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Teachers' notes

Time
One hour
Purpose

To begin preparing students with disabilities for workplace learning experiences.
Rationale

To help them get the most from their workplace learning experiences, and ensure they are safe and comfortable, students with disabilities may need to spend more time preparing. The following activities can be delivered as a general orientation to the workplace, prior to doing A job well done and safe@work lessons for students with disabilities.
Activities

1. Use photos and pictures of workplaces similar to those students will be working in (if they are able, students could find their own pictures of workplaces from magazines, newspapers and the internet). Discuss these photos as a class. Make a list of features common to a range of workplaces and lists of features specific to particular workplaces. Students can then describe key features of the workplace they will be experiencing.
2. Brainstorm a list of things students will need to find out about when they get to a workplace e.g.
· Reception/front office

· Emergency exits

· Toilets
· First aid officers and equipment

· Lunch area

· Restricted or no access areas

· Location of their workplace supervisor etc.
3. Discuss work conditions including: hours of work, taking breaks at work, what to do when ill, signing in and out.
4. Introduce the topic of safety in the workplace. Students complete the safety signs worksheet. (You may need to do a couple of examples with the students). Students can then tick signs they might find in their own workplace. Further activities relating to Safety signs can be found in A job well done.
5. From discussions, draw up a class list of responsibilities in the workplace. This should include employer responsibilities (a safe work environment, appropriate supervision, workplace orientation etc) and employee responsibilities (being punctual on arrival and after breaks, asking for help when needed, being well presented, getting along with people, keeping your work area tidy, reporting any safety issues etc).
Further activities

· Further activities will be completed when delivering A job well done and safe@work
Resources

· Copies of the Safety signs sheets for each student 

· The video and section on Safety signs in A job well done http://www.sofweb.vic.edu.au/voced/docs/workexp/disability/07BKnowRules.doc

· Youth Central http://www.youthcentral.vic.gov.au/Know+Your+Rights/, has a section to help young people understand their right and includes information on harassment and discrimination

· myfuture http://www.myfuture.ed.au/.

Victorian Essential Learnings (VELS)

Level 5 and 6

	Strand
	Domain
	Dimension

	Physical, personal and social learning
	Personal learning
	The individual learner

Managing personal learning

	
	Civics and Citizenship
	Civic knowledge and understanding

	Discipline-based Learning 
	The Humanities – Economics 
	Economic knowledge and understanding

	Interdisciplinary Learning 
	Communicating
	Presenting

	
	Thinking Processes
	Reflection, evaluation and metacognition




Safety signs
Draw an arrow to match the sign with its meaning
	Sign
	This sign means……
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	Hands must be washed before working
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	Only people who have permission can go here
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	All vehicles and people must go at a walking speed here
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	Follow the direction of the arrow to First Aid
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	A welding mask must be worn in this area
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	No flames, things that create sparks, or hot things are allowed here

	[image: image7.png]



	Do not enter, this area is dangerous 
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	You must wear something to protect your eyes 
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	Be careful and watch where you are walking
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	You must not go here unless you have been given permission
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	Protective clothing must be worn
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	Nothing should be put in the aisles 
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	A hard hat must be worn in this area
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	Dangerous high voltage electricity
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	Dangerous chemicals
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	Be careful, this surface is slippery when it is wet




Write down the meaning of these signs
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Year Level


Years 7, 8, 9, 10


VELS


Level 5 and 6
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