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Introduction 2.

You need to register to use eduPass. You will be

given a registration letter by your eduPass Welcome to My Account
Administrator containing your username,

temporary password, and the url to access your Welcome to eduPass!

account.

1.

Password Expiry Date:
Note: You must change your password to complete your acco!

Actions Required:
To activate your username and password you must o

Click on the Continue button.

3.

Terms of Service
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8 e Department of |
WG] Education& Training | € duPass li

By dicking o the “Accept” button you agree the folovmg Terms applytoyour ~
wse o
the identty and ACCess Maagement sokiton (edupass); and
& any other system. you are authorsed

ou showkd read and understand the Terms of Service before agreeing t be bound by them.

Security ( show explanation )
@ This is a public or shared computer L. Acceptance of Terms

Q Thisis a private computer

L1 These Terms of o and
Bt through the Department of EAUCAoN and Eary Chiahood Development (Degartment) and goven your

acress toand use of eduPass and each Autharsed System.

2. Terms of Service documents and priority

User ID: SSSMI
P T These Terms of Service consst of the olowng (n arder of proiy):

2.1 thesa Terms of Service;
2

2 . ‘Authorsed System;
2.3 appicable Victoran govermment pokies which may apply 10 eduPass or Authorised Systems, incudng butnt ¥
E

Reset Forgotten Password

Copyright | Disclaimer | Privacy

<

From the eduPass login screen, enter your
username and temporary password from your
registration letter and click on the Log in button.

Read the Terms of Service and click on the
Accept button.




Register for Self Service Password Reset
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Password Registration: Re
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The next step s to regtster for the Self-Service
password reset process.

Thes conssts of 3 smple steps:
« Defining a PIN (a PIN is a 4-digit number that you

ster Your Answers

choose)
« Defining answers to secret questions (choose a
minimum of three) You are required to answer 1 question(s) to register.
» Changing your Password Your PIN must only contain numbers (0-9) and be a total length of 4

characters.
Select the 'Register' button to continue.

aligo only digits [0-9])

Click on the Register button.

5 Enter a 4-digit PIN and click on the Next button.

8.

A o - Vhat is your favourite team?
—
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What is your favourite food?

Password Registration:
What is your favourite holiday destination?

If you ever forget your password, you can reset it
yourself without calling your help desk.

Click "Next! to begin the registration process.

ide arw stored by your organization in Forefrant

Click on the Next button. Answer at least three of the secret questions,
and then click on the Next button.

6.

-

Remember that:
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e each answer must contain at least four
characters
e no two answers can be the same.

Password Registration: Your Current Pass

Enter your current password below, then click 'Next'.
(logged in as: SSSMI)

Next Cancel

Enter your temporary password, then click on
the Next button.
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Completed:

You are no

0‘ If you ever need to reset your password:

1. Go to the reset password portal
2. Verify your identity
3. Choose your new password

Click on the Finish button.
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10.

Change My Password

password

Current Password
New Password

Repeat New Password

Enter your current password (or) Enter your existing

[£I1 accept the Terms of Service I

Change Password ml

-

After entering your temporary password, enter
your new password twice and accept the Terms
of Service. Then, click on the Change
Password button to complete the process.
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Password rules: Your password must
include at least seven characters, and
include at least one character from at least
three out of the four sets below:

Uppercase letter (A-Z)
Lowercase letter (a-z)
Numeral (0-9)

Special character ()~"#$&@"

Note, your password cannot contain your
own name (first name or last name in full).

~




