Teacher Lesson Plan 6: safe@work General Module 


	Lesson Objective 
	This lesson plan reviews the key points presented in the safe@work General Module covering:

· Health and Safety Representatives and Committees

· Resolving Health and Safety Issues
· The Right to Refuse Work
· The role of WorkSafe Inspectors



	Background Notes For Teachers 
	Health and safety involves everyone in the workplace, and for this reason everyone should have a chance to be involved in decision-making about health and safety issues that may affect them.  

Health and Safety representatives and committees form the key link between employees and employers.  

To ensure that the OHS Act and its related legislation is followed in workplaces, WorkSafe Inspectors are sent to all worksites to inspect and advise.   Health and Safety legislation is enforced by WorkSafe Inspectors.  These Inspectors have a wide range of powers enabling them to enforce Victoria’s health and safety laws.  Health and Safety representatives have a vital role in assisting employees to raise health and safety issues. 



	Delivery Mode 
	Classroom based activities 

Internet access 

Sample Test 2 – Paper based



	(  Time Allocation 
	60 minutes



	Terminology Checklist 
	Legislation – the OHS Act and Health and Safety Regulations 

WorkSafe Inspectors – people employed by WorkSafe Victoria to ensure that workplaces comply with OHS laws. 

Improvement Notice – a written direction issued by a WorkSafe inspector to fix a health and safety problem in the workplace within a period of time the Inspector thinks is reasonable. 

Prohibition Notice  –a written direction issued by a WorkSafe Inspector to stop at once an operation, process or activity the Inspector thinks may cause immediate serious harm. 




	Review Activity  

5 – 10 mins 

This activity is aimed at stimulating group discussion.

Activity 1

20 - 25 mins

Activity 2 

20 – 25 mins 

Homework Task

40 mins

Resources for Teachers


	Review Questions 

As a class, review the key points from the previous lesson. Use these questions as a guide. 

1. What are the differences between the OHS Act, OHS Regulations  and OHS-related Codes of Practice?

·  The OHS Act sets out general requirements for securing health and safety in Victorian workplaces. 

· Regulations make requirements to manage specific hazards and OHS issues in workplaces – like the OHS Act, they are law in Victoria and other States.    

· Codes of Practice (and Australian Standards) provide guidance on health and safety related subjects, but they are not laws.   

2.     Who has responsibilities at work for workplace health and safety? 

· Employers and employees both have responsibilities under the OHS Act.
3.     Briefly outline the main functions of Health and Safety Representatives (HSRs) and Committees. 

· Elected HSRs represent employees in their work group in OHS matters, and work with employers to fix problems and maintain workplace safety.
· Health and Safety Committees develop OHS strategies and programs, working as a team to make the workplace safe for everybody. 

4.    Who needs to be trained to enable workplaces to deal with emergencies?
· First aiders.
· Fire wardens.
· All workers must be trained in emergency arrangements – e.g. they must take part in evacuation drills.
Short Answer Questions 

Students will find the answers to these questions in the safe@work General Module, Topics 15, 16 and 17. 

1.    Explain why a Health and Safety Representative (HSR) is needed in the workplace, and list four of their roles.

· Inspecting the workplace 

· Assisting with accident investigations 

· Investigating complaints raised by workers 

· Being consulted by employers about changes in the workplace 

· Having access to information about health and safety 

2.    Define “consultation” in your own words, and explain when workers must be consulted on health and safety issues in the workplace.

Consultation involves the sharing of information, and the exchange of views between two or more people.  Generally in the workplace this refers to interaction between employers and workers. 

An employer must consult with workers and their representatives (union / health and safety representative) before any changes are made that may affect health and safety.  This includes the process of identifying hazards, assessing the risk and taking action to control risk – there must be consultation when the risk controls are being decided upon.

3.    Outline the correct procedure for an employee to take in the event of imminent danger. 

Employees have the right not to carry out specified work if they believe the work is dangerous and there may be immediate risk of serious injury or harm.   

The employee must inform their supervisor, manager or employer and their Health and Safety Representative (HSR) of their concerns and their refusal to work.  If the problem cannot be resolved the HSR may write a Provisional Improvement Notice and refer the matter to a WorkSafe Inspector.  An employer should give employees other work, away from the perceived danger, until the matter is resolved. 

4. WorkSafe Inspectors
WorkSafe inspectors are responsible for enforcing health and safety legislation (Acts and Regulations).  They have wide-ranging powers, including the power to:
· Enter, inspect and examine the workplace 

· Conduct investigations and enquiries 

· Investigating complaints raised by workers
· Take possession of materials
· Require that the workplace is left undisturbed after an accident
· Issue Improvement and Prohibition Notices 
An Improvement Notice is a written direction requiring a person to fix a health and safety problem in a workplace.  This will state the part of the Act or Regulations which deal with the problem, and will set a date by which the improvement must be completed.
A Prohibition Notice is a written direction that prohibits, at once, any activity which the Inspector believes may result in serious harm to anyone. 

Sample Test 2 – General Module

After completing the set activities and the previous four lessons students should be ready to attempt a second trial General Module Test.

1. Distribute individual copies of Sample Test 2.  Ask students to complete.

2. ESL students may wish to complete this sample test with a partner.

3. Correct the test in class.  Award a percentage grade out of 100%.  The Test requires students to achieve a 75% result or better to receive the safe@work Award of Attainment.

4. If time permits, encourage students to attempt the test online during this session. 

Tasks

1. Revise the General Module Key Points before the next lesson.  Advise students that the next lesson will allow them to undertake the formal Test to achieve their Award of Attainment. 

2. Complete the Activity Worksheet Working Safely Word Sleuth.  Download copies of the Homework Task Sheet from the DE&T safe@work website under Resources on the Menu bar. 

· Hard copies of the safe@work General Module for all students in class – this can be downloaded from the DE&T safe@work website 
· Sample Test 2 of the General Module included with this lesson
· Answer Sheet for Sample Test 2 of the General Module included with this lesson 
· Sufficient copies of the Homework Task Sheets – available from the DE&T safe@work website under Resources on the Menu bar.  



	VELS Application 


	Strand 
	Domain
	Dimension 

	 Level 6

Note: The Learning Focus and Standard for this lesson are available on the VELS Application safe@work Lesson Plan Grid. 
	Physical, Personal and Social Learning 
	Health and Physical Education 

Interpersonal development 

Personal Learning 

Civics and Citizenship 


	· Health knowledge and promotion 

· Building social relationships

· Working in teams 

· The individual  learner

· Managing personal Learning

· Civic knowledge & understanding  

	
	Discipline- based Learning 
	The Humanities - Economics
	· Knowledge& understanding 

· Reasoning and interpretation



	
	Interdisciplinary Learning 
	Communication 

Thinking 

	· Listening, viewing and responding

· Presenting 

· Reasoning processing and inquiry 


safe@work

General Module

Sample Test 2

1. The most common mechanical equipment injuries are to:

a) eyes


b) hands and fingers


c) the right hand


d) the face

2. Personal protective equipment should:

a) always be used to control hazards

b) only be used if other measures to control hazards are not practicable, or if other measures have not reduced the risks sufficiently

c) be the first measure adopted to control hazards or to increase protection

d) be used in preference to isolating the hazard

3. Ordinary things that may contain hazardous substances include:

a) general household cleaning products


b) paint


c) antiseptic


d) all of the above

4. Young workers are more likely to be injured through manual handling work because:

a) their bodies are still developing and are less able to cope with strain


b) they are often careless


c) they are inexperienced and may not know safe manual handling techniques 

d) a) and c) only 

5. Health and safety committees can be established when requested by:

a) only an employer


b) only an employee


c) a WorkSafe Victoria inspector


d) an employer or an employee

6. Under the Occupational Health and Safety Act, employers must:

a) appoint a safety officer


b) consult with employees, but only with managers

c) provide information, instruction, training and supervision to employees to enable them to work safely
d) all of the above
Answers on next page

safe@work

General Module

Sample Test 2 

Answers 

Question 1

Answer: B 
hands and fingers
Question 2

Answer: B 
only be used if other measures to control hazards are not practicable, or if other measures have not reduced the risks sufficiently
Question 3

Answer: D 
all of the above 

Question 4

Answer: C 
they are inexperienced and may not know safe manual handling techniques 

Question 5 

Answer: D 
an employer or an employee 

Question 6

Answer: C 
provide information, instruction, training and supervision to employees to enable them to work safely 
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