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Inclusive Education Scholarships Initiative
Frequently Asked Questions (FAQs) 
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This document answers frequently asked questions (FAQs) about the Inclusive Education Scholarships Initiative (the initiative).

The Department of Education (the department) runs the initiative through the Inclusive Education Scholarships Unit (IESU). The initiative helps teachers build the knowledge and skills they need to better support diverse learners in Victorian government schools.

The department works with universities to offer the postgraduate courses available through the initiative. Universities deliver the courses and manage all academic matters, while the IESU manages the initiative. This includes checking eligibility, managing sponsorship requirements, monitoring participation, and overseeing Return of Service requirements.

These FAQs provide information for applicants, scholarship recipients, principals and managers. 
They explain:
· who can apply for the initiative
· how eligibility is assessed and maintained during study and the Return of Service period
· what recipients need to do while studying and after they finish their course
· sponsorship, funding and Return of Service requirements.

Use these FAQs to understand the key requirements of the initiative before, during and after your studies.

This document should be read with the Inclusive Education Scholarships Initiative Guidelines and the Inclusive Education Practicum and CRT Funding guidelines. Together, these resources provide information about initiative requirements, study arrangements, practicum requirements, funding arrangements and recipient responsibilities. All 3 documents are available on the Inclusive Education Scholarships Initiative webpage.
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Can I apply if I am on extended leave?
No. You must be working in an eligible role when you apply and when you start your course.

You cannot start your course while you are on leave and not working in your role, such as leave without pay (LWOP). This is because you are expected to work in an eligible role while you complete your course.

If you plan to take leave after you start your course, read the Intermission and Deferral and Study Expectations and Leave sections. You must contact IESU before you make any changes that could affect your participation in the initiative.

Can I change schools after receiving a scholarship?
Yes. You can change schools while taking part in the initiative. If you move to another Victorian government school or an eligible departmental regional role, you can keep your scholarship as long as you still meet the eligibility requirements.
If you change schools, you must:
· tell IESU about your new school or role
· complete a new Support Agreement signed by your new principal or manager.

Your new role must continue to support the purpose of the initiative. This includes supporting teaching, learning or inclusive teaching practice for diverse learners.

If you move to a role that is not eligible, you must tell IESU before you make the change. IESU will review your circumstances.

Who is eligible to apply?
To be eligible, you must:
· be employed by the department
· work in a Victorian government school or an eligible regional role
· work in a role that directly supports teaching, learning or inclusive teaching practice for diverse learners
· meet the eligibility requirements for your course, including Victorian Institute of Teaching (VIT) registration where required.

Your role must support the purpose of the initiative. Eligibility is based on the main purpose of your role and your responsibilities for teaching, learning and inclusive education.

Some roles are not eligible. This includes roles that mainly focus on wellbeing, prevention, coordination, administration or clinical support. These roles do not have a teaching or instructional focus.

If you work in a Catholic school, an Independent school or another non-government school, you cannot apply.

How do I remain eligible during my study and Return of Service period?
To keep your scholarship during your study and meet your Return of Service requirements after you finish your course, you must:
· continue working for the department
· continue working in an eligible role that supports the purpose of the initiative
· stay enrolled in your course and make satisfactory progress during your studies
· meet the requirements of your university and the initiative
· tell IESU about any changes that could affect your scholarship or Sponsorship Agreement requirements.

If your job or role changes during your study or Return of Service period, you must tell IESU. IESU will check if you still meet the requirements of the initiative.

What does continuous employment mean?
Continuous employment means you keep working for the department without a break during your study period and Return of Service period.

If you have a fixed-term contract, you must make sure you continue working in an eligible role with the department. There cannot be a gap between your contracts.
Approved leave under department policies will usually not affect your continuous employment.
You must tell IESU if changes to your job or leave could affect your Sponsorship Agreement.

If you stop working for the department, or your fixed-term contract ends and you do not move into another eligible role, you must tell IESU. This may affect your scholarship and Sponsorship Agreement.

What happens if I move into a role that is not eligible?
See Employment and Role Requirements (Section 10) for information about changing roles during your scholarship.
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Can I change my course, specialisation or university after I enrol?
No. After you enrol, you cannot change your course, specialisation or university provider.
Before you apply and enrol, make sure you choose the right course, specialisation and university for you.

If you change courses, you may not be able to use credit for subjects you have already completed. You must also pay any costs for subjects you complete, whether you pass or fail them.

Changing your course, specialisation or university provider may affect your place in the initiative. It may also mean you need to repay costs under your Sponsorship Agreement.

Do all courses have the same structure?
No. Each university sets its own course structure, study options and requirements.
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What is a census date?
The census date is the last day you can withdraw from a subject without having to pay for that subject. Census dates are different for each university and subject.

What happens if I do not enrol on time?
You must enrol each semester or trimester by your university’s deadline.

If you do not enrol on time, you may lose your place in the course and may need to pay any costs that apply.

Do I need to re-enrol each semester?
Yes. You are responsible for re-enrolling before your university’s deadline for each semester or trimester.
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Can I defer at the start of my course?
No. You cannot defer before or during your first semester or trimester of study.

If you defer before you successfully complete your first semester or trimester, you will need to repay the Sponsorship Value and any other costs linked to your deferral.

When should I contact IESU about intermission or deferral?
You must contact IESU before you ask your university for intermission, leave of absence or deferral.

IESU will review how the intermission or deferral may affect your Sponsorship Agreement. This includes checking if you need more time to finish your course.

Your university approving your request does not automatically mean your scholarship can continue.

How long do I have to complete my course?
Your Sponsorship Agreement explains how much time you have to finish your course.

The most time you have to finish your course is:
· Graduate Certificate in Education (Learning Difficulties): 2 years from when you start your study
· Master’s courses: 4 years from when you start your study

If you cannot finish your course within this time, you must contact IESU before you change your enrolment or study arrangements.

Is there a maximum amount of intermission or deferral allowed?
Yes. You can take up to 12 months of approved intermission or deferral during your sponsorship period.

If your intermission or deferral means you cannot finish your course within the time in your Sponsorship Agreement, you must contact IESU before you start your leave. IESU will discuss whether you need more time to finish your course.

What happens if my intermission or deferral exceeds 12 months?
If your intermission or deferral is longer than 12 months, or is not approved by IESU, your scholarship may be affected.

IESU will review your situation and decide if your Sponsorship Agreement needs to be extended, updated or if any other action is needed.

What if my university has different rules?
You must follow your university’s policies and the requirements of the initiative.

Your university manages your course. This includes enrolment, assessments, academic progress, practicum requirements (where needed) and university processes such as intermission.

IESU manages the initiative. IESU reviews how changes to your study may affect your scholarship, Sponsorship Agreement and requirements under the initiative.
You must tell IESU before making any changes that could affect your ability to meet your Sponsorship Agreement requirements.
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What are my responsibilities as a scholarship recipient?
You must:
· meet your university’s requirements, including enrolment, attendance, assessments and academic progress
· make satisfactory progress in your course and finish it within the time set out in your Sponsorship Agreement
· follow the requirements of your Sponsorship Agreement and the initiative
· tell IESU about any changes that could affect your scholarship. This includes changes to your role, leave, enrolment or ability to finish your course
· contact IESU if you are unsure about any requirements or how a change could affect your scholarship.

Your university manages your course. This includes course support, course requirements, assessments and university processes.

IESU manages the initiative. This includes checking if you are eligible for a scholarship, managing Sponsorship Agreement requirements, monitoring your progress, and managing Return of Service requirements.

Can I take leave while participating in the initiative?
Yes. You can take leave under department policies while you are in the initiative.

Approved leave, such as annual leave, personal leave, parental leave or long service leave, will usually not affect your employment under your Sponsorship Agreement.

You must tell IESU before you take leave if it could affect your scholarship, your Sponsorship Agreement or your ability to finish your course on time.

You may be able to keep studying while on leave. This depends on the type and length of your leave. If needed, you may have to pause your study through the intermission and deferral process.

What if I take leave without pay (LWOP)?
You must tell IESU before starting LWOP during your study period or Return of Service period.

While you are on LWOP, you are still employed by the department. However, you are not working in your eligible role during this time. The initiative supports recipients who are working while they study and during their Return of Service period.

IESU will review your situation, including why you need LWOP and how long it will last. IESU will let you know how this may affect your scholarship requirements.

Depending on your situation, you may need to pause your study until you return to your role. LWOP may also affect your Return of Service requirements after you finish your course.

Can I take study leave?
Yes. Study leave may be approved under the department’s study leave policy and guidelines.
You must arrange approval for study leave with your principal or line manager. Approval will depend on your workplace needs and arrangements.

Study leave may include:
· reasonable paid leave for exams
· one day of paid leave for graduation (or part of a day)

Your line manager may approve extra leave. This will depend on your workplace arrangements and their approval.

How do I enter study leave for my practicum unit in eduPay?
If you are completing a practicum unit as part of your approved study, enter your leave in eduPay as ‘Paid Study Leave’.

Enter the leave for the dates you are completing your practicum, in line with the department’s study leave policy.

Who do I contact about leave?
[bookmark: _Toc236297875]Contact IESU if you need to know whether your leave could affect your scholarship or your ability to keep studying.
7. Study Arrangements and Course Requirements
Will I incur HECS-HELP debt?
No. This initiative funds full fee-paying places. HECS-HELP does not apply.

How is study delivered?
Courses supported through the initiative are offered online first. This allows you to study while continuing to work in your eligible role.

Some universities may offer blended learning. This may include some classes on campus. If this is available, you do not have to attend on campus.

You must meet your course requirements, no matter how you study.

If you need time away from work for classes or other course activities, you must discuss this with your principal or direct line manager. They must approve this time in line with department policies.

Your university manages your course. This includes the course plan, study requirements, assessments and academic processes.

Can I change my study load?
Yes, but you must:
· stay enrolled in at least one subject each semester or trimester
· discuss any changes with your university
· tell IESU if the change could affect your ability to finish your course on time under your Sponsorship Agreement.
Before you change your study load, think about your workload and work commitments.

What is Recognition of Prior Learning?
Recognition of Prior Learning (RPL) is a process where your university checks your past study, qualifications, skills or experience. They decide if these can count towards your course.

If your university approves RPL, you may need to complete fewer subjects or finish your course sooner.

Your university manages RPL. Contact your university to discuss if you are eligible and how the RPL process works.
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What happens if I do not meet the requirements of the initiative?
The initiative is funded by the department using public funds. The department pays your approved course fees directly to your university.

By accepting a scholarship, you agree to follow the requirements in your Sponsorship Agreement. This includes finishing your course, working in an eligible role and completing your Return of Service period.

If you do not meet these requirements, you may need to repay some or all of the Sponsorship Value. Any money you owe may become a debt. This will be managed under your Sponsorship Agreement and the Debt Recovery Policy.

You may need to repay costs during your study period or Return of Service period if you:
· no longer meet the eligibility requirements of the initiative
· leave your course without approval from IESU
· do not finish your course
· leave your job with the department
· move to a role that is not eligible under the initiative
· stop working in an eligible role
· do not meet the requirements of your Sponsorship Agreement.

If something outside your control affects your ability to meet your requirements, contact IESU as soon as possible. IESU will review your situation under your Sponsorship Agreement.

What should I do if I am considering withdrawing from my course or changing my employment circumstances?
You must contact IESU before making any changes that could affect your scholarship. 

This includes if you are thinking about:
· leaving your course
· taking leave that could affect your place in the initiative
· moving to a role that may not meet the initiative’s eligibility requirements
· leaving your job with the department.

IESU will review your situation and let you know if the change affects your Sponsorship Agreement.

[bookmark: _Toc236297877]9. Support, Induction and Program Information

What support is available during study?
You will receive support from:
· your university, which manages your course, study requirements and university processes
· IESU, which manages the initiative, including scholarship requirements and your responsibilities as a recipient
· IESU induction and program guidance sessions.

Is there an induction?
Yes. All recipients attend an induction session. The session covers study expectations, Sponsorship Agreement requirements, available support and key program information.
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Can I change roles while completing my study or during my Return of Service period?
Yes. You can change roles within the department if you continue to meet the eligibility requirements of the initiative.

If you are considering changing roles, you must notify IESU before making the change. This will allow your eligibility to be checked.

Moving to a role that is not eligible may affect your participation in the initiative. It may also result in repayment requirements under your Sponsorship Agreement.

What is an eligible role?
An eligible role is a role in a Victorian government school or an eligible department role that supports the initiative.

We decide if your role is eligible by looking at its main purpose. We do not look at every task you do in your role.

Contact IESU if you want to check if your role is eligible.
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Where does my study period and Return of Service period fit together?
Your Sponsorship Agreement explains your study period and Return of Service requirements.

Your study period and Return of Service period are two separate parts of your agreement.
· Graduate Certificate in Education (Learning Difficulties): You have up to 2 years to finish your course from the date you start. After you finish your course, you must complete a 2-year Return of Service period.
· Master’s courses: You have up to 4 years to finish your course from the date you start. After you finish your course, you must complete a 3-year Return of Service period.

You may finish your course earlier than this time. Your Return of Service period starts when you successfully finish your course.

Do I have to remain employed after completing my course?
Yes. Scholarship recipients must complete a Return of Service period after they finish their course.

During your Return of Service period, you must:
· stay employed by the department
· work in an eligible role that supports the purpose of the initiative
· continue working for the department as required under your Sponsorship Agreement.

Approved leave under department policies will usually not affect your employment. 

However, you must tell IESU before taking leave if it could affect your Sponsorship Agreement requirements.

For example, leave without pay (LWOP) may affect your Return of Service requirements because you are not working in an eligible role during this time.

More information about Return of Service requirements is available in your Sponsorship Agreement.

What happens if I leave the department during my Return of Service period?
You must tell IESU if you leave, or plan to leave, the department during your Return of Service period.

If you leave the department before you finish your Return of Service requirements, you may need to repay some or all of the Sponsorship Value. This will be managed under your Sponsorship Agreement and the Debt Recovery Policy.

[bookmark: _Toc236297880]12. Applied Behaviour Analysis (ABA) Course and Certification Information

This section applies to applicants and recipients studying the Master of Applied Behaviour Analysis (ABA) at Monash University.

The ABA course provides an academic qualification only. Finishing the course does not provide professional certification.

Does the ABA course lead to Certified Behaviour Analyst (CBA) or Board Certified Behavior Analyst (BCBA) certification?
No. Finishing the ABA course does not provide professional certification.
Certification as a Certified Behaviour Analyst (CBA) or Board Certified Behavior Analyst (BCBA) is managed by external organisations. It is not provided by the department or Monash University.

Relevant organisations include:
· Association for Behaviour Analysis Australia (ABAA)
· Behavior Analyst Certification Board (BACB)

Who determines eligibility for certification?
The requirements for CBA or BCBA certification are set by the relevant professional bodies.
Certification requirements can change over time. Applicants and graduates should check the current requirements with the relevant organisation.

Is Recognition of Prior Learning (RPL) required to start the ABA course?
Yes. You must receive at least four subjects of Recognition of Prior Learning (RPL) before starting the Master of Applied Behaviour Analysis. This is a university requirement.

Do I need supervised practice hours for certification?
Yes. If you want to apply for certification, you must complete the supervised practice hours required by the certifying body.

You do not need supervised practice hours to complete the scholarship or the Monash University course.

In most cases, you must find and pay for your own supervisor. The department and Monash University do not provide or pay for supervision.

A small number of supervised practice opportunities may be available through department regions. These opportunities are offered through an Expression of Interest (EOI) process. If an opportunity is available in your region, you will receive an EOI email inviting you to apply.

Can I use the title “behaviour analyst” after completing the course?
No. Finishing the course does not make you a certified behaviour analyst or allow you to use the title "behaviour analyst".

However, department staff who finish the Master of Applied Behaviour Analysis can use the postnominal MABA after their name.

You can only use professional titles if you meet the requirements set by the relevant certifying body.

Where can I find more information about ABA certification pathways?
For more information about ABA certification, applicants and graduates should refer to:
• Association for Behaviour Analysis Australia (ABAA)
• Behavior Analyst Certification Board (BACB)
• Monash University Handbook (2026 version)

Monash University provides the academic qualification only. It does not provide professional certification.
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