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NUMBER: 2014 / November / 6
TO: 	All Learn Local organisations
	ACFE Regional Councils

CC:	Participation Branch staff		

FROM:	Bronwen Heathfield, Director, Participation Branch
DATE:	6/11/2014
SUBJECT:	Professional Development opportunity for 16 Learn Local staff to complete Certificate IV in Career Development

ACTIONS / CRITICAL DATES:
· Applications open on 6 November and close COB Monday 1 December 2014. Successful applicants will be notified by Wednesday 10 December.
· Learn Local Organisations should circulate to appropriate tutors and staff involved in pre-accredited training delivery and Committee of Management members by email as soon as practical.
· Applicants must provide a completed application form endorsed by the centre manager and submitted via email with the subject line:  “Certificate IV Career Development application” to training.participation@edumail.vic.gov.au by COB Monday 1 December 2014.  
____________________________________________________________________________________ 
Learn Local Focusing on the Future Strategic Direction 3: Building the Learn Local sector’s capability to deliver high-quality education services, highlights the importance of the provision of comprehensive up to date career advice by Learn Local organisations. Career development is fundamental to ensuring successful outcomes and pathways to further study and employment for learners and the skills of practitioners to support this is critical to its success. 
To support this strategic direction the Adult, Community and Further Education (ACFE) Board will fund 16 training places in the Certificate IV in Career Development. This course is specifically designed and delivered to meet the needs of Learn Local practitioners in a Learn Local specific training group. 
As well as supporting delivery of the Certificate IV in Career Development the Board has funded a number of Round 6 Capacity and Innovation Projects focussing on career development as well as a project to enhance use of the Victorian Careers Curriculum Framework for adult learners, particularly those undertaking pre accredited training. These strategies will support Learn Locals to assist learners to improve the quality of choices they make in education and training pathways.
The Certificate IV in Career Development program will be delivered by the Career Education Association Victoria (CEAV) through a blended delivery model in 2015.
Interested applicants should review the eligibility requirements, complete an application form and have it endorsed by the Manager of their Learn Local organisation by the due date of Monday 1 December 2014.
For selected applicants the following costs will be covered: the cost of the training, all meals for face-to-face sessions and a 12 month associate membership with CEAV.  
Costs to be met by individual participants or their Learn Local organisation include: backfilling costs, phone costs, internet, any travel and associated costs such as accommodation.
An outline of course commitments and indicative timeframes is provided to assist applicants:
	Activity
	Commitment

	Introduction to program workshop (commencement)
	Monday 16th February 2015
9.30 am to 1.00 pm
CEAV Training Rooms, Hawthorn

	Online self-paced learning materials and assessment tasks
	2-4 hours per week

	Online discussion forums
	45 minutes each fortnight

	Webinars
	45 minutes each month

	2 Day Workshop No 1:
Career Interviewing
	Mon 21 March and Tue 22 March 2015
9.00 am to 4.00 pm
CEAV Training Rooms, Hawthorn

	2 Day Workshop No 2:
Career Planning for targeted cohorts including People with Disabilities
	Mon 21st and Tues 22nd September 2015
9.00 am to 4.00 pm
CEAV Training Rooms, Hawthorn

	Course completion date (end date)
	Mon 7th December 2015


CEAV has successfully run this course over the last three years for career practitioners across different education and training sectors.  Participants have included school teachers, Learn Local tutors, DHS Transition Brokers and Local Learning and Employment Network staff involved in careers development partnerships.
The application form with the eligibility criteria and a Certificate IV in Career Development course outline with delivery arrangements are attached below.  
For more information about the application process please contact your Regional Office.  
[bookmark: _GoBack]For more information about the course please contact Joan Perrone, Training Manager at the CEAV on 9810 6400 or at training@ceavtraining.edu.au 




[bookmark: _MON_1475393120]	



Bronwen Heathfield
Director, Participation Branch
Training Participation & Facilitation Division
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Application for Certificate IV in Career Development - 2015 

Learn Local eligibility for training in Certificate IV in Career Development - 2015 Intake


To be eligible to apply for one of 16 training places to complete Certificate IV in Career Development, the applicant must satisfy all the following criteria: (please insert ( against each criteria). 

( 
be a staff  member who is currently delivering or supporting ACFE subsidised pre-accredited training

( 

demonstrate they are either providing career development services or will be in the near future (verified by their Organisation Manager on signing application), and


( 

have continuing employment arrangements in the organisation (verified by their Organisation Manager) 

Note: 
Preference will be given to applicants who have not undertaken any previous qualification in career development. 

APPLICANT INFORMATION

First Name ____________________________
Last Name ______________________________

Phone no (Business): _________________________
Email (Business) __________________

Please provide a phone number and email for us to contact you during the holiday period.


Phone no (Mobile): _______________________ 
Email: ____________________________

Your position or role in 2014 ____________________________________________________


Length of time in this position: ___________________

Is your intended position or role in 2015 the same: ( Yes ( No


If different please describe: __________________________________


Have you received a Study Grant, Study Scholarship or industry placement in the past, including in 2014? 

( Yes ( No


If YES, please provide details (e.g. funding, place of study and year of award)– 

___________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________


Do you have any previous career qualifications: ( Yes ( No


If YES, please provide details with career education, advice or counselling majors: ____________________________________________________________________


____________________________________________________________________


____________________________________________________________________


Do you have any previous experience delivering career development education and counselling: ( Yes ( No


If YES, please provide details: 

____________________________________________________________________


____________________________________________________________________


What strategies will you put in place to complete all course components within two semesters of part-time study:


 ____________________________________________________________________


____________________________________________________________________


____________________________________________________________________


____________________________________________________________________


ORGANISATION INFORMATION

Organisation name: _____________________________________________________

Address: ______________________________________________________________

______________________________________________________________________

ACFE Regional Council Area: ____________________________________________

Manager Name ____________________________________________________​_____

Manager Address _______________________________________________________

Manager Phone No: _______________ Manager Email  _______________________

Estimated number of Pre-accredited learners seeking career development services in your organisation:


( less than 25

( 25 to 50

( 50 to 100

( 100 to 150

( 150 to 200


( more than 200

SELECTION CRITERIA

Describe how the training in Certificate IV in Career Development will enhance career development outcomes for Learn Local participants in your organisation:

____________________________________________________________________


____________________________________________________________________


____________________________________________________________________


____________________________________________________________________


Describe how the training in Certificate IV in Career Development will enhance a whole organisation approach to career development:

____________________________________________________________________


____________________________________________________________________


____________________________________________________________________


Explain how you will share your learnings from the training to improve career development skills for Learn Local staff in your organisation and staff in wider networks:

____________________________________________________________________


____________________________________________________________________


____________________________________________________________________


STATEMENT OF COMMITMENT

We have read and agree to the course commitments for participation in the Certificate IV in Career Development initiative set out above.   

We also understand that the ACFE Board is meeting the cost of training delivery and meals on training days only and that any additional costs are to be covered by the individual or Learn Local organisation. 


Signature of Applicant:






Date:

Signature of Applicant’s Manager:




Date:


ACTIONS / CRITICAL DATES:


· Applications open on 6 November 2014 and close COB Monday 1 December. 

· Applicants must provide a completed application form endorsed by the centre manager and submitted via email with the subject line:  “Certificate IV Career Development application” to training.participation@edumail.vic.gov.au by COB Monday 1 December 2014.  

· Successful applicants will be notified by Wednesday 10 December.

Privacy Disclaimer

The Department collects personal information for the purposes of managing the training for Certificate IV in Career Development - 2015 intake and supporting applicants. The collection of this information is required by the Department’s central and offices located in each Department region to support the delivery of effective career development for Learn Local Providers by enhancing the capacity of career practitioners to deliver these services.


Without this information the Department will be unable to process training applications. The Department will also use the information collected during the training application process in order for Department staff to make contact with applicants concerning experiences as training applicants.


Personal information may also be disclosed to the Career Education Association of Victoria (CEAV) who is providing administrative support for the training initiative.


Applicants are able to request access to the personal information that the Department holds about them, and to request that it be corrected. Please contact the relevant DEECD Regional Manager for your organisation or Teresa Durka in the Training Participation and Facilitation Division on 03 9947 1847.


The Department respects individuals’ privacy.

		Application Form:  Training Place for Learn Local Staff:  Certificate IV Career Development – 2015 intake                               4/4.
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Delivery of CHC42112 Certificate IV in Career Development for Learn Locals

Introduction 


The program will be delivered by the Career Education Association of Victoria (CEAV) which is the state based peak association for career practitioners.  The CEAV has a membership base of 700 members from a wide range of educational settings including but not limited to primary and secondary schools, Learn Local providers, TAFE, higher education, Local Learning and Employment Networks (LLEN), and private RTO’s.  More recently CEAV has extended its work to interstate and international career practitioners working with young people in secondary education systems. 


The CEAV has a thirty nine year history of providing quality resources and training to career practitioners across the state.  CEAV is also a founding member of the Career Industry Council of Australia (CICA) and provides advice to state and federal government on the development of suitable resources for use in career education curriculum and career counselling. CEAV is a member of the Council for Professional Teaching Associations of Victoria (CPTAV) and provides resources and training through the Strategic Partnerships Program SPP to the Office of Schools Education.  

Course Outline 

CHC42112 Certificate IV in Career Development and will cover the following core and elective units in this program: 


		 

		CHC42112 Certificate IV in Career Development
Units of Competency



		Core

		CHCCAR501C Conduct career guidance interview
CHCCDP401B Deliver service consistent with a career development framework
CHCCDP402B Assist clients to plan and access career pathways
CHCCDP403B Analyse and apply education and training information
CHCCS407C Operate referral procedures
CHCCS411C Work effectively in the community sector
CHCES411A Collect, analyse and apply labour market information
CHCNET404B Facilitate links with other services
CHCORG405E Maintain an effective work environment
HLTHIR403C Work effectively with culturally diverse clients and co-workers
HLTWHS300A Contribute to WHS processes



		Required Electives

		CHCCOM403A Use targeted communication skills to build relationships
CHCCS400C Work within a relevant legal and ethical framework
CHCCM401D Undertake Case Management
TAEDEL401A Plan, organise and deliver group based learning



		Electives
One to be
Completed

		CHCDIS509E Maximise participation in work by people with disabilities
CHCEDS330B Support learning for students with disabilities in a classroom
environment





Assessments will be customised to reflect the working environment of Learn Locals.  

Course Delivery 

This is an online self-paced course. The program is delivered part-time over a period of 45 weeks. The course includes:

· Online self-paced learning materials and assessment tasks


· Online discussion forums


· Webinars


· 1 day training workshop (Induction program) 


· 2 x 2 day training workshops 

Participants in the program will have access to the online Learning Management System (LMS) for all learning materials and tasks and can contact trainers/assessors via LMS, email and telephone. When face to face training workshops are required, all training is conducted in a full equipped, disability accessible training room. 


This program will be customised to meet the training needs of participants and Learn Local organisations.  This includes entry and exit points to the program. 
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