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[bookmark: _Ref185695306]First aid kit guidelines and checklist
First aid kits should:  
not be locked  
include a list of their contents 
be checked regularly (make sure the contents are as listed and have not expired)
be stored in places that are easy for an adult to access, but are secure from children
be made of resistant material and large enough to store the required contents 
be closable (and have a carry handle if possible)
have a white cross on a green background with the words ‘First aid’ clearly on the outside
include emergency phone numbers and contact details of the ELV centre  
be taken on excursions and in all vehicles used by the ELV centre.
The below quantities are based on the needs of 20 to 40 children: increase as required.
	ITEM
	QUANTITY
	EXPIRY DATE
	CHECK DATE
	CHECK DATE
	CHECK DATE

	Current first aid book, including cardio-pulmonary resuscitation (CPR) flow chart
	1
	
	
	
	

	Notebook and pen
	1
	
	
	
	

	Resuscitation face mask or face shield
	2
	
	
	
	

	Disposable nitrile examination gloves
	6 pairs
	
	
	
	

	Digital thermometer
	1
	
	
	
	

	Gauze pieces 7.5 x 7.5 (3 pack)
	5 packs
	
	
	
	

	Saline (sodium chloride) (15 ml)
	16
	
	
	
	

	Wound-cleaning wipes (single 1% Cetrimide BP)
	10
	
	
	
	

	Adhesive dressing strips (bandaids) 
	Pack of 50
	
	
	
	

	Butterfly closures 
	Pack of 10
	
	
	
	

	Antiseptic liquid/spray (50 ml)
	1
	
	
	
	

	Sting-relief cream, spray or gel
	1
	
	
	
	

	Hydro gel sachets (for burns)
	8
	
	
	
	

	Cotton applicators
	Pack of 100
	
	
	
	

	Non-adherent wound dressing/pad 5 x 5 (small)
	6
	
	
	
	

	Non-adherent wound dressing/pad 10 x 10 (large)
	2
	
	
	
	

	Conforming cotton bandage 5 cm width
	3
	
	
	
	

	Conforming cotton bandage 7.5 cm width
	2
	
	
	
	

	Crepe bandage 5 cm
	3
	
	
	
	

	Crepe bandage 7.5 cm
	2
	
	
	
	

	Crepe bandage 10 cm
	2
	
	
	
	

	Scissors 
	1
	
	
	
	

	Safety pins
	Pack of 6
	
	
	
	

	Non-stretch hypoallergenic adhesive tape 2.5 cm roll
	1
	
	
	
	

	Triangular bandage, calico or cotton, minimum width 90 cm
	2
	
	
	
	

	BPC wound dressing, No. 13 (small)
	2
	
	
	
	

	BPC wound dressing, No. 14 (medium)
	2
	
	
	
	

	BPC wound dressing, No. 15 (large)
	2
	
	
	
	

	Dressing – combine pad 10 x 10 cm
	4
	
	
	
	

	Dressing – combine pad 10 x 20 cm
	2
	
	
	
	

	Emergency rescue blanket for shock or hypothermia
	1
	
	
	
	

	Eye pad – sterile single-use
	5
	
	
	
	

	Instant ice pack for treatment of soft tissue injuries and some stings
	1
	
	
	
	

	Small splint
	2
	
	
	
	

	Emergency numbers (list)
	1
	
	
	
	

	Adrenaline autoinjector (for emergencies) 
	1
	
	
	
	

	Asthma-relieving inhaler (for emergencies) 
	1
	
	
	
	



Signature of staff member checking supplies:__________________________________________
Contents list adapted from SafeWork Australia’s ‘First aid in the workplace’ Code of Practice (July 2019).
Asthma first aid
Kit may include:
reliever medication
2 small volume spacer devices
2 compatible children’s face masks (for children under the age of 4)
record form and pen
asthma first aid instruction card.
Asthma Australia recommends that spacers and face masks are for single-use only. It is essential to have at least 2 spacers and 2 face masks in each first aid kit, and these should be replaced once used.
Adrenaline autoinjector kit (for general use): 
The kit is to be used when a child who has not yet been diagnosed for anaphylaxis has a reaction. 
The general-use adrenaline autoinjector in the kit is additional to any prescribed adrenaline autoinjectors. It is not a substitute for children at high risk of anaphylaxis, who must have their own prescribed adrenaline autoinjector/s. 
Kit may include:
in-date adrenaline autoinjector. This must be stored in an insulated container, away from direct heat and/or cold)
ASCIA ‘First aid plan for anaphylaxis’ card
a pair of disposable gloves 
notepad and a permanent marker.
Standard portable first aid kit
Suggested contents include, but are not limited to:
basic first aid guide and CPR chart
plastic bags for disposal
gloves
emesis bag
sterile saline solutions
compression bandages 
individually wrapped sterile adhesive dressings (such as bandaids)
emergency accident blanket or space blanket
resuscitation mask or face shield
scissors
instant cold pack
notebook for recording details of first aid provided.
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