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	STEP 1: Enter assessment task details

	Task name:
	
	This is the LOTE task that you will assess. For example:

· biography of a member of the LOTE-speaking community

· telephone call

	Description
	
	This can describe the steps involved in completing the task. For example:

Students completing a sports survey must work in pairs to:

· write survey questions for classmates about an aspect of sports participation

· conduct the survey orally

· create an annotated chart that shows the survey result

	VELS Level
	
	For example: Year 8 Japanese, with study of Japanese beginning at Year 7 = Pathway 2, Character languages

	Pathway & Languages category
	
	For example: Year 6 students in Semester 1 are expected to be achieving VELS level 3.75

	Step 2: Add Student Product(s)

	Student Product name

For example:

‘a presentation’

‘a report’
	1. Students will complete ____________________________.
2.  Students will complete ____________________________.
3.  Students will complete ____________________________.

	A student product is a discrete piece of work that students complete, in which they demonstrate the knowledge, skills and behaviours they have learned. 
To keep an assessment task manageable, it is best to limit the number of discrete student products to three or fewer. If an assessment task comprises more than one student product, teachers should aim for products which require students to show evidence of different skills.

	STEP 3 Decide rubric layout

	Select the number of columns your performance table have AND  write the ‘performance levels’ you will use ?

· Your rubric requires a number of columns to indicate the scale of performance levels that you can expect from your group of students
· You can specify the words used to describe each level of achievement.

	i.e. not shown
	3 columns

i.e. good work
	i.e. excellent work

	
	
	

	i.e. very low
	i.e. low
	5 columns
i.e. medium
	i.e. high
	i.e. very high

	
	
	
	
	

	How will the standards be ordered?
	By ‘Student Product’
	By ‘Domain and Dimension’
	You can select the order in which the standards are displayed in the completed rubric:

	How will the standards begin?
	‘I…’
	‘The student…’
	Begin standards with ‘The Student’ for assessment by the teacher or begin with ‘I’ for student self-assessment 
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