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Early Childhood Workforce Register
Staff factsheet 

All service providers receiving Victorian Government kindergarten funding are required to capture information about all relevant employees and agency staff in the Early Childhood Workforce Register.
The Early Childhood Workforce Register (Workforce Register) is a database of staff who work directly with children in Victoria's funded kindergartens. The Workforce Register helps improve child safety in early childhood education and care (ECEC) by supporting quicker responses to child safety incidents.
All service providers that receive Victorian Government kindergarten funding are required to provide information for the Workforce Register. Information needs to be provided about all employees and agency staff who have direct contact with children as part of their usual duties.
How the department uses your information 
Funded kindergarten services are required to collect staff employment information and provide this to the Department of Education (the department) for the purposes of the Workforce Register. This is a mandatory requirement. The types of information collected on the Workforce Register includes your:
· First name
· Last name
· Mobile phone number
· Full street address
· Email address
· Gender
· Date of birth
· Role
· VIT or WWCC number
· VIT or WWCC expiry
· Commencement date
· *Cease date
· *Cease reason.
*Fields marked with an asterisk only need to be entered in Arrival when an employee ceases employment with the service.
In addition to the above information, service providers are also required to include the following for staff employed through a recruitment agency:
· Name of recruitment agency the staff member is employed through
· Date/s worked.
Service providers are required to update this information 4 times a year (quarterly). 
What this information will be used for
Information on the Workforce Register may be accessed by authorised Victorian Government departments and agencies for the purposes of law enforcement, or for sharing or disclosing information to other government departments or law enforcement bodies in accordance with legal requirements.
Privacy policy
The department is committed to data security and confidentiality. As with current identifiable data, there will be strict controls on the management, access to and transmission of this data to prevent any unauthorised access.
All information is handled in accordance with the department’s Privacy Policy and relevant privacy legislation, including the Privacy and Data Protection Act 2014 (Vic), the Health Records Act 2001 (Vic), and the Privacy Act 1988 (Cth), and the Health Records Act 2001 (Cth). 
To learn more about how the department handles your personal information, please refer to the department’s Privacy Policy or contact the Privacy team on privacy@education.vic.gov.au.
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