
Sharing student Morrisby reports
[bookmark: _Toc61962136]Guidance for career practitioners and schools 
This guidance supports school-based career practitioners in managing and sharing Morrisby reports in line with the Career Practitioner Confidentiality Requirements (CICA and Department of Education) and the Department’s Schools Privacy Policy.
Confidentiality and privacy obligations 
Career practitioners must comply with the CICA professional standards for confidentiality, disclosure and informed consent, along with the Department of Education’s Schools Privacy Policy.
Morrisby reports contain personal, sensitive and health information and must be handled carefully, stored securely, and only shared for purposes directly related to the student’s education, learning program or wellbeing supports.
When to share a student’s Morrisby report 
Morrisby reports should only be shared on a need-to-know basis. This means sharing information only with staff who require it to support the student’s pathways planning, learning program, or wellbeing needs.
Appropriate sharing may include:
· teachers or coordinators supporting subject selection or pathways decisions
· school leadership using high-level or de-identified data for curriculum planning
· parents or carers, ideally in consultation with the young persons preference
Reports should not be shared with external organisations (such as employers or training providers) without informed consent from the student, and for students under 18, consent from a parent or carer.
Legal and policy requirements 
Under the Schools Privacy Policy, information can be shared for the primary purpose of education or a secondary purpose that would reasonably be expected in a school context.  Information may also be shared to prevent foreseeable harm, as part of the school’s duty of care.  All information sharing should align with the Department’s Privacy and Information Sharing guidance. If you require further guidance and advice on whether you may share information, please seek advice from the department’s Legal team or Privacy team. 
Best practice for practitioners 
· seek informed consent before sharing Morrisby information
· de-identify information wherever possible and/or reduce the amount of information shared 
· ensure secure storage and restrict access to authorised staff
· document decisions about information sharing
· explain confidentiality and privacy to students during career conversations
Summary 
Before sharing a student’s Morrisby report, practitioners should confirm:
· the sharing supports the student’s education or wellbeing
· the recipient has a legitimate need to know
· the student (and parent or carer where required) has provided informed consent
If any of these conditions are not met, the report should not be shared.
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For further information, please contact the Career Education team: career.education@education.vic.gov.
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