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[bookmark: _GoBack]model Parents’ club constitution instruction sheet

All parent clubs and associations must use the Model Parents’ Club Constitution.

The interim committee must complete the Model Constitution by making the changes listed below. Any additional changes will result in the constitution not being approved by the minister. 

Introduction
1. Insert the school name in the heading.
2. Remove the word ‘club’ or ‘association’ throughout the document (whichever does not apply).
3. Insert the name of the club or association in paragraph 1.

Step 1
Step 2

[image: ]Step 3

	
Section 6
4. Insert the month of the Annual General Meeting.
[image: ]Step 4



Optional changes
The club may choose to insert the school’s logo in the header section of the first page. 
The club may also choose to insert the school’s logo in the header section of the Registration Form (Schedule 1 of the Constitution).

Note
Regarding Section 1: Aims and Objectives, clubs may choose to undertake some or all of the activities listed. For example, some clubs may choose to focus on the social and wellbeing aspect such as hosting welcome nights for new families; other clubs may choose to solely focus on raising funds for the school in cooperation with the school council; or the club may choose to participate in all activities. Please do not delete or add any information in this section. 

Final step: 
Send the proposed constitution to: 
Email: community.stakeholders@edumail.vic.gov.au (preferred) 
· Please note that only documents in Word format will be accepted. Please do not submit a document in PDF format
Or by mail to: 
Manager, School Operations and Governance Unit
Group Planning, Coordination and Operations Division
Department of Education and Training
GPO Box 4367, MELBOURNE 3001
A parents’ club is not established until it has been approved by the minister.  Until the constitution has been approved, a parents’ club may not undertake any activities, including fundraising.
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] CONSTITUTION OF (insert the full school name) PARENTS’ CLUB/ASSOCIATION
] (delete the word ‘club’ or ‘association’ s applicable here and in the other
] highlighted (red) parts of the document) |
i The organisation formed under this constitution shall be known as (insert name of
K parents' Club/Association) hereinafter referred to as “the Club/Association”.
] 1. Aims and Objectives
K Working in  cooperation with the Principal and School Council, the
E Club/Association’s aims and objectives are to:
- « contribute to the wellbeing of the school community
1 « encourage the participation of all parents in the life of the school and
7l the education of their children
] « provide opportunities for parents to get to know each other and to be
] informed about their child’s school
4 « provide opportunities for parents to extend their understanding of
E school operations, and general education policy
B « contribute to proposals on school policy and other educational issues
1 (as identified or discussed with the Principal or School Council)
M o raise funds for the benefit of the school (optional).
| 2. Parents’ Club/Association Values
+ The Club/Association commits to upholding the following values:
E o respectful partnerships
4 o clear and honest two-way communication
] o transparent processes
K o democratic, informed decision-making.
] 3. Membership and Annual Registration
B Membership shall be open to any parent or guardian of a child attending the
E school or any other interested individual of the immediate school
£} community.
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Only Registered Members are eligible to vote at any meeting.

The Club/Association Secretary shall maintain a file of Registered Members
of the Club/Association and their addresses, and either provide an
attendance book for members to sign at each meeting they are in
attendance (or take attendance of present Registered Members in
Club/Association minutes at each meeting).

Only Registered Members are eligible to vote at any Club/Association
meeting or for election to any office in the Club/Association.

Office Bearers

The Club/Association shall have as a minimum number of office bearers, a
President, Secretary and Treasurer. Other office bearers may be elected as
required. Al office bearer positions shall be declared vacant at the Annual
General Meeting and shall be open to any Registered Member of the
Club/Association. Office bearers will be elected to office for a period until the
next Annual General Meeting.

Election of Office Bearers

Elections shall be conducted by an independent person, such as the Principal,
a teacher at the school or a senior regional officer of the Department of
Education and Training. The person who conducts the election of office
bearers must not be a current Club/Association member or nominated for an
office in that election. Elections may be conducted by secret ballot.

A Registered Member who nominates for office must be present at the
Annual General Meeting at which the election of office bearers occurs, or
have indicated their intention to nominate in writing to the President prior to
the meeting.

An office bearer of the Club/Association may be removed from office (but
not from membership of the Club/Association) by a resolution carried by a
majority vote of members present at a General Meeting. Notice of intention
to move a resolution that an office bearer be removed from office shall be

®

1:42PM

/2019

READ-ONLY We opened this document read-only from the server. Edit Document

Memo

PARENT CLUB MODEL CONSTITUTION
INSTRUCTION SHEET

All parent clubs/assot ions must use the Model Parent Club Constitution.

The interim committee must complete the Model Constitution by making ONLY the changes listed
below. Any additional changes will result in the Constitution NOT being approved by the Minister.

Introduction

a) Remove the word ‘model from the heading of the consfitution and insert the school name.
b) Insert the school name in paragraph 1

©) Remove the word ‘club’ or ‘association’ throughout the document (whichever does not apply).
d) Inserting the name of the club/association in paragraph 2.

MODEL PARENT CLU !

CIATION CONSTITUTION (delete the word

Point Model) Py
:H. -~

Constitution of (insert the full school name) Parents’ Club/Association (delete which
ever one does not apply throughout the constitution)

-

The organisation formed under this constitution shall be known as (insert name of
parents' Club/Association) hereinafter referred to as “the Club/Association’”.

Section 6

€) Insert the month of the Annual General Meeting.

6. Annu:l?ﬂs
o

The Andal General Meeting of the Club/Association shall be held during the
month of (insert month) unless the majority of members present at an
General Meeting vote, after proper notice of motion to change the date of a
particular Annual General Meeting,

Screens 12012

template

Optional changes

The Club may choose to insert the school’s logo in the header section of the first page.
GpcoD 2019
Stocktake .

Note
Regarding Section 1: Aims and Objectives, Clubs may choose to undertake some or all of the actvities listed.
For example, some Clubs may choose to focus on the social and wellbeing aspect such as hosting welcome

nights for new families; other Clubs may choose to solely focus on raising funds for the school in cooperation
with the school council; or the Club may choose to participate in all activities. Please do not delete or add any
information in this section.

Once complete:
The proposed Constitution must be sent to:

Email (preferred)

« Please note that only documents in Word format will be accepted. Please do not submit a document in
PDF format

Or by mailto:

Manager, School Operations and Governance Unit
Group Planning, Coordination and Operations Division
Department of Education and Training

GPO Box 4367, MELBOURNE 3001

A parent club is not established until it has been approved by the Minister. Until the constitution has
been approved, a parent club may not undertake any activities, including fundraising.
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