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My Career Action Plan ESL (Year 9)

NAME:
_______________________________________
   
   DATE: _________________

My Career Action Plan will help me focus on:

· improving my interpersonal and communication skills. 
· developing my portfolio.

· using current career information through the website

· increasing my English vocabulary and strengthening my reading, writing, speaking and listening skills.

My top 3 personal qualities:
My 3 important beliefs/values:
My proudest achievement:
My 2 favourite leisure activities:

My possible career choices:

	Which subjects am l studying?
	What extra activities am l involved in?

	
	At School 
	Outside school 

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Which goals did I achieve last year? Be positive.  It is good to feel proud of your achievements.
	

	

	

	


Homework task
You will have to begin preparing for your future.  This requires you to get to know more about the jobs you want to apply for.
Choose any job that you may be interested in (for example: construction and engineering).
1. Write down some important points about the occupation.

2. Add your comments and thoughts at the end.

3. Put all this information into a file.

4. Present this information to your class group.
NAME OF JOB:______________________________________________

	SOME IMPORTANT POINTS

	ABOUT THE OCCUPATION:

	ABOUT THE TRAINING:

	PERSONAL REQUIREMENTS:

	ABOUT WORK OPPORTUNITIES:


	MY COMMENTS:




Whose help am I going to need?

	IN SCHOOL
	OUT OF SCHOOL

	
	

	
	


My presentation:
	I  put together(presented) all the material in my file
	

	My presentation was prepared on time
	

	I spoke with confidence about the careers
	

	Any other comments
	


What are my current education goals? 


What are my target dates?
	
	
	

	
	
	

	
	
	

	
	
	


Who can help me with my goals? 
	

	

	

	



What are the benefits of achieving my goals? 


	

	

	


MY REVIEW 







Date:
My employability attributes and skills. Number your Top 3 attributes and skills

	Attributes
	Top 3
	Skills
	Top 3

	Loyal
	
	Listen and understand
	

	Committed
	
	Speak clearly
	

	Sensible
	
	Read independently
	

	Positive
	
	Speak or write in languages other than English
	

	Deal with pressure
	
	Manage time and meet deadlines
	

	Honest
	
	Work on my own
	

	Motivated
	
	Work as a member of a team
	

	Enthusiastic
	
	Good at solving problems 
	

	Adaptable
	
	Use math for budgeting and financial management
	

	Reliable
	
	A range of basic IT skills
	

	Well presented
	
	Enthusiasm for learning
	


Write down in the space below :

	Goals I was able to reach:


	Goals I still need to work on:


	New goals I want to achieve are:


	What my parents/carers think:
Signature and date:


(HINT- Your goals can be success in a subject, being in a sports team or talking less in class. Make sure you can Measure, Achieve, Time, and Evaluate your goals.








(HINT – You may want to have short, medium and long-term goals. Set target dates that you can meet. 





(HINT – Think strategically. Use your family, friends, teachers and networks you trust to support you.


, teachers





(HINT – Consider such things as future choices and self-development. 
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