually or as a team at a computer. The whole class could participate with the use of an electronic whiteboard or data projector.


	OHS Concepts to Cover
	Students move through the activity selecting the appropriate clothing for the particular industry area. They can choose male or female characters. Participants receive feedback on their choices as they move through the 5 industries.


	Terminology Checklist
	Protection - stopping somebody or something from being hurt or damaged

Injury – damage to the body or a body part

Prevention - keeping safe from hurt or harm

	Follow Up Task

	Use the worksafe posters from the Injury Hotspots series http://www.worksafe.vic.gov.au to identify the injuries that the clothing would protect.



	Resources for this lesson
	Job Well Done Safety Clothing Activity website 


	Support Resources
	Body O Matic Poster  http://www.safe-t1.net.au/assets/files/resource/BOM_Poster.pdf 
OHS video clips at http://www.safe-t1.net.au 



A Job Well Done - Additional Teacher Support Materials 




