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QUICK REFERENCE GUIDE 
HOW TO COMPLETE A SECOND YEAR DECLARATION FOR A CHILD IN THE KINDERGARTEN INFORMATION MANAGEMENT SYSTEM (KIMS)
	This guide provides step-by-step instructions on how to complete a Second Year Declaration for a child in KIMS.
This can be done in the year before or in the same year that the child is completing the second year.
If a child is receiving a second year, from a different service and the declaration had not been completed, a new declaration can be completed in KIMS in the current year. 
Please ensure all Second Year Declarations are completed prior to Annual Confirmation submission, otherwise the child will display as ineligible for funding.
For more information about Second Year Declarations refer to this webpage.

	Overview of how to add a Second Year Declaration to a Child record in KIMS:
1. On the Child Details page, click on the Second Year Declaration button.
2. Select at least two (2) of the listed areas (in which the child is displaying delay) and click the right pointing arrow to move into the Selected Options list.
Note. To remove the selected areas, click on the area and use the left pointing arrow.
3. Select the Teacher who has assessed this child as eligible for a second year of kindergarten. The Teacher list shows those Teachers at your Service.
4. Once the Second Year Declaration Form is complete click Save.
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System Steps for completing a Second Year Declaration for a child in KIMS
	COMPLETING A SECOND YEAR DECLARATION

	
1

In the child details page of an eligible child

1. Click on the Second Year Declaration button





	On the Second Year Declaration Form
1

2

3

4


1. Select at least two (2) of the listed areas in which the child is displaying delay
2. Click the right pointing arrow to move them into the Select options list
Note. To remove an area, click on the area and then click the left pointing arrow.
3. Select the teacher who has assessed this child as eligible for a second year of kindergarten
Note. This teacher must already have a Teacher record against the Service.
4. Click Save






	
Once the Second Year Declaration Form is completed and saved generate a pdf of the form by clicking Generate PDF, to give to the parent(s).


	
The PDF version of the Second Year Declaration will display. 

1. To download a verson of this form on your device, click on the download button, and then you can email this to the parent(s).
2. Or, to print a version of this form click on the print icon and give the printed version to the parent(s). 
1

2
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Second Year Funding Declaration Form

Assessment Summary

This child has displayed behaviour consistentwith o delay inlearning and development Please select atast two (2) o the following areos in which the chidis displaying deoy.
Avosabie Options Selected Options

Community (social development) > | Welbeing (selfcare)
dentity (emotional development) Communication (receptive or expressive language)
Learning (cognitive development)

ther factors

Teacher Certfication

“Ploase seectthe toacher who has assesse his chid 0 cigibe for o second year of kinderoarten

Ling ven B

ILing Ven certity that.

+ e nformation n this declaration s true and correct.

- The second year assessment process has been completed (Term Three Learning and Development Plan and Second Year Discussion).

- This chid meets the criteria to access a second year of funded kindergarten.

+ itis my professional opinion that a second year offunded kindergarten would strengthen the development of skl o this child and better foiltate transiton t school i the fllowing
year

+ The chis parents/guardians have been involved n the assessment process and understond their child s eligibe fora second year of funded kindergarten.

Dote: 26/Feb/2021
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DECLARATION OF ELIGIBILITY FOR A SECOND YEAR OF FUNDED
FOUR-YEAR-OLD KINDERGARTEN

This dectaraton s used 10 iform the Deparimont o Educaton and Trining (1 Department) of the lgbily ofa
il fora socond year o funded fou-year-cd Kindorgarte (year bfore school). The teacher, in consutatin with
e chi's parents. st have assessed the chid's lgbiiy fo a second year of funded four-year-oid kindergarten
using the process detaed i th Kindergarien Funing Guide and compleled the necessary documentation (Term
Three Plan fo Learming and Development and Second Year Discussin).

The purpose o this deciaraton s t:

« advie the Department that achld s alghlefor a second year of funded Kindergarten
* support an application for ‘Exempion from Schoal i he hid i uming six years of age during the kindergarian

yoar
« rovide parent/guardians with rien confirmation thal ther chid s elgiie to stiend a unded kindergarten

program in thefolowing year

Servica Nama: Cheertul Kid Inc
Child Name: Jason Aimond

Data of Bith: 30Uan2017

Assessment Summary

The chid named i s deciration has bean assessed as being lighe fora second yea o funded our-year-old
Kindorgarten. Ancthe yoar at Kindergaten is doomed the most appropritelearing program and environmen for s
crild. Tht ;o chid wil achiove beteroutcomes by atanding a second year of Kindergaren than enoling n
schoal

The teacher's assossment has denifed hat i chd has isplayed behaviour consisert it a delay i learing
and dovelopment i at east two ke learing and dovelopment oicomes, 3 determined from the Term Throe Pian
for Leaming and Development:

* Welbeing (self car)
* Communicaon (acopiive o expressive anguage)

Toacher Cortification
1 Ling Yen certy that

* The nformation n tris deciraton i s and corect.

+ The second year assessment process has been completed (Term Trree Learing and Development Plan and
‘Second vear Discussion

T chic et th creia to acosss & second year offunded kindrgarien

* lis my professionsl opiron that  second year offunded kindergarten waukd srengthen the development o il
of s i and bttr facitate ansiion o school n the fallowing year

* The chid's parentlguarcians have been involvect i ths ssessment process and understand ther chid s eigile
for  second year o funded kindergarten

Date: 26Febi2021
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