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Teacher Resource 

INTRODUCTION

This resource will prepare students for Work Experience by exposing them to activities and issues relating to the ‘world of work’.

It has been developed to be used in conjunction with the Work Experience video for secondary school students with disabilities or impairments – A Job Well Done.

The resource package has been designed as a STARTING POINT whereby ideas, lessons and units of work can be developed depending on the needs of students.  Please refer to the resource section to assist with additional lesson plans and activities.  Students should be encouraged to keep a portfolio of their work which could include examples of their work and a copy of their award.  
Completion of the package will provide students with a general awareness of workplace health and safety.  However, host employers must not be allowed to assume that students will be able to recognise hazards without help, or that they will be able to work safely without appropriate instruction and supervision.

Because the needs and capabilities of each student are different, teachers must take the time to discuss the proposed work experience with the employer – and, if possible, with any person at the workplace who will be accountable for direct supervision of the student.  

Employers and supervisors should be reminded that in the case of a student with a disability or impairment, additional planning and consideration are needed to ensure the student’s health, safety and welfare during their work experience.  

The resource package includes a pro forma letter to employers.  This letter should be sent prior to discussions between the teacher and the employer, to give the employer time to consider what activities the student will undertake, and what arrangements will be made to instruct and supervise the student.  
COMPONENTS OF THE RESOURCE PACKAGE:

A Job Well Done
Visiting the Workplace

Workplace Orientation; Interview Skills; Your Responsibilities; What Makes an Effective Team; Workplace Orientation Checklist; Occupational Health and Safety Signs; Interview Skills.  

Getting Ready

Getting Ready; How to Look Neat; Find Out About Your Workplace; Things to Ask When Visiting the Workplace; How to Get There; Personal Check-Up; Your Appearance.
Getting There

Travel Training; Travel Training Assessment; Travel Cards.
Look and Sound Friendly

One Key Person

Know the Rules

Health and Safety Laws; Safety Signs; Manual Handling; Personal Protective Equipment; Emergency Procedures; First Aid; Safety Signs; Hazardous Substances; Machinery and Equipment; Slips Trips Falls and Bumps; Categorizing Hazards; Noise.   
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