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Name of Student ____________________________________ School contact person in charge of school community work _________________________________ Tel _________________

Host Organisation ___________________________________________________ Host Organisation contact person ​​​​​​​​​​​​​​​​​______________________________________ Tel ______​​___________
Important Note:  EVERY DAY of proposed school community work must be entered in this timetable. This timetable template allows for 7 days to be entered, e.g. from Monday to the following Sunday, or if the student placement is arranged for the same day (e.g. Wednesday) over a period of weeks, the timetable can be used to record the arrangement for up to 7 weeks. If space is not sufficient, this timetable template can be customised to allow for additional days to be recorded.

In some circumstances, the Child Employment Act 2003 places limits on the maximum duration and hours of attendance of work by children aged under 15 years. See section 13 of the Guidance for Volunteer Student Workers Undertaking School Community Work for more information.
	Day and date

e.g. Wednesday July 4 2013   
	Location of origin (i.e. school or home) and time of departure
	Transport to school community work – state mode of transport and responsible party, e.g. parent or guardian, school, student (if using public transport)
	Work start time
	Work finish time
	Transport from school community work – state mode of transport and responsible party, e.g. parent or guardian, school, student (if using public transport)
	Final destination – location (i.e. school or home) and expected time of arrival

	Day and date:

	
	
	
	
	
	

	Day and date:

	
	
	
	
	
	

	Day and date:

	
	
	
	
	
	

	Day and date:

	
	
	
	
	
	

	Day and date:

	
	
	
	
	
	

	Day and date:

	
	
	
	
	
	

	Day and date:

	
	
	
	
	
	


The above-named student will engage in school community work in accordance with the details agreed in this timetable.

Any proposed changes to this timetable must be notified in writing to the Principal. The Principal’s written consent must be given before such changes are made, and those changes must be communicated to all parties before the next scheduled day of school community work. 
Student’s signature ________________________________________________     Date       /       /         

Parent’s/Guardian’s signature ________________________________________     Date       /       /         
Signature of Principal or his/her authorised representative ___________________________________________   Date       /       /
