
	




	
	A Host Organisation’s Guide to Assessing Risks for School Community Work



Risk assessment is a process for building our understanding of hazards and risks so that sound decisions can be taken about risk control.

It is simply a careful examination of things at work that could result in harm to people.

The Department of Education and Early Childhood Development Risk Assessment Form for School Community Work asks you to think about the activities you will offer a student at your workplace. You must make sure you have controlled possible risks in the most effective ways that you can and should think about the likelihood of harm occurring and how serious it could be.

By looking at each work activity and environment, and at the things you use in your work (such as machinery, electrical equipment or chemicals) you will be able to identify the hazards you need to consider.

Questions you should ask include: 

· How often – and for how long – are people exposed to this hazard (e.g. every day or only rarely)?

· Does our working environment increase the likelihood of harm occurring? If so, when does this happen (e.g. during busy periods of the day)?

· Could the way people act or behave affect the likelihood of this hazard causing harm?

· Do we have effective strategies in place to manage the risks associated with this hazard?
Finding the answers you need may be easier than you think: first, walk around your workplace, talk to people and ask for involvement from those who are familiar with the work environment and the tasks that are carried out there.

When coming up with ways to manage the risk – these are your risk controls – you should always try to implement the most effective ones first.

1. The most effective protection measure is to eliminate the risk altogether, which means eliminating the hazard. If the hazard cannot be eliminated, you must try to remove as many of the risks associated with it as you can.

2. The next most effective measure is to control the risks that remain by taking action to reduce both their likelihood and the potential severity of any harm they could cause.

3. The least effective measure is to regulate the behaviour of people exposed to the hazard you are seeking to manage. This is the least effective option because you are doing nothing to change the nature of the hazard itself, but are relying on people to act safely at all times. This can break down if people become distracted or fatigued, or if they have not clearly understood what is expected of them.

So, if all risks cannot be eliminated, you should try to review these options (preferably in this order):

· Substitute for the hazard one that has lesser risks (e.g. finding the least hazardous chemical that will clean up effectively after spills)

· Isolate people from the hazard (e.g. placing barriers between pedestrians and vehicle paths)

· Organise the work to reduce exposure to the hazard (e.g. rotate repetitive tasks to limit the time each person must spend on them)

· Develop safe work procedures and train people so they understand and will follow them
· Provide personal protective clothing and equipment (e.g. non-slip shoes, rubber gloves)

· Provide first aid and welfare facilities (e.g. washing facilities to remove contamination)

Specific risks involving work by children 

The Child Employment Act 2003 requires that a child aged under 15 years should not engage in work or any other activity that is likely to be harmful to that child’s health, safety, moral or material welfare or development. In determining whether or not any work or activity is likely to be harmful to a child, consideration must be given to:

· the child’s age and physical and emotional development and maturity;

· the nature and management of the work or activity; and

· the nature and environment of the workplace where the work or activity is to be performed.

Without providing an exhaustive list, the following types of work or activity are to be considered likely to be harmful to a child’s health or safety unless the risk of harm arising from the work or activity is managed to minimise the risk:

· repetitive bending, twisting or lifting;
· manually lifting heavy items;
· working with or near cooking equipment or any other equipment that may produce high temperatures;
· working with sharp instruments or equipment, power operated tools and any other dangerous equipment;
· working near moving vehicles;
· working at heights;
· working with uncontrolled animals;
· working in extreme weather conditions.

Risks, including the above risks, must be contemplated when completing the Risk Assessment Form for School Community Work.

The Child Employment Act 2003 also prohibits a person from employing a child in any of the following kinds of employment:

· door-to-door selling;

· employment on a fishing boat, other than a boat operating on inland waters; and

· employment on a building or construction site (whether commercial or residential) at any time before the buildings on the site are at lock-up stage.

For more information, please refer to the WorkSafe Victoria resource Controlling OHS hazards and risks at http://www.worksafe.vic.gov.au/forms-and-publications/forms-and-publications/controlling-ohs-hazards-and-risks
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