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Classroom Activity 

Health and Safety Representatives                   and Committees

Assignment
Task (written assignment):

Work by yourself or with a partner (in class or as a homework assignment) to prepare a health and safety committee agenda. 
Resources: 

WorkSafe Victoria has information on Committees here (follow links):

http://www.workcover.vic.gov.au/wps/wcm/connect/WorkSafe/Home/Safety+and+Prevention/Health+And+Safety+Topics/Consultation/
You may need to search on the internet for some sample health and safety committee agendas, to get an idea of what they might look like.

Background: 

You are setting up a health and safety committee (HSC) for the first time, in a small toy manufacturing business.  Your workplace has a production area, an office area and a warehouse/despatch area.

For your first meeting, you need to set an agenda that will address the most important OHS issues for the workplace.  Think about the hazards you might find in a business like this, and work out which ones should be discussed by committee.

You might also want to discuss things like emergency planning, first aid arrangements and whether or not you need to establish designated work groups (DWGs) and elect health and safety representatives (HSRs). 

Your agenda will include:

· The workplace (company name)

· Date and location of the meeting

· Who your committee members are (and their jobs or what part of the workplace they represent)

· Number your agenda items and give a brief explanation of what will be discussed under each heading.  You can use your imagination here!  (For example, you might include the need to carry out noise exposure testing in the workshop, or to put warning signs, yellow lines and mirrors in the warehouse where forklifts are operating.)  

 You should include some longer term planning items, not just a list of things that need to be fixed.  (Discuss your ideas with your teacher as you go.)    
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