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1. Purpose of this Consent Form
The purpose of this form is to provide you with information to make an informed decision whether to consent to your child being included in the Nationally Consistent Collection of Data on School Students with Disability (Data Collection) in 2013.
Please note:
· your child’s school is participating in the Data Collection in 2013 
· this form uses the phrase ‘your child’, however, you may have received this form if you are able to consent to being included in the Data Collection as a mature minor or adult student, or if you are a guardian or carer of a child.
Please read each part of this form carefully.  If you do not understand a part of this form, please speak with the principal of your school. 
2. Background and purpose of the Data Collection
In May 2013 all Education Ministers from Commonwealth, state and territory governments endorsed the implementation of the Data Collection in all Australian schools (government, independent and Catholic). It was agreed there would be a phased implementation of the Data Collection from 2013 – 2015 with all schools participating by 2015. This year, 350 Victorian government schools are participating.  

The Data Collection is an initiative to collect data on school students with a disability, as described under Disability Discrimination Act 1992 (DDA), who require an adjustment to participate in education on the same basis as students without a disability. The data collected in 2013 may be used to inform future funding policy development and other policy requirements of the Commonwealth Department of Education, Employment and Workplace Relations (DEEWR).  For further information see:

www.foi.deewr.gov.au/system/files/doc/other/nationallyconsistentdatacollectionforschoolstudentswithdisability-nationalparentscarersfactsheetno1.pdf
Data collected by schools

Principals and school teams will be provided with training to assist them to make accurate judgments and to identify students with a disability.

Schools will provide their total count of students with a disability to the Department of Education and Early Childhood Development (the Department) by email on 18 October 2013.

The Department will aggregate all data from schools and forward this data to DEEWR (See the Data Flow Diagram).
Student names will not be collected as part of the Data Collection and no data collected in 2013 by DEEWR will be made public. Your child will not be included in the Data Collection if the consent part of this form is not signed.
3. Privacy Protection

The Department’s Privacy Policy
The Department values the privacy of every individual and is committed to protecting the personal and health information we collect. Your school will collect information to support the inclusion of your child in the Data Collection. Your school might collect enrolment data, individual learning plans, adjustment or support plans, documentation from therapists etc. This means that ‘personal information’ and ‘health information’ will be collected in the Data Collection. 
These are defined under the Health Records Act 2001 (Vic) and the Information Privacy Act 2000 (Vic) (Privacy Laws):

· Personal information is “information or an opinion (including information or an opinion which is on a database), whether true or not, and whether recorded in a material form or not, about an individual whose identity is apparent, or can reasonably be ascertained from the information or opinion”

· Health information is “information or an opinion about:

· the physical, mental or psychological health of an individual

· the disability of an individual 

· an individual’s expressed wishes about the provision of services to him or her, which is also personal information”. 

Disclosure of health and personal information will only occur if permitted under the Privacy Laws.  
DEEWR Privacy Policy
All personal information collected by DEEWR for the Data Collection is protected by the Privacy Act 1988 (Cth). For further information about DEEWR’s Privacy Policy please see: www.deewr.gov.au/privacy
Accuracy of personal and health information

The Department endeavours to ensure that all information held about you or your child is current and accurate. However, if your circumstances change (e.g. you move home) please contact your school’s principal.
Storage of information
Relevant information will be recorded and stored in a hard copy Department Confidential Student File by your child’s school. This file will be kept in a secured area in accordance with network protocols for file storage and records management policies. Information may be recorded and stored in an electronic format in accordance with the Department’s records management policies.

Accessing personal and health information

You can access and correct personal and health information held by the Department about you and your child under the Freedom of Information Act 1982.  Please contact your school’s principal to discuss this. 
See the Frequently Asked Questions for more details on your privacy rights and the Data Collection.
4. Data Flow Diagram
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5. Your Consent

I confirm the following:

· I have read this 2013 Nationally Consistent Collection of Data on School Students with Disability Privacy Information and Consent Form

· I authorise the inclusion of my child in the 2013 Nationally Consistent Collection of Data on School Students with Disability
· I understand how my child’s personal and health information will be collected, used, disclosed and managed
· I understand that only de-identified aggregated data will be transmitted out of Victoria 

· I understand and acknowledge that the consent provided covers the 2013 Data Collection only 
· I understand that I can withdraw my consent to participate in the 2013 Nationally Consistent Collection of Data on School Students with Disability at any time in advance of the submission date (18 October 2013) for the Data Collection.
	Name of student
	


	Name 
Person 1


	
	Name 

Person 2 (Optional)


	

	Relationship to Child


	
	Relationship to Child
(Optional)
	

	Signature 


	
	Signature

(Optional)

	

	Date


	____ / ____ / ________


	Date

(Optional)
	____ / ____ / ________




Only to be completed by students who are eighteen years of age or older/Mature Minor Students

	Name of student
	

	Student Signature
	

	Date


	____ / ____ / ________




Frequently Asked Questions 

Who can sign this form?

If a student is under 18 years of age and is not considered ‘a mature minor’ – one of the following people can sign this form on their behalf (whichever is applicable in the individual circumstances): 

· person who has parental responsibility for “major long term issues” as defined in the Family Law Act 1975 (Cth)

· a person appointed as “guardian” pursuant to the Children Youth and Families Act 2005 (Vic).
Where neither of the above people are available or cannot be contacted, consent may be obtained in the following ways:  

· Court Appointed Guardian

If you or your child has a person appointed as a “guardian” pursuant to the Guardianship and Administration Act 1986 (Vic), the guardian should sign the consent form
· Informal Carer

An informal carer may be a relative or other responsible adult that has day-to-day care of the student and with whom the student regularly lives. See the School Policy Advisory Guide for information on informal carers: 
www.education.vic.gov.au/school/principals/spag/participation/Pages/admission.aspx.

It is important to note the following:

· The informal carer should provide an Informal Relative Carer Statutory Declaration to confirm their status as an informal carer. A copy of this statutory declaration can be obtained from www.ccyp.vic.gov.au
· If a person with parental responsibility for major long term issues and/or a person granted guardianship subsequently refuses or withdraws consent, their decision prevails.

· Persons who are eighteen years of age or older

If a student is 18 years or older, he/she is able to sign their own consent form unless subject to a court order.

· Mature Minor Students

If a student is under 18 years of age but is considered a mature minor, he or she is able to sign their own consent form.  See the School Policy Advisory Guide for information on mature minors at: www.education.vic.gov.au/school/principals/spag/safety/Pages/parentalresponsibility.aspx
What happens if the student’s parents are divorced/ separated? 

The information provided in response to “Who can sign this form?” will determine who can sign the consent form when parents are divorced or separated.

What happens if a new partner, a de-facto parent or a step parent wants to sign the form?

Only a person with parental responsibility, a legal guardian or informal carer, as defined in this document, can sign this form. A new partner, de-facto parent or step parent cannot sign this form.   

Can I withdraw consent?

Consent may be withdrawn in advance of the submission date for the Data Collection at any time by writing to you or your child’s school.  

What are the consequences of not participating in the Data Collection?
There are no consequences for those that choose to opt out of the Data Collection.
Where can I find more information about the Department’s Privacy Policy?

The Department’s Privacy Policy contains information on:
· managing personal and health information

· protecting data quality and security

· retaining personal and health information 

· transferring personal and health information.
The Department’s Privacy Policy is located at:

www.education.vic.gov.au/Pages/privacypolicy.aspx
Will the Department cleanse the data before transmitting it to DEEWR?

The Department will compare of sets of personal data to quality assure the data, prior to transmitting it to DEEWR.

Where can I find more information about the Department’s file storage and records management policies?

The Department’s file storage and records management policies comply with Australian and International standards for records management.  If you require more information, speak with the school principal or see: 
www.education.vic.gov.au/school/principals/spag/governance/Pages/archives.aspx
Where can I find more information about the Department’s Information and Communication Technology (ICT) security policies?

All files are required to be stored securely in accordance with network protocols and Department records management policies. If you require more information, speak with your school principal or see the DEECD Acceptable Use Policy: www.education.vic.gov.au/Documents/school/principals/infrastructure/ictacceptableusepolicyfaq.pdf
How long will personal and health information be stored and when will it be disposed?

The information will be stored and disposed of in accordance with the Department’s Records Management Policy Guidelines. If you require more information, speak with your school principal

How is disability defined?

Disability is taken from the definition provided in the Disability Discrimination Act 1992 (DDA):  

· total or partial loss of the person's bodily or mental functions
· total or partial loss of a part of the body 

· the presence in the body of organisms causing disease or illness

· the presence in the body of organisms capable of causing disease or illness 

· the malfunction, malformation or disfigurement of a part of the person's body

· a disorder or malfunction that results in the person learning differently from a person without the disorder or malfunction

· a disorder, illness or disease that affects a person's thought processes, perception of reality, emotions or judgment or that results in disturbed behavior

and includes a disability that: 

· presently exists 

· previously existed but no longer exists 

· may exist in the future (including because of a genetic    predisposition to that disability) or 

· is imputed to a person.
See: www.education.vic.gov.au/school/principals/health/Pages/legislation.aspx
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Schools identify students who have a disability, as described under Disability Discrimination Act 1992 (DDA)



