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1. [bookmark: _Toc233711399][bookmark: _Toc88917303][bookmark: _Toc88917364][bookmark: _Toc88917524][bookmark: _Toc89076032][bookmark: _Hlk88924043]Overview

The Department of Education (the department) worked with partner universities to create this document. It explains the practicum requirements for each course in the Inclusive Education Scholarships Initiative (the initiative).

This document gives scholarship applicants and recipients the information they need before starting their practicum. It brings together key information from the department and partner universities in one place. This helps recipients understand what they need to do, who is responsible, and when each step must happen.

Preparing for a practicum involves several steps. These may include completing forms, providing documents, completing required checks and finishing university tasks. Knowing these steps early helps recipients prepare and avoid delays.

This document also helps schools, regional workplaces and universities understand their roles. This supports planning for practicum placements.

The aim of this document is to help recipients complete all steps and be ready to start their practicum.

This document should be read with the Inclusive Education Scholarships Initiative Guidelines and Frequently Asked Questions (FAQs). Together, these resources provide information about initiative requirements, study arrangements, practicum requirements, funding arrangements and recipient responsibilities. All 3 documents are available on the Inclusive Education Scholarships Initiative webpage.


2. [bookmark: _Toc233711400]Practicum and Teacher Replacement Contribution 

All courses, except the Master of Applied Behaviour Analysis and Graduate Certificate in Education (Learning Difficulties), include a required practicum.

A practicum gives you supervised experience in an education setting. It helps you apply inclusive education practices in Victorian government schools.

Appendix A outlines the practicum requirements, timing and arrangements for each university.

[bookmark: _Toc233711401]Who must complete practicum
Scholarship recipients enrolled in a course with a practicum requirement must complete the practicum to successfully complete their course.

This applies to Victorian government school-based recipients and eligible regional workforce recipients, regardless of their current role.

[bookmark: _Toc233711402]Where placements happen
Practicums must be completed in Victoria. 

Where possible, practicums should be completed in Victorian government schools. If this is not possible, the department may approve a practicum in a Catholic or Independent school.

[bookmark: _Toc233711403]Planning your practicum
You must contact your course coordinator or practicum placement coordinator as early as possible.

This will help you to:
· understand your practicum requirements 
· plan your practicum with your school or workplace 
· plan classroom coverage, including a Casual Relief Teacher (CRT) if needed
· prepare required documentation 

Your university will tell you about any forms, checks and documents you need before your practicum.

Receiving this information early helps schools and regional workplaces plan ahead.

[bookmark: _Toc233711404]School and regional workplace responsibilities
Before your placement starts, make sure your workplace knows about your placement and any arrangements that need to be made.

This applies to both school-based and regional workforce recipients.

[bookmark: _Toc233711405]School-based recipients must:
· tell your principal as early as possible
· tell your business manager so staffing and payroll can be planned
· arrange release from duties and classroom coverage, including CRT if needed
· make sure CRT reimbursement requirements are understood with your business manager

[bookmark: _Toc233711406]Regional workforce recipients must:
· tell your manager as early as possible
· confirm how your duties will be managed during placement
· understand that CRT reimbursement does not apply to regional workforce placements

This helps schools and regional workplaces plan staffing, funding and other arrangements before the practicum starts.

[bookmark: _Toc233711407]Your work arrangements
You will be released from your usual duties while completing your practicum.

You will continue to be paid by your Victorian government school, so you do not need to take unpaid leave. As your practicum is part of your approved study, enter your leave in eduPay as ‘Paid Study Leave’.

Enter the leave for the dates you are completing your practicum, in line with the department’s study leave policy.

Workers’ compensation and documentation requirements
Scholarship recipients remain department employees during practicum placements.

They are covered under the department’s existing workers’ compensation arrangements in line with the Workplace Injury Rehabilitation and Compensation Act 2013 (Vic). 
Any injury must be managed through the department’s usual incident reporting and claims process.

No department-specific placement, insurance or workers’ compensation forms are required.

Only documents required by your university need to be completed.

[bookmark: _Toc233711408]Costs
The program does not cover costs such as travel or accommodation for practicum placements.

[bookmark: _Toc233711409]Key requirement
You must follow all practicum requirements set by your university and placement provider.
This helps ensure your practicum meets university and department requirements and provides a consistent experience across the initiative.

[bookmark: _Toc233711410]CRT funding
The program provides funding to Victorian government schools to help cover CRT costs while scholarship recipients complete their practicum. Regional workforce recipients are not eligible to claim CRT reimbursement.
[bookmark: _Toc233711411]
What is covered
Because the practicum is a required part of your course, the program contributes towards approved CRT costs for eligible practicum days. The maximum contribution is up to $10,000 per scholarship recipient, depending on the practicum requirements of the course (see Appendix A). 


3. [bookmark: _Toc233711412]CRT rules and requirements

Victorian government schools must follow the department's CRT Panel - Rules of Use, which set:
· maximum daily CRT rates 
· approved CRT suppliers 

[bookmark: _Toc233711413]For more information about CRT arrangements, refer to the Panel Arrangements for CRT - FAQs sheet or contact the Schools Recruitment Panel – CRT at sr.crt.panel@education.vic.gov.au.

Important information for schools and managers
Principals and business managers in Victorian government need to know:
· practicum requirements 
· expected practicum dates 
· the maximum CRT reimbursement available for the course 

If a scholarship recipient moves to another Victorian government school, the new principal and business manager must also be informed.

[bookmark: _Toc233711414]Additional school costs (where applicable)
The initiative provides Victorian government schools with up to $10,000 for eligible CRT costs per scholarship recipient. 
For most courses, this amount is expected to cover the required practicum. If CRT costs are more than $10,000, the school must pay the remaining costs.

Schools that use external CRT agencies may have higher costs because daily rates may be higher.

Where appropriate, schools may use Tier 2 DI funding to help cover these costs.

[bookmark: _Toc233711415]How schools claim CRT reimbursement
Victorian government schools must submit CRT reimbursement claims through the School Targeted Funding Governance (STFG) Portal.

The Inclusive Education Scholarships Unit (IESU) will provide access to funding in the STFG Portal once the school can submit a claim.

After the practicum is completed, IESU will contact the school business manager with instructions for submitting the claim.

Schools must provide evidence that CRT was used for the completed practicum when submitting a claim.


4. [bookmark: _Toc233711416]Practicum examples (CRT reimbursement scenarios)

The examples below show how CRT reimbursement may apply to different courses.

Example 1: Master of Education (Inclusion and Diversity) – La Trobe University
This course requires scholarship recipients to complete at least 15 practicum days in a specialist setting over one 12-week semester.

If CRT cover is needed while the recipient completes their practicum, the school may be eligible to claim CRT reimbursement.
· Program contribution: Up to $10,000 towards eligible CRT costs for the 15 practicum days.

Example 2: Master of Inclusive Education – Monash University
This course includes 20 practicum days. 

Five practicum days are completed outside the recipient's usual workplace and may need CRT cover. 
· Program contribution: Up to $3,500 for eligible CRT costs for the five practicum days.
· Schools claim: Schools can claim payment for up to 5 CRT days.


5. [bookmark: _Failed_units/financial_obligations][bookmark: _Withdrawals/financial_obligations][bookmark: _Recipient’s_FINANCIAL_obligations][bookmark: _Toc230343163][bookmark: _Toc233711417][bookmark: _Ref88915335][bookmark: _Toc88917329][bookmark: _Toc88917392][bookmark: _Toc88917529][bookmark: _Toc89076037]Contact and support
[bookmark: _Toc233711418]
Department of Education
For help with CRT recruitment through Schools Recruitment:
· Phone: 1800 641 943
· Email schools.recruitment@education.vic.gov.au 

For help with CRT reimbursement through the Schools Targeted Funding Portal:
· Phone: 03 9637 2185
· Email schools.targeted.funding.governance@education.vic.gov.au

[bookmark: _Toc233711419]University practicum support 
For questions about your practicum requirements, placement arrangements or required documentation, contact your university's practicum coordinator. They can help you understand your practicum requirements, placement dates, required paperwork and other practicum arrangements.

	University
	Practicum Placement Coordinator
	Phone/email

	Deakin University
	Kate Atkinson
	Email: Kate.atkinson@deakin.edu.au
(03) 5227 8954

	La Trobe University
	Dr Anne Southall 
	a.southall@latrobe.edu.au 
(03) 54449717

	NextSense/ Macquarie University
	Celise Morrison: Administration Coordinator, Professional Experience

Alison Hawkins-Bond: SPED8910 Professional Experience Coordinator

Sheridan Howell: SPED8909 Professional Experience Coordinator
	Email: prof.exp@nextsense.org.au

Celise: 0405 120 463
Alison: 0419 227 368
Sheridan: 0436 624 517

	Monash University
	Jamie Stafford
	Jamie.stafford@monash.edu
(03) 9904 4420

	University of Melbourne
	Gabi Cailotto
	placements-professionalmasters@unimelb.edu.au
For recipient enquiries please use the Stop 1 link: https://forms.your.unimelb.edu.au/4747069?SID=a3x2e0000000CFI 

	University of Newcastle
	Professional Experience Unit (PEU)
	peu@newcastle.edu.au 


[bookmark: _9._PRACTICUM][bookmark: _Appendix_A:_Practicum][bookmark: _Toc154743401][bookmark: _Toc230343164][bookmark: _Toc233711421][bookmark: _Toc88917331][bookmark: _Toc88917394][bookmark: _Toc88917530][bookmark: _Toc89076038][bookmark: _Toc154743400][bookmark: _Hlk89070009]Appendix A: Practicum 
This appendix explains the practicum requirements for each course in the scholarship program.

Practicum requirements are different for each course and university. They may include the number of days required, where the practicum takes place, supervision requirements and CRT reimbursement arrangements.

You should contact your course coordinator or Practicum Placement Coordinator as early as possible. They can help you understand what you need to complete, required paperwork and workplace arrangements, including CRT support if needed.
	
Where possible, practicums will be completed in Victorian government schools. If this is not possible, another approved setting may be used.

The program provides up to $10,000 in CRT reimbursement for eligible courses. Refer to the university sections below for details about each course’s practicum and CRT requirements.

The program does not cover other practicum costs, such as travel or accommodation.

This information does not apply to recipients enrolled in the Master of Applied Behaviour Analysis course or the Graduate Certificate in Education (Learning Difficulties).

Important information
A practicum is compulsory for scholarship recipients whose course includes a practicum requirement. Recipients cannot receive credit or an exemption for a practicum that is part of their course.

[bookmark: _Toc233711422]Deakin University
Master of Education (Specialist Inclusive Education)
Practicum Units
	Unit 
	Practicum requirements 

	EEI704 – Block 1
	· 15 days – CRT not required 
· Completed in your home school or an alternative setting

	EEI705 – Block 2
	· 15 days – CRT required 
· Completed in an alternative setting or home school



	Important information about practicum sequence: 
Practicum units are usually completed in the following order: 

In 2027, the units will run in the following trimesters:
· Trimester 1: EEI704
· Trimester 2: EEI705

This allows recipients to complete EEI704 before starting EEI705. In some circumstances, the Course Director may approve a different order.

Recipients must complete a practicum survey once they are enrolled in their practicum unit. The survey allows recipients to provide their practicum preferences, including their preferred location and any other relevant information.

For more information, refer to Deakin University's professional experience policies.


[bookmark: _Toc233711423]
La Trobe University
Master of Education (Inclusion and Diversity)
Practicum Units
	Unit 
	Practicum requirements 

	EDU5005 – Block 1 of 1
	· 15 days within a specialist setting
· CRT reimbursement may be available where CRT cover is required to support the recipient’s practicum



	Specialist Education Placement
Recipients complete a supervised placement within a specialist educational setting supporting learners with disability and complex learning needs.

Professional learning may include:
· observing specialist educational practice
· participating in teaching and school activities
· collaborating with supervising teachers and multidisciplinary professionals
· planning, implementing and evaluating learning experiences

Supervision
Placements are supervised by experienced education professionals and supported by the University. Supervisors provide professional guidance, support reflective learning and complete a qualitative Supervising Teacher Report confirming satisfactory completion of placement requirements.

Assessment
Assessment consists of:
· Placement Proposal – outlining professional learning goals and the proposed area of inquiry.
· Reflective Learning Journal (1,800 words) – critically examining placement experiences, professional learning and relevant literature.
· Supervising Teacher Report – a hurdle requirement providing qualitative feedback on professional performance.

Professional Expectations
Recipients are expected to demonstrate professional and ethical conduct, collaborate effectively with colleagues, engage actively in professional learning and critically reflect on their developing practice.

Successful completion of the placement demonstrates the ability to apply evidence-informed practice within inclusive and specialist educational settings and to translate theory into effective professional practice.

Required documentation 
Once recipients enrol in EDU5005, they will receive the placement information and forms they need to prepare for their professional experience placement.

Recipients must complete and submit:
· a Placement Proposal Form, including details of their home school and placement school
· their Victorian Institute of Teaching (VIT) registration
· a certificate of completion for the required online safety module.

These requirements and supporting information are provided to recipients after they enrol in EDU5005.


[bookmark: _Toc233711424]
NextSense/Macquarie University
Master of Disability Studies
Practicum Units
	Unit 
	Practicum requirements 

	SPED8910 – Practicum (DHH and BLV specialisations only)
	· 
	· 16 days of practicum 
· CRT required 
· Completed as two blocks of 8 days






	Before starting practicum
Recipients must:
· complete the required prerequisite units, including SPED8906 (Auslan) or SPED8907 (UEB) 
· enrol in SPED8910 after completing the prerequisite requirements

Practicum structure
The practicum:
· is completed over two 8-day blocks with a two-week break between blocks 
· must be completed during the recipient's enrolment period 
· is supervised and includes assessment of professional practice 
· is a required component of the course 

Practicum days may be completed as an intensive block or another agreed schedule.

Practicum settings
Recipients are responsible for organising their practicum.

Practicums may be completed:
· in schools or services 
· in the recipient's own workplace for the first practicum block only, where approved. 

Workplace-based practicums require:
· suitable supervision 
· agreement from the Principal, Assistant Principal or Manager 
· approval from the SPED8910 Unit Convenor 
· an approved conflict of interest declaration. 

Only one practicum block may be completed in the recipient's own workplace.

Practicum requirements
The practicum must provide opportunities to:
· work across at least two age groups 
· work with two supervising teachers 
· experience more than one setting where possible 

For recipients completing the Blind/Low Vision specialisation:
· the first practicum must be completed with a student with low vision 
· the second practicum must be completed with a student with severe vision impairment who uses Braille. 

Early intervention settings are recommended for the first practicum.

Supervising teacher requirements
Supervising teachers must:
· hold a master's qualification in the relevant specialist area; or 
· be eligible for specialist membership with: 
· the National Association of Australian Teachers of the Deaf (NAATD); or 
· South Pacific Educators in Vision Impairment (SPEVI). 

Supervising teachers do not need to be members of these organisations.

These requirements help ensure supervising teachers have the appropriate qualifications and experience to support specialist teaching practice.

Important information
SPED8910 is usually completed as the final unit of the Master of Disability Studies.
Practicum dates are confirmed by the university before the practicum begins.


[bookmark: _Toc233711425]
Monash University
Master of Inclusive Education
Practicum Units
	Unit 
	Practicum requirements 

	EDF5700 – Block 1 of 1
	· 20 days of practicum 
· CRT required for 5 days



	[bookmark: _Toc233711426]Practicum requirements
Recipients complete 20 days of practicum as part of EDF5700.
· Five days must be completed outside the recipient’s usual workplace in a school that supports students with diverse learning needs. CRT may be required for these days. 
· The remaining 15 days may be completed at the recipient’s school of employment. 

The practicum schedule can be negotiated between the recipient and the practicum host school, provided all days are completed within the EDF5700 enrolment period.

Practicum settings
Practicum settings may include:
· primary or secondary mainstream schools with an active inclusion program 
· specialist schools supporting students with diverse learning needs 

Recipients may nominate a preferred practicum school. Alternatively, Monash may arrange a practicum with a school that has an existing partnership with the university.

Supervising teachers (mentors)
Supervising teachers support recipients during the five-day practicum completed outside their usual workplace.

Mentors provide day-to-day guidance and complete assessment reports required by the Monash EDF5700 Chief Examiner.

Mentor payments
Monash University pays supervising teachers at the standard rate for primary and secondary school placements in initial teacher education.





University of Melbourne
Master of Learning Intervention (Stream A)

Practicum Units
	Unit 
	Practicum requirements 

	EDUC90845 – Learning Intervention 1 (Semester 3)
		



	· 15 days 
· CRT required 
· Completed outside the recipient's usual school




	EDUC90846 – Learning Intervention 2 (Semester 4)
	· 15 days 
· CRT not required 
· Completed in the recipient's home school



	Requirements before starting practicum
Recipients must:
· successfully complete at least 50 credit points (four subjects) before commencing EDUC90845 
· successfully complete EDUC90845 before commencing EDUC90846 
· complete EDUC90846 in the final semester of the course. 

Practicum structure
Recipients complete two supervised practicum blocks of 15 consecutive days (three weeks) during their enrolled study period.
· EDUC90845 is completed outside the recipient's usual school. 
· EDUC90846 is completed in the recipient's home school. 
· Practicum dates are organised by the University of Melbourne and confirmed before the practicum begins. 

Important information
The second practicum must be completed in the recipient's home school.

Even when the second practicum is completed in the recipient's own school, recipients undertake the practicum as a practicum recipient under supervision and must have opportunities to work beyond their usual role.

Schools should work with recipients to support the successful completion of both the practicum and course requirements.

Recipient requirements
Before commencing practicum, recipients must complete a Placement Information Form.
Recipients will also be invited to attend a placement information session where practicum requirements, expectations and placement arrangements are explained.

The University of Melbourne uses this information to arrange a suitable practicum placement.
Supervising teacher requirements
Supervising teachers must:
· hold a postgraduate qualification in special or inclusive education; or 
· have additional training and experience in evidence-based programs that support students with learning difficulties. 

These requirements help ensure supervising teachers have the appropriate qualifications and experience to support specialist teaching practice.

Supervising teachers will
· support, guide and monitor the recipient's progress 
· demonstrate effective practice and provide professional guidance 
· support planning, delivery and evaluation of teaching and intervention activities 
· observe teaching practice and provide constructive feedback 
· assess teaching and intervention skills. 

Supervising teacher payments
Supervising teacher payments are made to the school at the standard daily rate. Schools are responsible for distributing payments to supervising teachers.



[bookmark: _Toc233711427]University of Newcastle
Master of Special and Inclusive Education 
General and Emotional Disturbance and Behavioural Disorders Specialisations
Practicum Units
	Unit 
	Practicum requirements 

	EDUC6109 – Block 1
	· 15 days 
· CRT not required 
· Completed in an inclusive education setting 
· May be completed in the recipient’s workplace if they work in an inclusive setting

	EDUC6109 – Block 2
	· 15 days 
· CRT required 
· Completed in a specialist education setting 
· May be completed in the recipient’s workplace if they work in a specialist setting


Workplace-based practicums are subject to approval by the University of Newcastle



Deaf Studies and Deaf Education Specialisation
Practicum Units
	Unit 
	Practicum requirements 

	EDUC6056 – Block 1
	· 15 days 
· CRT not required 
· May be completed in the recipient’s workplace if approved by the Course Coordinator

	EDUC6056 – Block 2
	· 15 days 
· CRT required 
· Must be completed in a different education setting outside the recipient’s workplace


Workplace-based practicums are subject to approval by the University of Newcastle
	Additional practicum requirements
Recipients must:
· complete required prerequisite units before starting practicum 
· complete both practicum blocks 
· complete Auslan I before starting practicum 
· complete Auslan II before completing the second practicum block 
· complete one practicum in their workplace and one in a different setting 
· confirm practicum arrangements with their Course Coordinator

Recipient requirements
Recipients must:
· meet prerequisite course requirements 
· complete required compliance documentation 
· meet Working with Children Check and VIT requirements (where applicable) 
· meet practicum deadlines set by the Professional Experience Unit

Recipients must enrol in their practicum unit by the required date and complete all required compliance checks before commencing practicum.

Supervision arrangements
Recipients are supported by a colleague supervisor during their practicum.

Supervisors should:
· hold appropriate qualifications and registration for their setting 
· have relevant experience in special and inclusive education practice 
· support recipient learning, mentoring and assessment 

For the Deaf Studies and Deaf Education Specialisation, supervisors should also have experience in Deaf Education and working with students who are Deaf or hard of hearing.

Supervisors are expected to
· introduce the recipient to the practicum setting 
· support planning and professional practice activities 
· observe practice, provide feedback and complete required assessments 
· confirm attendance and successful completion of practicum requirements 

Where applicable, colleague supervisors may be eligible for payment. Payments are managed through University of Newcastle practicum processes and require completion of the relevant documentation.

If the practicum cannot be completed in the recipient’s workplace, the University of Newcastle will assist in identifying an appropriate practicum setting.

Important information
It is recommended, but not required, that EDUC6109 is completed in the final semester.
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